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IlepcoHajbHBII MeHEIKMEHT
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) YrpasieHue 4enoBeYECKUMH pecypcaMu

Krammduxamms Bbakanasp

dopma oOydeHHs 04HO-3204YHAS

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
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ayAUTOPHBIE 3aHATH 20
caMocCTOsITeIbHAs paboTa 52

Pacnpene.ﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
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[Iporpammy cocTaBui(u):
Cm.np., 3aiiyesa H.II.

[pu pazpaboTke pabouei mporpaMMbl TUCHUIUINHBI (MOoay s) "TlepcoHanbHBIN MEHEHKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moxrotoBku 38.03.02 MenemxmenT (npruka3 MunoopHayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpasnenHocts  (mpoduib) VYrpaBieHHWE 4YeENOBEYECKMMH —pecypcamu, onoOpeHHbld YuenbiM coBerom @PIBOY BO
Uysamckuit 'AY ot 30.08.2024 r., npotokon Ne 16.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[Ipencenarens Meroamyeckoir komuccnu axynprera Ommummosa C.I1.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopmupoBaHue y 6aKanaBpoOB TBEPABIX TEOPETHUECKUX 3HAHUH U MIPAKTHIECKUX HABBIKOB ITO3BOJIAIONINX 00ECIEIHTh
s dexTuBHOE HYHKIMOHUPOBAHUE U YIPABICHUE PA3TMIHBIMU COLUATBHBIMU CHCTEMaMH, Yepe3 CAMOMEHEXKMEHT,
HEOOXOANMBIX JUIsl YCTICITHON OpraHU3aliy JIMYHOTO TPyZa MEHeIKepa

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | OT/]

2.1 | TpeboBanusI K MpeIBAPUTETBHOI MOATOTOBKE 00Y4AIOIIEr0Cs:

2.1.1 | YopasneHue KOH(QIUKTAMU B OpraHU3aIUN

2.1.2 | YrpaBneHue nepcoHajgoM B YCIOBUSX U3MEHEHHH

2.1.3 | Opranuzaiysi, HOpMUPOBAHUE U OILJIaTa TPyAa

2.1.4 | [Ipon3BoCTBEHHAS MTPAKTHKA, HAYIHO-HCCIIENOBATENbCKas paboTa

2.1.5 | CraTucruka

2.1.6 | Teopus opranuszanuu

2.1.7 | TpynoBoe mpaBo

2.1.8 | KangpoBslit ayauT 1 IeIOIPOU3BOACTBO

2.1.9 | MapkeTusr

2.1.10 | MaremaTnka

2.1.11 | OcHOBBI IPOEKTHON AEATENBLHOCTH

2.1.12 | Uludopmatuka

2.1.13 | CTymeHTHI B cpesie JMEeKTPOHHOTO 00yJIeHHs

2.1.14 | OxoHOMUKA TpyHa

2.2 | JucuMJIMHbI M IPAKTUKH, 1JI51 KOTOPbIX OCBOEGHHME JAHHON AN CUMIIMHBI (MOAYJIAA) HEOOXOAUMO KaK
npeauecTByoLIee:

2.2.1 |[Ipon3BoaCTBEHHAS MTPAKTHKA, MPEIAUIUIOMHAsSI TPAKTHKA

2.2.2 | TexHONMOTHH yIPaBIEHUsI IEPCOHATIOM

3. KOMIETEHIIMHA OBYYAIOIIET OCS1, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHHUS JUCIIUTLIAHBI
(MOJY.JIST)

VYK-1. Cioco6eH 0CyIIecTBIATh MOUCK, KPUTHUSCKAH aHAIN3 U CHHTE3 HHPOPMAIIAU, TPUMEHITh CUCTEMHBIH TIOIXO0T ISt
pelleHuns TOCTaBISHHBIX 33129

VK-1.1 3naer: Meronuku noucka, cbopa u 00paboTku HHOPMAIIMH, METO]T CHCTEMHOTO aHaJi3a

VK-1.2 YMeeT: IpUMEHATh METOIUKH TTOHCKA, cOOpa, 00padOTKN HH(POPMAIIIH, CHCTEMHBII MOIX0 JIS PEIIeHHs IIOCTaBICHHBIX
3aad U OCYIIECTBIIATh KPUTHIECKUIT aHATIM3 U CHHTE3 HH(POPMAIUH, HOTYIEHHOI U3 aKTyalIbHBIX POCCHHCKIX U 3aPYOEeKHBIX
HUCTOYHUKOB

VK-1.3 Mimeer HaBBIKU: ITOUCKA, cOOpa 1 0OpabOTKH, KPUTHUECKOTO aHAJM3a U CHHTEe3a HH(OpMALUH, I PEIICHUS
MOCTAaBJICHHBIX 32,124

ITK-8. Criocoben k Y4aCTHIO B OPraHU3allMOHHBIX MCPOIIPUATHUAX 11O MPOBCACHHIO OLICHKU U aTTCCTAllUX IIE€PpCOHAIa AJIs
peanmnsanuu nponuecca AAMUHUCTPUPOBAHNA B OPraHU3allnN

ITK-8.1 3HaeT: OCHOBBI TPYIOBOTO 3aKOHOJIATEIHCTBA, IOKYMEHTOO00POTa M JJOKYMEHTAIIMOHHOTO 00ECIICYCHUS aTTECTAI[HOHHBIX
Y OLIEHOYHBIX MPOIEeNyp epcoHaa

TIK-8.2 VMeeT: opraHU30BLIBATh, IPOBOJUTH OLIEHKY, ATTECTALMIO IIEPCOHAIIA U OCYIIECTBIATh OPraHU3a{UOHHO-
UH(pOpPMALMOHHOE COMIPOBOXKIECHHE aTTECTALIMOHHBIX U OLIEHOYHBIX IIPOLETYP

ITK-8.3 MimeeT npakTHYeCKHii ONBIT: 00paOOTKU PE3yNbTaTOB MPOBEACHHS OLCHKH U aTTECTAI[MH IIEPCOHAIIA C IIOATOTOBKOM
MPEITOKeHNH 110 3¢ (HEKTUBHOMY PUHSITHIO YITPABICHISCKIX PEIICHUH U pean3alliuy Mpoliecca KapoBOro aIMUHUCTPUPOBAHHS

ITK-9. Crioco0eH K y4acTHIO B MEPOTIPHATHSX 10 Pa3BUTHIO IPO(HECCHOHATBHBIX HABBIKOB IIOCTPOCHUS Kaphephl,
OpPHEHTHUPOBAHHBIX Ha peaIN3aIUIO POIIECCOB KaIPOBOTO a/IMUHUCTPUPOBAHUS

ITK-9.1 3HaeT: 0OCHOBHI MPOGECCHOHATBHOTO Pa3BUTHS, MPOLIECCOB OOYUCHUS, YIIPABIICHUS Kaphepor U CITy)KeOHO-
Mpo¢eCCHOHATBHBIM MPOIBIKEHUEM TIEpCOHATA

IIK-9.2 Ymeer: onpenenaTs BeIymre MIOTPEOHOCTH IEPCOHANA; INTAHUPOBATH 00ydIeHNE U Pa3BUTHE IEPCOHATA OPTaHN3aINY;
OpraHu30BaTh paboTy C KaZpPOBBIM Pe3epBOM; (GOPMYITPOBATH MPEIUIOKEHHUS 110 PA3BUTHIO IIEPCOHANA U TIOCTPOCHHUIO
npodeccHoHaTBHOM Kapbephl

ITK-9.3 MmeeT mpaKTHYECKUH OTBIT: aHATUTUIECKOHN pabOoTHI IO OICHKE YPOBHS OOIIEro pa3BUTHS M KBATH(UKAIINHN TTIepCOHama ¢
MOJITOTOBKOW IPOEKTOB JOKYMEHTOB U pa3pabOTKON KapheporpamMM IO MOCTPOSHHIO MPO(ecCHOHATBFHON Kaphephl

B pe3yabTaTe 0cBOeHHS THCHHILITHHBI 00yYAIONINTiCS TOKEH

3.1 | 3HaTh:




