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Bun 3arsaTait v | PO | vmo PIT

Jlexunn 8 8 8 8
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[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
HampasnerHocts (mpo¢uib) VYmpaBieHHE YelOBEUSCKUMH pecypcaMmu, OJoO0peHHbIH YueHsiM coBetom @OIBOY BO
Uysamckuii 'AY ot 26.03.2024 r., mpotokon Ne 12.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | ocBOEHHE TEOPETUUECKUX 3HAHUN 110 OCHOBHBIM BOIIPOCAM JOKYMEHTHUPOBAHUS YIIPABIEHUECKOH NEeATEIbHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBanusl K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuii yueT 1 aHAIH3

2.1.2 [ [Ipon3BoCTBEHHAS MTPpaKTHKA, HAyTHO-HCCIeI0BAaTENbCKasI paboTa

2.1.3 | BHEIIHEOKOHOMHUYECKHE CBSI3H MPEANPHUATUN arpONpOMBIIUIIEHHOTO KOMILJIEKCa

2.1.4 | NlupopMannoHHbIE TEXHOJIOTHH B MEHEKMEHTE

2.1.5 | CraTucruka

2.1.6 | MIHOCTpaHHBIHA A3bIK

2.1.7 | KagpoBblii aynuT U 1€IOMTPOU3BOJICTBO

2.1.8 | YueOHast mpaKkTuKa, HAyIHO-HUCCIEI0BaTENbCKas paboTa (MOTydeHNe IePBUYHBIX HABBIKOB HAyUHO-HCCIEI0BATENbCKOH
paboTh)

2.1.9 | lenoBbie KOMMYHUKAIIUU

2.1.10 | MapkeTusr

2.1.11 | Meroapl IpUHATHUS YIPABICHYECKUX PELICHUI

2.1.12 | YuebHas mpakTHka, O3HAKOMHUTEIbHAS TPAKTHKA

2.1.13 | DxoHOMHYECKAS TEOpUS

2.1.14 | IIcuxosorus JIMIHOCTH U IPO(ecCHOHATBHOE CAMOOTIPE/IeTICHIE

2.1.15 | [IcuxocamMoperyssinus 00yJaromerocsi ¢ OrpaHUYCHHBIMHA BO3MOXHOCTSMH 310POBBS

2.1.16 | DxoHOMHUYECKAS COL[HOIOTHS

2.1.17 | Uctopus (uctopust Poccuu, BceoOImas HCTOpust)

2.2 | IncuMIUIMHbBI ¥ MPAKTHKH, /151 KOTOPHIX 0CBOEHHE IaHHOM TUCHUIINHBI (MOIYJI51) HEOGX0IUMO KAK
npeauecTByolee:

2.2.1 | Marematnueckoe MOACINPOBAHUC B MCHCIPKMCHTE

2.2.2 | [Ipown3BoaCTBEHHAs MPAKTHKA, TEXHOJIOTHYECKAs (IPOCKTHO-TEXHOJIOTUYECKAs) IPAKTHKA

2.2.3 | YrpagsneHnue 6a3amMu TJaHHBIX

2.2.4 | Yupasienue GpuHAHCAMU MIPEATTPUSITHIA

2.2.5 |[Ipon3BoaCTBEHHAS TPAKTHKA, MPEIAUIUIOMHAsSI TPAKTHKA

3. KOMIETEHIIMU OBYYAIOLIET OCSl, §OPMUPYEMBIE B PE3VJILTATE OCBOEHMSI U CLIUTIJINHBI
(MOJY.JIS)

YK-4. CiocobeH oCcyImecTBIATh AETOBYI0 KOMMYHHKAITHIO B YCTHOH 1 IINCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAHHOM(BIX) S3bIKE(aX)

VK-4.1 3Haer: npyUHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAHUS HA PYCCKOM M MHOCTPAHHOM f3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JI€JI0OBOM YCTHOM U MHUCbMEHHOW KOMMYHUKAIIUU

YK-4.2 YMeeT: mpUMEHSTh Ha MPAKTHKE AETOBYI0 KOMMYHHUKAIMIO B YCTHOH M MUCbMEHHOM (popMax, METOIbI M HABBIKU JI€JIOBOTO
0OIIEHNs HA PYCCKOM U HHOCTPaHHOM SI3BIKaX

VK-4.3 IMeeT HaBBIKH: YTCHUSA K nepeBoZia TCKCTOB HAa HHOCTPAHHOM S3BIKC B HpO(beCCI/IOHaJTLHOM 06H1€HI/II/I

TIK-3. Coco6eH ocyIiecTBIsATh cOOp, MOHUTOPHHT U 00Pa0OTKY TaHHBIX C UCIIOJIb30BaHUEM HEPEIOBBIX HH(POPMAIIHOHHBIX
TEXHOJIOTHH JUIS IPOBENICHUS PaCYETOB SKOHOMHYCCKUX ITOKa3aTemei

ITK-3.1 3HaeT: MeToIpI cOOpa M 00PadOTKN SKOHOMHYECKOI HH(pOPMALINH, METOIBI YI€Ta U aHAIN3a SKOHOMUYECKUX ITOKa3aTeneit
XO3SIMCTBEHHOM JEeATEIFHOCTH OPTaHNU3AINHY 1 €€ TT0IPa3eTICHIH C yIeTOM OTPACIIeBOI HAPaBJICHHOCTH IS TEIEHOCTH

[IK-3.2 YMmeer: ocymiecTBIsATE cOOP, MOHUTOPHHT B 00pabOTKY HCXOIHBIX JAHHBIX JUIS COCTaBJICHHUS IIPOEKTOB (PHHAHCOBO-
XO3HCTBEHHOH, MPOU3BOICTBEHHOW U KOMMEPUECKOH JeaTebHOCTH (OM3HEC-TTAHOB) OpraHU3aIiH

