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1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |3awmoqaeTcs B OCBOCHHMH OOYJAIOIIMMHUCS TEOPETHUCCKHX OCHOB, CYIIHOCTH YIPABICHUS BPEMECHEM, NPHHIMIAX U

Kapbepbl, CIIOCOOHOCTEH K CAaMOOPTaHN3aLMK M CaMO0GPa30BaHMIO.

2. MECTO JUCIIAIIJIMHBI B CTPYKTYPE OOII

uxn (pa3zaen) OITOIT: b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIHLHOM MOATOTOBKE 00y4aI0LIerocs:

2.2 | AucuMmIinHbI ¥ IPAKTUKH, [JI51 KOTOPbIX OCBOEHHE JaAHHOW ANMCUHUIJIMHBI (MOAYJIA) HEOOXOAUMO KAK
npelIecTBYOIIee:

3. KOMIIETEHLY OBYYAIOLLETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIUTIINHBI
(MOZLYJIs)

VK-6. Cnocoben YIpaBJIATbL CBOMM BPEMCHEM, BbICTPANBATL U PEAJIU30BBIBATL TPACKTOPUIO CAMOPA3BUTU Ha OCHOBE IPUHIIUIIOB
06pa3013a1—114>1 B TCUCHUE BCEH KU3HU

YK-6.1 3HaeT: OCHOBHBIE ITpUeMBI 3P PEKTUBHOTO YIIPaBICHHS COOCTBEHHBIM BPEMEHEM, OCHOBHBIC METOTUKU CAMOKOHTPOJISA,
CaMOpa3BUTHS M caMO0OOpa30BaHUs HA IPOTSDKCHUN BCEH JKU3HHU

YK-6.2 YMeer: 3¢ GeKTUBHO TUIAHUPOBATH M KOHTPOJIMPOBATH COOCTBEHHOE BPEMsI, MCIIOIB30BaTh METOIHI CAMOPETYIISIIUH,
CaMOpa3BUTHUS U cCaMOOOyICHUS

VYK-6.3 ImeeT HaBBIKU: YIIPaBICHUsI COOCTBEHHBIM BpEMEHEM, TEXHOJIOTUSAMH MPHUOOPETEHUS, NCTIONb30BaHMsI U OOHOBJICHUS
COLIMOKYIBTYPHBIX U TPO(EeCCHOHANIBHBIX 3HAHMUI

B pe3yabTaTe 0OCBOCHUSA TUCHUILIINHDBI oﬁyqamumﬁcsl JOJIKECH

3.1 |3nars:

3.1.1 |- ocHOBHBIE IpHEMBI 3(h(HDEKTHBHOTO YIIPABIECHHUS COOCTBEHHBIM BPEMEHEM, OCHOBHBIE METOJKI CAMOKOHTPOJIS,
caMopa3BUTHUS K caMO0OPa30BaHUS Ha MIPOTSKEHUU BCEH KU3HH;

3.1.2 | - mopsioK pa3paboTKH OPraHU3AMOHHEIX CTPYKTYP M paclpeeneHus (GyHKINOHAIBHBIX 0053aHHOCTEH, OpraHU3aIiH
B3aMMOJIEHCTBUS MeX 1y paOOTHUKAMH M CTPYKTYPHBIMH ITOJpa3/eIeHUIMH, HOPMbI KOPIIOPATUBHOTO YIPABICHUS U
KOPIOPaTHBHOM Ky/IbTypbl, OCHOBBI HAY4HOH OpTaHU3aLMH TPy, METOAbI HOPMUPOBAHHUS TPYIOBBIX 3aTPaT, CHCTEMEI
OIIIATHI TPY/a, MaTEPHAIBHOTO ¥ MOPAIBHOTO CTHMYJIHPOBAHHS PAOOTHHUKOB,;

3.1.3 | - cogeprkanne mporecca GopMHUPOBaHHUS HeNei TpodecCHOHATBFHOTO ¥ IMYHOCTHOTO Pa3BUTHS, CIOCOOBI €ro peai3aiui
TIPH PEIeHUN MPOPECCHOHATBHBIX

3.14 3a4a4, IoAXO04bl 1 OTPAaHUYCHUS IIPHU UCIIOJIB30BAHUU TBOPUCCKOT'O ITIOTCHIHUAJIA.

3.2 | YMeTh:

3.2.1 |- adexTuBHO IIIAaHUPOBATH U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI, UCIIONb30BaTh METObI CAMOPETYIISIIUH,
CaMOpa3BUTHUSI U CaMOOOYUEHHUS;

3.2.2 | - BBIABIIATH PE3€PBBI U CO3/[aBaTh YCIOBUS IS CHIDKEHHSI TPYIOEMKOCTH MPOIYKIUH, POCTa IPOU3BOIUTENILHOCTH TPyAa
3a CYeT MOBHIIICHNUS KauecTBa HOPMUPOBAHUS, YCTPAHEHHSI OTEPh pad0vero BpeMEeHH U YIIy4IIeHHS eT0 HCIOIb30BaHuUs,
COBEPIIICHCTBOBAHMS CHCTEMBI OIIIATHI TPY/d, MaTEPHATBHOTO H MOPAIEHOTO CTUMYITPOBAHUS PAOOTHHKOB,

3.2.3 | - hbopMynmupoBaTh MENN JUIHOCTHOTO ¥ MPO(ECCHOHATBHOTO Pa3BUTHS M YCIIOBHSI UX CAMOPEATU3AIHH C YIETOM
VHIMBUAYaIbHO-TMIHOCTHBIX OCOOSHHOCTEH 1

3.2.4 | BO3MOKHOCTEH HCIIOJIb30BAHMS TBOPUECKOTO IIOTEHIMAA.

