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[Iporpammy cocTaBui(u):
KaHO.9KOH.HaYK, Ooyenm, Cmepxoea H.I".

[pu pazpaboTke pabouei mporpaMMbl TUCHUIUINHBI (MOoay s) "TlepcoHanbHBIN MEHEHKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moxrotoBku 38.03.02 MenemxmenT (npruka3 MunoopHayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpagnenHocts (mpoduiib) YpaBiieHHE YETOBSUCCKAMH PeCypcaMu
, 0100penHsbIi Yuensim coBeroM PI'BOY BO Yysamckuit AY ot 17.04.2025 ., nporokos Ne 14.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopmupoBaHne y OakamaBpoB TBEPABIX TEOPETHUSCKHX 3HAHMI M IIPAKTHYECKUX HABBIKOB ITO3BOJIIONINX OOECIICUNTH
spdexTuBHOE (GYHKIMOHUPOBAHHE U YNPABICHHE PA3IUYHBIMH COIMANIBbHBIMH CHCTEMAaMH, Yepe3 CaMOMEHEIKMEHT,
HEOOXOANMBIX JUIsl YCTICITHON OpraHU3aliy JIMYHOTO TPyZa MEHeIKepa

2. MECTO JUCHHIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | OT/]

2.1 | TpeboBaHusI K peBAPUTETBHOI MOATOTOBKE 00Y4AIOIIEr0oCs:

2.1.1 | Opranu3zanysi, HOpMUPOBAHUE U OILJIaTa TPyAa

2.1.2 | [Ipon3BoaCTBEHHAS NIPAKTHKA, HAYIHO-HCCIIEIOBATENbCKas paboTa

2.1.3 | Teopus opraHu3anuu

2.1.4 | Tpynosoe npaBo

2.1.5 | Mapkerunr

2.1.6 | MaTemaTuka

2.1.7 | CraTuctrka

2.1.8 | Uadopmatuka

2.1.9 | OcHOBBI MTPOEKTHOM JESTETLHOCTH

2.1.10 | CtyneHTsl B cpele dEeKTpOHHOTo 00ydeHus

2.1.11 | OxoHOMUKa Tpyna

2.2 | AMCHMIUTMHBI M MPAKTHKH, /151 KOTOPBIX OCBOEHHE TaHHO! THCIUTIMHBI (MOXYJ/Is1) HE00X0IUMO KaK
npeanIecTByIoIee:

2.2.1 | MaremaTiueckoe MOJISITUPOBAHHE B MEHEIKMEHTE

2.2.2 | OueHka 1 pa3BUTHE MEPCOHATA

2.2.3 [ [Ipon3BoCTBEHHAs MPAKTHKA, IPESIIUITIOMHAS TIPAKTHKA

2.2.4 | TexHOJIOTUH YNPABICHHSI IEPCOHATIOM

2.2.5 | Yupagsnenue 6a3amMu TJaHHBIX

2.2.6 | YopasieHue IepcoHalIOM B YCIOBUSAX U3MEHEHUH

3. KOMIETEHLIUY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3Y.JILTATE OCBOEHUSI JUCIUTITAHBI
(MOJY.JIS)

YK-1. Cioco6eH oCyIecTBIsATh MOUCK, KPUTHUECKUI aHAIN3 U CHHTE3 HHPOPMAIIAN, TPUMEHITh CUCTEMHBIH TIOIXO0T ISt
pelleHuns TOCTaBISHHBIX 33124

YK-1.1 3HaeT: METOIUKH ITOHCKA, cOOpa 1 00pabOTKM HH(POPMAIUH, METOJ{ CHCTEMHOTO aHAJIN3a

VK-1.2 YMeeT: IpuMEHATh METOIUKHU ITOHCKA, cOOpa, 00padoTKN HH(POPMAITIH, CHCTEMHBII MOX0A IJIS PEIICHHs IIOCTaBICHHBIX
3a7a4 U OCYIIECTBIIATh KPUTUUECKUH aHATIM3 ¥ CHHTE3 HH(pOpManuy, IOITydeHHOH U3 aKTyaIbHBIX POCCUIICKHIX U 3apyOeKHBIX
HCTOYHUKOB

VK-1.3 Mmeer HaBBIKH: IOMCKa, cOOpa 1 00pabOTKH, KpUTHYESCKOTO aHAIH3a M CHHTE3a HH(MOPMAIIIH, JUTS PEIICHUS
MOCTaBJICHHBIX 32,124

IIK-8. Criocoben k Y4aCTHIO B OPraHU3allMOHHBIX MCPOIIPUATHUAX 11O MMPOBCACHHIO OLICHKU U aTTCCTAllUX NIE€PCOHAJIa AJIsd
peanusanuu npouecca aAMUHUCTPUPOBAHNSA B OPraHU3allnn

ITK-8.1 3HaeT: OCHOBBI TPYIOBOTO 3aKOHOIATENHCTBA, IOKYMEHTOO00POTa B JJOKYMEHTAIIMOHHOTO 00ECIIEYCHUS aTTECTAIIHOHHBIX
Y OLEHOYHBIX MPOLEeNyp MepcoHaa

[IK-8.2 YMmeer: opraHH30BBIBaTh, IPOBOJUTH OIEHKY, ATTECTAIHIO IEPCOHANIA U OCYIIECTBIATh OpPraHU3aI[IOHHO-
MH(OPMALMOHHOE COIIPOBOJK/ICHHIE ATTECTALMOHHBIX U OLIEHOYHBIX IIPOLIEAYP

ITK-8.3 MimeeT nmpakTHYeCKHi ONBIT: 00paOOTKH PE3yNbTaTOB MPOBEACHHS OLCHKH U aTTECTAIHH IIEPCOHAJIA C IIOATOTOBKOM
MPEITOKeHNH 110 3¢ (HEKTUBHOMY PUHSITHIO YITPABICHIESCKIX PEIICHUH U pean3alliuy Mmpolecca KaapoBOoro aIMUHUCTPUPOBAHHS

ITK-9. Cioco0eH K y4acTHIO B MEPOTIPHATHSAX IO Pa3BUTHIO IIPO(HECCHOHATBHBIX HABBIKOB IIOCTPOCHNUS KaphepHl,
OPUCHTUPOBAHHBIX HA PeaJIN3alUI0 IPOLIECCOB KaJPOBOr0 aIMUHUCTPUPOBAHUS

ITK-9.1 3HaeT: 0CHOBHI MPO(ECCHOHATBHOTO Pa3BUTHS, MPOLIECCOB OOYUCHUS, YIIPABIICHUS Kaphepol U CITy)KeOHO-
mpo¢eCCHOHATBHBIM MPOABIKEHUEM MIEpCOHAA

[IK-9.2 Ymeer: onpenenaTs BeIylye MOTPEOHOCTH IEPCOHANA; INITAHUPOBATh 00ydIeHNEe U Pa3BUTHE IEPCOHATA OPTraHN3alNY;
OpraHH30BaTh paboTy C KaZpOBBIM Pe3epBOM; (GOPMYITPOBATE MPEIUIOKEHHUS 10 PA3BUTHIO IIEPCOHAIA U TIOCTPOCHUIO
npodeccnoHaIBHO Kaphephl

T1K-9.3 MimeeT npakTU4ecKuii OIBIT: aHATTUTUIECKON paOOTHI 1O OIIEHKE YPOBHS OOIIEro pa3BUTHS U KBaTH(HUKAIIMH TIepCOHAa C
MOJTOTOBKOW MPOEKTOB JOKYMEHTOB U pa3pabOTKON KapheporpaMM IO MOCTPOSHHIO MPOo(ecCHOHaTbHON Kaphephl