IIK-3.3 MmeeT npakTU4eCKUi OMBIT: yUeTa U aHAIN3a SKOHOMUYECKUX TIOKa3aTesel AeITeNbHOCTH OpraHu3aliy C
HCIOJIb30BaHUEM COBPEMEHHBIX TEXHHYECKHX CPEICTB M MHPOPMALOHHBIX TEXHOJIOTHIT

B pe3yJabTaTe 0CBOCHUSA TUCHUILIUHDBI oﬁyqamumﬁcsl JOJIKECH

3.1 |3nars:

3.1.1 | HOpMaTUBHO-METOINYECKYIO Oa3y nenonpon3BoacTBa B Poccutickoit deneparum;

3.1.2 [ 0cOOCHHOCTH SI3BIKA ¥ CTHIISL COCTABIICHHUS CITY)KEOHBIX IOKYMEHTOB;




3.1.3

creruduKy OpraHu3anui HHPOPMAIMOHHO-TIONCKOBOW CHCTEMBI U KOH-TPOJISL HCIIOTHEHHS JOKyMEHTOB;

3.14

TpeOOBaHUs K OJJAHKaM CITY>KeOHOTO JTOKYMEHTA;

3.1.5

COCTaB PCKBU3HUTOB OpFaHI/ISaHI/IOHHO-paCHOpﬂZ[HTeHLHOﬁ JAOKYMCHTA-IIMHU U IIpaBujia NX 0(1)OpMJ'IeHI/I$[;

3.1.6

Ha3HA4YCHUC, CTPYKTYPY U COACPIKAHUE CUCTEMbI OPraHU3allMOHHO —pacnopfmnTeanoﬁ JAOKYMCHTAIIUH,

3.1.7

yHEDUIEPOBaHHBIE (HOPMBI OPraHU3AHOHHO-PACIOPSIUTEIBHBIX J0-KyMEHTOB;

3.1.8

MOPSIIOK, STAbl U OCHOBHBIE POLETYPBl OPraHU3aLUH PabOTHI C JOKy-MEHTaMU;

3.1.9

9TambI IBIDKCHUS JOKYMCHTOB B OpPraHH3aI[IH B IIPOIIEcce JOKYMEHT0-000pOTa U MOPSA0K X PETUCTPAIHH;

3.1.10

IpaBujia pa6or1;1 C BXOIAIINMHU, UCXOOAIIUMA U BHYTPEHHUMHA JOKY-MCHTAMU,

3.1.11

0COOCHHOCTH PAabOTHI ¢ KaJAPOBBIMH JOKYMEHTAMH, C 00OpAaIeHIAMH TPaXKIaH.

3.2 | YMeTh:

3.2.1

OPraHU30BbIBATH JOKyMEHTOOOOPOT M JIOKYMEHTAJIBHOE CONPOBOXKACHNE PAOOTHI B OPraHax rocyAapCTBEHHOM 1
MYHHIUNAILHON BIACTH M MHBIX OPTraHH-3alusIX;
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JIMYHOMY COCTaBY;

O(bOpMJ'IHTL OpraHM3alilMOHHBIC, PACIIOPAANUTCIILHBIC, Cl'[paBO'{HO--I/IH(I)OpMaLII/IOHHble BUABI JOKYMCHTOB, IOKYMCHTEI 110

323

OpPTraHU30BbIBATh JOKYMCHTOIIOTOKH B CUCTEME ,HOKyMeHTOO60pOTa, MapumpyTbl ABUXKCHHUS TOKYMEHTOB B OpraHU3alluu,
TIOATOTOBKY €] K TEPEAAYC PETUCTPUPOBATH JOKYMCHTEI B OpTaHU3alnuu,

324

OpPTraHU30BbIBATH pa60Ty C BXOJAIIMMHU U C UCXOAAINIUMHU JOKYMCHTAMU,

3.2.5

noAroTaBJIMBATh JOKYMEHTHI K II€pE€AaUC Ha XpPaHCHUEC B apXHB.

3.3

HNmeTh HABBIKH U (MJIM) ONBIT A€ATEIbHOCTH:

33.1

COCTaBJIEeHHS, 00pabOTKH M PabOTHI ¢ JOKyMEHTAINEH pa3INuyHOTO YPOBHS M HAIIPABJICHHH;

3.3.2
pacnopsauTeNTbHON JOKYMEHTAIUH;

COCTaBJICHUA, ITPABKU U PEAAKTUPOBAHUA BUIOB JOKYMCHTOB, BKJIIOUEHHBIX B CUCTEMY OpraHU3allMOHHO-

3.3.3 | cocTaBiieHUSI HOMEHKIATYpPHI J€7;
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(dhopmupoBaHUs U 0HOPMIICHHS JIeTIa, OTIUCH Jedl.