3.1.1 | - 3HATH ¥ MOHMMATH 3aKOHBI PA3BUTHUS HAYKU 00 OpraHM3aIMy TpyAa U yIpasieHus B Poccun 1 3a pybexom;
3.1.2 | - TEXHOJIOTHIO YIIPABIICHUS KU3HEEATEIFHOCTHIO M JINYHON Kapbepoid, METOBI YIIPABIICHISI COOCTBEHHBIM BPEMEHEM,
OCHOBBI CAMOOPraHU3ALUH 3[J0POBbS;
3.1.3 [ - TeopeTHUecKue OCHOBBI 1 3aKOHOMEPHOCTH (PyHKIIMOHHPOBAHHS IIEPCOHAIFHOTO MEHEKMEHTA, BKIIIOYAs IIEPEXOHbIC
MIPOLIECCHI;
3.1.4 | - OCHOBHEIE U CIIEIHATIbHBIE METOABI IEPCOHATIHLHOTO MEHEDKMEHTa B aHaJIi3e HHPOpMaLnu B chepe npodheccnoHaabHOH
JeSITEeIbHOCTH U IIPU MIOCTPOEHUH Kaphephl;
3.1.5 | - mpo6aeMbl SKOHOMUYECKOTO U YIPABIEHUYECKOTO XapaKkTepa MpH aHaIN3e KOHKPETHBIX CUTYAIU, caMoaHalu3e,
IIpe/IaraTh CIIOCOOBI MX PEIICHHS M OLICHUBATh OXKHUIAEMbIC PE3yIIbTaThl;
3.1.6 | - OpUHIMITEI IPUHATHS U peaTu3alii SKOHOMUYECKUX U YIPABICHYECKUX PELICHUI.
3.2 | Ymern:
3.2.1 | - opraHM30BBIBaTH CBOH TPy U IIAHUPOBATh CBOE pabodee BpeMs;
3.2.2 | - ©IMeTh IpeAcTaBIeHHE 00 OCHOBHBIX CBOWCTBAX BPEMEHHU B CYOBEKTHBHOM KapTHHE MHpPa YEITOBEKa, ICHXOIOTHUSCKIX
MEXaHU3MaX BOCIIPHATHS BPEMEHH;
3.2.3 | - ycTIemHO OpUEHTHUPOBATHCS M MPAKTHUSCKH PEATN30BEIBATH OCHOBHEBIC IIPAaBIIIAa M METOMBI IeJICTIONIaTaHus 1
PacCTaHOBKH MPUOPUTETOB AESTENEHOCTH;
3.2.4 | - yMeTh IPOBOANTH OIIEHKY AKTYAIbHBIX BPEMEHHBIX PECYPCOB, KOHCTPYHPOBATh U ITAHUPOBATH €M ACATEINEHOCTH B
pa3BepHYTOI BPEMEHHOI NEPCIIEKTUBE;
3.2.5 | - yMeTh BBIABIATH U aHANU3UPOBATH IPOOIEMHBIE 00IACTH HHIUBUIYAIEHOTO «OCBOCHUSD BPEMEHH;
3.2.6 | - peann30BHIBATH HA IPAKTHKE OCBOCHHBIE B PAMKaX Kypca IPHUKIATHBIC METOBI ANAaTHOCTHKH, OIICHKA W aHAJIHN3a
MHAMBUAYaJIbHOMN CUCTEMBI YIIPaBIECHHUS BPEMEHEM;
3.2.7 | - yMeTh aZeKBaTHO PaCIPEAENATh BPEMEHHBIE PECYPCHI MEXKITMIHOCTHOTO U ITPO(ECCHOHAIFHOTO B3aUMOACHCTBHS.
3.3 | AMeTh HABBIKH U (HJIH) ONBIT A€SITEJILHOCTH:
3.3.1 | - opranm3anuu pabovero MecTa M INIAHUPOBaHUS COOCTBEHHOTO paboyero BpeMeHH;
3.3.2 | - MacTepcTBOM OpaTOpCTBA;
3.3.3 | - peanuzaunu 3HaHUH 00 OCHOBHBIX BHIaX JEIOBBIX M HAYYHBIX KOMMYHHKAIIMHA, NX 3HAYCHUH B MPO(HECCHOHATBHOM
coepe;
3.3.4 | - peannzanuy MPUHIUIIOB YCIICITHON CAaMOMPE3EHTALNH;
3.3.5 | - mpaKTHYeCKOTO IPUMEHEHHSI METOA0B OOILEHHS;
3.3.6 | - mpaKTU9eCKOTO MPUMEHEHHSI METOIO0B BEACHHUS HAYIHOH KOMMYHHUKAIIUH.
4. CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI (MOAYJIS)
HaunmeHnoBaHue pa3ieioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | Ilpak. | Ilpumeuanue
3aHATHA/ Kype U pPaKT. | moar.
Paznea 1. Poab nepcoHanbHOrO
MeHeIKMeHTa B Mpoliecce MOCTPOeHHs
Kapbepbl
Tema 1. CymHoCTb U coneprkaHue 8 2 TIK-8.1 I1K- JIL.1J12.1 2 0
MEPCOHANTBHOTO MeHeKMeHTa /JIex/ 8.2 TIK-8.3 J2.2
[1K-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHocTb U cofeprkaHue 8 0 ITK-8.1 IIK- JI1.1J12.1 0 0
MEPCOHANTBHOTO MeHekMenTa /T1p/ 8.2 TIK-8.3 J12.2
IIK-9.1 IIK-
9.2 TIK-9.3
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHoCTb U coneprkaHue 8 4 TIK-8.1 I1K- JI.1J12.1 0 0 Occe
MePCOHANBHOTO MeHemKMeHTa /Cp/ 8.2 TIK-8.3 J2.2 NunuBuayansH
TIK-9.1 TIK- bI€ JIOMAIIIHUE
9.21IK-9.3 3a/1aHus
YK-1.1 VK-
1.2 VK-1.3




Tema 2. YrpaneHue TuuHoOil kapsepoit /JIex/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1J12.1
J12.2

Tema 2. YrpasiieHue TUIHOU Kapbepoit /TIp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Beictynienue
Ha CeMUHape

Tema 2. YrpasieHue TuuHo# Kapsepoit /Cp/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

WnnuBuayansH
bI€ JIOMAIIHHE
3aJIJaHUS

Pazpnen 2. Taiim - MeHeI:KMEHT

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIPHOPUTETOB JAesiTenbHOCTH /JIex/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2

Tema 3. 3HaueHue paxropa BpeMeHH U
BBIOOp NPUOPUTETOB AesitenbHOCTH /ITp/

IK-8.1 IK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIpHOPUTETOB AesiTensHocTH /Cp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2

NnnuBuayansH
ble JOMAIITHUE
3a1aHus

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JieNierupoBaHue moyHomouni /Jlex/

IK-8.1 IK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
J12.2

Tema 4. [InanupoBaHue TMIHON paOOTHI U
JenernpoBanue nomHomouni /T1p/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2

Occe

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JleNlerupoBanue mosHomounii /Cp/

IK-8.1 K-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
J12.2

WnnuBunyansH
BI€ IOMAIIHHE
3aJIaHUS

Paznen 3. Pabouee mecTo n
HHpopManHoHHOe obecnieyeHHe padoThl
MeHeIxKepa

Tema 5. Pabouee MecTO ¥ METObI
parMoHaATU3AIMH JIMIHOTO TPyaa
MeHepkepa /Jlex/

IK-8.1 IIK-
8.2 TIK-8.3
I1K-9.1 IIK-
9.2TIK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1J12.1
2.2
Ol




Tema 5. Pabouee MeCTO M METO/IBI
palMoHaATU3AIMH JIUIHOTO TPyaa
Mmeremkepa /Tp/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1J12.1
J12.2

Ompoc

Tema 5. PaGouee MeCcTO ¥ METOJIBI
panMOHATU3AINY THYHOTO TPYIA
Mmenemxkepa /Cp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

WnnuBuayansH
bI€ TOMAIITHHAE
3aJaHUs

Tema 6. KommyHuKamu B pabote
MeHepkepa /Jex/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2
Ol

Tema 6. KommyHHKamu B paboTe
Mmenekepa /Tp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Orpoc

Tema 6. KommyHuKamu B pabote
Menepkepa /Cp/

IK-8.1 K-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1J12.1
2.2

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Paznen 4. Camoopranusauusi u
CaMOKOHTPOJIb B padoTe MeHeI:Kepa

Tema 7. Camoopranuzanus ¥ 3MOLMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
MeHekepa /Jlex/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Tema 7. CamoopraHu3anusi 1 SMOLHOHAIBEHO
BOJIEBBIC PE3ePBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /I1p/

ITK-8.1 TIK-
8.2 I1K-8.3
I1K-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2

Tema 7. Camoopranuzanus ¥ 3MOLIMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /Cp/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

WnnuBunyansH
bI€ JIOMAIIHHE
3aJJaHUS

Tema 8. Penyranus u uMuK
MeHepkepa /Jlex/

ITK-8.1 TIK-
8.2 I1K-8.3
IIK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2
01

Tema 8. Pemmyranms u umumx meHemxep /I1p/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1J12.1
2.2




Tema 8. Pemmyranus u uMuIK 8 8 TIK-8.1 IIK- JI1.1J12.1

Menepkepa /Cp/ 8.2 TIK-8.3 J2.2

TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Tema 9. CaMOKOHTPOJIb pPe3ylbTaTOB JIMYHOM 8 2 ITK-8.1 TIK- JIT.1J12.1

JIeSITeNIBHOCTH MeHexkepa /JIex/ 8.2 TIK-8.3 JI12.2

ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

Tema 9. CaMOKOHTPOIIb Pe3yAbTaTOB JIHYHOIT 8 2 IK-8.1 IK- JI.1J12.1

JesiTenbHOCTH MeHemxkepa /TIp/ 8.2 TIK-8.3 J12.2

TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

ompoc

Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM 8 6 ITK-8.1 TIK- JIT.1J12.1

nesiTeNnbHOCTH MeHemxkepa /Cp/ 8.2 TIK-8.3 2.2

ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

NnnuBuayansH
bI€ JOMAIITHHAE
3aJaHUs
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TECTHPOBaHHE

5. ®OHJI OHEHOYHBIX CPEJCTB

5.1. IlpumepHBIii NepedyeHb BONPOCOB K 3a4eTy

Bormpocs! 115t OIIeHKH 3HaHUI TEOPETUIECKOTO Kypca

O 002N Nk~ W —

13

15

20

22

24

27

. OcHOBHBIE TPeOOBaHUS K MTPOPECCUU COBPEMEHHOTO MEHEIKEpa
. CymHOCTb ¥ Ha3Ha4YEHHE NEPCOHATBHOTO MEHEIKMEHTA

. Monens QyHKIHIA TEpCOHATLHOTO MEHEKMEHTA

. TexHOMOTHH IEPCOHAIFHOTO MEHEKMECHTA

. HazHayenue u nopspox popMHpoBaHHs LEIH

. Tumonorust TMYHOCTHBIX Lenel

. CTpykTypa 1 Ha3HauCHUE )XKU3HEHHOTO TUIaHa

. Cucrema SMART u ee cTpykTypa

. TpynoBoe nputs3anue paboTHHKA U €r0 COCTABIISIOLINE

10.
11.
12.

