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[Iporpammy cocTaBui(u):
Cm.np., 3aiiyesa H.II.

[pu pazpaboTke pabouei mporpaMMbl TUCHUIUINHBI (MOoay s) "TlepcoHanbHBIN MEHEHKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moxrotoBku 38.03.02 MenemxmenT (npruka3 MunoopHayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpasnenHocts  (mpoduib) VYrpaBieHHWE 4YeENOBEYECKMMH —pecypcamu, onoOpeHHbld YuenbiM coBerom @PIBOY BO
Uysamckuit 'AY ot 30.08.2024 r., npotokon Ne 16.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[Ipencenarens MeToAMYECKOH KOMUACCHHU (haKyIabTeTa

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopmupoBaHue y 6aKanaBpoOB TBEPABIX TEOPETHUECKUX 3HAHUH U MIPAKTHIECKUX HABBIKOB ITO3BOJIAIONINX 00ECIEIHTh
s dexTuBHOE HYHKIMOHUPOBAHUE U YIPABICHUE PA3TMIHBIMU COLUATBHBIMU CHCTEMaMH, Yepe3 CAMOMEHEXKMEHT,
HEOOXOANMBIX JUIsl YCTICITHON OpraHU3aliy JIMYHOTO TPyZa MEHeIKepa

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | OT/]

2.1 | TpeboBanusI K MpeIBAPUTETBHOI MOATOTOBKE 00Y4AIOIIEr0Cs:

2.1.1 | YopasneHue KOH(QIUKTAMU B OpraHU3aIUN

2.1.2 | YrpaBneHue nepcoHajgoM B YCIOBUSX U3MEHEHHH

2.1.3 | Opranuzaiysi, HOpMUPOBAHUE U OILJIaTa TPyAa

2.1.4 | [Ipon3BoCTBEHHAS MTPAKTHKA, HAYIHO-HCCIIENOBATENbCKas paboTa

2.1.5 | CraTucruka

2.1.6 | Teopus opranuszanuu

2.1.7 | TpynoBoe mpaBo

2.1.8 | KangpoBslit ayauT 1 IeIOIPOU3BOACTBO

2.1.9 | MapkeTusr

2.1.10 | MaremaTnka

2.1.11 | UndopmaTuxa

2.1.12 | CtyneHTsl B cpele aEeKTpOHHOTo 00ydeHus

2.1.13 | OxoHOMUKA TpyHa

2.2 | AucuMmyIinHbI ¥ IPAKTUKH, JJI51 KOTOPbIX OCBOEHHE JaAHHOW AMCUHUIIMHBI (MOIYJIA) HEOOXOTUMO KAK
npelIecTBYIOIIee:

2.2.1 | IlpousBoacTBeHHAas NPaKTHKA, IPEAUIUIOMHAsS] IPAKTHKA

2.2.2 | TexHonoruu ynpasiieHHs IEPCOHAIOM

3. KOMIETEHLIUHY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3Y.JILTATE OCBOEHUSI JUCIUTILTAHBI
(MOZLY.JIsT)

YK-1. CnocobeH ocymecTBIATh HOUCK, KPUTUIECKUIT aHATIM3 U CHHTE3 HHPOPMAIUHU, IPUMEHSITh CUCTEMHBIH MOIX0 IS
peLIEeHHUs TIOCTABIEHHBIX 3a/1a4

VK-1.1 3naer: meTonuku noucka, coopa 1 06padboTku HHGOPMAIINH, METOJI CHCTEMHOTO aHAIN3a

VYK-1.2 YMeerT: mpuMeHsTh METOIUKH MOUCKA, cOopa, 00paboTKu HHPOPMALIUH, CUCTEMHBIH MOIXO0 ISl PELICHUS IOCTaBICHHBIX
33724 ¥ OCYIIECTBIATh KDUTHUYECKUH aHaIIM3 ¥ CHHTE3 HH(OPMAINH, ITOIYIeHHON U3 aKTyaJIbHBIX POCCHHCKIX U 3apyOexHBIX
HCTOYHHKOB

VYK-1.3 Mimeer HaBBIKH: ITONCKA, cOOpa 1 00pabOTKH, KPUTHUESCKOTO aHAJI3a U CHHTEe3a HH(OpMALNH, I PEIICHNS]
IIOCTABJICHHBIX 3aJa4

[IK-9. Cnoco6eH K y4acTHIO B OPraHN3aIlMOHHBIX MEPOTIPUATHAX TI0 IIPOBEICHUIO OLICHKH U aTTECTAINH IIePCOHaIa JUIs
peanu3aiyu nporecca aIMHUHUCTPUPOBAHUS B OPraHU3aINU

[1K-9.1 3HaeT: OCHOBBI TPYIOBOTO 3aKOHOAATEIHCTBA, JOKyMEHTO000POTa M JOKYMEHTALIMOHHOTO 00ECIIeUeHNUsI aTTeCTallHOHHBIX
Y OLICHOYHBIX MPOLIELYp NepcoHaa

[1K-9.2 Ymeer: OpPraHMU30BbIBATDH, TPOBOJUTH OLICHKY, aTTCCTALIUIO IIE€PCOHATIa U OCYIICCTBIIATHL OpraHu3alluOHHO-
I/IH(i)OpMaI_lI/IOHHOC COIMPOBOXKACHUEC ATTCCTAIMOHHBIX U OLICHOYHBIX MTPOLCAYD

[1K-9.3 NmeeT npakTHYECKI OIBIT: 00pabOTKN pe3yabTaTOB MPOBEACHNUS OIIEHKN M aTTECTAIlMH IEPCOHANA C IOATOTOBKOM
npeIokeHnit mo 3¢ (heKTHBHOMY NPUHATHUIO YIPABICHYECKUX PEHICHUH U peai3aliy Ipolecca KaJIpoBoro aaMUHUCTPHPOBAHUS

[IK-10. CriocoGeH K y9acTHIO B MEPOIIPUATHSAX 110 PA3BUTHIO MPOGECCHOHANBHBIX HABBIKOB IIOCTPOCHUS KaphEPEI,
OPHEHTHPOBAHHBIX HA PEaTH3aIHIO IPOIIECCOB KaJPOBOr0 aMUHUCTPHPOBAHHUS

TIK-10.1 3HaeT: 0CHOBBI IPO(PECCHOHAILHOTO PAa3BUTHS, IPOIIECCOB 00YUEHHSI, YIIPaBIECHHS Kapbepoil U ciykeOHO-
npodeccuoHaBHBIM IPOIBIKCHHEM ITepcoHala