4. CTPYKTYPA U COAEPJKAHUE AUCLUILIAHBI (MOLY.JIST)

HaumeHoBaHue pa3/iesioB H TeM /BH]T Cemectp / | YacoB | Komneren- | Jluteparypa | Unrte | Ilpak. | IIlpumeyanue
3aHATHA/ Kype o PaKkT. | moar.
Paszgen 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHne 7 1 YK-4.1 VK- J1.1J12.1 0 0
TPEANPHUIATAN 1 opranusaruii /Jlex/ 4.2 YK-4.3 J2.2
TK-3.1 IIK- 31
3.2TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOECIIeueHrEe 7 2 YK-4.1 VK- JI1.1J12.1 0 0
NpeANPHUITUi 1 opranusaui /I1p/ 4.2 YK-4.3 J2.2
ITK-3.1 TIK- 21
3.2TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHre 7 12 YK-4.1 VK- JIT.1J12.1 0 0 Hoxnan,
peanpusITaii u opranusaruii /Cp/ 42 VYK-43 J2.2 TECTHpPOBAHUE,
IK-3.1 TIK- 21 TBOpYECKAS
3.2TIK-3.3 pabora
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 2 YK-4.1 VK- JIT.1J12.1 2 0 poOeMHast
npasuia ux opopmienus /Jlex/ 4.2 YK-4.3 2.2 JIEKUUS
I1K-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 2 VK-4.1 VK- JIT.1J12.1 0 0
npaBuia ux opopminenus /Ip/ 4.2 VK-4.3 2.2
ITK-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBH3UTOB JOKYMEHTOB U 7 12 YK-4.1 VK- JIT.1J12.1 0 0 Hoxnan,
npasmia ux opopmienus /Cp/ 42 VK43 2.2 TECTUPOBAHUE,
TIK-3.1 T1IK- 21 TBOpUECKas
3.2TIK-3.3 pabora
Tema 3. Opranu3zanoHHO- 7 2 YK-4.1 VK- JIT.1J12.1 2 0 poOIeMHast
pacnopsauTeabHble TOKYMEHTBI, IpaBUiia UX 42 YK-4.3 J2.2 JIEKIUS
cocraBienus /Jlex/ IK-3.1 IIK- 31

3.2TIK-3.3




Tema 3. OpranuzaioHHO- 2 VK-4.1 VK- JI1.1J12.1
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 J2.2
cocrasnienus /IIp/ TIK-3.1 IIK- 21
3.2TIK-3.3
Tema 3. OpranuzaioHHO- 12 YK-4.1 VK- JI.1J12.1 Hoxnan,
pacnopsauTeNnbHble TOKYMEHTBI, IpaBUiia UX 42 VYK-43 J2.2 TECTHpPOBAHUE,
cocrasnenus /Cp/ IK-3.1 TIK- 21 TBOpYECKast
3.2TIK-3.3 pabora
Tema 4. IHpopMamMOHHO — CIIpaBOYHBIE 1 YK-4.1 VK- JIL.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 J12.2
opopmienus /Jlex/ ITK-3.1 TIK- 31
3.2 TIK-3.3
Tema 4. THpOpMaITMOHHO — CIIPaBOYHBIE 2 YK-4.1 VK- JIT.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 J12.2
odpopmnenus /Tlp/ ITK-3.1 TIK- 31
3.2 TIK-3.3
Tema 4. a(hopManinoHHO — CLIpaBOYHBIE 12 | VK-4.1 VK- JI1.1J12.1 Joxnan,
JIOKYMEHTBI, 0COOEHHOCTH UX COCTAaBICHHS U 4.2 VK43 2.2 TECTUPOBAHUE,
odopmirenns /Cp/ IIK-3.1 IIK- 31 TBOpYECKast
3.2 TIK-3.3 pabota
Tema 5. Ha3znauenue, knaccuukamms 1 YK-4.1 VK- JIT.1J12.1
CITy’KeOHBIX MHCEM, 0COOEHHOCTH UX 4.2 VK43 2.2
cocrasienus /JIex/ IK-3.1 IIK- 31
3.2 TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 2 YK-4.1 VK- JIT.1J12.1 KEHCBI
CITy’KeOHBIX MHCEM, 0COOEHHOCTH MX 4.2 VK43 2.2
cocrasnerus /TTp/ TIK-3.1 IIK- 31
3.2 TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 12 VK-4.1 VK- JI1.1J12.1 Hoxman,
CITy’KeOHBIX ITHCEM, 0COOEHHOCTH HX 4.2 VK-4.3 2.2 TECTUPOBAHUE,
cocraienus /Cp/ TIK-3.1 I1K- 31 TBOpYECKast
3.21IK-3.3 pabota
Tema 6.Opranuzamus paboTsl ¢ 1 YK-4.1 VK- JIT.1J12.1
nokymeHTamu /JIex/ 4.2 VK-4.3 2.2
IIK-3.1 IIK- 31
3.2TIK-3.3
Tema 6.Opranuzaius paboTsl ¢ 2 YK-4.1 VK- JIL.1J12.1 JlenoBas urpa
noxymenTtamu /IIp/ 4.2 VK-4.3 2.2
IIK-3.1 K- 31
3.2TIK-3.3
Tema 6.0Opranuzaius paboTsl ¢ 12 VK-4.1 VK- JI1.1J12.1 Joxman,
nokymenTtamu /Cp/ 4.2 VK-4.3 J2.2 TECTUPOBAHHE,
TIK-3.1 IIK- 31 TBOpUECKast
3.21IK-3.3 pabota
Tema 7. CocraBienue u ohopMIIeHHE 4 YK-4.1 VK- JIL.1JI2.1
JIOKyMEHTOB I10 TMYHOMY cocTaBy /I1p/ 4.2 VK-4.3 2.2
IK-3.1 IIK- 31
3.2TIK-3.3
Tema 7. CocraBneHue u opopmiIeHHE 12 YK-4.1 VK- JIL.1J12.1 Joxnan,
JIOKyMEHTOB IT0 THYHOMY cocTaBy /Cp/ 4.2 VK-4.3 J2.2 TECTUPOBAHHE,
TIK-3.1 IIK- 21 TBOpYECKAs
3.21IK-3.3 pabota
3auer /3auét/ 0 YK-4.1 VK- J1.1J12.1
4.2 VK43 2.2
TK-3.1 IIK- 31
3.2 TIK-3.3

5. ®OH/JI OHEHOYHbIX CPEJCTB

5.1. IlpumepHbIii nepeyeHb BOMPOCOB K 3a4YeTy

Nk v =

OCHOBHBIE «TEPMUHBI», IIOHATUS» TOKyMEHTHPOBAHUS

Vicropus cTaHOBIIGHHS Pa3BUTHS CHCTEMBI JCIONPON3BOACTBA B Poccun

Cayx0bl JOKYMCHTHPOBAHHS YIIPABICHUCCKON NESATEIFHOCTU: COCTaB U UX (DYHKIUHU
OpraHusanys AeI0NPOU3BOACTBA Ha MPEATPUITHIX
HopmaruBHO-MeToqudecKast 6as3a JeIonpou3BOCTBA.