Cragun IeNoBOH KU3HHU YeJIoBEeKa
MunuBuayansHble MPU3HAKY MIPEYCIIEBAIOIIETO YEIOBEKa
BryTrpropranuzanoHHas Kapbepa U €€ COCTABISIIONINE SIEMEHTHI

. CTpykTypa 1 Ha3HaYCHHE PE3IOMe
14.

CrtpyKkTypa ¥ Ha3HaUYE€HHE COMPOBOJIUTEIHHOTO TUChbMa

. Camormpe3eHTalusi MEHeDKEpa U €€ CTPYKTYPHBIE HIIEMEHTEI
16.
17.
18.
19.

Hasnauenue u Bubl cobeceioBaHU

Agnanranys 1 ee 3Tambl

@DaxTop BpEeMEHH U €ro 3HaueHue B paboTe MEeHemKepa
Martpuua ynpasieHusi BpeMeHeM

. IlonATue n npaBuiIa JIMYHOM CaMOJUCLHUILIMHBI M CAMOOPIaHU3a UK
21.

3aTpaThl pabovero BpeMeH! M WX KIacCH(UKALIUS

. ConeprxaHue 1 BUIBI IEATETBHOCTH PYKOBOIUTEIS
23.

YHpaBﬂeH'{CCKOG PCUICHUEC U OCOOCHHOCTH €ro pa3pa60T1<H W IPUHATHSA

. HpI/IHL[I/IH HapeTo " €T0 UCIOJBb30BAHUEC B IIPOLICCCC MPHUHATUA YIIPABJICHYCCKOI'O PCIICHUS
25.
26.

ADBB aHanu3 ¥ ero UCIOJIb30BAHUE B IPOLIECCE IPUHATHS YIPABICHUYECKOTO PELIEHUS
IIpaBuno DiizeHxayepa

. Cucrema IJIaHUPOBAaHUS BPEMEHH PYKOBOJIUTECIIA
28.

TemaTrueckuil CIMCOK /1€ U MPAaBHIIA €r0 COCTABIICHUS

29.11aTh cTaauii MIaHUPOBAHHUA PAOOUEro AHS IO METOLY «AJBIIBD)

30.

Texnuueckue CpeacTBa IJIaHUpOBaHUS BPEMCHHU




31. [lonsiTe 1 HA3HAUCHHE ENETUPOBAHMS TOTHOMOYNI

32. Ipouecc aenernpoBaHus MOJTHOMOYUI

33. OcHoBHBIE TipaBuiia 3(h(HEKTUBHOTO JEIETUPOBAHS MOJTHOMOYNH

34.Opranuzanus paboyero MecTa U €€ COCTABIISIONIIE

35.Cxema pabouero mecra pyKOBOJIUTENS

36.KoMIIIeKT TeXHMYECKUX CPEACTB, OPraHU3aLMOHHON TEXHUKH M KaHIEJISPCKUX IPUHAIEXHOCTEH Il OCHAIEHHs pabo4ero
MecTa PyKOBOJHTEIS OpTaHU3AINH (TIPEATIPUATHS)

37. ABTOMaTH3UpOBaHHOE pabouee MeCTO U TPeOOBAHHUS K €T0 OCHAIIEHHOCTH

38. [lonsTue, ponb 1 Ha3HAYEeHHE UHPOPMALMOHHOTO 00ECIIeUeHHsI B pabOTe MEHEeIDKEpa

39. Kitaccudukanms ciry)keOHBIX JOKYMEHTOB

40. [lenoBast KOPPECIOHICHITIS U ITPpaBMIa pabOTHI C Helt

41. Ha3nauyenue, BUAbI U KacCu(UKaLKs JOMAIIHETO apX1Ba

42. Ponb v Ha3Ha4YEHME U KIACCHU(HUKAIUS 3aIMCHBIX KHIDKEK

43. TIpaBuna 3¢ (HeKTHBHOTO UCTIONB30BaHHS TelleoHa KaK HHCTPYMEHTa paboThl MEHeKepa
44. TlonsATHe U Ha3HAUCHHUE CITY’KeOHOI KOMaHIMPOBKH KaK OCHOBHOTO HAINIPaBJIEHH AENOBOH NeATeIbHOCTH MEHEeKepa
45. YoexneHune: ero BUIbI U CIIOCOOBI OKa3aHUs BO3CHCTBHS

46. Posts v Ha3HAUEHHE MTOJITOTOBKH K ITyOJTMYHOMY BBICTYIIIICHHIO

47. HazHaueHue U BUBI TEXHUK BBICTYIUICHUS

48. HaBbIku IyOIUYHOTO BBICTYIUICHUS

49. HaBbIKr M cIOCOOBI MBIIIICHUS

50. Ha3HaueHne u poJb mporecca caMOaHaIn3a B IyOIMIHOM BBICTYIIIICHIH

51. HaznaueHue ¥ BUIBI BEICHUS ACTOBBIX IEPETOBOPOB

52. IIpouecc MOATOTOBKH K JEI0BBIM NEPEroBopam

53. Ctunu BeieHUs ENOBBIX IIEPETOBOPOB

54. Ha3HaueHne 1 BUIBI IEJIOBBIX COBEIIAHMI

55. Ctpykrypa paboTOCIOCOOHOCTH YeI0BeKa B TEUEHUH THS

56. IIpodeccronabHbBIC KOMIIETECHIIUN CEKpETapsi PyKOBOAUTEIIS B CUCTEME PA3JIMUHBIX YPOBHEH YIpaBIeHUs
57. PaboTocnocoOHOCTh MEHEKEpA U KPUTEPHH €€ (OPMUPOBAHHS

58. IlonsTue u Ha3HAYEHHS cUXoJoTHueckoro koMdopra. Kpurepuu ero popmupoBanus

59. AHTHCTHMYJBI pabOTOCIOCOOHOCTH U CITOCOOBI NX HEUTpaIH3aun

60. Pacriops1oK >KU3HEAEATENEHOCTH | €T0 BIMSHUE TPYIOBYIO aKTHBHOCTh MEHEKEpa

61. OcHOBHBIE KOMIIOHEHTBI [TPOLIECCA CAMOBCIIUTAHUS

62. Tlonarue u Mmoaenu GOpMUPOBAHHS UMHIKA MEHEIKEpa

63. [lonsATHE M Ha3HAUCHHE aBTOPUTETA B paboTEe MEHELKEpa

64. Kputepun pacro3HaHus JOXKHOTO aBTOpUTETa

65. IloHsTHE CTPYKTYpa KOMIIOHEHTOB JIEIOBOTO CTHIISI MEHEKepa

66. IlpaBumna 1enoBOro 3TUKETA

67. IlonsATHE, BB M OPTaHN3AIIMOHHBIE MOMEHTHI COCTABIICHHUS U TIPOBEIICHUS IETOBON IPEe3EHTAIIN
68. Ha3HaueHne ¥ IPHHIUITEI KOHTPOJIS KaK (QyHKIINH IepCOHAIBHOTO MEHEKMEHTA. BHIBI KOHTpOIIS
69. CaMOKOHTPOJIb Pa3BUTHS HHAMBUIYAJbHBIX KAUECTB MEHEKEpa

70. CaMOKOHTpPOIb UCHOJIb30BaHUS BDEMEHN MEHEKEPa

71. AHanm3 M KOHTPOJb CTPYKTYPHI 3aTpaT pabodero BpeMeHH

72. ConeprxkaHue BUNOB AEATEIBHOCTH PYKOBOIUTEIIS

73. CaMOKOHTPOb Ka4eCTBa A€erMpOBaHUs TIOJHOMOYHH

74. CaMOKOHTPOJIb Ka4eCTBa ITyOJIMYHOTO BEICTYIUICHUS

75. CaMOKOHTPOJIb PE3yJIbTAaTOB JINYHOH JESATENBHOCTU MEHEIDKEPa

76. Metoap! o1ieHKd 3G (GEKTUBHOCTH JIMYHON OpraHu3aluy MeHekepa

Bormpocs! Ha OLIEHKY TOHUMaHHs/YMEHUH CTyJeHTa

1. 1. Ha3oBuTE OCHOBHBIE Ka4eCTBA, KOTOPBIMH JOJDKEH 00JIaaTh XOPOIIHI MEHEIKEP

2. Kak BbI IOHUMaeTe TePMHUH KOMIIETEHTHOCTH?

3. OxapakTepu3yiiTe Ballle IOHUMaHHUE «Kpyra MPaBUD MEHeKepa

4. B yeM npeuMylIecTBO CaMOOpraHU3aluy sl MeHekepa?

5. Oxapakrepu3yiTe IMpaMuy IPYII KA4€CTB U KOMIIETEHIIUI OPraHU30BAHHOTO YEI0BEKA
6./15151 uero Hy>kHO (POPMYIHPOBATH JTUUHYIO IETH?