3.3 | UmeTh HABBIKH ¥ (MJIH) ONBIT JESITETbHOCTH:

3.3.1 | - ynpaBieHUs COOCTBEHHBIM BPEMEHEM, TEXHOJIOTHAMHE IPHOOPETEHUS, UCTIOTIB30BaHUS H OOHOBIICHUS COLMOKYIBTYPHBIX
7 IpoeCCHOHALHBIX 3HAHH;

3.3.2 |- paboTtaTh B KOJUIEKTUBE, BRICTPAaUBATh d((EKTHBHBIC KOMMYHHUKAIMH C KOJIETAMH U PYKOBOJICTBOM C Y4E€TOM HOPM
podeccnoHaIFHOM STHKH U KOPIIOPATHBHON KyIIBTYPHI, IEpEeAaBaTh 3HAHUS U OMBIT, OPraHM3AINH MOBBIIICHHUS YPOBHS
kB (UKAIUY paOOTHUKOB JUIS PEHICHUS! CTPATETHYECKUX U TAKTUYECKUX 3a/1a4;

3.3.3 | - BHageHus mpueMaMy U TEXHOJIOTUAMH (hOPMUPOBAHUS IeJiel cCaMOPa3BUTHS M UX CaMOPEaTI3aIliH, KPUTHICCKOH
OILIEHKU Pe3yNbTaTOB JEATEIBHOCTH MO PEIICHUIO

3.3.4 | npodeccroHaNBHBIX 33/1a4 U UCIIOJIb30BAaHHUIO TBOPUYECKOTO TIOTEHIINAA.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOAYJIA)

Croco0ax YNpaBieHHs BPEMEHHBIM PECypcoM B MPOQECCHOHANBHOMN IeATeIbHOCTH, B3aHMMOICUCTBUS C paboTomaTeseM,
aJanTanyM K PBIHKY Tpyla U (OPMHPOBAHMIO KOMICTCHIMHA, HEOOXOOMMBIX [UIi TPYAOYCTPOWCTBA ¥ MOCTPOCHHUS

HaunmeHnoBaHue pa3/ieioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | Ilpak. | Ilpumeuanue

3aHATHA/ Kype U pPaKT. | moar.

Paznea 1. CymHocTh, pa3BuTHE U
yIpaBjieHHe Kapbepoi




Tema 1. ITousTre, BUALI M CTaIUN 0 VK-6.1 VK- JI1.1
Kapbepsbl /JIex/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 1. [lorsiTHe, BUABI U CTAAUH 0 VK-6.1 VK- JI1.1
kapsepsl /I1p/ 6.2 YK-6.3 JI1.2J12.1
3132
Tema 1. IlonsaTre, BUALI U CTaIUN 15 VK-6.1 VK- JI1.1 OO6cyxaeHue,
kapbepbl /Cp/ 6.2 VK-6.3 JI1.2J12.1 coo0IeHue,
21092 JIOKIIaJ, 3cce.
Tema 2. CamoolLieHKa U TpohecCHOHATbHAs 2 VYK-6.1 VK- J1.1 IIpobnemuas
opuenraius /JIex/ 6.2 VK-6.3 JI1.2J12.1 JIEKLIUS
2122
Tema 2. CamMooIIeHKa B IPOPECCHOHATBHAS 2 YK-6.1 YK- JI1.1 Huckyccus
opuenranwst /IIp/ 6.2 YK-6.3 JI1.2J12.1
2132
Tema 2. CamooIieHKa 1 PO ecCHOHATbHAS 18 YK-6.1 VK- JIT.1 Ompoc,
opuenrarus /Cp/ 6.2 YK-6.3 JI1.2J12.1 oOcyxeHue,
D132 coo0IIIeHHE,
TOKIaJ,
TBOPYECKIE
3aJlaHusL.
Tema 3. TexHonorus mIaHUPOBAHUS 0 VK-6.1 VK- JI1.1
Kapbepsl /Jlex/ 6.2 VK-6.3 JI1.2J12.1
3132
Tema 3. TexHonorus rIaHUPOBAHUS 0 YK-6.1 VK- JIT.1
kapbepst /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 3. TexHONOTHS TNIAHUPOBAHUS 18 YK-6.1 YK- JI1.1 Omnpoc,
Kapbepbl /Cp/ 6.2 YK-6.3 JI1.2712.1 oOcyxeHue,
D102 cooO1enue,
TOKIIA,
TBOPYECKHE
3aJlaHusL.
Tema 4. PazButue u cuctema yrpaBieHuUs 2 VK-6.1 VK- JI1.1
Kapbepoil B COBPEeMEHHBIX YCIOBHSIX /JIex/ 6.2 YK-6.3 JI1.2J12.1
3132
Tema 4. PazBurtue u cuctema yrpaBJieHuUs 2 YK-6.1 VK- JIT.1
Kapbepoil B COBpeMEHHBIX yenoBusx /I1p/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 4. PazBuTHe 1 cucTemMa ynpaBieHUs 18 YK-6.1 VK- JI1.1 Omnpoc,
Kapbepoil B COBpeMEHHBIX ycIoBHsX /Cp/ 6.2 VK-6.3 JI1.2J12.1 obcyxnenue,
D192 coo01enue,
IOKIaJ,
TBOPYECKHE
3aJaHus.
Tema 5. OpraHuzanioHHOE yIIpaBJICHUE 0 YK-6.1 VK- JIT.1
Kapbepoit /Jlex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 5. OpranuzaliioHHOE YIIpaBIeHNE 0 YK-6.1 YK- JI1.1
Kapbepoit /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 5. OpraHu3anyioHHOE yIIpaBJIeHUE 18 YK-6.1 VK- JI1.1 TBopueckue
Kapbepoit /Cp/ 6.2 YK-6.3 JI1.2712.1 3a/1aHus,
2132 TECTHpPOBaHHE.
Paznen 2. Taiim-MeHeKMeEHT:
ynpasBliieHHe BpeMeHeM
Tema 6. CymHOCTb U COJIEpIKaHUE CUCTEMBI 0 YK-6.1 VK- JI1.1
TaitM-MeHeHkMeHTa /JIex/ 6.2 YK-6.3 JI1.2712.1
3132
Tema 6. CymHOCTb U COJIEpP’)KaHUE CUCTEMBI 0 YK-6.1 VK- JIT.1
TaitM-MeHepkMenTa /T1p/ 6.2 YK-6.3 JI1.2J12.1