6 ®Dopmatsl Oymaru Uit 0(OPMIEHHS TOKyMEHTOB U HX Pa3Mephl
7. Pasmepbl mosieit Ha GiiaHKaxX JOKYMEHTOB
8 Branku NOKyMEHTOB: TOHSTHE, BUIBI U WX PEKBU3UTHI

9. PexBH3UTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHUIA X O(QOPMIICHHS

10. VII0BO€ U NMPOJOJIBHOE PACIION0KEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kriaccudukamus v QyHKIMH JOKYMEHTOB

12. CocTraB ynpaB/IEHUECKUX TOKYMEHTOB NPEIIPUSTHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa M TPeOOBaHHMS K €ro COCTaBICHHIO

14. PacnopsianTenbHble JOKyMEHTHI, W3/1aBaeMble Ha NPHHIMIIAX KOJUICTHAILHOCTH: BHJIbI, PEKBU3HUTHI U IPABUIIA X
opopMITCHHS

15. PacniopsanTensHbIe JOKYMEHTHI, N37[aBaeéMble B YCIOBUSX €AMHOHAYANMS: BHIBI, PEKBU3UTHI, IIPaBUiIa X o(opmiIeHHs
16. JIoKyMeHTOOOOPOT: MOHATHE, KIacCU(UKALUSI U €ro OpraHu3alus Ha MPEeANPUITHH.

17. IMopsimox paboTHI ¢ BXOAAMIMMH, UCXOJAIINMU M BHYTPEHHUMH JTOKyMEHTaMHU

18. Perucrpamms JOKyMEHTOB: BHIBI W MOPSIOK PErHCTPAIIMN BXOISIINX, UCXOMAIINX M BHYTPEHHHUX JTOKyMEHTOB
19. HomenknaTypa jmen: MOHSATHE, BUABI, PEKBU3UTHI, (opMHpoBaHHE U 0hOpMIEHHE el

20. OpraHu3aliOHHbIC JOKYMEHTHI: MOHSATHE, Ha3HAUCHHE, BU/bI U MPaBUIA UX O(QOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHNE, OCHOBHBIC PEKBH3HTHI, TPaBHiIa UX O(GOPMIICHUS
22. CryxeOHbIE (eJIOBBIC) NMHCEMA: Ha3HAYEHHE, BUABI MIHCEM, PEKBU3HUTHI, IIPaBMIa UX O0(OPMIICHUS

23. [IpoTokonbl coBelanuii, cCOOpaHUil U 3acefanuil: BUIbI, COCTAB PEKBU3UTOB U MOPSAIOK UX O0()OpMIIEHUS

24. JIOKyMEHTBI 110 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAUEHHE, COCTaB, 0OCOOCHHOCTU PabOTHI C KaJAPOBBIMHU
JIOKyMEHTaMH

25. ITpuKa3bl MO0 TMYHOMY COCTaBY: BHIBI U OCOOEHHOCTH UX O(OPMIECHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUSIMH TPaXk/iaH

27. CoBpeMeHHBIEC TEXHOJIIOTHH TOKYMEHTAIMOHHOTO O0ECIEeUCHNs YIPaBICHYSCKOH MeITeTbHOCTH

5.2. IlpuMepHBIii NepedYeHb BONPOCOB K IK3aMEHY

He npenycMoTpeHO y4eOHBIM IIITAaHOM

5.3. TeMaTHKa KypcOBbIX padoT (KypCOBBIX IPOEKTOB)

He npenycMoTpeHO yIeOHBIM IITIAHOM

5.4. ®oHA OLIEHOYHBIX CPEACTB VISl MPOBEAeHNS TEKYIIEero KOHTPOJIS

Temsl noxnamoB

1.0cobeHHOCTH THCEMEHHOTO AEIOBOTO OOIICHHS.

2.I'OCT P 6.30 - 2003 u ero 0ocoOGEHHOCTH.

3.CucrteMbl JOKyMEHTOB.

4.0Opranu3aliOHHO-NIPABOBbIE JOKYMEHTBI.
5.PacniopsinuTtenbHble JOKYMEHTBHI.
6.1HpOpMaMOHHO-CIIPAaBOYHbIE JOKYMEHTHI.

7.PexBu3uTH fOKyMeHTOB. O0s3aTeNbHEIC H (haKyTbTaTHBHEIE.
8.PexBU3HTEI 1aTa, TIOAINICH B POCCHICKOM U 3apyOS:KHOM JOKYMCHTOBEICHHH.
9. DTUKeTHbIE acHEKTHI JeI0BOTO MUCHMA.

10.2KaHpbl MUCBMEHHOTO JICIIOBOTO OOIICHHS.

11. 3aronoBok u Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoAUTENBHOE MUCBMO K JOKyMEHTaM.
13.1{upKynsipHbIC TUCHMA.

14.IIpuxka3ssl.

15.ITucbmMo-n1oATBEPIKICHUE.

16.TenedonorpamMma.

17.bnanxu.

18.Tpadapets, popMymsapsl, ITa0IOHBL.