7. Kak BbI 0XapakTepHu3yeTe ceMb I1aroB BHEAPEHUE 1IENH B JelCTBUE?

8. Kak Bbl IOHUMaeTe TEPMUH MHBEHTApU3aLUs LeTIen?

9. HazoBuTE OCHOBHBIE XapaKTEPUCTUKHU LIENIeH

10. TaiiTe Balie onpeneneHue TEPMUHY Kapbepa

11. Kak BbI MOHMMAaeTe 3HaUE€HHE TEPMHUHA COLMAILHO — SKOHOMUYECKUHN CTaTyC ueloBeKa?
12. HazoBuTe MHAUBHyalIbHBIE IPU3HAKYU NIPEYCIIEBAIOILETO YETIOBEKA

13. Ha3oBuTe OCHOBHBIE HANIPABICHUS Pa3BUTHS BHYTPUOPTaHU3ALMOHHON Kapbephl

14. B 4em pa3HHIa MEX/Ty aKTUBHBIM U TACCHBHBIM ITOUCKOM PabOTHI?

15. Kaxue s dexruBHBIC METOABI TONCKA pabOTHI BB 3HaeTe?

16. OnumuTe XpOHOIOTUYECKIH TOPATOK COCTABICHHS PE3IoMe

17. Kaxue nosne3Hsle NOJCKa3KU NPHU HATUCAHUH COMPOBOIUTENBLHOIO MHChbMa BaM U3BECTHBI?
18. Ha3zoBuTe OCHOBHBIE NpaBuUJla HAMCAHUS 3asIBICHUS

19. Ha3oBuTE OCHOBHBIE 3TAITBI IIPOBEICHUS COOECEIOBAHHS

20. HazoBuTe OCHOBHBIE KPUTEPHH, KOTOPBIE, IO BallleMy MHEHHIO, CIOCOOCTBYIOT MOJTYYEHHIO paboThI?




21. Kaxue mpaBuia yCcTIeIIHOM aganTalil Ha HOBOM pabodeM MecTe BBl MOJKETE Ha3BaTh?

22. Ha3oBuTe TUMHYHBIE OIIUOKH, KOTOPBIE JOMYCKAIOT PYKOBOJIUTENHU B MPOLIECCE INIAHUPOBAHUS CBOETO JIMYHOTO BPEMEHU
23.Ha3zoBuTe nocneacTBUs HedQGEKTHBHOTO NCIIOIH30BAHHS BPEMEHH TSI PYKOBOTUTEIIS

24. Yro BKITIOYaeT B ceOst TeXHUYECKast paboTa pyKOBOAHUTEIs?

25. Ha3oBuTe npUMepHYI0 HOPMaTHBHYIO CTPYKTYPY 3aTpaT HayalbHUKA OTAENa KaJpoB

26. Kak Bl TOHUMAaETe TEPMHUH HEPOpPMATH3yeMble (HECTaHIaPTHBIC) peIICHHs?

27. Kaxue MeToAbI IPUHATUS YIIPABICHYECKUX PELLIEHUN BB 3HAaETE?

28. Oxapaxrepu3yiiTe cxeMy IPUHATHS pELICHNH Ha OCHOBE IMpUHNUIA Dif3eHxayspa

29. Ha3oBuTe OCHOBHBIE IPU3HAKN HEPAIIMOHATIBHO CIIIAHUPOBAHHOIO pabovero aHs

30. Oxapakrepu3yiite npasmio 60:40 - mpaBmio 3PPEKTUBHOTO ITIAHUPOBAHUS BpEMEHH

31. B uem npeumymiecTBa MUCHbMEHHOH ()OPMBI TUIAHUPOBAHHUS?

32. Kakue pa3sHOBUAHOCTH amIapaTHBIX OJTHOMOYHM Bl 3HaeTe?

33. Ha3oBuTe OCHOBHBIE IEWCTBUS PYKOBOAUTENS IIPH NEpeaue NopydeHHi

34. Kakue mpaBuia mpu o0ycTpoicTBe padodero mecta (ouca) Bl MOXKeTe Ha3BaTh?

35. TpeboBaHM K IUIAHUPOBKH PabOUUX MECT

36.Kakue cpeacrtsa 00pabOTKH JOKYMEHTOB BbI 3HaeTe?

37. Ha3oBUTE OTIMYUTENBHEIC IPH3HAKA OPTaHU3AIIMOHHO — PACIIOPAAUTEIBHBIX TOKyMEHTOB

38. Kaxyto poss B paboTe MeHepkepa UME0T (PMHAHCOBO — PACHOPSIAUTEIIBHbIE JOKyMEHTHI?

39. OnuuTe cxemy paOdOThI C BXOAALUIMMYU JTOKYMEHTaMHU B OPraHU3allul

40. OnnmuTe cxeMy pabOThI ¢ HCXOASAIIMMY JOKyMEHTaMH B OpraHU3aluy

41. Kax Bbl IOHUMAaeTe 3HAUYCHNUE TEPMUHA JOMAIIHUN apXuB?

42. Ha3oBuTe OCHOBHBIE TpaBuia 3(h(eKTHBHON pabOThI C JOKYMEHTaMU

43. Ha3oBuTe OCHOBHBIE CIIOCOOBI TPEHUPOBKH MaMATH

44. Ha30BHTE OCHOBHBIC TIPaBHIa aKTHUBHOTO CITYIIAH

45. Ha3oBuTE OCHOBHBIE TIPaBHiIa IOATOTOBKH K CITY’KEOHOI KOMaHIHPOBKE

46. Ha3oBuTE OCHOBHBIE ITPAaBUJIa MOBEJCHUS B CIYKEOHONH KOMaHIUPOBKE

47. HazoBuTE OCHOBHBIE CIIOCOOBI YIPABICHUS COOECETHIKOM

48. Ha3oBuTe OCHOBHBIC TIpaBHiIa YOSXKICHNS coOeceTHIKa

49. Ha3oBuTe OCHOBHBIE (haKTOPBI, KOTOPBIE CIOCOOHBI MOBIHATE Ha PE3yNbTaT YOSKICHUSL

50. Kaxue u3BecTHbIE BAM HHCTPYMEHTHI B IOATOTOBKE K BBICTYINIEHUIO BBl MOKETE Ha3BaTh?

51. Yro Takoe 3a1iem B CTPYKTYpE IyOJTMIHOTO BBHICTYIIICHUS?

52. Kaxue criocoOBI aKTHBHOTO 3aKTIOUCHHUS B ITyOJIMYHON pedur BBl MOXKETE Ha3BaTh?

53. KakuM KpuTepHsiM JOJDKEH COOTBETCTBOBAThH TEMIT PeUH MPOo(EeCCHOHANIBHOTO opaTopa?

54. HazoBwurte 11100yI0 U3BECTHYIO BaM cXeMy 3()(EKTUBHOTO CaMOaHaJIN3a KaueCTB BBICTYIUICHHS MEHEKepa
55. HazoBwure n3BecTHBIE BaM 3()()EKTHBHBIE TPHEMBI, IICIIOIb3yeMbIe P IIPOBEICHHUH JIETIOBBIX IIEPErOBOPOB
56. Kax BbI 0XapakrepusyeTe TepMHH IPOOIEMHOE COBEIaHNe?

57. Ha3oBHUTE OCHOBHBIE ITPaBUIIa MOATOTOBKH K JIEIOBOMY COBEILIAHHIO

58. Kax mpogoInknTeTbHOCTh COBEIAHMUS BIHSET Ha ero 3()(eKTHBHOCTH?

59. Kak BbI IOHMMAaETe TEPMHH PEITIAMEHT BBICTYILICHUA?

60. B yem 3akmouaeTcs paboTta cekpeTapsi pyKoBOIUTENS?

61. Ha3oBuTe OCHOBHBIE IPUHIIMIIBI 3THKH CEKPETAPs PYKOBOJUTENS

62. Kakoe 3HaYeHHE OTBOJUTCS PALMOHATFHOMY IINTAHUIO B Ipo1iecce GopMupoBaHus paboTOCIIOCOOHOCTH MEHemKepa?
63. Kakoe 3HaueHHE OTBOJUTCS CHY, KaK HCTOYHHUKY BOCCTaHOBJICHHS pab0OTOCIIOCOOHOCTH MEHemxKepa’?
64. Kakue THIIbI paOOTHHUKOB 110 MPU3HAKY OTHOIICHHUS K CBOMM OOS3aHHOCTSIM BBI 3HaeTe?