[1K-10.2 YMeeT: onpenensTh BeAyLIHe MOTPEOHOCTH MIePCOHANIa; INITAHUPOBATh 00YUECHNE U pa3BUTHE MEPCOHANIA OPraHU3ALH;
OpraHM30BaTh paboOTy C KaJPOBBIM pe3epBOM; GOPMYIUPOBATH IPEIUIOKCHHS 110 Pa3BUTHIO IIEPCOHATIA U IIOCTPOCHUIO
npodeccuoHaIbHOM Kaphepsl

[1K-10.3 MmeeT mpakTU9eCKUi ONBIT: AHAIUTUIECKOH PaOOTHI IO OLIEHKE YPOBHS OOILIEr0 Pa3sBUTHS U KBAIU(UKAIIUH IIEPCOHATA C
HOATOTOBKOI MPOEKTOB JOKYMEHTOB ¥ Pa3pabOTKO# KapbeporpaMM 110 HOCTPOEHHUIO ITPOECCHOHANBHOM Kapbephl

B pe3yJabTaTe 0CBOCHUSA TUCHUILIIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

3.1 |3nars:

3.1.1 | - 3HATH ¥ MOHUMATH 3aKOHBI PA3BUTHS HAYKW 00 OpraHM3aIMy TpyAa U yIpasieHus B Poccun u 3a pydexom;




3.1.2 | - TEXHOJIOTHIO YIPABICHUS KU3HEAEATEIFHOCTHIO M JINYHON Kapbepoi, METOABI YIIPABICHUSI COOCTBEHHBIM BPEMEHEM,
OCHOBBI CAMOOPraHU3ALUH 3[J0POBbS;
3.1.3 [ - TeopeTHdecKue OCHOBBI 1 3aKOHOMEPHOCTHU (PyHKIIMOHHPOBAHUS IIEPCOHAIFHOTO MEHEKMEHTA, BKIIOYAs IIEPEXOIHbIE
MIPOLIECCHI;
3.1.4 | - OCHOBHBIE U CIIELIMAJILHbIE METOABI IEPCOHATIBLHOTO MEHEHKMEHTa B aHaJi3e HHPOopMaLuu B chepe npodheccnoHaabHOR
JEATENbHOCTH U IIPU MIOCTPOEHUH Kapbephl;
3.1.5 | - mpoGeMbl SKOHOMHUYECKOTO U YIPABIEHYECKOTO XapaKTepa MpH aHali3e KOHKPETHBIX CUTYalUi, caMoaHalIn3e,
IIpe/IaraTh CIIOCOOBI MX PEIICHHS M OIICHUBATh OXKHIAaEeMbIC Pe3yIIbTaTHl;
3.1.6 | - NpUHLUNBI IPUHATHUS U peaTu3allii SKOHOMUUYECKHX U YIPABICHIECKUX PELICHHH.
3.2 | YMmeTh:
3.2.1 |- opraHU30BBIBATE CBOH TPY/ U INIAHUPOBATH CBOE pabouee BpeMs;
3.2.2 | - ©MeTh IpeAcTaBIeHHe 00 OCHOBHBIX CBOWCTBAX BPEMEHHU B CYOBEKTHBHOM KapTHHE MHpPa YEITOBEKa, IICHXOIOTHUECKIX
MEXaHU3MaxX BOCIIPHUATHS BPEMEHH;
3.2.3 | - yCcIIemHO OpUeHTUPOBATHCA U MPAKTHUECKH PEATH30BEIBATH OCHOBHBIC ITPAaBUIIa M METOMBI IEJICTIONIaTaHus U
PacCTaHOBKH MPUOPUTETOB AEATENBHOCTH;
3.2.4 |- ymMeTh IPOBOAUTH OLIEHKY AKTYaIbHBIX BPEMEHHBIX PECYPCOB, KOHCTPYHPOBATh U IITAHUPOBATH ETH ACSTEINLHOCTH B
pa3BepHYTOIl BpeMEHHOI NepCIIeKTUBE;
3.2.5 | - yMeTh BBIABISITH U aHATM3UPOBATH MPOOIEMHBIE 00JaCTH MHIUBUIYAJILHOTO «OCBOCHHUSD) BPEMEHH;
3.2.6 | - peann30BHIBATH HA MIPAKTUKE OCBOCHHBIE B PAMKaX Kypca IPUKIAAHbIC METOAbI AUAaTHOCTUKHU, OIICHKU U aHaIH3a
UHIUBHUIYalbHON CUCTEMBI YIIPABIEHUs BPEMEHEM;
3.2.7 | - yMeTh aZieKBaTHO paclpenenaTh BpeMEHHBIE PECYPChl MEKIMIHOCTHOTO U IMTPO(ECCHOHAIFHOTO B3aUMOACHCTBHS.
3.3 | UmeTh HaBBIKM ¥ (MJ1H) ONBIT J€SITETbHOCTHU:
3.3.1 | - opranm3amuu pabodero MecTa M INIAHUPOBaHUA COOCTBEHHOTO pabodyero BpeMeHH;
3.3.2 | - MacTepcTBOM OpaTOpPCTBA;
3.3.3 | - peanu3anuy 3HaHUI 00 OCHOBHBIX BUAX JENOBBIX U HAYYHBIX KOMMYHHKAIUH, UX 3HAUEHUU B MPO(eCCHOHANBHOI
chepe;
3.3.4 | - peanu3anuy NPUHLIUIOB YCIEIIHON CAMONPE3EHTALIUH;
3.3.5 | - npakTH4ecKoro MpUMEHEHHUS METO0B OOIICHMS,;
3.3.6 | - mpaKTHYECKOTO MPUMEHEHHs] METOZI0B BeIeHHUS HAyYHOH KOMMYHUKAIIHUH.
4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MOAYJISA)
HaumeHnoBaHue pa3jeoB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uurte | llpak. | Ilpumeuanne
3aHATUSA/ Kypce 110 PaKT. | moAr.
Paznea 1. Poab nepcoHanbHOro
MEHeIKMEeHTa B NMpolecce MOCTPOeHHs
Kapbepbl
Tema 1. CymHoCTb U coneprkaHue 8 2 T1K-9.1 TIK- JI1.1J12.1 2 0
MIEPCOHANTBHOTO MeHEKMeHTa /JIek/ 9.2 TIK-9.3 J2.2
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHoCTh U coneprkaHue 8 0 T1K-9.1 TIK- JI1.1J12.1 0 0
MepCOHANTBHOTO MeHepKkMenTa /T1p/ 9.2 TIK-9.3 J2.2
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHoCTb U cofeprkaHue 8 4 T1K-9.1 IIK- JI1.1J12.1 0 0 Dcce
MePCOHANBHOTO MeHemKMeHTa /Cp/ 9.2 TIK-9.3 J2.2 NunuBuayansH
YK-1.1 VK- BI€ JIOMAIIIHHE
1.2 VK-1.3 3alaHUs
Tema 2. YrpasneHue Tu4uHOil kapsepoit /JIex/ 8 2 IIK-9.1 IIK- JI1.1J12.1 0 0
9.2TIK-9.3 2.2
VK-1.1 VK-
1.2 VK-1.3
Tema 2. Yrpasnenue nu4aHoii kapsepoit /Ip/ 8 2 I1K-9.1 IIK- JI1.1712.1 0 0 Beictynnenue
9.2 TIK-9.3 J2.2 Ha CeMHUHape
VK-1.1 VK-
1.2 VK-1.3