19. IpereH3noHHas nepenucka.

20. Kommepueckuii 3anpoc.

Temartuka scce

ba3a maHHBIX

bnank noxymenra

JenoBast nepemnucka. DTHKA U MpaBUIia
JlokymeHTOO00pOT

JIOKyMEHTOOOOPOT Ha KOMITBIOTEPE

JIOKyMeHTBI U UX Ki1acCH(pUKaIHs

JIOKYyMEHTBI 1O JTHYHOMY COCTaBY

JIOKyMEHTBI TIO JTMYHOMY COCTaBY M WX OCHOBHEIC BHJBI
Enunas rocymapcrBenHast cucteMa aenomnpousBojcrsa (EI'CJI)
10. 3ammra JOKYMEHTOB

11. 3amuTa 3JeKTPOHHBIX JOKYMEHTOB

12. UsroroBienne qOKyMEHTa Ha KOMIIBIOTEPE

XN bW~




13. HudopmannoHHO-cIIpaBoYHas paboTa M0 JOKYMEHTaM Ha KOMIIBIOTEpE

14. NH(popManmoHHO-CIIPaBOYHBIE JOKYMEHTHI

15. Hcropus pa3zButns cryx0 mokymeHTanun B Poccum

16. Knaccuduxammm nOKyMEHTOB

17. KoHTponb ncnosHeHus: 10KyMEHTOB

18. Hasnauenue ¥ OCHOBHbIE BU/IbI HH(OPMALIOHHO-CIPABOYHBIX JOKYMEHTOB

19. HopmaTuBHBIE TOKYMEHTHI 110 JOKYMEHTAaIIMOHHOMY OOECIICUCHHIO YIIPABICHUS
20. OOBeKT 1 TpeAMeT JIeNONPOU3BOACTBA

21. Opranu3anuu paboThl ¢ TOKYMEHTAMHU

22. OpraHu3aoHHas CTPYKTypa HepcoHaia, 00ecrednBalonero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3anoHHbIE JOKyMEHTHI, X HA3HAYCHUE U BUBI

24, OCHOBHBIE IPUHLIUIIBI OPraHU3alUuU paboTHI ¢ TOKYMEHTaMHU

25. [lepBHuHBIl JOKYMEHT

26. [Iucemo, BUIBI TTHCEM

27. IloaroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO

28. IIpaBuna BHYTpEHHET0 TPYJOBOTO PacHopsaka

29. [Tpuxka3

30. Perucrpanus noKyMeHTOB

31. PexBU3UTHI TOKYMEHTOB

32. Ponp nH(pOpManuy B COBPEMEHHBIX OOIIECTBEHHBIX OTHOIICHHSX

33. CucreMa opraHM3allMOHHO-PACIIOPAJUTENBHON NTOKYMEHTALUN

34, Cnoco0bl 3aKkperuieHus] THPOPMALUU Ui JOKYMEHTAalHOHHOTO HCIIOJIb30BaHUS
35. CrangapTu3alys B CHCTEMax JAENONPOU3BOICTBA

36. CrpykTypa OpraHu3anu

37. TexHonorust XpaHeHUus JOKyMEHTOB

38. YHuduuupoBaHHas cucTeMa JOKYMEHTALUU

39. YcraB npeanpusTus

40. ®dopmupoBaHue U 0OopMIICHHE JIET

6. YA EBHO-METOJNYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUILIJIMHBI (MOLYJIS)

6.1. Pexomennyemas auteparypa

6.1.1. OcHoBHas JIUTEpaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo

JI1.1 | Kocreirosa JI. A. JIOKyMEHTHPOBAHHE YIIPABICHUSCKON ACATEILHOCTH: yIeOHOE M.: MUCuC, 2012 | Dnexrpon
nocobue HBIH
pecype
6.1.2. lonoTHUTeIBHAS JIUTEPATypa

ABTOPBI, COCTABUTEITH 3arnaBue UznarenbctBo, roa | Komud-Bo
JI2.1 |Bacunsesa U.H., OpraHu3aiys Iel1oIponu3BOACTBA U IePCOHATBHbINA M.: By3oBckuit 0

Kenuunckuii I. C. MEHE/DKMEHT: yueOHoe ocobue yaebnuk, 2004
JI2.2 | Ky3nenos U. H. JIoKyMeHTaIIMOHHOE 00eCIICUCHUE YITPABICHUS U M.: FOpaiir, 2010 0

JCIONPOU3BOJACTBO!: y‘Ie6HI/IK

6.2. Ilepeuens pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH ""UHTepHeT"

91 | Kypnan "denonpounsBoacrso”

6.3.1 Ilepeyens NporpaMMHOro odecrneyeHus

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5| Visio 2016

6.3.1.6 | VisualStudio 2015

6.3.1.7 | Office 2007 Suites

6.3.1.8 | GIMP

6.3.1.9 | MozillaFirefox

6.3.1.1 | MozillaThinderbird
0

6.3.1.1]7-Zip
1

6.3.1.1 | CipaBouHas npaBoBas cucrema KoncynsrantlLitoc
2




6.3.1.1

DIEeKTPOHHBINA Ieprouueckuii cripaBouHKK «Cuctema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: TIpennpustre 8. Cenbckoe x035HcTBO. KOMIIEKT 171st 00y4IEeHUS B BBICIIMX U CPeTHHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJTUE»

6.3.1.2

Meauanpourpeisaress VLC

6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

OnexTpoHHas GnOINOTEYHAs CHCTeMa H3aTenbeTBa «JlaHby. [lomHOTEKCTOBAs BIEKTpOHHAs OUOIHOTEKA.
VHnuBuayanbHBIN HEOTpaHMYCHHBIH JOCTYN Yepe3 GUKCHpOBaHHBIN BHEeNHNMI [P anpec akagemMun HEOTpaHUUYCHHOMY
KOJIMUECTBY MOJIb30BaTeNeH 13 M000# TOUKH, B KOTOPOH MMeeTcst 1ocTyn K cetu MuTepHert.http://e.lanbook.com