65. B yem Ha3zHaueHHE TICUXOTIPOPHUIAKTUKH?

66. Kaxue metoap! 60psOBI CO CTpeccoM BbI 3HaeTe?

67. Ha3oBUTE OCHOBHBIE METO/BI Pa3BUTHUS 0COOOTO YIIPABIEHUECKOTO MBIIIIEHHS Y PYKOBOIUTEIS

68. Kaxumu nnpremMaMu UM METOJAMU MOKHO Paclio3HaTh JI0KHBIM aBTOPUTET CPEU MOCTOPOHHUX JIHLL?
69. Kax MeHemkepy n3dexaTs cobiaa3Ha GopMUPOBAHHS M UCIIOIH30BAHHS 3JIEMEHTOB JIOKHOTO aBTOPHUTETA?
70. Kaxue sneMeHTs! (JOPMUPOBAHHS UMHKA BBl MOXKETE Ha3BaTh?

71. Yto ny1st Bac BKIOYAET B ceOs MOHATHE COBPEMEHHBIN JAETIOBOW CTHIIL?

72. Kaxue npaBuiia JeJI0BOTO STHKETa BBl HEYKOCHUTEIBHO COOIIonaere B ObITY?

73. B uem pa3Hulla MeXay IIpe3eHTalueil OpraHu3aluy 1 caMONpe3eHTauei?

74. Kakoii aneMeHT B A€JI0BOI Mpe3eHTaluH ISl MEHEKEpa CaMblid BXKHBIN C TOUKH 3PEHUS €€ YCIEITHOCTH?
75. Kax BBl IOHMMAaETe 3HAUYEHNUE TEPMUHA KPIOYOK BHUMAaHUsI?

76. HazoBuTe NOpsi0oK AEUCTBUI IIPU MMOATOTOBKE K IIPE3E€HTALUN

77. Kakue 0CHOBHBIE 3a1a41 IIEPCOHAIBHOTO MEHEKMEHTA pelIaeT (QYHKIHUS CaMOKOHTPOIb?

78. Oxapaxrepu3yiiTe CTpyKTYpy KOHTPOJIBHON MaTpUIbl «Y MEHUE MEHEKepa yIpaBIlIsaTh CAMUM OO0
79. OxapakrepusyiTe CTPyKTYpy MaTpHUIlbl «AHAJIN3 OCHOBHBIX IOTJIOTUTENEH BPEMEHM»

80. Oxapakrepu3syiiTe KIacCH(PHUKAINIO 3aTpaT pabodero BpeMeHH MeHeKepa

81. HazoBuTe mpuMepHbIe HOPMATHUBHI 3aTPaT TPyAa Y PyKOBOJUTENEH U CIIELUANINUCTOB

82. Kaxumu criocobamMu MOXHO IIPOBECTH CAMOKOHTPOIIb PAa00TOCIIOCOOHOCTH MEHekepa?

5.2. IlpumepHbIii NepeyeHb BONPOCOB K IK3aMeHY

HE IPEeIyCMOTPEHO

5.3. TemaTuka KypcoBbIX pa6oT (KypPCOBBIX MPOEKTOB)

HE IPEeIyCMOTPEHO




5.4. DoH/1 OLIEHOYHBIX CpeacTB AJisl IPOBEICHUS TEKYHIE€ro KOHTPOJIs

Temaruka scce

1. PazpaboTka TeXHOJIOTHI TOBBIIIEHNS 3P (HEKTHBHOCTH JIMYHOH pabOTHI IETOBOI MOJIOJEKN

2. AHanu3 NpUOPUTETOB B )KU3HEOPUEHTUPYIOIIUX KATETOPUSIX POCCUMCKUX CTYJEHTOB

3. CoBpeMeHHbIE TEXHOJIOTHH ()OPMHUPOBAHUS M PEaM3aINH TUIaHa XKU3HUA U Kapbephl IENOBbBIX Jitoneit Poccun

4. Pa3paboTKa TEXHOJIOTUH MTOUCKA U TOTY4eHHUsI padOThI

5. Ananus 3¢ heKTHBHOCTH (YCIICIIHOCTH) METOJI0B TPYAOYCTPOKCTBA CTYICHTOB U MOJTOTOBKA CBOAA ITPABHII MO IIOUCKY U
MOJTY9IEHHIO paboTHI

6. MonenpoBaHue MOPTPETa BHIITYCKHIKA C TOUKH 3peHHs TpeOoBaHMit paboTomaTerns

7. TexHOIOTUY pa3BUTHsI TBOPUECKON JIMYHOCTHU

8. [ToBpImIeHNE TPUBICKATENEHOCTH CTY/ICHTa KaK OJMH U3 ()aKTOPOB KOHKYPEHTOCIOCOOHOCTH

9. CemeiiHoe 6maromnoryane Kak Gakrop KOHKYpEHTOCIOCOOHOCTH MOJIOIOTO TToKoJieHus Poccuu

10. Metoap! popMrpoBaHUs HABBIKOB PeabHON OPraHU3aTOPCKOM NESITENbHOCTHU B BY3€

11. TToaroToBKa MOJIOAEKH K YIIPABICHUYECKOH AESATEILHOCTH B IIEPUO OOYUCHUS B BY3e

12. ®akTops! HOPMUPOBAHUS KUZHEHHOTO yCIIeXa MOJIOAOTO ToKoIeHHs1 Poccnn

13. Ilyru pacmupeHus IMYHOTO KPYro3opa Kak OJ¢H 13 (PaKTOpOB KOHKYPEHTOCIOCOOHOCTH CTYyAEHUECKOH MOJIOIEKU
14. Mopenb Ka4ecTB U ’KU3HEHHBIX OPHEHTUPOB CTYJEHTA IEPBOKYPCHHUKA

15. Metozs! BBICOKO3()(hEeKTHBHOTO O0YUIEHHS B POCCHICKOM BY3€

16. ®opmupoBaHUE TOATOBPEMEHHBIX JIETOBBIX CBA3CH KaK BAXKHBINH (AKTOP KOHKYPEHTOCIOCOOHOCTH PYKOBOIUTEIIS
(cnenmanucra)

17. UccnenoBanune (hakropos, BIUSIOLINX HA )KU3HEHHOE BE3CHUE U yady B paboTe JeI0BOTro YenoBeka

Tematunka pedepaTron

. Onpenenienye posy ¥ 3HaYeHHs (pakTopa BpeMEHH B pabOTe PYKOBOAUTEINS U CHELHAINCTA

. UccriemoBanye 1 onTHMHU3aIys 3aTpat pabodero BpeMeHN COBPEMEHHOTO PYKOBOAUTEIS

. AHanm3 moTeph pabodero BpeMeHH PyKOBOIUTEIIS

. TexHOMOTHHM TEKYIIETrO, CPETHECPOTHOTO U MEPCHEKTUBHOTO MIAHUPOBAHHS AESTENBHOCTH PYKOBOAUTEIS

. Pa3paboTKa NpUHIMIIOB COCTABIICHUS PacIOpsaKa pabodero JHs PYKOBOAUTENECH U CIICIIHAINCTOB

. M3yuenne comepKaHus YIIPaBICHIECKOTO TpyAa (Ha OCHOBE aHAIN3a 3aTpaT pabodero BpeMeHN PYKOBOIHUTENIS)
. Pa3zpaboTka npaxkTudeckux peKoMeHJanuii Mo parroHaIn3aiy JIMIHOTO TPyAa PyKOBOIHUTENS C ITIOMOIIBIO eXeHeJeTbHUKA
. OntuMu3zanys MIaHUPOBAHUS TUYHOM PaObOTHI MPEANPUHUMATENS C IOMOIIBIO €XKEHEIEIbHUKA

. AHanM3 ypoBHS OpraHHU3AINH JINIHOTO TPYyAa PYKOBOIMUTENS (CIIenaIicTa)

10. MoaenupoBaHue alropuTMa MOCTaHOBKU U pealn3aliiy )KU3HEHHBIX 1esIei

11. Pa3zpaboTka cucTeMbl peKOMEHAAIHH 10 OIPEIeTIeHUIO U ONITUMAIFHOMY HCIIOIb30BaHHUIO HHIUBHUIYaIbHBIX CIOCOOHOCTEH
12. AHanu3 akTopoB, BIUSIONIMX Ha CAMOYIPABJICHNE JINYHOH Kapbepoil MeHemKepa

13. Pe3epBbl HHTCHCU(DHKAITUH JISTIOBOM Kapbephl MOJIOJOTO PYKOBOIUTEINS (CIICIIAIIICTA)

14. Ponp npeanpusituii padoTtoaareneit B popMUpOBaHINH KOHKYPEHTOCTIOCOOHOCTH OYAYIINX PYKOBOIHUTENEH (CIEUATNCTOB)
15. Pa3zpaboTka cucTeMbl peKOMEHAAIHI 10 OCBOCHUIO HOBOM pabOThl M aJalTaluu B TPYLOBOM KOJICKTHBE