B pe3ysibTarte 0CBOEHHS JUCHMILUINHBI 00y4AIOIIMIiCS JOJIKEH




3.1 |3nath:
3.1.1 | - 3HATH ¥ MOHMMATH 3aKOHBI PA3BUTHUS HAYKW 00 OpraHM3aIMy TpyAa U yIpasieHus B Poccun 1 3a pydexom;
3.1.2 | - TEXHOJIOTHIO YIPaBJICHUS KU3HEEATEIFHOCTHIO M JINYHON Kapbepoid, METOBI YIIPAaBIICHHUSI COOCTBEHHBIM BPEMEHEM,
OCHOBBI CAMOOPraHU3ALUH 30POBBS;
3.1.3 | - TeopeTHUECKHE OCHOBBI U 3aKOHOMEPHOCTH (PYHKIIMOHHPOBAHUS TIEPCOHATBHOTO MEHEKMEHTA, BKITIOUAs! IIEPEXOTHBIC
IIPOLIECCHI;
3.1.4 [ - ocHOBHBIE U CcIIENUATBHBIE METOIBI IEPCOHATBHOTO MEHEKMEHTA B aHalI3e HH(popMaIun B chepe npodeccnoHaIbHOMI
JeATeIbHOCTH U IIPU MOCTPOEHUH Kapbephl;
3.1.5 | - mpob1emMBbl SKOHOMHYECKOTO U YIPaBICHIECKOTO XapaKTepa MpU aHaIN3¢ KOHKPETHBIX CUTyalluil, caMoaHause,
IpeAIaraTh COCOObl UX PEIICHHs U OLIEHUBATh OXKHIAeMbIE PE3YIbTATHI;
3.1.6 | - IPUHIMIBI IPUHATHS U peaIn3allii SKOHOMUYECKUX U YIIPABICHUYECKUX PELICHUI.
3.2 | Ymerh:
3.2.1 | - opraHu30BBIBaTH CBOH TPy U IJIAHUPOBATH CBOE pabodee BpeMs;
3.2.2 | - ©IMeTh IpeACTaBIeHHE 00 OCHOBHBIX CBOWCTBAaX BPEMEHHU B CYOBEKTHBHOM KapTHHE MHpPa YEITOBEKa, ICHXOIOTHUSCKIX
MEXaHU3MaX BOCIIPHATHS BPEMEHH;
3.2.3 | - ycIIenmHO OpHeHTHPOBATRCS M MPAKTHUECKH PEATN30BEIBATH OCHOBHEBIC ITPABHIIIa M METOMBI IeJIeTIONIaTaHus 1
PacCTaHOBKH MPHUOPHUTETOB ACATENEHOCTH;
3.2.4 |- yMeTh IPOBOANTH OIEHKY AKTYAIEHBIX BPEMEHHBIX PECYPCOB, KOHCTPYHPOBATH U IDTAHUPOBATH IEIH ACSTEINEHOCTH B
pa3BepHYTOI BPEMEHHOI NEPCIIEKTUBE;
3.2.5 | - yMeTh BEIBIATH M aHATU3UPOBATH IPOOIEMHBIE 00IACTH MHIUBHIYAIEHOTO «OCBOCHUS) BPEMEHH;
3.2.6 | - peann30BHIBATH HA IPAKTHKE OCBOCHHBIE B PaAMKax Kypca IIPHUKIAIHBIC METOBI AUAaTHOCTHKH, OIICHKA M aHAJIHN3a
UHIUBHUIYalbHON CUCTEMBI YIIPABICHUS BpEMEHEM;
3.2.7 | - yMeTh aZieKBaTHO paclpenensaTh BPEMEHHBIE PECYPCHI MEKITMIHOCTHOTO U ITPO(ECCHOHAIFHOTO B3aUMOACHCTBHS.
3.3 | AMeTh HAaBBIKH U (HJIH) ONBIT A€SITEJILHOCTH:
3.3.1| - opranusanun pabo4ero MecTa ¥ INIAHUPOBAHUS COOCTBEHHOTO pabOvero BpeMeHH;
3.3.2 | - MacTepcTBOM OpaTOpCTBA;
3.3.3 | - peanuzaunu 3HaHUH 00 OCHOBHBIX BHIAaX JCIOBBIX M HAYYHBIX KOMMYHHKAIMHA, NX 3HAYCHUH B MPO(HECCHOHATBHOM
coepe;
3.3.4| - peanu3anny NPUHLUIIOB YCTICIIHOW CaMONpPe3eHTaLUH;
3.3.5 | - mpaKTHYECKOTO IPUMEHEHHSI METOA0B OOIIEHHS;
3.3.6 | - IpaKTMYECKOIO IPUMEHEHHSI METOJOB BEIECHUS HAYYHOU KOMMYHUKAIIUU.
4. CTPYKTYPA U COJEPKAHUE JUCIUIIJIMHBI (MOIY JIA)
HaunmeHnoBaHue pa3ieioB u TeM /BU] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | [Ipak. | Ilpumeuanne
3aHATHA/ Kype 1107071 PaKT. | moar.
Paznea 1. Poab nepcoHanbHOrO
MeHeIKMEeHTa B Mpollecce MOCTPOeHHs
Kapbepbl
Tema 1. CynHoCTb U COiepKaHIe 4 2 IK-8.1 K- J1.1 2 0
MepPCOHAIBHOTO MeHeKMeHTa /JIex/ 8.2 TIK-8.3 JI1.2J12.1
ITK-9.1 IIK-
9.2 TIK-9.3
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHOCTb U coliepkaHue 4 0 ITK-8.1 TIK- JI1.1 0 0
MEPCOHANTBHOTO MeHekMenTa /T1p/ 8.2 TIK-8.3 JI1.2712.1
IK-9.1 TIK-
9.2TIK-9.3
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CynHOCTb U COepKAHIE 4 6 IK-8.1 IK- J1.1 0 0 Occe
MePCOHANBHOTO MeHemKkMeHTa /Cp/ 8.2 TIK-8.3 JI1.2J12.1 WnpuBuayansH
ITK-9.1 TIK- bI€ JIOMAIIIHHE
9.2 TIK-9.3 3a/1aHuA
VK-1.1 VK-
1.2 VK-1.3




Tema 2. YrpaneHue TuuHoOil kapsepoit /JIex/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

Tema 2. YrpasiieHue TUIHOU Kapbepoit /TIp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1
JI1.2712.1

Tema 2. YrpasieHue TuuHo# Kapsepoit /Cp/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

WnnuBuayansH
bI€ JIOMAIIHHE
3aJIJaHUS

Pazpnen 2. Taiim - MeHeI:KMEHT

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIPHOPUTETOB JAesiTenbHOCTH /JIex/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2712.1

Tema 3. 3HaueHue paxropa BpeMeHH U
BBIOOp NPUOPUTETOB AesitenbHOCTH /ITp/

IK-8.1 IK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIpHOPUTETOB AesiTensHocTH /Cp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2712.1

NnnuBuayansH
ble JOMAIITHUE
3a1aHus

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JieNierupoBaHue moyHomouni /Jlex/

IK-8.1 IK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
J1.2J12.1

Tema 4. [InanupoBaHue TMIHON paOOTHI U
JenernpoBanue nomHomouni /T1p/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2712.1

Occe

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JleNlerupoBanue mosHomounii /Cp/

IK-8.1 K-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
J1.2J12.1

WnnuBunyansH
BI€ IOMAIIHHE
3aJIaHUS

Paznen 3. Pabouee mecTo n
HHpopManHoHHOe obecnieyeHHe padoThl
MeHeIxKepa

Tema 5. Pabouee MecTO ¥ METObI
parMoHaATU3AIMH JIMIHOTO TPyaa
MeHepkepa /Jlex/

IK-8.1 IIK-
8.2 TIK-8.3
I1K-9.1 IIK-
9.2TIK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1
Ol




Tema 5. Pabouee MeCTO M METO/IBI
palMoHaATU3AIMH JIUIHOTO TPyaa
Mmeremkepa /Tp/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

Ompoc

Tema 5. PaGouee MeCcTO ¥ METOJIBI
panMOHATU3AINY THYHOTO TPYIA
Mmenemxkepa /Cp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1
JI1.2712.1

WnnuBuayansH
bI€ TOMAIITHHAE
3aJaHUs

Tema 6. KommyHuKamu B pabote
MeHepkepa /Jex/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1
91

Tema 6. KommyHHKamu B paboTe
Mmenekepa /Tp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1
JI1.2712.1