6322

OnexrpoHHas 6ubanoreka Texaudeckoro BY3a (OBC «KoncynbpraHT cTynenTtay). [lonHOTeKCTOBas AEKTPOHHAS
oubnmotexa. MHIUBHIyaIbHBIA HEOTPAHUUEHHBIN JOCTYI Yepe3 (UKCHpOBaHHbIM BHEIIHU [P ampec akageMuu
HEOTpaHMYEHHOMY KOJIMYIECTBY ITOJIb30BaTENeH U3 JIF000H TOUKH, B KOTOPOI MMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru

6.3.2.3

OnekxrporHo-6n6aHoTedHas cucreMa ZNANIUM.COM. ITosHOTEKCTOBAS 3I€KTpOHHAs OnOIHoTeKa. MHANBUyaIbHBIH
HEOTpaHHUYEHHBIH TOCTYN Yepe3 pUKCHpOBaHHBIN BHenTHuUil [P agpec akageMun HEOrpaHUUCHHOMY KOJIHUECTBY
oJIb30BaTeNe 13 00 TOYKH, B KOTOPO# UMeeTcst ToCTym kK ceTi MuTepHeT. http://znanium.com/

6324

DnexrponHas 6uénuoreunas cucrema « 95C FOPAUT www.biblio-online.ruy. IT0MHOTEKCTOBAs HTEKTPOHHAS
oubnmoTeka. MTHIMBUAYaTbHBIA HEOTPAHUICHHBIN TOCTYN Yepe3 GUKCHpoBaHHbIN BHeIIHUH [P anpec akagemMuun
HEOTpaHIMYEHHOMY KOJIMIECTBY ITOJIb30BaTeNeH U3 JIT000H TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
https://www.biblio-online.ru/

6.3.2.5

OnexrponHas cucrema «l'ocuHaHCED. [I0THOTEKCTOBAS IEKTPOHHAS CHCTEMA, IIOCTOSTHHO TTOTIOJTHAEMAsL.
WnavBuyaabHbBIA HEOTPAaHUYESHHBIN TOCTYN Yyepe3 PUKCHpoBaHHBINA BHeUTHUN [P agpec akanemun u3 mo00i TOUKH, B
KOTOPO#t nMeeTcs moctym k cetr iHTepHeT. http://www.gosfinansy.ru/

6.3.2.6

6.3.2.7

OnexkTpoHHbIH nepuouueckuii cpaBoyHuk «Cuctema TAPAHTY. IToaHOTeKcTOBBIHM, 00HOBIAEMbIH. JlocTym o
JIOKaJIBHOM CEeTH aKaJleMHH

6.3.2.8

HanmonaneHas snekrponHast oOubnuoreka. JlocTyn mocpencTBoM UCNOIb30BaHus ceTh «HTepHeT» Ha 32 TepMuHana
nocryma. https://H36.pd/

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIS)

Aynuropust Bun pabot Hasunauenne OcHAaIEHHOCTD

45a

VYuebHast ayauTopust Cron npenogasatens (1 wr.), cronst (6 mWT.), cTyibs (18 mr.), cTyn
npenogasatens (1 mrt.), nocka (1 mT.), cToa KommbloTepHbIi (10
mrt.), cTyabst (10 mT.), TeMoHCTpanmoHHOE 00pyI0BaHue (KOMIIBIOTED
Intel G32603 3 GHz 3 M (10 mt.), monotHo pyaonHoe (1 mT.)) u
y4eOHO-HATIITHBIC TTOCOOUS




YueOHast ayauTopust Cron nmpenogaBatens (1 mrt.), ctomasl (30 wT.), cTynbs (60 wrT.), cTyn
npenogasatens (1 wr.), nocka aynutopHas (1 mr.), Tpubyna (1 wrT.),
35a Jlex JIEMOHCTpaIMOHHOE 000pynoBaHue (Oenas JakoBasi MarHUTHO-
MapkepHas gocka (1 mr.), mpoekrop Toshiba (1 mT.) n yae6no-
HaIISIIHBIE TT0COOUS

IMomemnienue s JleMOHCTpalioHHas TeXHUKa (MHTepakTHBHAs nocka Hitachi
camocTosATenbHON padoThl | Starboard FX-63 D (1 mrt.), HoyrOyk Acer Asp T2370 (1 mut.),
npoekrop Toshiba (1 mt.)), cron monupoBaHHbIH (3 MT.), CTOT
236 CP yaeHudeckuit (7 mr.), cToa kommneiorepHsli (11 mr.), crya (20 wmrt.),
CTYJBS, KOMIIBPIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUCHHUS K
cern "MHTepHET" M 0OECTICUeHNEM TOCTYTIA B JICKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTeNbHYIO cpeay opranu3anui (10 mr.)

[Momerienue amns KoMriproTepHasi TEXHUKA ¢ BO3MOKHOCTBIO IO IKITFOYCHHS K CETH
camocTosTeNIbHOM paboThl | "MHTepHeT" 1 obecnieueHreM JOCTyIa B 3JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHYIO cpeny opranu3anuu(19 mr.),
ctoubl (17 mT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 TIT.), CTYNbs
yuenuueckue (34 wr.), ctyaps /M (18 mr.), cremnaxu c
maTepartypoi, Buaeoysennuntens Optelec Wide Screen (1 mit.)