Tema 2. YrpasneHue TuuHOH Kapsepoit /Cp/ IK-9.1 TIK- J1.1J12.1 WnpuBunyansH
9.2 TIK-9.3 2.2 ble JOMaIllHUE
YK-1.1 VK- 3a7aHus
1.2 VK-1.3
Paznen 2. Taiim - MeHeTXKMEHT
Tema 3. 3HaueHue Qakropa BpEeMEHU H TIK-9.1 IIK- JIL.1J12.1
BBIOODP IPHOPUTETOB JesTeNbHOCTH /JIeK/ 9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 YK-1.3
Tema 3. 3HaueHHe Qakropa BpEeMEHU H TIK-9.1 IIK- JI1.1J12.1
BBIOOp MpHOpHUTETOB AestensHocTH /TIp/ 9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 YK-1.3
Tema 3. 3HaueHHe Qakropa BpEeMEHU H TIK-9.1 IIK- JIT.1J12.1 WnnuBunyansH
BBIOOD IpHOpUTETOB AesitensHocTH /Cp/ 9.2TIK-9.3 2.2 bI€ JOMAIlHUE
VK-1.1 VK- 3aJaHus
1.2 YK-1.3
Tema 4. [InanupoBaHue TMIHON paOOTH U TIK-9.1 IIK- JIT.1J12.1
JIeNerHpOBaHue MOTHOMOYHi /JIex/ 9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 YK-1.3
Tewma 4. [TnaanpoBaHue THIHON pabOTHI U I1K-9.1 IIK- JI1.1J12.1 Occe
JenerupoBanue mosHomouni /T1p/ 9.2 TIK-9.3 J12.2
YK-1.1 VK-
1.2 VK-1.3
Tema 4. [InanupoBaHue TMIHON paOOTHI U T1K-9.1 TIK- JI1.1J12.1 WnnuBuayansH
JienerupoBanue mosHomounii /Cp/ 9.2 TIK-9.3 J12.2 bI€ JOMalllHHE
VK-1.1 VK- 3aJaHus
1.2 VK-1.3
Pazgen 3. PaGouee mecTo u
HH(popMalnnoOHHOe o0ecnieyeHne padoThl
MeHeIKepa
Tema 5. Pabouee MecTO ¥ METOBI T1K-9.1 TIK- JI1.1J12.1
palMoHaNN3aluy JINYHOTO TPpyJa 9.2 TIK-9.3 J12.2
MeHekepa /Jlex/ VK-1.1 VK- €|
1.2 YK-1.3
Tema 5. PaGouee MeCTO U METOIBI TTIK-9.1 T1IK- JIL.1J12.1 Omnpoc
palMoHaNN3alluy JINYHOTO TPpyaa 9.2 TIK-9.3 J2.2
Mmenepkepa /Tp/ YK-1.1 VK-
1.2 YK-1.3
Tema 5. Pabouee MecTO ¥ METObI T1K-9.1 TIK- JI1.1J12.1 WnpuBuayansH
palMoHaN3alluH JINYHOTO TPpyaa 9.2 TIK-9.3 J2.2 bI€ JOMAIIHUE
Mmenekepa /Cp/ YK-1.1 VK- 3aJIaHus
1.2 VK-1.3
Tema 6. KoMmmyHuKarmu B paboTe I1K-9.1 IIK- JI.1J12.1
MeHepkepa /Jlex/ 9.2 TIK-9.3 J2.2
VYK-1.1 VK- 21
1.2 YK-1.3
Tema 6. KommyHukammu B pabote I1K-9.1 IIK- JI1.1712.1 Ompoc
Mmenemkepa /TIp/ 9.2 TIK-9.3 2.2
VYK-1.1 VK-
1.2 YK-1.3
Tema 6. KoMmyHHKaImu B paboTe T1K-9.1 TIK- JI1.1J12.1 WnnuBuayansH
Mmenemkepa /Cp/ 9.2 I1K-9.3 J12.2 pl€ JOMAIIHHE
YK-1.1 VK- 3alaHUs
1.2 YK-1.3
Pazgen 4. Camoopranuszanus u
CaMOKOHTPOJIb B padoTe MeHeI:Kepa
Tema 7. Camoopranuzanust 1 3MOIIMOHAIBHO TTIK-9.1 TIK- JIL.1J12.1
BOJICBBIC PE3ePBbI PAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J12.2
MeHekepa /Jlex/ YK-1.1 VK-

1.2 VK-1.3




Tema 7. Camoopranu3anus 1 3MOLUOHAIBHO IK-9.1 TIK- J1.1J12.1
BOJIEBBIE pe3epBbI PAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J2.2
Mmeremkepa /Tp/ YK-1.1 VK-
1.2 VK-1.3
Tema 7. Camoopranuzanysi 1 SMOIIMOHAIBEHO T1K-9.1 TIK- JI1.1J12.1 WupuBuayansH
BOJIEBBIE PE3EPBBI pAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J2.2 bI€ JOMAIIIHUE
Mmenemkepa /Cp/ YK-1.1 VK- 3aJTaHus
1.2 YK-1.3
Tema 8. Penyranus u umMumx TIK-9.1 IIK- JIL.1J12.1
MeHemkepa /Jlex/ 9.2 TIK-9.3 2.2
VK-1.1 VK- 31
1.2 YK-1.3
Tema 8. Pemmyranms u umumk meHemxep /I1p/ TIK-9.1 TIK- JIT.1J12.1
9.2 TIK-9.3 2.2
VK-1.1 VK-
1.2 YK-1.3
Tema 8. Penyranus u umMumx TIK-9.1 TIK- JIT.1J12.1 WnnuBuayansH
Mmenemxkepa /Cp/ 9.2 TIK-9.3 2.2 bI€ IOMAIIHUE
YK-1.1 VK- 3a/1aHus
1.2 YK-1.3
Tema 9. CaMOKOHTPOJIb pe3yIbTaTOB JIMYHOM TIK-9.1 TIK- JIT.1J12.1
JIeSITeNTbHOCTH MeHemxkepa /JIex/ 9.2 TIK-9.3 2.2
VK-1.1 VK-
1.2 YK-1.3
Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM TIK-9.1 TIK- JIT.1J12.1 omnpoc
nesitenbHOCTH MeHemxkepa /TIp/ 9.2 TIK-9.3 J12.2
VK-1.1 VK-
1.2 VK-1.3
Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM TIK-9.1 TIK- JI1.1J12.1 WnnuBuayansH
nesiTenbHOCTH MeHemxkepa /Cp/ 9.2 TIK-9.3 J12.2 bI€ JOMAaIlIHHE
VK-1.1 VK- 3aJaHus
1.2 YK-1.3
Pazgen S. KonTpoas
KOHTPOJIb /3a4éT/ ITK-9.1 TIK- JI1.1J12.1 TECTHPOBaHHE
9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 YK-1.3