Orpoc

Tema 6. KommyHuKamu B pabote
Menepkepa /Cp/

IK-8.1 K-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Paznen 4. Camoopranusauusi u
CaMOKOHTPOJIb B padoTe MeHeI:Kepa

Tema 7. Camoopranuzanus ¥ 3MOLMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
MeHekepa /Jlex/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

Tema 7. CamoopraHu3anusi 1 SMOLHOHAIBEHO
BOJIEBBIC PE3ePBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /I1p/

ITK-8.1 TIK-
8.2 I1K-8.3
I1K-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

J.1
JI1.2712.1

Tema 7. Camoopranuzanus ¥ 3MOLIMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /Cp/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

WnnuBunyansH
bI€ JIOMAIIHHE
3aJJaHUS

Tema 8. Penyranus u uMuK
MeHepkepa /Jlex/

ITK-8.1 TIK-
8.2 I1K-8.3
IIK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

J.1
JI1.2712.1
01

Tema 8. Pemmyranms u umumx meHemxep /I1p/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1




Tema 8. Pemmyranus u uMuIK 4 8 TIK-8.1 TIK-
Menepkepa /Cp/ 8.2 TIK-8.3

TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Tema 9. CaMOKOHTPOJIb pPe3ylbTaTOB JIMYHOM 4 0 ITK-8.1 TIK-
JIeSITeNIBHOCTH MeHexkepa /JIex/ 8.2 TIK-8.3

ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1
JI1.2712.1

Tema 9. CaMOKOHTPOIIb Pe3yAbTaTOB JIHYHOIT 4 2 IK-8.1 IK-
JesiTenbHOCTH MeHemxkepa /TIp/ 8.2 TIK-8.3

TIK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

ompoc

Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM 4 6 ITK-8.1 TIK-
JedaTebHOCTH MeHekepa /Cp/ 8.2 TIK-8.3

ITK-9.1 IIK-
9.2TIK-9.3
YK-1.1 VK-
1.2 VK-1.3

JI1.1
JI1.2712.1

NnnuBuayansH
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3aJaHUs

Pasnea 5. Kourpoanb

KOHTPOJb /3auét/ 4 4 TIK-8.1 IIK-

8.2 TIK-8.3
ITK-9.1 IIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J1.1
JI1.2J12.1

TECTHPOBaHHE

5. ®OHJI OHEHOYHBIX CPEJCTB

5.1. IlpumepHBIii NepedyeHb BONPOCOB K 3a4eTy

Bormpocs! 115t OIIeHKH 3HaHUI TEOPETUIECKOTO Kypca

O 003N DN A~ W —

12

13.

14

15.
16.
17.
18.

19

20.

21

22.
23.
24.
25.

26

27.

28
29

. OcHOBHBIE TPeOOBaHU K MPOPECCHU COBPEMEHHOTO MEHEIKEpa
. CyIHOCTh ¥ Ha3HAYEHUE MEPCOHATEHOTO MEHEPKMEHTA

. Moaens QyHKIHI TEpCOHATEHOTO MEHEIKMEHTA

. TexHOJIOTHH NIEPCOHATBHOTO MEHEPKMEHTA

. Hasnauenwue u mopsnok GopMHUpoOBaHUS LETH

. Tunonorust TMYHOCTHBIX LIETeH

. CTpykrypa 1 Ha3HaueHHE )KU3HEHHOTO TUIaHa

. Cucrema SMART u ee crpykrypa

. TpynoBoe npuTs3aHue paOOTHHUKA M €r0 COCTaBJISIONINE

10.
11.

Cranun 1enoBo KHU3HHU YeT0BeKa

WHnuBHuya bHbIE IPU3HAKY NIPEYCIIEBAIONIETO YeTI0BeKa

. BHyTpruoprannsanyuoHHas Kapbepa U €€ COCTaBISIOIUE DTIEMEHTBI
CrpyKTypa U Ha3HauUEHUE PE3IOME

. CTpykTypa 1 Ha3Hau€HUE COMPOBOAUTEIBHOTO MUCHMA
CamonpeseHTalusl MEHEIKepa U €€ CTPYKTYPHBIE DIIEMEHTBI
Ha3znauenue u BuabI cobecenoBaHms

AjanTaiys u ee dTanbl

DakTop BpeMEHH U €ro 3HaueHue B paboTe MeHeIKepa

. Marpuna ynpasieHus BpeMeHEM

[oHsATHE M TIpaBUIIAa THYHON CAMOIHUCIMIUIMHEI H CAMOOPTaHU3AIN
. 3aTpatsl pabodero BpeMeHH U UX KIacCH(UKAIHS

Conep:kaHue 1 BUIbI IEITENBHOCTH PYKOBOIUTENS
YrpaBneHIecKoe peleHne H 0COOCHHOCTH ero pa3padoTKU U IPHHATHS

. [IpaBuno Diizenxayepa

Cucrema mIaHUPOBAaHUSA BPEMEHU PYKOBOAUTEIS

. TemaTnueckuii CIUCOK Je1 ¥ paBUIIa €r0 COCTaBJIECHUS

1late craauii miaHupoBaHUsS paboyero JHS M0 METOAY «AJIbITbD)

ITpunnun Ilapero u ero UCHOIL30BAHUE B IIPOLECCE IPUHATHS YIPABICHYECKOIO PELICHNUS
ADBB aHanu3 M ero UCIoJIb30BaHHE B MIPOIIECCE MIPUHSITUS YIPABICHIECKOTO PEIICHUS




30. Texau4eckue cpeiCcTBa MIAHUPOBAHUS BPEMEHHI

31. IloHsiTHe 1 Ha3HAYECHUE AENETHPOBAHUS TTOJHOMOYHH

32. Ilporuecc aenernpoBaHus MOJHOMOYNH

33. OcHoBHBIe IpaBmiia 3G YEKTUBHOTO JETETUPOBAHUS TOTHOMOYHUI

34.Opranuzanus paboyero MecTa U €€ COCTaBIISIONIIE

35.Cxema pabouero MecTa pyKOBOIAMUTEINS

36.KoMIUTeKT TEXHHIECKUX CPEACTB, OPTAaHU3ANNOHHON TEXHUKH M KaHISISPCKUX ITPUHAUISKHOCTEH IS OCHAICHNS pabodero
MecTa PyKOBOJHUTENS OpraHU3aLUH (TIPEATPUSTHSA)

37. ABTOMaTH3MpPOBAaHHOE pabouee MECTO M TPeOOBAHMS K €r0 OCHAICHHOCTH

38. [TonsATHe, poik U Ha3HAUCHNE HHPOPMAIIMOHHOTO 00eCIIeueHns B paboTe MEHeKepa

39. Kinaccudukanus ciryxeOHBIX JOKYMEHTOB

40. JlenoBast KOppeCHOHACHIMS U TIpaBUIia pabOTHI C HEl

41. HazHauyeHwue, BUbI U KIacCH(HUKALUs JOMAIITHETO apXuBa

42. Ponts v Ha3HAUEHHE U KIACCH(UKAIIS 3aIMCHBIX KHIDKEK

43. IIpaBuna 3¢ PeKTUBHOTO UCTIONB30BAaHUS TenehoHa KaKk HHCTPYMEHTa pabOThl MEHeKepa

44. TlonsaTHe U Ha3HAUYEHHUE CITY)KEOHOI KOMaHIUPOBKH KaK OCHOBHOT'O HalpaBJIeHHs AENOBOH JeATEIbHOCTH MEHEKepa
45. YoexxneHne: ero BUABI M CIIOCOOBI OKa3aHMS BO3ICHCTBI