123 CP

VYueOHas ayquTopus CCrox npeniomaBarens (1 mr.), mapra 3-xMecTHas co ckamenkoit (10
IT.), cTyabs (5 mt.), cryn npenogasatens (1 mrt.), mocka (1 mT.),

51a TpubyHa (1 wrT.), NeMoHCcTpauroHHOe 000pynoBaHue (DKpaH ¢
anekrpornpuBoaoM Electric Screen (1 wit.), mpoekrop Toshiba (1 miT.),
HOyTOYK Acer Asp T2370 (1 mrT.)) 1 yueOHO-HATIIAAHBIE TOCOOHS

8. METOIMYECKHE YKA3AHUS JI51 OBYYAIOIUXCSA 110 OCBOEHUIO JTUCHUIIJIMHBI (MOAY JIS)

Mertoarka U3ydeHus Kypca IpelycMaTpUBaeT Haps Ly ¢ JIEKUMAMHI U NPAKTHYECKUMHU 3aHATUSIMU, OPTaHU3aLUI0 CAMOCTOSATENbHON
pabOoTHI CTY/ICHTOB, IPOBECHUE KOHCYIFTALUH, PYKOBOACTBO JOKIAIAMH CTYACHTOB JUIS BRICTYIJICHHS Ha HAYIHO-IIPAKTUIECKIX
KOH(EpeHIMSX, OCYIIECTBICHHE TEKYILIEr0, IPOMEXYTOUYHOTO (HOPM KOHTPOJIS.

Cucrema 3HaHHH 10 AUCHUILTHHE «Jl0KyMEHTHPOBaHHUE YIPaBICHUECKOH AESITEIbHOCTH» (GopMUpyeTcs B X0/1€ ayTUTOPHBIX U
BHEAYITUTOPHBIX (CAMOCTOATEIBHBIX) 3aHATHH. cIOb3ys JIEKITMOHHBIN MaTepHal, yIeOHNKH 1 yaeOHbIe TOCo0Hs,
JOMOTHUTENBHYIO IUTEPATypPY, IPOSBIISLSI TBOPUSCKUN ITOAXO0J, CTYAEHT TOTOBUTCA K MPAKTUUECKIM 3aHATHUSIM, pacCMaTPUBAast UX
KaK TOIONHEHUE, YIITyOJleHne, CHCTEMAaTU3alUI0 CBOMX TEOPETUUECKUX 3HAHUI.

Jn1s1 0OCBOCHUS UCIMIUTNHEI CTYAEHTaMH HEOOXO0IMMO:

1. ITocemaTs JeKuuH, Ha KOTOPBIX B CKATOM M CHCTEMHOM BHUJIC U3JIaralOTCsl OCHOBBI AUCIUIUTIHEL JAIOTCS ONpPEeIeHHS
MOHSTUH, 3aKOHOB, KOTOPBIE JOJKHBI 3HATh CTYJEHTHI; PACKPBIBAIOTCSA 3aKOHOMEPHOCTH MOBEIEHUS SKOHOMUUYECKHUX CyOBEKTOB.
CTyzneHTy BayKHO HOHSATb, YTO JIEKIHUSI €CTh CBOe0Opa3Hast TBOpUecKask popMa caMOCTOATENbHON paboThl. Hamo mbITaThest cTaTh
AKTUBHBIM COYJaCTHHKOM JICKIIH: [yMaTh, CDAaBHUBATH M3BECTHOE C BHOBH MOJIY4aeMBIMH 3HAHUSIMHU, BOMTH B JIOTHKY N3JIOKCHUS
Matepuana JeKTOpoM, CIEAUTH 3a XOJ0M €ro MBICIEH, 3a ero apryMeHTaluel, HaXOJUTh B Hel Kaxymuecs BaM cnaboctu. Bo
BpeMs JICKIIMH MOXKHO 33/1aTh JICKTOPY BOIIPOC, KeIaTeIbHO B MUCbMEHHOH (hopMe, YTOOBI HE MEIIaTh M HE HapyIIATh JIOTUKA
npoBexeHus Jekuun. Cirymast JJeKIuIo, clIeayeT 3ahUKCHPOBaTh OCHOBHEIC HIICH, ITOJIOXKEHH, 00001IeH s, BEIBOABL. PaboTta Hax
3aITUChIO JIEKINH 3aBepIuaeTcs JoMa. Ha cBexyro ToioBy (I0Ka elrie JICKIUS B TTAMSATH) HaJ0 YyTOYHUTE TO, YTO 3aMHCaHO,
000TaTUTh 3aMUCh TEM, YTO HE yNaNoch 3a(UKCUPOBATh B XOJI€ JIEKIINH, 3aIIMCaTh B BUAE BOIPOCOB TO, YTO HAJO MPOSICHUTS, 10
KOHIIa ITOHSTh. BajkHO cOOTHECTH MaTepual JEKIUH C TEMOH ydeOHOH IPOrpaMMbl 1 YCTAHOBHUTH, KaKHE €€ BOIPOCHI HAIIIH
OCBEII[EHHUE B MPOCIYITAHHOH JIeKIMK. Toraa mone3Ho o0pamarses U K yueOHHKy. JIekius i yaeOHIK He 3aMeHSIOT, a JOTIONHSIOT
ApyT Apyra.

2. ITocemaTh NpaKTUUECKHE 3aHATHS, K KOTOPBIM CIeyeT TOTOBUThCS M AKTUBHO HA HUX paboTaTh. 3aaHue K MPAKTUYECKOMY
3aHATHIO BRIJAET IIPEToAaBaTeNb. 3aJaHue BKIIOIaeT B ce0s OCHOBHBIE BOIPOCHI, 3a1a4H, TECTHI U pedepaTsl s
CaMOCTOSATETBHON PabOTHI, INTEpaTypy. [IpakTudeckne 3aHATHS HAUWHAIOTCS C BCTYUTEIBHOTO CIIOBA MPEIOAABaTeNs, B KOTOPOM
Ha3bIBAIOTCS 1IENb, 33JJa4H U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHHs 3aHATUH NpenoaBaTellb 3aJaeT OCHOBHBIE U
JOTIOJTHUTENBHBIE BOIIPOCHI, OpraHu3yeT MX o0cyxaeHne. Ha npakTnueckux 3aHATHSX PEeNIaloTcs KOHKPETHBIE 3a1a4H 110
JIeTIONPOM3BOJICTBY, Pa30MPArOTCs TECTOBEIE 3alaHN M 33JaHH, BEITAHHBIC I CAMOCTOSTENBHOH pabOoTHI, 3aCITyIIHBAIOTCS
pedepaTuBHBIE BRICTyIUICHUS. CTYIEHTHI, IPOITyCTHBIINE 3aHATHE, WIIN HE TOTOTOBUBIIHUECS K HEMY, IPUTTIAIIAIOTCS Ha
KOHCYNbTALIUIO K penoaaBaTento. IIpakruueckoe 3aHATHE 3aKaHYMBAETCS MIOJIBEJEHUEM UTOTOB: BEIBOJAMH IO TEME U
BBICTaBJICHHEM OLICHOK.