0132




Tema 6. CymHOCTb U COJepKaHUE CHCTEMBI 18 VK-6.1 VK- JI1.1 Ob6cyxnenue,
TaiiM-MeHemkMenTa /Cp/ 6.2 VK-6.3 JI1.2J12.1 cooO1enue,
21032 JIOKJIaJI, 3cce.
Tema 7. Bpems B ynpaBieHUeCKON 2 YK-6.1 VK- JI1.1
JIeSITENIbHOCTY U IIPUHIUIIBI €10 6.2 YK-6.3 JI1.2712.1
3¢ PeKTHBHOTO HCTONB30BaHus /JIex/ 21022
Tema 7. Bpems B ynpaBiieH4eCKOU 2 YK-6.1 VK- JIT.1 [enoBas urpa
JIeSITENIbHOCTY U TIPUHITUIIBI €T0 6.2 YK-6.3 JI1.2J12.1
a¢dexTuBHOTO NcTIonb30Banus /IIp/ 2132
Tema 7. Bpems B ynpaBIeHYECKOI 18 VYK-6.1 VK- J1.1 Ompoc,
JIESITEILHOCTU Y TIPUHIUIIBI €70 6.2 YK-6.3 JI1.2J12.1 o0cyx/ieHue,
s dexTuBHOTO Hcnoib3oBanus /Cp/ 2122 cooOImeHue,
TOKIa,
TBOPYCCKIE
3aaHUsL.
Tema 8. Meroapl pallnoHaIM3alU BPEMEHU 0 YK-6.1 VK- JI1.1
COBpEeMEHHOTO MeHekepa /Jlex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobpl pallMOHATM3ALIUU BPEMEHU 0 VK-6.1 VK- JI1.1
coBpeMeHHOro MeHemxepa /IIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobl palluOHAIU3aLIUU BPEMEHU 18 VK-6.1 VK- J1.1 Omnpoc,
coBpeMeHHOro MeHemxepa /Cp/ 6.2 YK-6.3 JI1.2J12.1 obcyxaenue,
21032 cooO1enue,
TOKIIA,
TBOpPYECKHE
3aJaHusl.
Tema 9. TaliM-MEHEIKMEHT KaK Ba>KHBIH 0 YK-6.1 VK- JIT.1
WHCTPYMEHT OpPraHU3alMOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /JIex/ 2132
Tema 9. TaliM-MeHEIKMEHT KaK BaXKHBIH 0 YK-6.1 VK- JI1.1
WHCTPYMEHT OpraHU3aL[IOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /TIp/ 21032
Tema 9. TaliM-MeHEHKMEHT KaK BayKHBIHN 18 VK-6.1 VK- JI1.1 TBopueckue
WHCTPYMEHT OPraHU3allHOHHOIO 6.2 YK-6.3 JI1.2J12.1 3a7aHus,
pasBurust /Cp/ 3132 TECTHPOBaHHE.
Pa3nen 3. Kourpoanb
/Ox3amen/ 9 VK-6.1 VK- JI1.1
6.2 YK-6.3 JI1.2J12.1
2122

5. ®OHJI OHEHOYHbIX CPEJCTB

5.1. IlpumepHBIii NepevyeHb BONPOCOB K 3a4eTy

He mpexycMoTpeHO yueOHBIM IIIAHOM.

5.2. IIpuMepHblii NepevyeHb BOMPOCOB K IK3aMeHY

10 Kapbepsl.

IIpodeccnorpamma: anamu3 u TpedoBaHUA K GopMupoBanuio. [IpuMeHeHne mpodeccrorpaMM.

1. Ionstus «Kapsepa» u «YnpasieHue kapbepoity. OCHOBHBIE NOIAXOABI K H3ydEeHH
2. Kapeepa kak 0JUH M3 KIIOYEBBIX IMPOLECCOB CAMOPA3BUTHUSL.