46. Posts 1 Ha3HAYEHHE MTOJITOTOBKH K IIyOJTMIHOMY BBICTYIIIICHHIO

47. Ha3HayeHre U BU/bI TEXHHUK BBICTYIUICHUS

48. HaBbIk# yOJIMYHOTO BBICTYIUICHHS

49. HaBbIke ¥ criocOObI MBIIIICHHS

50. Ha3HaueHue u poib mpolecca caMOaHalInu3a B MyOINYHOM BBICTYIIIICHHH

51. Ha3HaueHue u BUbI BEICHUS JIENIOBBIX IIEPETOBOPOB

52. Ilponiecc MOArOTOBKY K A€JI0BBIM IIEPETOBOPAM

53. Crunu BeeHUs IENOBBIX IIEPETOBOPOB

54. HazHaueHue 1 BUIBI IEJIOBLIX COBEILIAHUI

55. Crpykrypa pabOTOCIIOCOOHOCTH YENIOBEKA B TEUCHUH JIHS

56. IIpodeccnoHanbHbIE KOMIIETEHIINN CEKPETapsi PYKOBOJIUTENS B CHCTEME Pa3IMIHBIX YPOBHEH YITpaBICHUS
57. PaboTocnocoOHOCTh MEHEKEPa 1 KPUTEPUH €€ (OPMUPOBAHUS

58. [lonsiTie u Ha3Ha4YeHMs cUXoIoruyeckoro komdopra. Kpurepun ero popmupoBanus

59. AHTHCTHMYITBI pabOTOCIOCOOHOCTH U CITIOCOOBI MX HEUTpaIH3auu

60. Pacniopsi0K )U3HEAEATEIBHOCTH U €T0 BIUSHUE TPYAOBYIO aKTHBHOCTh MEHEIKEPA

61. OcHOBHBIE KOMIIOHEHTHI ITPOIECcCa CAMOBOCIIUTAHHS

62. Ilonsrtie u Mojenn GopMUPOBAHUS HMUIKA MEHEIDKEPa

63. ITonsiTre M HA3HAUCHHE aBTOPUTETA B pabOTe MEHEIKepa

64. Kputepun pacrno3HaHHUS JIOKHOTO aBTOPHUTETA

65. IloHsTHE CTPYKTYpa KOMIIOHEHTOB JET0BOTO CTHUIISI MEHEKepa

66. IlpaBuma 1enoBOTO 3TUKETA

67. IlonsTre, BUABl U OpraHU3alMOHHBIE MOMEHTBI COCTABIICHUS U IIPOBENEHUS JEI0BOI IPE3eHTALUU
68. Ha3HaueHMe U IPUHIUIIBI KOHTPOJIS KaK (PyHKI[MM epCOHANBHOTO MEHEKMEHTa. BUIbl KOHTpOIIs
69. CaMOKOHTpPOIb Pa3BUTUSI HHAWBHYaJIbHBIX KA4eCTB MEHEKEPA

70. CaMOKOHTPOJIb MCIIOIH30BAHMS BpEMEHH MEHeIKepa

71. AHanu3 ¥ KOHTPOJIb CTPYKTYpPHI 3aTpaT pabodero BpeMeHH

72. ConeprxaHue BUIOB JEATEIbHOCTH PYKOBOIUTEINS

73. CaMOKOHTPOJIb KayecTBa JIEJIETUPOBAHUS IIOJTHOMOYMIM

74. CaMOKOHTPOJIb Ka4eCTBA ITyOJIMIHOTO BEICTYIICHUS

75. CaMOKOHTPOJIb Pe3y/IbTaTOB JINYHOM JeSITENbHOCTH MEHEIKepa

76. Metonp! oneHK! 3 (EKTHBHOCTH JINYHOI OpraHU3alMy MEHEIKepa

Bomnpocs! Ha OIeHKY HOHIMaHHSA/yMEHHH CTy/IeHTa

1. 1. Ha3oBuUTE OCHOBHBIE Ka4eCTBa, KOTOPBIMHU JIOJDKEH 00J1a1aTh XOPOIINIT MEHEKep

2. Kak BbI IOHUMAETe TEPMHUH KOMIIETEHTHOCTh?

3. OxapakTepu3yiiTe Ballle IOHUMaHUE «Kpyra MPaBU MEeHeKepa

4. B ueM npeuMyIECTBO CAMOOPraHU3aluu Ul MeHeKepa?

5. Oxapaxrepu3yiiTe MupaMu Ly TPYII Ka4eCTB M KOMIIETEHLIUI OPraHW30BaHHOTO YEI0BEKa
6.J17151 4ero HykHO (JOPMyIHPOBATH JIUUHYIO LIEIb?

7. Kak BbI 0XapakrepusyeTe ceMb I1aroB BHEAPEHUE 1eH B JelcTBUE?

8. Kak BBl mOHMMaeTe TepMUH HHBEHTAPH3ALIH IeTIei?

9. HazoBUTE OCHOBHBIE XapaKTEPUCTUKY LiENEH

10. [daiite Baie onpeneneHre TEPMUHY Kapbepa

11. Kax BbI MOHMMaeTe 3HAUEHUE TEPMUHA COLIMANBHO — SKOHOMUYECKHH CTaTyC YeaoBeKa?
12. HazoBuTe MHIUBHIyalIbHBIE IPU3HAKYU NIPEYCIIEBAIOILETO YETIOBEKA

13. Ha3oBuUTe OCHOBHBIC HAIIPABICHUS Pa3BUTHS BHYTPUOPTraHU3AIMOHHON Kapbephl

14. B ueM pa3HUIa M1y aKTUBHBIM U TIACCUBHBIM IIOMCKOM paboThI?

15. Kaxue s (eKTHBHBIE METO/IBI TIOMCKa Pa0OTHI BB 3HaeTe?

16. OnuiuTe XpOHOJIOIMYECKHH NOPSI0K COCTaBICHHS PE3IOME

17. Kaxue nose3Hsle MOJCKa3KU IPH HATUCAHUH COIPOBOIUTENBLHOTO MIChMa BaM U3BECTHBI?




18. Ha3oBuTe OCHOBHBIE NIPAaBUIIA HATICAHHUS 3asBICHHS

19. HazoBuTe OCHOBHBIE 3TaIlbl IPOBEICHHS COOECEN0BAHMS

20. Ha3oBuTE OCHOBHBIE KPUTEPHH, KOTOPEIE, TI0 BallleMy MHEHHIO, CITOCOOCTBYIOT ITOJIY4EHHUIO paboThI?
21. Kakue mpaBuiia yCIeIIHON aJanTalii Ha HOBOM pab0deM MecTe BBl MOXKETe Ha3BaTh?

22. Ha3oBuTe TUMHYHBIE OMUOKH, KOTOpPBIE JOMYCKAIOT PYKOBOJUTENH B MpoLiecce MIIaHUPOBAHUS CBOETO JIMYHOTO BPEMEHU
23.HazoBuTe nocnenctaus HedQGEKTHBHOTO MCIOJIB30BAHUS BPEMEHH ISl PYKOBOIUTEILS

24. Yro BKIIIOYAET B ceOsT TEXHUYECKAst pab0Ta pyKOBOIUTENS?

25. Ha3oBuTe npuMepHY0 HOPMaTHBHYIO CTPYKTYPY 3aTpaT HayaJbHUKA OTAENa KaJpoB

26. Kak BBl TOHUMAaETe TEPMHUH HePOpMaTH3yeMble (HECTaHAAPTHBIC) peIIeHHs?

27. Kaxue MeToabl IPUHATHUS YIIPABICHYECKUX PELIEHUH BbI 3HaeTe?

28. Oxapakrepu3yiTe cXeMy IPHHATHS PEIICHNI Ha OCHOBE NPHUHIMIIA DH3eHXay3pa

29. HazoBuTe OCHOBHBIE PU3HAKH HEPAILIMOHAIBFHO CINIAHUPOBAHHOTO pabovero JHs

30. Oxapakrepu3yiite npasuiio 60:40 - mpaBuiio 3PPEKTUBHOTO MIIAHUPOBAHUS BPEMEHH

31. B uem npenmymiecTBa MTUCHbMEHHOH (DOPMBI TUTAHUPOBAHHUS?

32. Kaxue pa3HOBUIAHOCTH alNapaTHBIX MOTHOMOYUI! BbI 3HaeTe?

33. Ha3oBuTe OCHOBHBIE IEUCTBUS PYKOBOAUTENS IIPH Mepeaue NopydeHui

34. Kakue mpaBuia mpu o0ycTpoicTBe padodero mecta (odurca) BBl MOXKETE Ha3BaTh?

35. TpeGoBaHMA K INIAHUPOBKHA PabOYMX MECT

36.Kaxue cpeacrsa o0pabOTKH JOKYMEHTOB BbI 3HaeTe?