5. ®OH/I OHEHOYHBIX CPEJCTB

5.1. IlpumepHBIii NepedyeHb BONPOCOB K 3a4eTy

Bonpock! [uts OlIeHKH 3HAHWH TEOPETHUECKOTO Kypca

O 001N DN K~ W —

. OcHOBHBIE TPeOOBaHUS K IPOGECCUU COBPEMEHHOTO MEHEIKEpa
. CyIIHOCTb ¥ Ha3HAYEHHUE EPCOHAIBHOTO MEHEIPKMEHTA

. Mogens QyHKIHIA TepCOHATLHOTO MEHEIKMEHTA

. TexHOMOTHM TIEPCOHAIEHOTO MEHEKMCHTA

. Haznauenue u nopsiiok GopMHpPOBaHUS LIEIH

. Tunosiorus JINYHOCTHBIX LiENen

. CTpykTypa 1 Ha3HauCHUE XU3HEHHOTO TUIaHa

. Cucrema SMART u ee cTpykTypa

. TpynoBoe npuTsizanue pabOTHHUKA U €r0 COCTaBIISAIOLINE

. Ctanuu 1enoBoOM KHU3HH YelIoBEKa

. IaiuBuayanbpHbIe IPU3HAKH MTPEYCIIEBAIONIETO YEITOBEKa

. BHyTpropranuzanuoHHas kapbepa 1 €€ COCTaBIISIOMIUE HIEMEHTHI

. CTpykTypa 1 Ha3Hau€HHE pe3loMe

. CTpykrypa v Ha3HauYEHHE COMPOBOTUTEIHHOTO MTUChMa

. CamomnpeseHTanus MeHe/pkepa U ee CTPYKTYPHBIE DIIEMEHTHI

. Haznauenue u Bugsl cobecenoBanus

. Ajantanysi U ee 3Tambl

. @axTop BpEMEHH U €ro 3HaYeHUE B paboTe MEHeIKepa

. Matpuua ynpaBiieHus: BpeMeHEM

. [lonaTue n npaBuiia JIMYHOMN CaMOJUCLUIUIMHBI M CAMOOPTaHU3ALUH
. 3aTpaTsl pabovyero BpeMeH! M UX KIacCUUKAIIUS

. ComeprxaHuie ¥ BUIBI ACSITEILHOCTH PYKOBOAUTEIS

. YrpaBieH4ecKkoe pelieHie 1 0COOCHHOCTH €ro pa3pabOTKH U MPUHATUSL




24. IMpuanun [Mapero u ero UCoab30BaHKUE B IpoOLECCe IPUHATHS YIPABICHIECKOTO PEIICHUS
25. ABB aHanus U ero UCIoJb30BaHHE B MPOLECCE IPUHATHS YIPABIEHUECKOTO PELIEHHS
26. IlpaBuino DitzeHxayepa

27. Cucrema IaHUPOBAHUS BPEMCHU PYKOBOAUTEINS

28. TemMaTU4eCKUii CIIMCOK JIEN U MPaBHUJIa €r0 COCTABICHUS

29.11a1h cTaauii TUIAHUPOBAHKS PAOOYETO JHS M0 METOTY «AJIBITbDY

30. TexHuyeckue cpeAcTBa IJIAHUPOBAHUSI BDEMEHH

31. [lonsiTe 1 Ha3HAUCHHE AENETUPOBAHMS TOJTHOMOYNI

32. Ipouecc aenernpoBaHus MOJTHOMOYUI

33. OcHoBHBIE TpaBuiia 3(h(HEKTUBHOTO JEIETUPOBAHS TOJTHOMOYNH

34.Opranuzanus paboyero MecTa U €€ COCTABIISIONIIE

35.Cxema pabouero mecra pyKOBOJIUTES

36.KoMIIIeKT TEXHMYECKUX CPEACTB, OPraHU3alMOHHON TEXHUKH M KaHIIEJIPCKUX IPUHAIEXHOCTEH JUIsl OCHAIEHHs! pabo4ero
MecTa PyKOBOJHTEIS OpTaHU3AINH (TIPEATIPUATHS)

37. ABTOMaTH3UpOBaHHOE pabouee MeCTO U TPeOOBAHHUS K €T0 OCHAIIEHHOCTH

38. [lonsTue, ponk 1 Ha3HaYEeHHE UHPOPMALMOHHOTO 00ECIIeUeHUs B pabOTe MEHEIDKEpa

39. Kitaccudukanms ciry)keOHBIX JOKYMEHTOB

40. [lenoBast KOPPECIOHACHIUS U TIPaBUIIa pabOTHI C HeH

41. Ha3nauyenue, BUAbI U Kaccu(UKaLKs JOMAIIHETO apXruBa

42. Ponb v Ha3Ha4YEHME U KIACCH(HUKAUS 3aMMCHBIX KHIDKEK

43. TIpaBuna 3¢ (HeKTUBHOTO UCTIONB30BaHHS TelleoHa KaK HHCTPYMEHTa paboThl MEHeKepa
44. TlonsATHe U Ha3HAUCHHUE CITY’KeOHOI KOMaHIMPOBKH KaK OCHOBHOTO HAINlPaBJIEHH AENOBOH NeATeTbHOCTH MEHEekKepa
45. YoexneHune: ero BUIbI U CIIOCOOBI OKa3aHUs BO3JCHCTBHS

46. Posts v Ha3HAUEHHE MTOJITOTOBKH K ITyOJTMYHOMY BBICTYIIIICHHIO

47. HazHaueHue U BUABI TEXHUK BBICTYIUICHUS

48. HaBbIku IyOMYHOTO BBICTYILICHUS

49. HaBbIKr ¥ cIOCOOBI MBIIIICHUS

50. Ha3HaueHne u poJb mporecca caMOaHaIn3a B IyOIMYIHOM BBICTYIIIICHIH

51. HaznaueHue ¥ BUBI BEICHUS ACTOBBIX IEPETOBOPOB

52. IIpouecc MOATOTOBKH K JEIOBBIM NEPEroBopam

53. Crunu BeieHUs EN0BBIX IIEPETOBOPOB

54. Ha3zHaueHue 1 BUIBI I€JIOBBIX COBEIIAHMI

55. Ctpykrypa paboTOCIOCOOHOCTH YeI0BeKa B TEUEHUH JTHS

56. IIpodeccronanbHbBIC KOMIIETEHIIUN CEKpETapsi PyKOBOAUTEIIS B CUCTEME PA3JIMUHBIX YPOBHEH YIpaBIeHUs
57. PaboTocnocoOHOCTh MEHEKEpA B KPUTEPHH €€ (OPMUPOBAHIS