3. OCHOBBI IIpoIiECcCa TOCTPOEHUS Kaphephl.

4. Bunsr xapsepsl. ['eraepHable (akTOpsl TOCTPOCHUS Kaphepsl.

5. JInyHOCTHBIE KauecTBa HEOOXOAUMBIE IS KAPhEPHOTO Pa3BUTHS

6. DTarnbl )XU3HU U CTAJUH Kaphephl.

7. THunbl KApbEPHOTO PA3BUTHSI CIIYXKAIIErO

8. OCoOeHHOCTH KaphepHOTO Pa3BUTHA YIIPABJICHIA

9. Camopeanu3sanys U Kapbepa: CXOJICTBO U OTJIMYHUE

10. CamoopraHu3zainusi B KaApbepHOM Tpoliecce

11. BnusHue xapbepHOI Cpenbl Ha pa3BUTHE JIMYHOCTU

12. CaMoOlLIeHKa KaK NepBasi CTYNeHb pa3BUTHS Kapbephbl.

13. TecTupoBaHue Kak METOJ CAMOOLIEHKH.

14. OreHka COCOOHOCTEH W JIMYHBIX Ka4eCTB. AHAJIM3 CHIIBHBIX M CIIA0BIX CTOPOH.
15. Hamnpasnenus npodeccHoHaIbHON OpUEHTAIUN.

16. TuIbl TMYHOCTHON OPUEHTALUH IPH BBIOOPE Kapbephl.

17.

18.

HpO(l)eCCI/IOHa.HLHI)Ie CTaHAAPTHI U UX UCHOJIB30BAHUEC JUIA IJIAHUPOBAHUSA KapbEPhL




19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
Kapbepsbl
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.

OCHOBHBIE CIIOCOOBI MIPOABIKEHUS TI0 KAPHEPHOH JIECTHUIIE.

NunuBuayansHOE TUIaHWPOBaHHUE Kapbepbl Kapheporpamma.

CxeMBbl 3aMeIIeHHs JOJDKHOCTEH. Poramus.

PesepB mepconana Ha BeiIBIOKeHHE. [lopsaaok GpopMupoBaHUs U ydeTa.

[Tpo6nembl MIaHUPOBAHUS KapbEPHI.

AHaJIN3 CHJIBHBIX M CJIA0BIX CTOPOH.

D¢ddexruBHas cuctemMa yrpapleHUsT Kapbepoll Kak KOHKYPEHTHOE MPEHMYIIECTBO B YCIOBHSAX PHIHOYHON SKOHOMHUKH.
Mogenu ynpaBiaeHuUs: ANOHCKAas, aMEPUKAHCKasi, €BPOIECHCKas.

Kaprepa B yclIOBUSIX KPH3UCHBIX SIBJICHUN B SKOHOMUKE.

PestoMe kak MHCTPYMEHT pa3BUTHA Kapbephl (B T.4. HA aHTIIHHCKOM).

Konkypcrl mpodeccrnoHaaIbHOr0 MacTepcTBa M HAYyIHO-MIPAKTHUECKHE KOH(EpEeHIIN KaK WHCTPYMEHT Pa3BHUTHS

MexIyHapoIHbIE CTa)KUPOBKH M BOJOHTEPCKask AEATENBHOCTh KAK MHCTPYMEHT Pa3BUTHS Kapbephbl
3apyOeXHBII OIBIT YIPABICHAS CITY)KeOHOI Kaphepoil.

Cucrema ynpasieHHs Kapbepoi mo 3. Mbyifo.

IToHsATHE M Lenu OpraHU3alMOHHOTO YIpaBleHHs Kapbepoil. CBs3b Kapbephbl C )KU3HEHHBIM IIHKIOM Pa3BUTHS
Kapbepa kak HHCTpYMEHT MOTHUBAIMM CAMOCOBEPIIEHCTBOBaHMS

IlomuTuka ynpasiieHUs KapbepOU.

VHBecTupoBaHue B Kapbephl UHIUBHUIOB.

Kanposslii peseps.

Ienu u 3agaun TaliM-MeHeDKMEHTa. Poib TallM-MEHEPKMEHTa B CaMOOPraHU3aLuy.
Hcroxu TaltM-MEHEI)KMEHTa B 3apyOeKHON TEOpUH U MpPaKTUKE.

Llenenonaranue B TaliM-MEHEIKMEHTE.

OCHOBHBIE UJIEM COBPEMEHHOI'O TalMMEHEPKMEHTA.

Vcroxu TaltM-MEHEKMEHTA B TEOPUH M MPAKTHKE POCCHHCKUX HCCIEAOBATENICH B OOJIACTH YIPaBICHU.
Kateropust «BpeMs» B MEHEIKMEHTE.

Ponb dakropa BpeMeHU B JIEATEIBHOCTH MEHEIKEpA.

Bpems n peanmzarist ynpaBiIeHUIECKHX (YHKIHIA.

TunuuHele OMMOKK B MPOIECCE YIIPaBIEHUS BPEMEHEM, UX aHAIU3.

OcCHOBHBIE PUHLMITB 3(Q(PEKTHBHOTO HMCIIOIb30BAHUS BPEMEHH.

[paBuna MUYHON OPraHM30BAaHHOCTH M UX POJH B 3(G(PEKTHBHON AEATENEHOCTH.
CaMOMEHEIKMEHT.

3HaveHne, 0COOEHHOCTH U BBl IPUHUMAEMBIX PEIICHUH (B YIIpaBIE€HUH MPOEKTaMH).
[Iponecc mpUHATHS pPELICHUN U TAWMMEHEIKMEHT.

Mertoabl IPUHATHS PELICHUI U BIUSHUE HA HUX IPUHIUIOB TaliM-MEHEDKMEHTA.

OcHOBBI 3()()EKTUBHOTO YIIPABIECHHUS BPEMEHEM.