37. Ha3oBuTe OTIHYUTENbHbBIE TPU3HAKH OPTaHU3AILMOHHO — PACIIOPAAUTENBHBIX TOKyMEHTOB

38. Kakyto posib B paboTe MeHepkepa MMEIOT (PHHAHCOBO — PACTIOPSAUTENbHBIE TOKYMEHTBI?

39. OnummuTe cxeMmy paboThI ¢ BXOIAIUMHU JOKyMEHTaMH B OpraHU3alul

40. Onummre cxemy paboThl C HCXOASIIUMU JOKyMEHTAMH B OpTraHH3aI[K1

41. Kak BbI MOHMMaeTe 3HAYCHNUE TEPMUHA IOMAIIHUN apXUB?

42. Ha3oBuTe OCHOBHBIE TpaBriIa 3(h(HEKTHBHON pabOTHI C JOKYMEHTaMH

43. Ha3oBUTE OCHOBHBIE CLIOCOOBI TPEHUPOBKH MaMSITH

44. Ha3zoBuTe OCHOBHBIE NIPaBHIa AKTUBHOTO CITyLIAHHS

45. Ha3oBHTE OCHOBHBIE TIPaBHIIAa TIOATOTOBKH K CITY’KEOHOI KOMaHIHPOBKE

46. Ha3oBuTe OCHOBHBIE IIPaBUiIa OBEICHNUS B CIIY>KEOHOI KOMaHIHPOBKE

47. HazoBuTe OCHOBHBIE CLIOCOOBI YIPaBICHHS! COOECEAHUKOM

48. Ha3oBuTe OCHOBHBIC TIpaBHIiIa YOSXKICHNS coOeceTHIKa

49. Ha3oBuTe OCHOBHBIE (haKTOPBI, KOTOPBIE CIOCOOHEI MOBIHATH HAa PE3YNbTAT YOSKICHUSL

50. Kaxue u3BecTHbIE BAM HHCTPYMEHTHI B IOATOTOBKE K BBICTYINICHUIO BB MOKETE Ha3BaTh?

51. Yro Takoe 3a1en B CTPYKTYpE ITyOIIMYHOTO BBICTYIIICHHS?

52. Kaxue criocoOBI aKTHBHOTO 3aKTIOUCHHUS B ITYOJIMYHON pedyr BBl MOYKETE Ha3BaTh?

53. KaxumM KpUTepusiM JOJIKEH COOTBETCTBOBATH TEMII P4 NMPOGeCCHOHANBHOTO opaTopa’?

54. HazoBwure J1100yI0 U3BECTHYIO BaM cXeMy 3()(EKTUBHOTO CaMOaHaJIN3a KaueCTB BBICTYIICHHS] MEHEDKepa
55. HazoBwure n3BecTHBIC BaM 3()()eKTHBHBIE TPHEMBI, HICIIOJIb3yeMbIe TIPH TPOBEICHHUH JITIOBBIX IIEPETOBOPOB
56. Kax BbI oXapakrepu3yeTe TepMHH IPOOJIEMHOE COBEIaHue?

57. Ha3zoBuTE OCHOBHBIE [TpaBUJIa MOATOTOBKH K J€I0BOMY COBEILIAHUIO

58. Kak IpoioiKUTEIbHOCTh COBEIIAHUS BIMACT Ha €ro 3 QEeKTUBHOCTH?

59. Kak BbI IOHMMAaeTe TEPMUH PEITIAMEHT BBICTYILICHUA?

60. B uem 3axmogaeTcs paboTta cekperapsi pyKOBOAUTENS?

61. Ha3oBuTe OCHOBHBIE IPUHIIMIIBI 3THKH CEKPETaps PyKOBOJUTENS

62. Kaxoe 3Ha4eHHE OTBOJUTCS PALlMOHATFHOMY IINTAHUIO B Ipo1iecce GopMupoBaHus paboTOCIIOCOOHOCTH MeHemKepa?
63. Kakoe 3HaueHHE OTBOJUTCS CHY, KaK HCTOYHHKY BOCCTaHOBIJICHHS pab0TOCIIOCOOHOCTH MEHemxKepa?
64. Kakue Tunbsl pabOTHUKOB IO MPU3HAKY OTHOIIEHHSI K CBOUM O0S3aHHOCTSIM BBHI 3HaeTe?

65. B 1em Ha3HaueHME NICUXONPOPHUIAKTUKA?

66. Kaxue mMetoap! 60psOBI CO CTpeccoM BhI 3HaeTe?

67. Ha3oBUTE OCHOBHBIE METOABI Pa3BUTHUS 0COOOTO YIIPABIEHUECKOTO MBIIIIEHHS Y PYKOBOTUTEIS

68. Kaxumu npremMaMu UM METOJAMU MOKHO paclio3HATh JI0XKHBIM aBTOPUTET CPeu MOCTOPOHHUX JIHLL?
69. Kax MeHemkepy n3dexaTs codiaa3Ha GOpMUPOBAHHS M UCIIOIB30BAHHS 3JIEMEHTOB JIOKHOTO aBTOpHTETA?
70. Kaxue smeMeHTs pOPMHUPOBAHIS UMHIKA BBl MOJKETE Ha3BaTh?

71. Yro nns Bac BKIIOYAET B ceOsl IOHATHE COBPEMEHHBIH IeTI0BOM CTHIIB?

72. Kakue npaBuiia JeJI0BOTO 3THKETA Bbl HEYKOCHUTENBHO COOIIONAETe B ObITY?

73. B ueM pa3HuIla MeXay Mpe3eHTalreil OpraHu3aluy 1 CaMOINpe3eHTaue?

74. Kaxoif >7IeMeHT B JAENOBO MIPe3eHTAlUH I MEHEIKepa CaMBblii BaXKHBIN ¢ TOUKH 3PEHHS €€ YCIEIIHOCTH?
75. Kax BBl NOHMMaETe 3HAUCHUE TEPMUHA KPIOYOK BHUMAHUs?

76. HazoBute nopsioKk AeUCTBUN IPU MMOATOTOBKE K IPE3EHTALUI

77. Kaxuie OCHOBHBIC 3a1a4H IIEPCOHAIBHOTO MEHE/KMEHTA pelIaeT QyHKIHU CAMOKOHTPOIb?

78. Oxapakrepu3syiTe CTpyKTYpY KOHTPOJIBHOM MaTpUIlbl «YMEHHE MEHeKepa YIpaBIsTh CaMUM co00i»
79. Oxapaxrepu3yiiTe CTpYKTYpY MaTpHIbl « AHAIN3 OCHOBHBIX MOITIOTUTENEH BPEMEHI)

80. Oxapakrepu3yiiTe KI1acCH(PHUKAIHIO 3aTpaT pabovero BpeMeH! MeHeKepa

81. HazoBuTe mpuMepHbIe HOPMATHUBEI 3aTPaT TPyAA Y PyKOBOJUTENECH U CIICIIUANINCTOB

82. Kakimu crioco6amMu MOXHO MPOBECTH CAMOKOHTPOJIb pab0TOCIOCOOHOCTH MeHekepa?

5.2. IlpuMepHBIii NepeYyeHb BOMPOCOB K IK3aMeHY

HE IPEeIyCMOTPEHO




5.3. TemaTuka KypcoBbIX paGoT (KypcOBBIX POEKTOB)

He IPeIycMOTPEHO

5.4. ®oHJ O1IEHOYHBIX CpeacTB AJisd MPOBEICHUS TEKYLIE€ro KOHTPOJIs

Temartuka scce

1. Pa3paboTka TexHOJIOTHIT MOBHIIICHHS Y()(HEKTHBHOCTH JIMYHOW paOOTHI AEITOBOH MOJIOJCKH

2. AHaM3 IPHOPHUTETOB B )KU3HEOPHUEHTHPYIONIUX KATETOPUSIX POCCHIICKUX CTYICHTOB

3. CoBpeMeHHBIe TEXHOIOTUH (POPMUPOBAHUS U peaTu3alliHy IJIaHa KI3HU U Kapbephl IeN0BBIX Jrofeit Poccun

4. Pa3zpaboTka TEXHOJIOTUU TTOUCKA U MOJTY4YEHHUS pabOThI

5. Anamu3 3 QeKTHBHOCTH (YCIIENTHOCTH) METOA0B TPYAOYCTPOHUCTBA CTYICHTOB M MOJATOTOBKA CBOZA MPABHJI IO IOUCKY U
HOJYJIEHHIO pabOoTHI