16. TeXHOJIOTHH TOCTHKEHHS BEICOKOTO KayeCcTBa PaOOTHI PYKOBOIUTEIIS.

17. AHanu3 3proHOMHYHOCTH PabOYHX MECT PyKOBOJHUTEINCH U CIICIIHAINCTOB

18. Pexomenparuu 1o 3¢ ¢GeKTUBHBIM MOATOTOBKE U MPOBEICHUIO CIYKEOHONH KOMaHIUPOBKH

19. Pa3paboTka NpakTHIECKHX PEKOMEHAAINI PYKOBOIUTEIIIO IT0 UCKYCCTBY YOSKICHUS

20. Aranm3 3¢)(heKTHBHOCTH IMyOJIMYHBIX BEICTYIUICHHI PYKOBOANTENEH

21. PekomeHjaltuy 11O NOJATOTOBKE U IIPOBECHHUIO JIEJIOBBIX IIEPETrOBOPOB

22. AHanu3 npakTHK{ POBEACHUS JETOBBIX COBEINAHUHN

23. Aranms 3¢ (eKTHBHOCTH PabOTHI CEKpeTapsi pyKOBOIUTEIIS

24. BHenpeHne TMIHBIX CTaHIApTOB B PA0OTY PYKOBOIHUTEIS (CIIEIUAINCTA)

25. Cucrema nH(GOPMAIIIOHHOTO 00ECTIeYeH s ASSITEIbHOCTU PYKOBOAUTENS U CHEIHATNCTA

26. Pa3paboTka cHCTEeMbl OpraHU3aluK PaObOThl PYKOBOJUTENS U CIICHAINCTA C JOKyMEHTaMU

27. CucreMa ¥ METOJIBI ITEPCOHABFHOTO YIIpaBIeHHs HHopManmen

28. Cucrema ynpapIeHHs TNIHBIMHI apXUBaAMU

29. Pexomenganuy 1o (OpMHPOBAHUIO COOCTBEHHOTO UMHUJDKA PYKOBOAUTEIS (CHIELHAINCTA).

30. JIngHast mpe3eHTanus pyKOBOAUTENS (CHEIIHAIIICTA)

31. ®opmMupoBaHUE PEIyTAINH KaK BaXXHEHIHI (pakTOp KOHKYPEHTOCIIOCOOHOCTH Ha PHIHKE TPy/a

32. DddexTuBHOE yIpaBIeHNE YETOBEUECKUM KAaIIUTAIOM JINYHOCTH Yepe3 HelpepbIBHOE 00pa30BaHKE U IMYHOE Pa3BUTHE
33. TIpodheccnoHa bHbIC TPUBLIYKH PYKOBOAMTENS (CIICIIAATHACTA)

34. MeToapl HHTCHCU(PHUKAITUH TMYHOTO TPYZa MEHEIKepa

35. Pa3paboTka MpaKTHYECKUX PEKOMEHJAINI 110 CAMOOPTaHU3AIHH 30POBbSI PyKOBOIUTENS (CIEUANCTA)

36. Pa3paboTka MpakTHYECKUX PEKOMEHIAUH 110 MOBBIIEHUIO Pa00TOCIIOCOOHOCTH PYKOBOAUTENS (CIELUANINCTA)
37. Pa3BuTHe U UCIIOJIB30BaHNE B pabOTE IMOIMOHAIEHO — BOJIEBOTO ITOTEHIIHAIIA PYKOBOIUTEIIS (CIICIIHAIINCTA)
38. PexoMeHanmu 1o THTHEHE YMCTBEHHOTO TPYZa PYKOBOANTENS (CHEIIHAIIICTA)

39. O6o01meH e onbITa pa3sBUTHS HAYIHOM OpraHM3aIMU YIIPaBIeHYECKOTo Tpynaa B Poccun.

40. O6001IeHNE OTIBITA Pa3BUTHS HAYYHOH OPTaHU3ALMN YIPABIEHYECKOTO TPya 32 pyOeKoM.
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6. YHAEBHO-METOAUYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOAYJISA)

6.1. Pexomengyemas iureparypa

6.1.1. OcHoBHas 1UTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue W3narenscrBo, rox | Komuu-Bo
JI1.1 |Pe3nux C. [, ITepcoHaTBbHBIN MEHEIKMEHT: YIEOHNK Mocksa: UTHOPA, | Dnexrpon
Bonnapenko, B. B., 2020 HBIH
Vnanos @. E., pecypc
Yemesos U. C.,
Pesnuka C. J1.
6.1.2. lononHUTE/IbLHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3armaBue WznarenscTBo, ron | Komnu-Bo
JI2.1 |BacunseBa M.H., Opranu3anus 1eJI0IpOU3BOCTBA U NEPCOHAIBHBIN M.: By3oBckuit 0
Kemuunckuii I'. C. MEHEPKMEHT: yueOHoe ocodue yue6HuK, 2004
JI2.2 | Apxaunrenbsckuii I'. TaiiM-MeHeKMeHT: yueOHoe Tocolue MockBa: AnbnuHa | DJIEKTPOH
A., Jlykamenko M. [Ma6mumep, 2016 HBII
A., Tenernna T. B., pecypc

Bexrepes C. B.

6.2. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH ""UnTepHeT"

21 Moii 6usnec

6.3.1 IlepeyeHb MPOrpaMMHOro odecnevdeHunst

6.3.1.1 | OC Windows XP

6.3.1.2 | MozillaFirefox

6.3.1.3|7-Zip

6.3.1.4 | MozillaThinderbird

6.3.1.5 | CnpaBounas npaBoBas cuctema Koncynsrantllinroc

6.3.1.6 | OnexTpoHHBII nepuoaUIecKuil cipaBoyHUK «Crcrema ['apaHT

6.3.1.7 | OC Windows 8

6.3.1.8 | OC Windows 10

6.3.2 Ilepevyenb HHGPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | HaunonanbHas snekrpoHHast 6ubnuoTeka. JlocTyn NocpeacTBOM UCTIONb30BaHus cetu «IHTepHeT» Ha 32 TepMHHAaNa
nocryma. https://H36.pd/

6.3.2.2 | DnexTpoHHBIN Tieproaryueckuit crpaBouHuK «Cructema '’APAHTY». I[TomHOTEKCTOBBIH, 0O0HOBIseMBIi. JlocTyr Mo
JIOKAJIbHOM CETH aKaJleMUH

6.3.2.3 | DnexrponHas Gubnnoreunas cucrema « 9bC FOPAUT www.biblio-online.ruy». IToi1HOTEKCTOBas SMEKTPOHHAS
6nbnmoTeka. IHAMBUyaTbHEIN HEOTPaHWIEHHBIH TOCTYI Yepe3 (GUKCHpOBaHHKIN BHemHMH [P anpec akamemun
HEOTPaHHYEHHOMY KOJIMYIECTBY MOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs OCTYI Kk ceTu HTepHeT.
https://www.biblio-online.ru/

6.3.2.4 | Onexrponno-6ubmmoteunas cucrema ZNANIUM.COM. [TonHOoTeKcTOBas dIeKTpoHHAs 6ubnnoreka. HAWBUAYaTbHBIH
HEOTpaHUUYECHHBIN JOCTYI Yyepe3 pUKCHPOBaHHbIH BHEIHUM [P ajgpec akageMun HeOrpaHHYEHHOMY KOJIMUECTBY
MOJIb30BaTeNeH U3 000N TOYKH, B KOTOPOI MMeeTcs TocTyi K cetn MHTepHeT. http://znanium.com/

6.3.2.5 | OnekxrponHas 6nbnmoreka Texanaeckoro BY3a (O5C «KoncynbraHT cTyneHTa). [loHOTEKCTOBAS 31€KTPOHHAS
6nbnmoTexa. VHAMBHUIYa IbHBINH HEOTPAaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHEIN BHenHHUI [P anpec akagemun
HEOrpaHMYEHHOMY KOJMYECTBY M0JIb30BaTeIeH U3 1000 TOUKH, B KOTOPOI UMeeTcs TOCTy K ceTh VIHTepHeT.
http://www.studentlibrary.ru

6.3.2.6 | DnekrpoHHas OMOIMOTEYHAs cUcTeMa u3aaTenbeTBa «Jlauby. IlomHOTEKCTOBAS ANEKTpOHHAs OMOIHOTEKA.
VHnuBHIyanbHBIN HEOTpaHMYCHHBIHN TOCTYN Yepe3 GUKCHpOBaHHBIN BHemHNMH [P anpec akageMun HeOrpaHUIECHHOMY
KOJIMYECTBY TIOJIH30BaTENEH 13 JII000# TOUKH, B KOTOPOU MMeeTcst 1oCTym K ceth MHTepHeT.http://e.lanbook.com

7. MATEPHAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIIIMHBI (MOAY JIS)

Aynuropus Bug padot Haznauenue OCHaIEHHOCTh

Y4eOHast aynuTopus Croxn nperonaBarens (1 mr.), mapra 3-xMecTHas co ckameikoit (10
mT.), cTyabs (5 mrt.), cryn npenogasatens (1 mt.), mocka (1 mT.),
51a TpubyHa (1 wrT.), NeMoHCTpanroHHOEe 000pyAoBaHue (Oenas 1akoBas
MarHUTHO-MapkepHas gocka (1 mrT.), npoekrop Toshiba (1 mit.),
HOYTOYK Acer Asp T2370 (1 miT.)) u y4eOHO-HATIISTHBIE TIOCOOHS