Cucrema NIaHUPOBAHUS JIMYHOTO TPYAA.

TexHuka MIaHUPOBAHMS JIMYHOTO BPEMEHH.

IInan u pacnopsaok IHS.

Bunpl taiiM-MeHeKMEHTa, UX XapaKTepUCTHKA.

JInyHbIi TaliM-MEHEKMEHT, €r0 XapaKTepUCTHKA.

JInuHbIi TaliM-MEHEIKMEHT U MIPOU3BOJUTEIHLHOCTD Tpyaa

TaiiM MEHEIPKMEHT KaK OCHOBAa COBEpPLIEHCTBOBAHUS IPOLIECCA U3MEHEHUIN B OpraHU3ALMHU.
Jloruka BHeIpeHMs: KOPHOPATUBHOTO TalM-MEHEIKMEHTA.

KopriopaTuBHbIH CTaHAApT OpraHU3allMy BPEMEHU IIEpCOHAJIA.

MecTo TaliM-MEHEPKMEHTA B CHCTEME YIPaBICHUS OU3HECOM.

5.3. TemaTuka KypcOBbIX padoT (KypCOBBIX NPOEKTOB)

He mpexycMOTpeHO yaeOHBIM INTAHOM.

5.4. ®oHA OLEHOYHBIX CPEACTB JJIf NPOBEICHUS TEKYIEro KOHTPOJISI

Tewmsl pedpepaToB

e AR o B

11.
12.
13.
14.
15.
16.
17.

Kapsepa kak mporecc THYHOCTHOTO U MPOQECCHOHANBHOTO PA3BUTHS YENIOBEKA.
Br160p Kapbephl: CYIIHOCTb M XapaKTEPHCTUKH.

IInaHupoBaHuEe Kapbepbl: CYLIIHOCTb, XapaKTepUCTHKU

Peanmm3anust kKapbephl: CyIIHOCTb, XapaKTePUCTHKH.

AHanu3 U KOPPEKIHsl Kapbepbl: CYIIHOCTb, XapaKTePUCTUKU.

ITpodeccnoHanusM: NCUXOJIIOTHYECKOE, YIPABICHUECKOE U ONEpPallOHAIBHOE COEPKAHHUE.
Ipodeccnonanusm n Kapbepa.

KapbepHblil moTeHIMAal TMYHOCTH.

KaprepHoe mpocTpaHCTBO deslOBEKa.

TexHosnoruss caMoOMapKeTUHTa.

INepconanpHOE pe3toMe KaK CPEICTBO CaMOMApKETHHTa, TEXHHUKA €0 COCTaBJICHHUS.
IToBOpPOTBI U KPU3UCHI Kapbephl: CYITHOCTh U MPUYKHBI.

Crparernu noBesieHHs paOOTHHKA B CHTYaIMsIX MOBOPOTA M KPU3UCA KapPbEPHI.
IMoTtepst paboTHI 1 Kapbepa.

ApanTanus K HOBOMY MeCTy paboThI

TexHon0TUs MHAWBUIYAIBHOTO KOHCYABTUPOBAHHS IO Kapbepe.

TexHOJOTH TPYMITOBOTO KOHCYJIFTHPOBAHUS IO Kapbepe.