6. MoaennpoBaHue MOPTpeTa BHITYCKHUKA C TOUKU 3peHuUs TpeOoBaHui paboTonarens

7. TexHOJIIOTUY pa3BUTHsI TBOPUYECKON JIMYHOCTH

8. [ToBpImeHNe TPUBIEKATENEHOCTH CTY/ICHTa KaK OJUH U3 (PaKTOPOB KOHKYPEHTOCIOCOOHOCTH

9. CemeiiHoe 6maromnoy4re Kak pakrop KOHKYpEHTOCIOCOOHOCTH MOJIOIOTO ToKoJieHus Poccuun

10. Meroap! popMUpOBaHUs HABBIKOB PeabHON OPraHU3aTOPCKOM NESITENbHOCTH B BY3€

11. IToArOTOBKA MOJIOJICKH K YIPABICHISCKOH AEATEITLHOCTH B ITEpHOT 00YdCHUS B BY3e

12. ®akropsl hopMupOBaHHS KU3HEHHOTO YCIIEXa MOJIOJIOTO TIOKOJeHus1 Poccun

13. Ilytu pacmmpeHus IHIHOTO KPyro3opa Kak Of1H U3 (akToOpOB KOHKYPEHTOCIIOCOOHOCTH CTYACHYECKON MOIOAEKH
14. Mogenb KayecTB U AKHU3HEHHBIX OPUEHTUPOB CTYIEHTa EPBOKYPCHUKA

15. Metozs! BEICOKOI(()EKTHBHOTO 00Y4eHNUS B POCCHICKOM By3€

16. ®opmupoBaHHE TOITOBPEMEHHBIX JETOBBIX CBA3EH KaK BaXKHBINH (haKTOP KOHKYPEHTOCIOCOOHOCTH PYKOBOIUTEIIS
(cnenmanucra)

17. UccnenoBanue (GakTopoB, BIUIOMINX Ha )XH3HEHHOE Be3CHHE U yjady B paboTe JeTI0BOTO YelloBeKa

Tematuka pedepaton

. Onpenernenne poiy 1 3Ha4eHAA (aKTOpa BpEMEHH B pabOTe PYKOBOIHUTEIS H CIICIIHAIICTa

. MccrnenoBanue u ONTHMU3aIMs 3aTpaT paboyero BpeMeH! COBPEMEHHOTO PYKOBOAUTENS

. AHanmm3 noTeps pabouero BpeMeH! PYKOBOIMUTEINS

. TexHONIOTHH TEKYIIEro, CPEIHECPOTHOTO M MEPCIIEKTHBHOTO ITAHUPOBAHHS ACATEINEHOCTH PYKOBOIUTEIS

. Pa3paboTKa NpHHIMIIOB COCTaBIICHUS paclopsIka pabodero AHS PyKOBOAUTENEH 1 CIIEIHAIIICTOB

. 3ydeHue conepikaHus yrpaBieHUECKOro Tpy/a (Ha OCHOBE aHaIn3a 3aTpat pabouero BpeMeHH PYKOBOJUTEIIS)

. Pa3paboTka mpakTHYeCKUX PEKOMEHAAINH 0 palldoOHAIN3alNH JIMYHOTO TPYy/Aa PYKOBOIAUTEINS C IIOMOIIBIO €XEHEISIbHUKA
. OnrTnMu3ays IWIAHNPOBAHUS JTMIHOW paOOTHI MPEANPHHAMATEIIS C TIOMOIIBIO SKeHEeIeITbHIKA

. AHanu3 ypoBHS OpraHU3AIIH JIMYHOTO TPyAa PYKOBOIUTENS (CIenHaIICTa)

. MonennpoBaHue alropuT™Ma MOCTAaHOBKU U PEATM3ALMHN KU3HEHHBIX Leei

. PazpaboTka crucTeMbl peKOMEHAAIHH 110 OIPEISIICHUIO H OTITHMAIEHOMY HCITOIb30BaHHUIO HHIUBHYaIbHBIX CIOCOOHOCTEH
. AHanmm3 (aKTOPOB, BIMAIONINX Ha CAMOYIPaBIICHNE JTHIHOH Kapbepoi MeHekepa

. PezepBbl HHTEHCU(UKALINH JETIOBOI Kapbepbl MOJIOJOTO PYKOBOAUTENS (CIIEHATIICTA)

. Ponb npexnpusTuii pabotonareneit B hopMUpOBaHMN KOHKYPEHTOCIIOCOOHOCTH OyIyIIMX PyKOBOUTENEH (CHEMAINCTOB)
. Pa3zpaboTka crucTeMbl peKOMEHAAIHH 10 OCBOCHUIO HOBOH pabOTHl M alalTaIlid B TPYIOBOM KOJUICKTHBE

. TexHOIOTHH HOCTIKEHUS BEICOKOTO KauecTBa PaOOTHI PYKOBOAUTEIS.

. AHanM3 3proHOMUYHOCTH PAOOYMX MECT PYKOBOAUTEIICH M CHIELIAINCTOB

. Pexomenmammm o »¢peKTHBHBIM TOATOTOBKE M IPOBEICHUIO CITY>KEOHOI KOMaHIPOBKH

. Pa3zpaboTka npakTHIecKnx peKOMEHJannii pyKOBOIUTEIIIO MO MCKYCCTBY YOKICHHS

. Ananu3 3¢ peKTUBHOCTH MyOTUYHBIX BRICTYIICHUI PYKOBOAUTEIEH

. PexoMeHtanmu 110 MOATOTOBKE U MPOBEICHHIO JIENIOBBIX IEPETOBOPOB

. AHaNM3 IPaKTUKU TTPOBEICHUS JETOBBIX COBEIIAaHUH

. AHamm3 3¢ (heKTHBHOCTH PabOTHI CEKpeTapst PyKOBOIUTEIIS

. BHespeHne TMYHBIX CTaHAAPTOB B PA0OTy PyKOBOAUTENS (CHIELHANINCTa)

. Cucrema mH(MOPMAITOHHOTO 00ECIICYCHHS ICSTEIFHOCTH PYKOBOANUTENS U CICI[HATIHNCTA

. Pa3zpaboTka cructeMsl opranu3anuy padboTel pyKOBOJHUTEIS U CIICIIHAIIUCTA C IOKyMEHTaMH

. CucreMa 1 METObI IEPCOHATILHOTO YIIpaBJeHus1 HHopMaruen

. Cucrema ynpaBieHHs IMYHBIMH apXUBaMHU

. Pexomenmammm o opMHpoBaHHIO COOCTBEHHOTO UMUK PYKOBOIUTEIIS (CIIECIIHAIINCTA).

. JInuHast mpe3eHTanus pyKOBOAUTENS (CIEUAINCTA)

. ®opMupoBaHue penyTayy Kak BayXHEHIHI (akTop KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE TPyAa

. D¢ dexTrBHOE yIpaBIeHNE YETOBEUSCKUM KAIIUTAIOM JINYHOCTH Yepe3 HelpepbIBHOE 00pa3oBaHMe U JINYHOE Pa3BUTHE
. IIpodeccrnonanbHbIE TPUBEIYKA PYKOBOAUTENS (CIICIMAIIIICTA)

. Meropl HHTEHCH(HUKALMK JIMYHOTO TPYZa MEHeKepa

. Pa3paboTKa IpakTHYECKUX PEKOMEHAAIMI 110 CaMOOPraHU3aINH 30POBbs PyKOBOAUTENS (CHEHAINCTA)

. Pa3zpaboTka npakTHyecKuX peKOMEHIalnii 10 MOBBIIICHHIO Pa00TOCIIOCOOHOCTH PYKOBOHUTENS (CIICIIMAINCTA)

. Pa3zButne u ucrnons3oBanue B pabOTEe SMONMOHAIBFHO — BOJIEBOTO MTOTEHIIHAIIA PYKOBOIUTEIIS (CIIEIHAINCTA)

. PexoMeHiaumm 1o rurueHe yMCTBEHHOTO TpPy/Zia PyKOBOAUTENS (CHeLHanncTa)

. Obo01mIeHne OTIbITA pa3BUTHS HAYIHOH OpTaHMU3aIMK YIIpaBIeHIeCKoTo Tpyna B Poccrn.