58. TlonsTue u Ha3HAYEHHUS cUXoJoTHUeckoro koMdopra. Kpurepuu ero popmupoBanus

59. AHTHCTHMYJBI pabOTOCIOCOOHOCTH U CITOCOOBI NX HEUTpaIH3aun

60. Pacriops1oK >KU3HEAEATENEHOCTH | €T0 BIMSHUE TPYIOBYIO aKTHBHOCTh MEHEIKEpa

61. OcHOBHBIE KOMIIOHEHTBI [TPOLIECCA CAMOBCIIUTAHUS

62. Tlonarue u Mmoaenu GOpPMUPOBAHHS UMHIKA MEHEIKEpa

63. [lonsATHE ¥ Ha3HAUCHHE aBTOPUTETA B pabOTEe MEHELKEpa

64. Kputepun pacro3HaHus JOXHOTO aBTOpUTETa

65. IloHsTHE CTPYKTYpa KOMIIOHEHTOB JIEIOBOTO CTHIISI MEHEKepa

66. IIpaBuna 1enoBOro 3TUKETA

67. IloHsATHE, BUIB M OPTaHN3AIIMOHHBIC MOMEHTHI COCTAaBIICHUS U TIPOBEIICHUS IETIOBON IPE3eHTAIN
68. Ha3HaueHne ¥ IPHHITUITEI KOHTPOJIS KaK (QyHKIINH IepCOHAIFHOTO MEHEKMEHTA. BHIBI KOHTpOIIS
69. CaMOKOHTPOJIb pa3BUTHS HHANBUIYaJbHBIX KAUECTB MEHEHKEpa

70. CaMOKOHTpPOIb UCHOJIb30BaHUS BDEMEHN MEHEIKEPa

71. AHanm3 ¥ KOHTPOJB CTPYKTYPHI 3aTpaT pabodero BpeMeHH

72. ConeprxkaHue BUIOB JEATEIBHOCTH PYKOBOIUTEIIS

73. CaMOKOHTPOJb Ka4eCTBa A€IerMpOBaHUs TIOJHOMOYHH

74. CaMOKOHTPOJIb Ka4eCTBa ITyOJIMYHOTO BEICTYILICHUS

75. CaMOKOHTPOJIb PE3yJIbTAaTOB JINYHOM JEATENBHOCTY MEHEIDKEPa

76. Metoap! o1ieHKH 3G (EKTUBHOCTH JIMYHON OpraHU3aluy MEeHekepa

Bormpocs! Ha OLIEHKY TOHUMaHHs/YMEHHUH CTyJeHTa

1. 1. Ha3oBuTE OCHOBHBIEC Ka9eCTBA, KOTOPBIMH JOJDKEH 00JIaaTh XOPOIIHI MEHEIKEP

2. Kax BBI NOHUMAaeTe TEPMUH KOMIIETCHTHOCTE?

3. OxapakTepu3yiiTe Ballle TOHUMaHHUE «Kpyra MpaBUD MEeHeIKepa

4. B yeM npeuMylIecTBO CaMOOpraHU3aluy sl MeHekepa?

5. Oxapakrepu3yiTe IMpaMuy IPYII KA4€CTB U KOMIIETEHIUI OPraHU30BaHHOTO YEIOBEKA
6./15151 uero Hy>kHO (POPMYIHPOBATH JTUUHYIO IETH?

7. Kak BbI 0XapaKkTepHu3yeTe ceMb I1aroB BHEAPEHUE 1IENH B JelCTBUE?

8. Kak BBl nOHMMaeTe TepMUH HHBEHTAPH3AIH I1eTei?

9. HazoBuTE OCHOBHBIE XapaKTEPUCTUKHU LIENIeH

10. aiiTe Baiie onpeseneHue TEPMUHY Kapbepa

11. Kak BbI TOHMMAaeTe 3HaUE€HHE TEPMHUHA COLMAILHO — SKOHOMUUYECKUH CTaTyC YeloBeKa?
12. HazoBuTe MHIUBHyalIbHBIE IPU3HAKYU NIPEYCIIEBAIOILETO YETIOBEKA

13. Ha3oBuTe OCHOBHBIE HANIPABICHUS Pa3BUTHS BHYTPUOPTaHU3ALMOHHON Kapbephl




14. B ueM pa3HHUNa MeXIy aKTHBHBIM M ACCHBHBIM ITOMCKOM PabOTHI?

15. Kakue s¢ppexrnBHBIC METOIBI OVMCKA pabOTHI BbI 3HaeTE?

16. OnumuTe XpOHOJIOTHUECKHH MOPSIIOK COCTABIICHUS pe3loMe

17. Kaxue nose3Hsle MOJCKa3KU IPH HATMCAHIH COIIPOBOIUTEIFHOTO MIChMa BaM N3BECTHEI?

18. HazoBuTe OCHOBHBIE TIPaBUJIAa HATIMCAHUS 3asBICHUS

19. HazoBute 0OCHOBHBIE 3TaIlbl IPOBEICHHS COOECEN0BAHMS

20. Ha3oBuTE OCHOBHBIE KPUTEPHH, KOTOPEIE, TI0 BallleMy MHEHHIO, CITOCOOCTBYIOT ITOJYIEHHUIO paboThI?
21. Kaxue mpaBuia yCcTIeIIHOM aganTalii Ha HOBOM pabodeM MecTe BbI MOJKETE Ha3BaTh?