18. Oco0OeHHOCTH yIpaBIeHUSI Kapbepoil MEHEIKEPOB.
19. Criennguka yrnpapieHHs Kapbepoid MOJOABIX CIICILHATUCTOB.
20. I'eHnepHbIe acTIeKTHI Pa3BUTHS Kaphephl.
21. YnpasneHue kapbepoil OTACNBHBIX KaTErOpHi pabOTHHUKOB.
22. Uctopus craHoBneHUs1 TaliM-MeHeIKMeHTa a Poccun.
23. TaliM-MeHEKMEHT, €ro 3HaYeHHE B IUTAHHPOBAHHU PaOOTHI.
24. IMornoturenn Bpemenu. Crioco0sI MUHUMH3AINH HeA(P(EKTHBHBIX PAacXOI0B BPEMEHH.
25. XpoHOMETpaX KaK CHCTEMa ydeTa U KOHTPOJS PacXoJOB BPEMEHH.
26. Ananus nuaHo# 3¢ ¢exruBHocTH. Knaccnpukanus pacxoioB BPEMEHH.
27. KonrtekctHOE mimaHUpOBaHUE.
28. MertoJ CTPYKTYpHPOBAaHHOTO BHUMAHHS M TOPH30HTHI INITAHUPOBAHUSL.
29. CucreMa IJIaHUPOBAHUS Ha OCHOBE METOJIa CTPYKTYPHUPOBAHHOTO BHHMAHUSL.
30. Cytb 0030pa 3a7a4 B TallM-MCHEIDKMEHTE, HHCTPYMEHTHI CO3/IaHHs 0030pa.
31. PaccraHOBKa IPUOPUTETOB B TalM-MEHENXKMEHTE.
32. 3akoH Ilapero. Mcnons3oBanue npunnuna 8§0/20 nmpu opraHu3alvi INIAHHPOBAHUS JTHYHOTO BPEMEHH.
33. ABC-xponomerpax. [Ipuopuresanus 3aaay Ha dTane yuyera pacxoJOB BPEMEHHU.
34. I'pamoTHOE pactpenencHue padodel Harpy3ki Kak OCHOBa ycrexa W 3ddexkrnBHOW paGoTHI.
35. PaboTocriocoOHOCTE YenoBeka ¥ OMOPUTMBI. BinsHEE CyTOUHBIX PUTMOB Ha paclpesiesieHHe padodell Harpy3KH.
36. [IpaBuna opranuzanuu 3pQeKTUBHOTO OTABIXA.
37. Meroasl caMOHAaCTPOMKHN Ha pELIEHUE 3a/1ad.
38. CamoMoTHBanus Kak d(pQEeKTHBHOE pelIeHne OOJBIINX TPYJOEMKUX 3a/1ad.
39. Jlens 1 moBbIIICHUE TUYHON (D (HEKTUBHOCTH.
40. KopriopaTuBHbIii TaiiM-MEHEIKMEHT.
41. Kopniopatusuele TM-cTanaapTsl.
42. I'mbxoe m xecTkoe mmaHmpoBaHHe BpemMeHH Ha MS Outlook.
43. Ba3oBble HaBBIKM TallM-MEHEIHKMEHTA.
44. [MpuauHbl He3(PPEKTHBHOCTH B OPTaHM3AIMU JITYHOTO BPEMEHH.
45. ITpuHIMNBI TEKyIEro IUIAHUPOBAHMUS.
46. «Martpuua DitzeHxayspar.
47. MHoro3aayHoCTh KaKk MHCTPYMEHT MEHEIKMEHTA.
48. [penMymiecTBa M OCHOBHBIC MPUHIUIIEI IETETUPOBAHHS.
49. INcuxonornueckue MpUYUHBI HE3((HEKTHBHOTO TalM- MEHEDKMEHTA.
50. Mo3roBoil IITYpM B MPAKTHKE TaliM- MEHEIKMEHTA.
6. YHEBHO-METOJUYECKOE U THO®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIS)
6.1. Pexomenayemas aureparypa
6.1.1. OcHoBHas1 TUTEpPaTypa
ABTOpBI, COCTaBUTENN 3arnaBue WznarensctBo, ron | Komnu-Bo
JI1.1 | Eropenko A. O., TaiiM-MeHeKMEHT: Y4eOHUK Cankr-IlerepOypr: | Dnekrpon
Koskuna B. O. Jlans, 2024 HBIA
pecype
JI1.2 | Kynenuna E. E., YnpagieHue mepcoHanoMm: yaeobHoe mocoone Kemepogo: DNeKTpoH
Tlomodacrosa H. H. KysI'TY umenu HBIH
T.®. T'opbauesa, pecypce
2023
6.1.2. JlonosiHuTEIBHAS JIUTEPATypPa
ABTOpBI, COCTaBUTENHN 3arnaBue WznarensctBo, ron | Komnu-Bo
JI2.1 | Tumodeesa H. C. TaiiM-MeHePKMEHT: yueOHOoe TTocobue Ynan-VYno: DINEKTPOH
Bypsitckas [CXA HBIH
uMm. B.P. pecype
Dunmunmosa, 2022
6.2. Ilepeuens pecypcoB HH(PpOPMAIHOHHO-TEJIEKOMMYHHKAIIHOHHOM ceTn "MHTepHeT"
D1 | MuHHCTEpCTBO CelbCKOTro Xo3sricTBa Yysarickoit Pecrybimku
D2 | MUHHCTEPCTBO CENbCKOTO X03skcTBa Poccutickort denepannu

6.3.1 IlepedyeHb MPOrpaMMHOro odecnev4eHust

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 | BusinessStudio 4.0

6.3.1.4| Visio 2016

6.3.1.5 | VisualStudio 2015

6.3.1.6 | GIMP

6.3.1.7 | MozillaFirefox




6.3.1.8 [ MozillaThinderbird

6.3.1.9|7-Zip

6.3.1.1 | CnpaBouHas npasosas cucreMa Koncynsrantllnroc

6.3.1.1 | DnexTpoHHBII eproauYecKUil cipaBouHUK «Cuctema I'apanT»

6.3.1.1 | OfficeStandard 2010

6.3.1.1 [ LibreOffice

6.3.1.1 | OC Windows Vista

6.3.1.1 | OC Windows 7

6.3.1.1 | OC Windows 8

6.3.1.1 | OC Windows 10

6.3.1.1 | Ubuntu (Mint)

6.3.1.1 | OpenOftice 4.1.1

6.3.1.2 | meqnanpourpsiBaTens VLC

6.3.2 IlepeueHb MHGOPMANHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | Onexrponnsiii nepuoamdeckuit cpaBouHuK «Crucrema [APAHTY. [TomHOTEKCTOBEIH, 0OHOBIseMBIiA. JlocTyn mo

JIOKaJILHOM CETHU aKaJeMUH

6.3.2.2 | OnexrponHas OnONMOTeYHas cucTeMa u3naTenbeTBa «Jlanby. [TomHOTEKCTOBAs 3MEKTpOHHAS OHONIMOTEKA.

WHuauBuaya bHbBIH HEOTPAaHUYCHHBIN TOCTY Yyepe3 PUKCHPOBaHHBIN BHENTHUH [P aapec akameMun HEOTpaHUICHHOMY
KOJTMYECTBY TIOJIh30BATEINEH U3 JIF00O0 TOYKH, B KOTOPOW MMeeTCs TOCTy K ceth MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

Aynuropust

Bun pabot

Hasznauenue

OcCHaIIEHHOCTh

66a

YuebHast ayauTopust

Cron npenonasarens (1 wr.), cronst (16 wr.), cryass (30 mrT.), cTyn
npenonaBatens (1 imr.), mocka (1 mrr.), TpuOyHa (1 mT.), DxpaH
pyIOHHBIM HacTeHHbIH (1 mmT.)