3. CucreMaTH9eCKu 3aHUMAThCSA CAMOCTOSTENBHON paboToH, KoTOpast BKIIIOYAaeT B ce0s N3ydeHNEe HOPMATHBHBIX JOKYMEHTOB,
MaTepuanoB yueOHUKOB U CTaTel U3 SKOHOMUYECKOH JINTEpaTyphl, PellleHne 3a1ad, HallucaHue J0KIa0B, pedepaTos, 3cce.
3aaHust A1 CAMOCTOSTENBHOM paOOTHI BEIIAIOTCS IIPEHOAABATEIIEM.

4. Mo pyKOBOJICTBOM TIPEMOaBaTENS 3aHUMATHCSI HAYTHO-HUCCIIENOBATENBCKON paOOTOM, YTO MPEAIOJIaraeT BEICTYIUICHUS C
JOKIalaMH Ha HAyYHO-IIPAKTUIECKUX KOH(EPEHIUAX 1 MyOIHKAIHIO TE3HCOB U CTaTeH 10 UX pe3yabTaTaM.

5. IIpu BO3HUKAIOMIMX 3aTPYAHEHUAX IPU OCBOCHUU JTUCHUILIUHBI «JJOKyMEHTUPOBAHUE YIPABIEHUYECKON NESITENbHOCTIY, IS
HEYCIIEBAIOIINX CTYACHTOB U CTYIEHTOB, HE MIOCELIAIOIINX 3aHATHS, IIPOBOASTCS €XKEHEAEIbHbIE KOHCYAbTALMH, HAa KOTOPbIE
MPUTIAIMIAIOTCS HEYCTICBAOIINE CTYICHTHI, a TAIOKE CTYACHTHI, HCIBITHIBAIONIIE ITIOTPEOHOCT B IOMOIIIY IPEoaBaTeNs Ipu
U3Y4CHUH IUCIUILTUHEL
ITpu n3ydennu qucuUIIMHbL « JIOKyMEHTHPOBaHHE YIPABIEHYECKOH NEATEIbHOCTHY CIIENYET YCBOUTD:

- TOKyMEHTUPOBAaHHOE 00eCcTIedeHUE MPEANPHUITUN 1 OpraHU3aIIHii;
- COCTaB PEKBU3UTOB JOKYMEHTOB U IIPaBUIIA UX O(OPMIICHUS;




- OPraHU3alMOHHO-PACHOPSAUTENBHBIE JOKYMEHTBI, IPABUJIA UX COCTABICHUS;
- OpPraHU3aIHIo PAOOTHI C JOKYMEHTAMH.

TpeOGoBaHMsA, MPEeIBABIIACMBIC K BHITIOIHEHNIO KOHTPOIBHBIX 3aJaHuH. [Ipy BEIOTHEHNH KOHTPOJIBHBIX 3a/IaHUN CIIEIyeT:

1. IlonyuuTs 4eTKUH OTBET HA BCE BOIIPOCHL, COAEPKALUECA B KOHTPOIbHOM 3a1aHUMU.

2. MakcuManbHO YETKO U3J0KUTh CTIOCOO BBIMOJHEHUS] KOHTPOIBHOTO 3aJaHHUSI.

3. OdopmuTh 331aHNE B COOTBETCTBHH C IIPEIbSBICHHBIMU TPEOOBaHUSIMH.

4. ITo BO3MOKHOCTH, OCYILIECTBUTH IIPOBEPKY MOJIy4EHHBIX PE3YIIbTATOB.

o cormacoBaHmIO ¢ penoaBaTeIeM WK 0 €r0 3aJaHUI0 CTYICHTHI MOTYT TOTOBUTH pedepaTsl 0 OTASIbHBIM TeMaM
JucuuILIMHbL. OCHOBY JIOKIIAJ0B COCTABIISIET, KAK IPaBUIIO, COJIEPKaHHUE MOATOTOBICHHBIX CTyAeHTaMH pedepaToB. KadectBo
y4eOHO pabOTHI CTYAEHTOB MIPENOIaBaTENb OLICHUBACT MO PE3YNIbTaTaM TECTUPOBAHMS U 3a4eTa. TecTHpOBaHUE
OpTaHM30BHIBAETCS B KOMIBIOTEPHBIX KIaccax. Bce BOMPOCH TeCTHPOBaHHS 00CYKIAIOTCS Ha JIKIIMOHHBIX M MPAKTHIECKIX
3aHATUAX. [IoATOTOBKA K 3a4eTy IpernonaraeT H3ydeHle KOHCIEKTOB JIEKIHi, peKOMEHIyeMOH TUTepaTypsl U APYIUX
UCTOYHMKOB, IOBTOPEHUE MATEPUAIIOB MPAKTUYECKUX 3aHATUH.

IMPAJIOXKEHHUSA

IMpunoxenue 1 (MY x ®OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