22. Ha3oBuTe TUMHYHBIE OIIUOKH, KOTOPBIE JOMYCKAIOT PyKOBOJIUTENHU B MPOLIECCE NIAHUPOBAHUS CBOETO JIMYHOTO BPEMEHU
23.Ha3zoBuTe nocneacTBUs HedQGEKTHBHOTO UCIIOIH30BAHHS BPEMEHH TSI PYKOBOTUTEIIS

24. Yro BKITIOYaET B ceOst TeXHUYECKast paboTa pyKOBOAMUTEIS?

25. Ha3oBute npUMepHY0 HOPMaTHBHYIO CTPYKTYPY 3aTpaT HayalbHUKA OTAENa KaJpoB

26. Kak Bbl IOHUMAaETEe TEPMHUH HEPOpPMATH3yeMble (HECTaHIaPTHBIC) PEIICHHs?

27. Kaxue MeToAbI IPUHATUS YIIPABICHYECKUX PELIEHUN BB 3HAaETE?

28. Oxapaxrepu3yiiTe cxeMy IPUHATHS pELICHUH Ha OCHOBE IMpUHIUIA Dif3eHxayspa

29. Ha3oBuTe OCHOBHBIE IPU3HAKM HEPAIIMOHATIBHO CIIJIAHUPOBAHHOTO pabovero aHs

30. Oxapakrepu3yiite npasmio 60:40 - mpaBmio 3PPEKTUBHOTO IIIAHUPOBAHUS BpEMEHH

31. B uem npenmymiecTBa MUCHbMEHHOH (DOPMBI TUITAHUPOBAHHUS?

32. Kakue pa3HOBUAHOCTH amapaTHBIX IOJTHOMOYHM Bl 3HaeTe?

33. Ha3oBuTe OCHOBHBIE IEWCTBUS PYKOBOAUTENS IIPH NEpegaue NopydeHH

34. Kakue mpaBuia mpu o0ycTpoicTBe padodero mecta (ouca) Bl MOXKeTe Ha3BaTh?

35. TpeboBaHMA K INIAHUPOBKH PabOUUX MECT

36.Kaxkue cpeqcra 00pabOTKH JOKYMEHTOB BbI 3HaeTe?

37. Ha3oBUTE OTIMYUTENBHEIC TIPH3HAKA OPTaHU3AIIMOHHO — PACIIOPAAUTEIBHBIX TOKyMEHTOB

38. Kaxyto poss B paboTe MeHepkepa UMEI0T (PMHAHCOBO — PACHOPSAUTEIIBHbIE JOKyMEHTHI?

39. OnuuTe cxemy paOdOThI C BXOAALUIMMYU JTOKYMEHTaMHU B OpPraHU3allul

40. OnnmuTe cxeMy pabOThI ¢ HCXOASAIIMMY JOKyMEHTaMH B OpPraHU3aluy

41. Kax Bbl IOHUMAaeETE 3HAYCHNUE TEPMUHA JOMAIIHUN apXuB?

42. Ha3oBuTe OCHOBHBIE TpaBuia 3(h(eKTHBHON pabOThI ¢ JOKYMEHTaMU

43. Ha3oBuTe OCHOBHBIE CIIOCOOBI TPEHUPOBKH MAMATH

44. Ha3oBHTE OCHOBHBIC TIPaBHIIa aKTHBHOTO CITYIIAH

45. Ha3oBuTE OCHOBHBIC TIPaBHIIAa IOATOTOBKH K CITY’KEOHOI KOMaHIHPOBKE

46. Ha3oBuTE OCHOBHBIE ITPAaBUJIa MOBEJCHUS B CIYKEOHONH KOMaHIUPOBKE

47. HazoBuTE OCHOBHBIE CIIOCOOBI YIPABICHUS COOECETHUKOM

48. Ha3oBuTe OCHOBHBIC TIpaBHIiIa YOSXKICHNS coOeCceTHIKa

49. Ha3oBuTe OCHOBHBIE (haKTOPBI, KOTOPBIE CIOCOOHBI MOBIHATE Ha PE3yNbTAT YOSKICHUSL

50. Kaxue u3BecTHbIE BAM HHCTPYMEHTHI B IOATOTOBKE K BBICTYINICHUIO BBl MOKETE Ha3BaTh?

51. Yro Takoe 3a1iem B CTPYKTYpE IyOJIMIHOTO BBHICTYIIICHUS?

52. Kaxue criocoOBI aKTHBHOTO 3aKTIOUCHHUS B ITyOJIMYHON peyr BBl MOXKETE Ha3BaTh?

53. KakuM KpuTepHsiM JOJDKEH COOTBETCTBOBAThH TEMIT PeUH MPOo(EeCCHOHANIBHOTO opaTopa?

54. HazoBwurte 11100yI0 U3BECTHYIO BaM cXeMy 3()(EKTUBHOTO CaMOaHaJIN3a KaueCTB BBICTYIUICHHS MEHEKepa
55. HazoBwure n3BecTHBIE BaM 3()()EKTHBHBIE TPHEMBI, HCIIOIb3yeMbIe P IPOBEICHHUH JIETIOBBIX IIEPErOBOPOB
56. Kax BbI 0Xapakrepu3yeTe TepMHH IPOOIEMHOE COBEIaHNe?

57. Ha3oBHuTe OCHOBHBIE ITPaBUIIa MOATOTOBKH K JIEIOBOMY COBEILAHHIO

58. Kax mpogoInKnTeTbHOCTh COBEIAHMUS BIHSET Ha ero 3()(eKTHBHOCTH?

59. Kak BbI IOHMMAaETe TEPMHH PEITIAMEHT BBICTYILICHUA?

60. B yem 3akmouaeTcs paboTa cekpeTapsi pyKoBOIUTENS?

61. Ha3oBuTe OCHOBHBIE IPUHIIMIIBI 3THKH CEKPETAPs PyKOBOJUTENS

62. Kaxoe 3HaueHHE OTBOJUTCS PALlOHATFHOMY IINTAHUIO B Ipo1iecce GopMupoBaHus paboTOCIIOCOOHOCTH MEHemKepa?
63. Kakoe 3HaueHHE OTBOJUTCS CHY, KaK HCTOYHHUKY BOCCTaHOBJICHHS pab0OTOCIIOCOOHOCTH MEHemxKepa?
64. Kakue THIIbI paOOTHHUKOB 110 MPU3HAKY OTHOIICHHUS K CBOMM OOS3aHHOCTSIM BBI 3HaeTe?

65. B yem Ha3zHaueHHE TICUXOTPOPHUIAKTUKH?

66. Kaxue metoap! 60psOBI CO CTpeccoM BbI 3HaeTe?

67. Ha3oBuTE OCHOBHBIE METO/BI Pa3BUTHUS 0COOOTO YIIPABIEHUECKOTO MBIIIIEHHS Y PYKOBOIUTEIS

68. Kaxumu nnprpemMaMu UM METOJAMU MOKHO Paclio3HATh JI0KHBIM aBTOPUTET CPEU MOCTOPOHHUX JIHLL?
69. Kax MeHemkepy n3dexaTs cobiaa3Ha GOpMUPOBAHHS M UCIIOIH30BAHHS 3JIEMEHTOB JIOKHOTO aBTOPHUTETA?
70. Kaxue sneMeHTs! pOPMUPOBAHHS UMUIKA BBl MOXKETE Ha3BaTh?