123

ITomemenue mist
CaMOCTOSITEILHON paboThI

KoMmmproTepHasi TEXHHKA C BO3MOXKHOCTBIO IOJKIIOYCHHS K CETU
"UnTepuer” u  olecrieyeHHMEM  JOCTyla B JJIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHyl0  cpeay opranmsarmuu(19 ),
cronbl (17 1MmT.), KOMIBIOTEPHBIH CTON 6-M MECTHBIH (3 INT.), CTYNbA
yaenuueckne (34 mT.), cryaps w/m (18 mT.), cTemmaxu ¢
maTepatypoi, Buaeoysenmuntens Optelec Wide Screen (1 mir.)

57a

Y4eOHast aynuTopus

Cron mpenomaBatens (1 mrt.), cTosiel ydeHWdeckue (23 IOT.), CTYIbA
(53 mwr.), cryn mpenogaBarenst (1 mwr.), mocka (1 mr.), TpudyHa (1
LIT.), JEMOHCTPAIlMOHHOE O0OpyHOBaHHE (MIPOCKIMOHHBIA AKpPaH
LUMIEN (1 mrT.), mpoekrop Acer (6 mr.), MOHOONIOK Acer Aspire
C22-963 (1mT.)) W yueOHO-HATIISTHBIE TOCOOUS

2306

ITomemmenue amus
CaMOCTOATETIBHON PabOTHI

JeMoHCTpallMOHHAsT  TeXxHMKa  (MHTepakTHBHas  1ocka  Hitachi
Starboard FX-63 D (1 mrt.), HOyrOyk Acer Asp T2370 (1 mrT.),
mnpoekrop Toshiba (1 mr.)), crom nommpoBaHHBIN (3 ImNT.), CTOX
yaeHudeckuit (7 mr.), cron xommbiotepHbli (11 mrt.), cryn (20 mr.),
CTYNbsl, KOMIIBIOTCPHAsE TEXHHKA C BO3MOXKHOCTBIO IOJAKIIOYCHUS K
cetn "HUuTepHer" w® obecredueHWeM JIOCTya B  JJICKTPOHHYIO
nHGOPMaTMOHHO-00pa30BaTEIbHYIO cpey opranu3anyd (10 mr.)

8. METOMYECKHE YKA3AHUSA /U OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MOZLY JIS)

Crenmduxoit 3a09HOH (HOpMBI 00ydeHHS SBIACTCS Mpeodiasaromee KOJMIECTBO YacOB CAMOCTOSTENBHON PabOTHI IO CPaBHEHHUIO C
AyIUTOPHBIMM 3aHATHSIMH, IIO3TOMY METOJUKA H3ydeHHs Kypca IpedycMaTpUBaeT HapsIy C JEKIUIMH U IPAKTHYCCKHIMHU
3aHATHSAMH, OPTaHU3AIMI0 CAMOCTOATENBHOM PabOTHI CTYIEHTOB, NPOBEICHUE KOHCYIBTALMH, PYKOBOJCTBO JOKIAJaMH CTYIEHTOB
JUTS BEICTYIICHHS Ha HAYYHO-IIPAKTHIECKIX KOH(PEPEHINAX, OCYIIECTBICHNE TEKYIET0, MPOMEXYTOYHOTO (hOPM KOHTPOJISL.

YueOHBII mpomecc AT CTYICHTOB 3a04HOH (DOpMBI OOYUeHUS CTPOWTCS HHA4e, 4eM Ui CTY[ACHTOB-OYHHKOB. B cBM3m ¢




YMEHBIICHUEM KOJIMYECTBA AYJUTOPHBIX 3aHATHH (B COOTBETCTBUH C PAOOUYMMM YJEOHBIMH IUIAaHAMH) OIS CAMOCTOSATEIbHOU
paboThl 3HAYMTENBHO yBeaWuuBaercs. llpenopaBarenb B TpoLeCCe AyIUTOPHBIX 3aHITHH OCBEIIACT OCHOBHBIC KIFOYEBHIC TEMBI
TUCIUIUIAHEI ¥ 00pamaeT BHUIMaHUE CTYIEHTOB Ha TO, YTO OHM JOJDKHBI BCIOMHHTE U3 paHee MOJydeHHBIX 3HAHUH.

CTyneHTsl, H3yJalolye AUCHUIUINHY «YTpaBlICHHE Kaphepod M TaHM-MEHEIKMEHT», MOJDKHBI 001agaTh HaBBIKAMH pPabOTHL C
y4eOHOH  JuTepaTypol W JIpyrUMH HHGPOPMALMOHHBIMH HCTOYHHUKAMHM  (CTaTUCTUUYECKUMH COOpPHUKAMH, MaTepHuajamu
9KOHOMHUYECKUX MCCIIEIOBAaHUH, CTaThsIMU U3 NMEPHOJMUYECKUX HW3/laHWH, HAydHBIMH paboTaMH, OIMyOJIMKOBAHHBIMH B CIELMAJIBHBIX
W3JaHMAX W T.0I.) B TOM YHCIIe, HHTEpHET-caiiTaMM, a TalkKe BJaJeTh OCHOBHBIMH METOJAMH, TEXHHKOH W TEXHOJOTWeH cOopa n
00paboTKu HHGOPMAIIHN.