YueOHast ayauTopust Cron npenogaBatens (1 mrt.), ctomasl (6 mrt.), cTyabs (18 mrt.), cTyn
npenogasatens (1 mr.), mocka (1 mr.), cron komnbiorepubli (10

45a mT.), cTyabs (10 mT.), IeMOHCTpaIIOHHOE 00pYyIOBaHNEe (KOMIBIOTEP
Intel G32603 3 GHz 3 M (10 mt.), monotHO pynonHoe (1 mrT.)) n
y4eOHO-HaITISAHbIE TIOCOOHS

VYuebHast ayauTopust Cron npenogasatens (1 wr.), cronst (17 wr.) (3-XMeCTHBIX - 6, 2-
XMECTHBIX - 11), ctymbst (38 mT.), cTym nperonaBarens (1 mT.), qocka
38a (1 mrt.), Tpubyna (1 wT.), AEMOHCTpPAIIMOHHOE 000pyIOBaHue (IKpaH
pynoHHBIH HacTeHHbIH (1 wT.), mpoekTop Acer (1 wT.), HOYTOYK Acer
(1 wr.)) u yaueGHO-HaTIISAAHBIE TTOCOOUS

INomemenue s KommblorepHast TEXHHKA C BO3MOXKHOCTBIO MOIKITIOYEHHS K CETH
caMoCTOATeNbHOM paboThl | "VHTepHeT" U 0OecreyeHHeM IOCTyIIa B DIIEKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTENbHYIO Cpeay Opranu3anuu(19 mr.),
ctodbl (17 1IT.), KOMIIBKOTEPHBII CTOJI 6-U MECTHBIH (3 IIT.), CTYbsS
yaeHmdeckre (34 mr.), crynps n/m (18 mT.), cremmaxu ¢
muTepatypoii, Buaeoysenmmantens Optelec Wide Screen (1 mt.)
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8. METOANYECKHUE YKA3ZAHUSA J1JIS1 OBYYAIOIIIUXCSA IO OCBOEHUIO JUCIUITIJIMHBI (MOAYJIS)

Mertoauka U3ydeHHs Kypca IpeaycMaTpUBAeT Hapsmy ¢ JISKIHAMHI U CEMHHApaMH1 IPAKTHYECKHUE 3aHATHS, OPTaHU3AIHIO
CaMOCTOATEIbHON PabOTHI CTYAEHTOB, IPOBEAECHNE KOHCYIbTAIUi, PyKOBOJACTBO HOKIAaJaMU CTYIEHTOB AJsI BRICTYILUICHUS Ha
Hay4HO-IIPAKTHYECKUX KOH(DEPEHINX, OCYIIECTBICHNE TEKYILET0, IPOMEXYTOYHOTO X HTOTOBOTO (hOPM KOHTPOJIS.

Cucrema 3HaHUH N0 AucHUIUIHHE «IlepcoHATBHBIN MEHEDKMEHT» (opMHpyeTcs B X0/Ie ayTUTOPHBIX U BHEAYJUTOPHBIX
(caMOCTOSITENBHBIX) 3aHATHH. VICIIONB3ys TEKIMOHHBII MaTepuall, y4eOHUKU U yaeOHbIe TI0COOUS, JOMOIHUTENBHYIO TUTEPaTypy,
HPOSIBIISISL TBOPUYECKUH MOJX0J, MATUCTPAHT TOTOBUTCS K IPAKTUYECKUAM 3aHSATUAM, pPacCMaTPHUBasi X KaK MOMOTHEHHE,
yniIyOJIeHUe, CHCTEMaTH3alns CBOMX TEOPETUUECKHUX 3HAHUH.

Jn1s1 0CBOCHUS TUCIUIUIMHEI CTYAEHTaMH HEOOXO0IMMO:

1. ITocemaTs NeKUUH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHUJI€ U3/1araloTCsl OCHOBBI AUCUUILTHHBL: JAIOTCS ONpeeIeH s
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTYACHTBI; PACKPHIBAIOTCS 3aKOHOMEPHOCTH IOBEAEHNS SKOHOMHYECKUX CyOBEKTOB.
CTyIeHTy BaKHO ITOHATH, YTO JIKINS eCTh cBoeoOpasHas TBopUueckas (popMa caMOCTOSTeNHOM padoTsl. Hamo meITaTecs cTaTh
AKTUBHBIM COYJaCTHHKOM JICKI[HH: TyMaTh, CPABHUBATh H3BECTHOE C BHOBD IIOIY4aeMBIMH 3HAHUSIMU, BOMTH B JIOTHKY U3JI0KCHUS
MaTtepHalla JEKTOPOM, CIIEIUTh 33 XOI0M €ro MbICIICH, 3a ero apryMeHTalleH, HaX0AUTh B Hell kaxyluecs BaMm ciaboctu. Bo
BpeMsI JIEKIIMH MOYKHO 33J1aTh JIEKTOPY BOIIPOC, XKETaTeIbHO B IINCbMEHHON (hopMe, 9YTOOBI HE MEIIaTh M He HApYIIAaTh JIOTHKH
nposexeHus Jeknun. Cirymast JJeKnuio, ciaeayeT 3adhUKCHPOBaTh OCHOBHEIC HJICH, ITOJIOXKEHHS, 00001IeHns, BEIBOABL. PaboTta Hax
3aMHCBIO JISKI[UH 3aBeplIaeTcsa goma. Ha cBexxyro ronoy (1oxa ere JeKIHs B aMsITH) HaJl0 YTOUHUTH TO, YTO 3aIHCaHO,
000raTUTH 3aIMCh TEM, YTO HE yNAJIOCh 3a()MKCHPOBATh B XOJI€ JIEKIUH, 3a[IMCATh B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, J10
KOHIIa IOHATE. Ba)XHO cOOTHECTH MaTepHal JIEKIUN ¢ TEMOH y4eOHOH IIPOrpaMMBI H YCTAHOBHUTH, KaKHE €€ BOIPOCH HAIIIIH
OCBEII[EHUE B IPOCIYLIAHHOH JeKuu. Toraa none3Ho o0pamarses U K yueOHUKY. JIekius i yaeOHHK He 3aMEeHSIOT, a JOIOIHSIIOT
ApyT apyra.

2. ITocemaTh mpakTHYECKHIE 3aHATHA, K KOTOPBIM CJIEIyeT TOTOBUThCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAaKTHICCKOMY
3aHATHIO BRIJAET MIPEToAaBaTeNb. 3aJaHue BKIIOIACT B ce0sl OCHOBHBIE BOIPOCHI, 3a/Ja4H, TECTHI U pedepaTsl s
CaMOCTOATENbHON paboThI, TuTepaTypy. CeMHUHapCKUe U MPaKTHUECKHUE 3aHATHS HAUMHAIOTCS C BCTYUTEIBHOTO CI0Ba
IpernojaaBaTens, B KOTOPOM Ha3bIBAIOTCS LIENb, 33Jja4l U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHNs 3aHATHH Ipeno1aBaTellb
3aJjaeT OCHOBHBIC 1 JIOTIOJTHUTEILHBIE BOIIPOCH], OPraHU3yeT MX o0cyxaeHue. Ha mpakTHIecknx 3aHATHAX pemaroTcs 3a/1a4qy,
pa30uparoTcs TECTOBBIE 3aJaHHS U 3aJJaHUS, BBIIAHHbIE AT CAMOCTOATEIBHON pabOThI, 3aCIyIINBAIOTCA pedepaTUBHEIC
BbICTyIUIeHUs. CTYEHTBI, IPOIMYCTUBIINE 3aHATHE, WX HE NTOJrOTOBUBIINECS K HEMY, IIPUITIALIAIOTCSA Ha KOHCYIIBTALUIO K
nperoiaBarento. [Ipakrinyeckoe 3aHATHE 3aKAaHIMBACTCS ITOIBEICHUEM HTOTOB: BEIBOIAMH IO TEME M BEICTABICHHEM OIICHOK.

3. CucreMaTH9eCcKu 3aHUMAThCS CaMOCTOSTENBHOH paboToH, KoTOpast BKIIIOYAeT B ce0s N3ydeHNe HOPMATHBHBIX JOKYMEHTOB,
MaTepuanoB yueOHUKOB U CTaTel U3 SKOHOMUYECKOH JINTepaTyphl, PellieHne 3a1ad, HallucaHle JOKIa0B, pedepaTos, 3cce.
3aiaHust 4711 CAMOCTOSITENBHOM paOOTHI BBIIAIOTCS IIPEHOAABATEIIEM.

4. ITox pyKOBOACTBOM IIPEMOIaBATENS 3aHUMAThCS HAyIHO-UCCIIENOBATENBCKOH pabOTOH, 4TO MPEeAIoIaraeT BHICTYILICHUS C
JOKIalaMH Ha HAyYHO-IIPAKTUYIECKUX KOH(EPEHIUAX 1 MyOIHKAIIHIO TE3HCOB U CTaTeH 110 UX pe3yabTaTaM.