. Obo0meHne ombITa pa3sBUTHS HAYIHOW OPraHN3aIMy YIPABICHIECKOTO TPY/Ia 32 PyOEKOM.
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6. YHAEBHO-METOAUYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOAYJISA)

6.1. Pexomengyemas iureparypa

6.1.1. OcHoBHas 1UTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue W3narenscrBo, rox | Komuu-Bo
JI1.1 | EponkeBuu H. H. MenemxmeHT Upxkyrck: DNeKTpoH
HpI'VIIC, 2023 HBIN
pecypce
JI1.2 | 1iBetkoB A. H. Teopust MeHeKMEHTa Cankr-TletepOypr: | DiekTpoH
Jlann, 2023 HBIA
pecype
6.1.2. lonoITHNTe/IBLHAS JIUTEPATYPa
ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTtBo, ron | Komnu-Bo
JI2.1 |Eropenko A. O., TaiiM-MeHEKMEHT: YdeOHUK Cankr-IlerepOypr: | Dnekrpon
Kosxkuna B. O. Jlans, 2024 HBIA
pecypce

6.2. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTn "MHTepHeT"

o1 Moii 6u3HeC

6.3.1 IlepevyeHnb MpPOrpaMMHOro odecrevdeHust

6.3.1.1

OC Windows XP

6.3.1.2

MozillaFirefox

6.3.13

7-Zip

6.3.14

MozillaThinderbird

6.3.1.5

CHpaBO‘IHaﬂ npaBoBas CUCTEMaA KOHCYJ’ILTaHTHJ’[}OC

6.3.1.6

DNEKTPOHHBIN MEePUOINIECKUil cripaBouHUK «Crcrema ['apanT»

6.3.1.7

OC Windows 8

6.3.1.8

OC Windows 10

6.3.1.9

SuperNovaReaderMagnifier

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

DJeKTpOHHBIH eproarnueckuii cipaBounuk «Cucrema '’APAHT». [TomHOTEKCTOBBIH, 0OHOBIsAEMBIi. JlocTym Mo
JIOKaJbHOH ceTu akaJeMuu

6.3.2.2

OnexTpoHHas GnOINOTEYHAs CHCTeMa H3aTenbeTBa «JlaHby. [lomHOTEKCTOBAs ANEKTpOHHAs OUOIHOTEKA.
WHnuBrayanbHBIN HEOTpaHMUCHHBIN JOCTYN Yepe3 GUKCHpOBaHHBIN BHeNHNMI [P anpec akagemMun HEOTpaHUUYCHHOMY
KOJIMYECTBY MOJIb30BaTENCH U3 JI000W TOUKH, B KOTOPOI nMeeTcst nocTym k cetn MuTtepHer.http://e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIS)

Aynuropus Bug pabot

Hasznauenwne

OcHaIIEHHOCTh

51a

YuebHast aynuTOpuUs

CCron mpenomaBatens (1 mrt.), mapra 3-xMectHasi co ckameiikoit (10
mr.), cTyabs (5 wmT.), ctyn mpenoxasatens (1 mr.), gocka (1 mrt.),
TpubyHa (1 1IT.), JeMOHCTpammoHHOe obopynoBanue (DkpaH cC
anexrponpuBojoM Electric Screen (1 mT.), mpoexrop Toshiba (1 mrt.),
HOyTOYK Acer Asp T2370 (1 mwrt.)) u yueOHO-HATTISIAHBIE TTOCOOHS

45a

VYueOHast aynutopust

Cron npenogasarens (1 mr.), cronsl (6 wT.), cTyabs (18 wrT.), cryn
npenoxaBatens (1 mr.), mocka (1 mT.), crom KommbiorepHbId (10
mr.), cTynbs (10 mT.), IeMOHCTpanoHHOEe 00pyaoBaHHE (KOMIIBIOTEP
Intel G32603 3 GHz 3 M (10 mr.), monoTHo pynoHHoe (1 mT.)) u
y4eOHO-HaTJITHBIC TTOCOOUS

38a

VY4eOHast aynuTopus

Cron mpenogasartens (1 mr.), cromsr (17 mrT.) (3-XMecTHBIX - 6, 2-
XMeCTHBIX - 11), crymbs (38 mit.), cTyn mpenonxaBatens (1 mrT.), mocka
(1 mwr.), Tpubyna (1 1wT.), AEMOHCTpALIMOHHOE O0OpynOBaHUE (dKpaH
py/ToHHBIH HacTeHHbIH (1 mT.), mpoekrop Acer (1 1mT.), HOyTOyK Acer
(1 mt.)) m yueOHO-HATIIATHEIE TTOCOOMS

123

ITomemienue st
CaMOCTOSATENFHON pabOThI

KoMmbrotepHass TeXHHKa C BO3MOXHOCTBIO IOAKIIOYEHHS K CETH
"UnTtepuer" um  obecneyeHWeM  JOCTylla B DJIEKTPOHHYIO
HHGPOPMAIIMOHHO-00pa30BaTeNbHyl0 cpeay opranmsaimuu(19 mr.),
cronsl (17 mIT.), KOMIBIOTEPHBIH CTON 6-M MECTHBIH (3 IUT.), CTYIbA
yaenuueckue (34 wmT.), cryaest w/m (18 mT.), cremmaxku ¢
nuTeparypoii, Buaeoysennuutens Optelec Wide Screen (1 mir.)




8. METOANYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIIUXCSA IO OCBOEHUIO JUCIUITIJIMHBI (MOAYJIS)

Crenudukoii 3a04H0i PopMbl 00yueHus1 sABIsIeTCsl mpeoliagaroniee KOJIMYECTBO YacOB CaMOCTOSTENBFHONH pabOThI MO CpaBHEHHIO C
ayIUTOPHBIMM 3aHATHSIMH, IIO3TOMY METOJIUKA M3ydeHHs Kypca MpedycMaTpuBaeT Hapsay C JEKIUIMH U MPaKTHYECKUMU
3aHATHAMHE, OPTaHM3AIMIO CAMOCTOSATEIHHOW PaOOTHI CTYICHTOB, NPOBEICHHUE KOHCYIBTAIMHA, PYKOBOJCTBO IOKIAJaMH CTYICHTOB
JUISL BEICTYIUICHHS HAa HAYYHO-IIPAKTHUECKIX KOH(PEPEHINAX, OCYIIECTBICHHE TEKYIIIET0, IPOMEKYTOUHOTO (OPM KOHTPOJIS.

CrymeHTbl, wu3ydarome IUcUUIUIMHY «llepcoHanbHBI MEHEIKMEHT», OOJDKHBI 007aJaTh HaBBIKAMH paboTBl ¢ ydeOHOMH
JIUTEpPaTypOd W IPYrMMH HMHQPOPMALMOHHBIMA MCTOYHMKAMH (CTATUCTHYECKUMH COOPHHMKAMH, MaTepHalaMH 3KOHOMHUYECKHX
HCCIIEIOBAHUH, CTATBSIMH W3 MEPHOANYECKUX HM3MAHWH, HAyIHBIMH PabOTaMH, ONyOJIMKOBAHHBIMH B CIICIMANBHBIX M3JAHUSAX U T.IL.)
B TOM 4YHCIIe, WHTEpHET-caiiTaMH, a TalKe BIIAJAETh OCHOBHBIMH METOJAMH, TEXHHKOM M TeXHOJormen cbopa um 00paboTKu
nH(pOpMaLIUH.