CamocrositenbHas pabora CTYJIEHTOB 3a04HOM (hopMbl 0OyueHHs NOJDKHA HAaYMHATHCS C O3HAKOMIICHHS ¢ pabouedl mporpaMmoii
JUCIUIUIAHBI, B KOTOPOM IEpedncIIeHBl OCHOBHAS W IONOJHHUTENbHAs JITEpaTypa, Y4eOHO-METONMYECKHe 3aJaHhs HeoOXOIMMBIe
JUISL M3y49EHHS AUCIUTIIHHBI M pa0OTHI HA IPAKTHUYECKUX 3aHATHAX.

W3ydeHne KaXkao# TeMbl cledyeT HAauMHATh C BHUMATEIbHOTO O3HAKOMIJIEHHS ¢ HaOopoM BompocoB. OHH OPHEHTHUPYIOT CTYICHTA,
MIOKa3bIBAIOT, YTO OH JIOJDKEH 3HATh 110 AaHHOW Teme. CiemyeT MMETh B BHAY, YTO y4eOHMK MM ydeOHOe IocoOHe MMEET CBOIO
JIOTUKY TIOCTPOCHUS: OIHM aBTOPHI Oojiee MIMPOKO, a Apyrue Oojiee y3KO paccMaTpUBAIOT Ty WM MHYIO npobiemy. Ilpm m3ydenun
mo0oii TemMbl pabodell TporpaMMbl  CleAyeT TOCTOSHHO OTMEYaTh, KakKde BOMPOCHl (MyCTh B HMHOM  JIOTHYECKOM
MOCJIEZI0BATENBHOCTH) PAaCCMOTPEHbI B JaHHOW IIaBe ydeOHWKa, ydeOHOro mocoOwus, a Kakue omymieHbl. [lo 3aBepuieHnu paboThI
HaJl y4eOHHKOM JOJDKHA OBITH SICHOCTH B TOM, KaKHe TEMBI, BOIIPOCHI IIPOTPaMMBI y4eOHOTO Kypca BBl YK€ H3YUHIHM, a Kakue
HPEICTONT W3YYWTh IO APYTMM HCTOYHHKAM. B cilydae BO3HUKIIMX 3aTPyJHEHHH B MOHHMAHHM Y4eOHOTO MaTepHana CIexyeT
00paTUThCA K APYTHM HUCTOUYHHUKAM, TIe H3JI0XKEHHE MOKET OKa3aThCs Ooiee JOCTYIHBIM.

[TonnMaHMe M yCBOGHHE COJICPXKAHHS Kypca HEBO3MOXKHO 0€3 YETKOTO 3HAaHHUs OCHOBHBIX TEPMHHOB M IOHSATHH, MCIIOJIb3YeMBIX B
JMAHHOW IHCIMIUIMHE 10 KaKIOW KOHKPEeTHOH Teme. [ 3TOro CTyAEHT IOJDKEH MCIONB30BATH ONPENETNCHHS HOBBIX TEPMHHOB,
KOTOpBIE 1aBAJIUCh Ha JIEKIUH, a TAKKe B PEKOMEHIOBAHHBIX YIEOHBIX M HH(GOPMAIMOHHBIX MaTepHanax.

CoBpeMEeHHBIC CPEACTBA CBSI3U IO3BOJISIOT CTPOUTH B3aMMOOTHOLIECHHS C IPEMOJaBaTEIeM M BO BPEMsl CAMOCTOSITENIBHOW paboThI C
TIOMOIIBI0O MHTEPHET-BUACO-CBA3M, a HE TOJBKO BO BpEMs ayJUTOPHBIX 3aHATHH M KOHCYIbTAIMi. [ mpoIyKTHBHOTO OOIICHMS
CTyHEHTy HEOOXOAMMO BIAJeTh HABBIKAMH JIOTHYHOTO, IIOCICIOBAaTENbHOTO ¥ TIOHATHOTO W3JIOKCHHS CBOETO BOIPOCA.
JKenarenpHo, UTOOBI CTY[AEHT 3apaHee HaMMCal IEKTPOHHOE MHChMO, B KOTOPOM MEPEUMCIMI MHTEPECYIOIHE €ro BOIMPOCHI WIN
BOMPOCHI, HM3y4€HHE KOTOPBIX MPEICTABISETCS €My 3aTPyAHUTENbHBIM. OTO JacT BO3MOXKHOCTH IPENOJABATENI0 ONEPATHBHO
OTBETUTH CTYACHTY IT0 HHTEPHET-CBSA3M 1 00JIee KAUeCTBEHHO TOATOTOBUTHCS K ITOCIIEAYIONINM 3aHATHAM.

IlonHbI KOHCIIEKT JeKIMH M 3afaHui I CaMOCTOSTENBHONH paboThl CTYAEGHTOB, OpYrHe HEOOXOIUMbIE METOAUYECKIe
pexoMenaanuu pasmerniensl B CJ1O.

Heo0OxomMMo OTMETHTB, 9TO CaMOCTOSITENbHas padoTa C JIUTEpPaTypoll W MHTEPHET-MCTOYHHKAMH HE TOJBKO MOJIe3Ha KaK CPENCTBO
Oomee mIIyOOKOTO H3y4eHMS JIIOOOW IUCHUIUIMHBI, HO M SBISIETCd HEOThEMJIEMOW dYacThio Oymymed mnpodeccHoHaIbHON
JIeATeIbHOCTH BBIITYCKHHKA OaKalaBpHara.

INPAJIOXKEHHUSA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