71. Yto ny1st Bac BKIOYAET B ceOS MOHATHE COBPEMEHHBIN JETIOBOW CTHIIL?

72. Kaxue mpaBmiia JeJI0BOTO STHKETa BBl HEYKOCHUTEIBHO COOMIonaere B ObITY?

73. B ueM pa3Hulla MeXay IIpe3eHTalneil OpraHu3aluy 1 caMONpe3eHTauei?

74. Kakoii aneMeHT B A€JI0BOI Mpe3eHTaluH ISl MEHEKEpa CaMblid BXKHBIN C TOUKH 3PEHUS €€ YCIEITHOCTH?
75. Kax BBl IOHMMAaETe 3HAUYEHNE TEPMUHA KPIOYOK BHUMAaHUsI?

76. HazoBute NopsioKk AEUCTBUM IIpU MIOATOTOBKE K IIPE3E€HTALUN

77. Kakue 0CHOBHBIE 3a1a41 IIEPCOHAIBHOTO MEHEKMEHTA pelIaeT (QYHKIHUS CaMOKOHTPOIb?

78. Oxapaxrepu3yiiTe CTpyKTYpy KOHTPOJIBHON MaTpUIIbl «Y MEHUE MEHEKepa yIpaBIlIsaTh CAMUM OO0
79. OxapakrepusyiTe CTPyKTYpy MaTpHUIlbl «AHAJIN3 OCHOBHBIX IOTJIOTUTENEH BPEMEHM»

80. Oxapakrepu3yiTe KIacCH(PHUKAINIO 3aTpaT pabodero BpeMeHH MeHeKepa

81. HazoBuTe mpuMepHbIe HOPMATHUBHI 3aTPaT TPYyAA Y PyKOBOJUTENEH U CIIELUANINUCTOB




82. Kaxumu crioco6amMu MOKHO IIPOBECTH CAMOKOHTPOIIb PaO0TOCIOCOOHOCTH MeHekepa?

5.2. IIpuMepHblii NepevyeHb BOMPOCOB K IK3aMeHY

HE MPELYCMOTPEHO

5.3. TemaTuka KypcoBbIX paGoT (KypcOBBIX NPOEKTOB)

HE IPeIyCMOTPEHO

5.4. ®oHJ O1IEHOYHBIX CpeacTB AJisl MPOBEICHUS TEKYLIE€ro KOHTPOJIs

Temartnka scce

1. PazpaboTka TeXHOJIOTHI MOBBIIEHUS 2()(HEKTUBHOCTH TUUHOM PabOTHI JETOBOI MOJIOACKU

2. AHanu3 NpUOPHUTETOB B )KU3HEOPHUEHTUPYIOLIUX KATETOPUSIX POCCUIICKHX CTYIEHTOB

3. CoBpeMeHHBIe TEXHOJIOTHH (POPMUPOBAHUS U peaM3alliHy TUIaHa JKI3HN U Kapbephl IeTOBBIX Jroneii Poccun

4. Pa3zpaboTKa TEXHOJIOTHHU MTOUCKA M MOTYIEHHS PaOOTHI

5. Ananu3 3 heKTHBHOCTH (YCIIEIIHOCTH) METOJIOB TPYAOYCTPOKCTBA CTYICHTOB U MOJTOTOBKA CBOAA IPABHJI MO MIOUCKY U
MOJYIEHHIO paboTHI

6. MoaenrpoBaHue MOPTPETa BEITYCKHUKA C TOYKH 3pEHUs TpeOOBaHUH paboToaarens

7. TeXHOJIOTUY pa3BUTHsI TBOPUECKON JIMUYHOCTHU

8. IToBbIlICHHE TPUBIICKATEIBHOCTH CTYACHTA KaK OJIMH U3 ()aKTOPOB KOHKYPEHTOCIIOCOOHOCTH

9. CemeiiHoe Onarormoirydne kKak GpakTop KOHKypEHTOCIOCOOHOCTH MOJIOIOTO TIOKoIeHusT Poccnu

10. Metoxs! hopMHpOBaHKS HABBIKOB PEaIbHOM OPraHN3aTOPCKOH IEATEIBHOCTH B BY3€

11. IloaroToBKa MOJOAEXKH K YIIPABIEHUECKOH NEATEIbHOCTH B IEpUO] 0OydeHHUS B By3e

12. daxrops! GopMUPOBaHHS )KU3HEHHOTO yCIIeXa MOJIOJIOTO ITOoKoJieHns: Poccun

13. Ilyru pacmupeHns JMIHOTO KPYro3opa Kak OJH 13 (PaKTOPOB KOHKYPEHTOCIOCOOHOCTH CTYyAEHYECKOH MOJIOIEKN
14. Mopens Ka4ecTB U )KU3HEHHBIX OPHEHTUPOB CTYJCHTA IEPBOKYPCHHUKA

15. Metozp! BbICOKO()()EKTHBHOTO O0YUEHHUS B POCCHICKOM BY3€

16. ®opmupoBaHHe TOATOBPEMEHHBIX JIETOBBIX CBA3CH KaK BAXKHBINH (aKTOP KOHKYPEHTOCIIOCOOHOCTH PYKOBOIUTEIIS
(cmienanucra)

17. UccnenoBanue (hakropos, BIMSIOIIMX HA )KU3HEHHOE BE3CHHUE U yady B paboTe JAeI0BOTr0 YelnoBeKa

Tematuka pedepaTon

. Onpenenenne ponu U 3HaUeHUS (PaKTOpa BpeMEHU B pabOTe PyKOBOJHUTENS U CIICNUAIIUCTa

. UccnenoBaHue n onTUMU3aLys 3aTpaT paboyero BpeMeH! COBPEMEHHOTO PYKOBOIUTEIIS

. AHanm3 moTeph pabodero BpeMeHH PyKOBOIHUTEIIS

. TexHOMOTHH TEKYIIETrO, CPETHECPOTHOTO M NEPCIEKTHUBHOTO IITAHUPOBAHHS ACSTEINBHOCTH PYKOBOAUTEIS

. PazpaboTka npUHIMIOB COCTaBIEHUs paclopsiaka pabodero AHS pyKOBOAUTENEH U CHEUATICTOB

. 3yuenue comepkaHus yIpaBIeHIECKOTO TpyAa (Ha OCHOBE aHaIM3a 3aTpaT pabodero BpeMEHN PYKOBOIUTEIIS)

. Pa3zpaboTka npakTHyecKknx peKOMEHJanuii Mo paroHaIH3aIiH JIMIHOTO TPYAa PYKOBOIHUTENS C IOMOIIBIO eXeHeJeTbHIKA
. OnTuMu3ays MIaHUPOBAHUS TUIHOH PaObOTHI MPEAIPUHUMATENS C IOMOIIBIO €KCHEICIbHUKA

. AHanu3 ypoBHs OpraHU3alllK JIMYHOTO TPYyAa PYKOBOAMUTEN (ClENUaINCTa)