CamocrosTensHas paboTa CTYICHTOB 3a09HON ()OpMBI OOYdeHHs JOJDKHA HAYMHATHCA C O3HAKOMICHHS C pabodeil mporpamMmoin
JUICIUIUIAHBI, B KOTOPOH IEPEYnCIICHBl OCHOBHAS W JONOJHHUTENbHAs JIUTEpaTypa, yIeOHO-METOAMYECKHE 3aJaHhs HEeoOXOIMMBIe
JUISL U3y4eHHs AUCLUILIHHBI U pabOTHI HA MPAKTHUECKUX 3aHATHAX.

3amaHust U 3aKpeIUIEHHMs M CHCTEMaTH3alliM 3HaHWHM BKIIOYAIOT B ce0s MEpedyeHb TeM JOKIAN0OB M pedepaToB, a Tawke
PEKOMEHaIIH 110 TIOATOTOBKE pedepaTa 1 TOKIAaA.

3amaHus A1t GOPMHUPOBAHUS YMEHUH COAEPKAT CUTYaIllMOHHBIC 3a7]a4H O KypCy.

3ajaHud U CaMOCTOSITENBHOTO KOHTpPOJS 3HAHUII MO3BONAT 3aKpeNHUTh MPOWIEHHBIM MaTepual u CGHOPMUPOBATH HABBIKH
(hopMynHpoBaHHS KPAaTKUX OTBETOB HA ITOCTaBJICHHBIC BONIPOCHL. 3aJaHMs BKIIIOYAIOT BOIIPOCHI JUIS CaMOKOHTPOJS M TECTHI JUIS
OIIEHKM YPOBHS OCBOCHHUS MaTepHasla TEOpeTHHYeCcKoro Kypca. Jlms ymoOcTBa paboTBI ¢ MaTepHaioM, BCE 3aaHUS Pa3OHTHI IO
TeMaM JUCHUIIIUHBL.

IIpenonaBarens B mpolecce ayIUTOPHBIX 3aHATHH OCBELIA€T OCHOBHBIE KIIOUEBBIE TEMbl AUCHUILNIMHBI M 0OpallaeT BHHUMaHHE
CTyAEHTOB Ha TO, YTO OHH JOJDKHBI BCIIOMHHUTH W3 paHee IIOJydeHHBIX 3HAHUH. V3ydeHWe KakmoW TeMBI ClienyeT HAadMHATh C
BHIMATEIBHOTO O3HAKOMIICHHUS ¢ Ha0OpoM BompocoB. OHM OPHEHTHPYIOT CTYAEHTa, MOKAa3bIBAIOT, YTO OH JOJDKEH 3HATH IO JaHHOU
Teme. CrnefyeT UMeTb B BUAY, YTO YU4EOHUK WIIM ydeOHOE MOcoOHMe MMEET CBOIO JIOTHKY MOCTPOEHMsS: OJHH aBTOPHI Oojee IIHMPOKO,
a Jpyrue Oojee y3KO pacCMaTpUBAIOT Ty WIM HWHYK TpoOieMy. [lpw m3ydeHmm 1000 TeMbl paboueil MpOTrpaMMBI CIETyeT
MOCTOSTHHO OTMEYaTh, KaKWe BOINPOCH! (IyCTh B MHOW JIOTMUECKON MOCIIEOBATEIBHOCTH) PACCMOTPEHBI B TAHHOHM INaBe yd4eOHUKA,
ydeOHOro mocoOus, a Kakue omymeHsl. [lo 3aBepumieHnn pa®OThl HaJ Y4EeOHMKOM JOJDKHA OBITh SCHOCTH B TOM, KaKHe TEMBI,
BOIMPOCHI TNPOTrpaMMbl Y4eOHOTO Kypca BBl YK€ H3y4MIIH, a Kakde MpPeACTOMT H3y4uTh 10 JAPYTHM MCTOYHHMKaM. B ciydae
BO3HUKIINX 3aTPYJHEHHWH B IMOHMMAaHWH Y4eOHOTO MaTepHania CIemyeT oOpaTHUThCS K IPYrUM HCTOYHHKAM, TIIE H3JI0KEHHE MOXKET
OKa3aThCsl 00JIee JOCTYIHBIM.

IloHumaHue u ycBOEHHE COJEp)KaHMS Kypca HEBO3MOXHO 0e3 4eTKOro 3HaHMs OCHOBHBIX TEPMHUHOB M HOHSATHUIL, HCHONB3yeMBIX B
JAHHOW IHCIMIUIMHE 10 KaKIOW KOHKPEeTHOH Teme. s 3TOro CTyAeHT IOJDKEH HCIONB30BATH ONPEACTICHHS HOBBIX TEPMHHOB,
KOTOPBIE aBAJIUCh Ha JIEKIUH, a TAKOKE B PEKOMEHIOBAHHBIX YIEOHBIX 1 MH(GOPMAIMOHHBIX MaTepHaax.

IIpu u3ydyenuun nucuuiuingbl «IlepcoHanbHbI MEHEA)KMEHT) CIIEAYET YCBOUTh:

- TEOPETHYECKIE OCHOBBI M 3aKOHOMEPHOCTH (DYHKIMOHHPOBAHHS IEPCOHAILHOTO MCHE/DKMEHTA;

- OCHOBHBIE CBOHCTBA BPEMEHH B CYOBEKTHBHOM KapTHHE MHpPa YEIOBEKa U IICHXOJIOTHYESCKUX MEXaHN3MaX BOCHPHUATHS BPEMEHH;

- OCHOBBI OpTaHM3aIMX pabodyero MecTa U IIIAHUPOBAHUS COOCTBEHHOTO pab0dero BpeMeHw;

- IPUHLIUIBI YCTIEIHON CaMONPE3EHTAUH U METO/IbI BEJCHHUs HAYdHOH KOMMYHHKAIINY;

- METOJIBI IMAaTHOCTHKY, OIICHKU M aHaJIN3a HHAWBUIYaIbHON CHCTEMBI YIPABICHNS BPEMEHEM.

CoBpeMeHHBIE CPEICTBA CBSA3M IO3BOJIIOT CTPOWTH B3aMMOOTHOIICHHUS C NPEMNOJAaBaTe]IeM W BO BPeMs CaMOCTOSITENBHOI paboTHI ¢
MIOMOIIBI0 UHTEPHET-BUAEO-CBA3M, a HE TOJIBKO BO BpeMs ayJUTOPHBIX 3aHATUH U KOHCYIbTalMi. [ MpOXyKTHBHOTO OOIIEHHS
CTYICHTY HEOOXOAMMO BIAJEeTh HaBbIKAMH JIOTHYHOIO, IIOCJIEAOBATENBHOTO M MOHSATHOTO M3JIOXKCHUS CBOErO BOIpPOCA.
JKenarensHO, 94TOOBI CTYICHT 3apaHee HaIMCall 3JIEKTPOHHOE MNHCHMO, B KOTOPOM MEPEUHCIIII WHTEPECYIONIHE €ro BOIPOCHI MIN
BOINIPOCHI, M3y4E€HHE KOTOPBIX IPEACTAaBISAECTCS €My 3aTPyAHUTENBHBIM. OTO JacT BO3MOXKHOCTH IIPEHNOJABATENIO ONEPaTHBHO
OTBETUTH CTYAEHTY [0 UHTEPHET-CBA3HU U 00JIee KaUeCTBEHHO MOATOTOBUTLCS K MOCIEAYIOMIUM 3aHATHAM.

HeoOxomMMo OTMETHTB, YTO CaMOCTOSITENbHas paboTa ¢ JIUTEpPaTypoll M MHTEPHET-MCTOYHMKAMH HE TOJBKO MOJIe3Ha KaK CPENCTBO
Oomee mIyOOKOTO W3y4eHHS JIIOOOW TUCIUIUIMHBI, HO M SBISIETCd HEOTHhEMJIEMOW dYacThio Oymymed mnpodeccHoHaIbHON
JIeATEIIbHOCTH BBIITYCKHHKA.

IIPAJIOXKEHHUSA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