5. IIpu BO3HHUKAIOMIMX 3aTPYJHEHUSAX IPU OCBOCHUU TUCHUILIHUHBI «IlepcoHaNbHBIN MEHEIKMEHT», I HEYCIEBAIOIUX CTYICHTOB
U CTYJCHTOB, HE TTOCEIIAONINX 3aHATHS, IPOBOIATCS eXKEeHeIeTbHBIC KOHCYIBTAINH, Ha KOTOPHIE MPUIIIAIIAIOTCS HEYCIICBATOIIIEC
CTYAEHTHI, a TAIOKE CTYJCHTHI, HCITBITHIBAOIINE TOTPEOHOCTH B MTOMOIIY IIPETIOaBATEIS IPH H3YIEHHH AUCIIUTIINHEL

IIpu n3ydyenuun nucuuiuingbl «IlepcoHanbHbI MEHEA)KMEHT) CIIEAYET YCBOUTh:

- TEOPETHYECKIE OCHOBBI M 3aKOHOMEPHOCTH (D)YHKIMOHHPOBAHHMSI IEPCOHAILHOTO MCHE/DKMEHTA;

- TEOPETHIECKHE OCHOBHI M 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHHMS IIEPCOHATBHOTO MEHEDKMEHTA;

- OCHOBHBIE CBOICTBA BPEMEHHU B CYOBbEKTUBHOM KapTHHE MHpPa YEIOBEKa U IICHXOJIOTHYECKUX MEXaHN3MaX BOCHPHUATUS BPEMCHU;
- OCHOBBI OpraHM3aIy pabouero MecTa U MIaHUPOBAHUS COOCTBEHHOTO pabodero BpeMeHuy;

- IPUHINTIBI YCIICITHOH CaMOTIPE3CHTAIINH ¥ METO/IBI BEJCHHS HAYIHOH KOMMYHHKAIIHH;

- METOJIBI INATHOCTHKY, OIICHKU W aHAIN3a HHAWBUIYaIbHON CHCTEMBI YIPABICHHS BPEMCHEM.

PexomeHpaIuu mo noAroToBKe K JeKusaM. [Ipu moAroToBke k 04epeAHOMY JEKIIMOHHOMY 3aHSATHIO HEOOXOIUMO:

1. MakcumansHO ogpoOHO pa3paboTaTh MaTepHal, U3/IaraBIInics Ha PEeIbIIYyIEeM JEKIIMOHHOM 3aHITHH, IPH 3TOM BBIJIEIUThH
Han0oJiee BayKHYIO YacTh H3JI0)KEHHOTO MaTepuaia (OCHOBHBIE OTPEACNICHNS 1 (HOPMYIIbI).

2. ITocrapaThcs 3aIIOMHUTH OCHOBHBIE ()OPMYIIBL.

3. ITocTapaTbcst MAaKCUMAIBHO YETKO c(OPMYNUPOBATh (IOATOTOBUTE) BONPOCHI, BOSHUKIINE NIPU pazbope MaTepuaa npeablrymen
JIEKIUH.




4. CpaBHHTS JICKIIHOHHBIN MaTepHa C aHAJIOTHYHBIM MaTEPUAJIOM, U3TI0KEHHBIM B JTUTEPAType, HOMBITAThCS CAMOCTOSTENEHO
HaWTH OTBET Ha BO3HUKIINE PH MOATOTOBKE BOIIPOCHI.

KenarenpHo:

1. 3ygas nmutepaTypy, 03HAKOMUTCS C MATEPHATIOM, H3JI0KEHUE KOTOPOTO TNIAHUPYETCSI Ha MPEACTOSIIEH JICKITHH.

2. Onpeznenuts HauOoJIee TPYAHYIO AJIs Balllero IOHUMAaHMS YacTh MaTepuaja U IONBITaThCs chOPMYINPOBATH OCHOBHBIE BOIPOCHI
0 3TOM YacTH.

W3zydenne Hanboee BaXKHBIX TEM HIIM pa3/iesioB yaeOHOM MUCIMIUINHEI 3aBEPIIAlOT IIPAKTHUYECKHE U Tab0opaTOpHBIE 3aHATH,
KOTOpbIE 00ECIeYNBaIOT: KOHTPOJIb MOATOTOBIEHHOCTH CTYACHTA; 3aKpeIUIeHHe yaeOHOro MaTeprana; IpuoOpeTeHe OnbITa
YCTHBIX ITyOJIMYHBIX BBICTYIUICHUH, BE/ICHUS IMCKYCCUH, B TOM YHCIIE apIyMEHTAallUH 1 3allJUThI BbIABUTAEMBbIX TTOJIOXKEHUH 1
Te3ucoB. JlabopaTopHOMY 3aHSTHIO IIPEIIECTBYET CAMOCTOSTETIbHAS paboTa CTYCHTa, CBA3aHHAS C OCBOCHHEM MaTepHaa,
MOJTYIEHHOTO Ha JIEKIHUSAX, ¥ MaTePUAJIOB, H3JI0KEHHBIX B YIeOHMKAX U yIeOHBIX MOCOOMSX, a TaloKe IUTEpaType,
PEKOMEH/IOBaHHOI IPeTIo/IaBaTeieM.

PexoMeHamy 1o MOATOTOBKE K IIPAKTHYECKUM 3aHATUSAM. [IpH MOAr0TOBKE K IPAKTHYECKUM 3aHSATHIM HEOOXOANMO:

1. BIyauTh OCHOBHEIE (QOPMYIIBI B ONIPEACIICHHNS, COePIKAIIecs B JICKIIMOHHOM MaTepHale.

2. YTO4YHUTH 00JIaCTh IPUMEHUMOCTU OCHOBHBIX ()OPMYIT H OTIPEAEICHHUIA.

3. IIpuioXunTh MaKCUMyM YCHIIMH IJIsl CAMOCTOSITEIEHOTO BBIITOJIHEHNUS JOMAIIIHETO 3a/laHusl.

4. MakcrMabHO 4eTKO c(hOpMHUPOBATh IPOOIEMBI (BOTIPOCH!), BOHHUKIINE P BHITOJHEHIH JOMAIITHETO 3a1aHHs.
XKenarenpHo:

1. TIpumymaTs MHTEpECHBIE Ha HALT B3IJIS IIPUMEpPBI M 33/1au¥l (CUTYall1) A1 PACCMOTPEHHUS MX Ha IPEACTOSIIEM NPaKTHIECKOM
3aHATHUH.

2. ITombITaThCSA BBITIOJIHAUTE TOMAIITHEE 3aJaHNe, ICIOIb3Ys METOABI, OTJINYHBIE OT TeX, KOTOPHIEC M3JI0KEHHI IIPENoaBaTeeM Ha
JEeKIUAX (1ab0paTOPHBIX 3aHATHSIX). CPAaBHUTH IIOJIyYCHHBIE PE3YNIbTATHL

TpeboBanus, npebsABIsIEMbIE K BHITOJHEHUIO KOHTPOJIBHBIX 3alaHuid. [Ipy BBIIIOJIHEHUU KOHTPOJIBHBIX 3aJ1aHUH CIIeIyeT:

1. IToyryduTh YeTKHiA OTBET HA BCE BOIPOCH, COJCPIKAIIIECS B KOHTPOJIEHOM 3aJaHUH.

2. MakcuMaIbHO 9ETKO M3JTI0KUTH CTIOCO0 BBITOJIHEHUSI KOHTPOIBHOTO 3aIaHHUS.

3. OdopmHuTh 3aaHUE B COOTBETCTBUHU C MPEABSBICHHBIMU TPEOOBAHUSIMH.

4. ITo BO3MOXHOCTH, OCYIIECTBUTH IIPOBEPKY MOJIYYCHHBIX PE3Y/IBTATOB.

ITo cormacoBaHmIO ¢ IpeNoaBaTeIeM WM TI0 €T0 3aJaHUIO CTYICHTHI MOTYT TOTOBUTH pedepaTsl IO OTASIBHBIM TeMaM
JqucHurHbL. OCHOBY TOKIAZI0B COCTABIISET, KaK IPaBUIIO, COJepKaHNe MOATOTOBIEHHBIX CTyAeHTaMu pedeparos. KagecTso
y4eOHO pabOTHI CTYAEHTOB IIPENO/IaBaTeNb OLEHUBACT [0 PE3y/IbTaTaM TECTHPOBaHMs, 3aueTa. TecTHpOBaHNE OPraHN30BbIBACTCS
B KOMITBIOTEpPHBIX Ki1accaX. Bce BOIIPOCH TecTHpoBaHUs 00CYKIAIoTCS Ha JIEKINOHHBIX U MPAKTHYCCKAX 3aHATHAX. [loroToBKa K
3a4eTy MpeAnoaraeT H3ydeHne KOHCIEKTOB JICKIHH, peKOMEHYeMOH JTUTepaTypsl M IPYTUX NCTOYHUKOB, TOBTOPEHHE
MaTepHaJIOB MPAKTUYECKUX 3aHITHHI.

IIPAJIOXKEHHUSA

IIpunoxenune 1 (MY k @OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