10. MoaenupoBaHue alropuTMa MoCTAaHOBKU W pean3aliiy )KU3HEHHBIX 1esIei

11. Pa3zpaboTKa cHCTEMBI PEKOMEHAAIHH 10 OIPE/IETICHUIO ¥ ONITHMAIFHOMY HCIIONIb30BaHHUIO MHIUBHIYaIbHBIX CIOCOOHOCTEH
12. Ananu3 ¢axTopoB, BIUSIONIMX Ha CaMOYIpaBlIeHUE TUYHON Kapbepoil MeHekepa

13. Pe3epBbl HHTCHCU(DHUKAINH JETIOBOM Kapbepbl MOJIOJIOTO PYKOBOJUTEINS (CIICIIMAIICTA)

14. Pons mpexnpusituii pabotonarenei B popMHpoBaHUN KOHKYPEHTOCIIOCOOHOCTH OYIyIINX PYKOBOIUTENICH (CIEIINAIIICTOB)
15. Pa3paboTka crucTeMbl peKOMEHIANNH 0 OCBOCHUIO HOBOH paboThl W aanTally B TPYJOBOM KOJIJIEKTHBE

16. TexHOIOTHHU JOCTHXKEHHS BEICOKOTO KauecTBa pabOThI PyKOBOAUTEIIS.

17. AHanu3 3proHOMHYHOCTH PabOYNX MECT PyKOBOJHUTEINECH U CIICIIHAINCTOB

18. Pexomennanuu 1o 3¢(eKTHBHBIM TOATOTOBKE H IPOBEACHHUIO CITYKEOHOI KOMaHIHPOBKH

19. PazpaboTka npakTH4eCKUX PEKOMEHIANH PYKOBOIUTEIIIO [0 HCKYCCTBY YOCKICHUS

20. AHanu3 3pPEeKTUBHOCTH MyOJIMIHBIX BBICTYIUICHUH PyKOBOAUTEICH

21. PexoMeHIanuu 1o MOArOTOBKE U MPOBEIECHUIO JIEIIOBBIX IIEPETOBOPOB

22. AHanu3 mpaKTHKU POBEICHUS IEIIOBBIX COBEIIAHHIMA

23. AHanu3 3¢ QEeKTUBHOCTH PabOTHI CEKPETapst PYKOBOIUTEIS

24. BHeapeHne IMYHBIX CTAHIAPTOB B padOTy PYKOBOIUTEINS (CIICIIHAITICTA)

25. Cucrema HH(QOPMAIMOHHOTO 00ECHIEUECHNS AEATEIbHOCTH PyKOBOJUTENS U CHEIHAIIICTa

26. Pa3zpaboTka cucTeMbl OpraHu3aluu pabOThl PyKOBOJAUTENS U CHELUAICTA C JOKYMEHTaMU

27. CucteMa ¥ METOJIBI TIEPCOHALHOTO YIIPaBIeHHUS HHPOPMALIUCH

28. Cucrema ynpasiieHUsl TMUYHBIMHE apXUBAMU

29. Pexomenaanuu o GopMupoBaHHIO COOCTBEHHOTO MMHJIKA PYKOBOAMTEIS (CIICIUATHCTA).

30. JInuHas npe3eHTalysi pyKOBOIUTENS (CIIEHAINCTA)

31. ®opmupoBaHUE PEIYTAINH KaK BaKHEHIIHI (pakTOp KOHKYPEHTOCIIOCOOHOCTH Ha PHIHKE Tpya

32. D¢ dexTuBHOE yIpaBICHNE YETOBEUECKUM KAaIIUTAIOM JINYHOCTH Yepe3 HelpephIBHOE 00pa30BaHKE U INYHOE PA3BUTHE
33. IIpodeccnonanbHble MPUBBIYKA PYKOBOAMTENS (CIIELAATNCTA)

34. MeTtoapl HHTEHCU(UKALIN JIMIHOTO TPYJa MEHE/mKepa

35. Pa3paboTKa MPaKTHIECKAX PEKOMEH AN IT0 CaMOOPTaHM3aINH 37I0POBBS PYKOBOHUTEIS (CIIEIMAINCTA)

36. Pa3paboTka MpaKTHYECKUX PEKOMEH AN 110 TOBBIIIEHUIO Pa00TOCIIOCOOHOCTH PYKOBOAUTENS (CHELUANNCTA)

37. Pa3BUTHE U UCMONIB30BaHHE B pabOTE IMOLIMOHAIBLHO — BOJIEBOTO MOTEHIUAIA PYKOBOIUTENS (CIEUANINCTa)

38. PexoMeHanmy 1o THTHEHE YMCTBEHHOTO TPYZa PYKOBOANTENS (CHEIIHAIIICTA)

O 002N DNk~ W —




39. O6o01eHne ObITa pa3BUTHS HAYIHOM OpTaHM3aIMU YIIPaBJIeHUECKOTo Tpyna B Poccun.
40. O6001IeHNE OIBITA Pa3BUTHS HAYYHON OPTraHU3aLMN YIPABICHYECKOTO TPy/a 32 pyOexxoM.

6. YHEBHO-METOAUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOIY JIA)

6.1. Pexomenayemas quteparypa

6.1.1. OcHoBHas JIUTEpaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Komuu-Bo
JI1.1 |Pe3nux C. [, ITepcoHabHBIN MEHEIKMEHT: YUCOHUK Mocksa: UTHOPA, | Dnexrpon
bonnapenxko, B. B., 2020 HBIA
VYnanos @. E., pecypc
Yemesos U. C.,
Pesnuka C. J1.
6.1.2. JlonosiHuTEIBHAS JIUTEPATypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI2.1 |BacunbeBa U.H., Opranu3zanus AeJI0NpON3BOICTBA U IIEPCOHATILHBIN M.: By3oBckuit 0
Kemanucxmii I'. C. MEHEUKMEHT: yaeOHoe mocodue yaebHuK, 2004
JI2.2 | Apxanrenbckuii I'. TaliM-MeHeKMEHT: ydeOHOe TTocobne Mocksa: AnbnuHa | DIEKTPOH
A., Jlykamenko M. [Mabmumep, 2016 HBIN
A., Tenernna T. B., pecypc
Bbexrepes C. B.
6.2. Ilepeuens pecypcoB HH(POPMALHMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH "UHTepHeT"
31 | Moii 6uzHec
6.3.1 Ilepeyens NporpaMMHOro odecrneyeHus
6.3.1.1 | OC Windows XP
6.3.1.2 | MozillaFirefox
6.3.1.3|7-Zip
6.3.1.4 | MozillaThinderbird
6.3.1.5 | CnpaBouHas npasosas cucteMa Koncynbrantllnroc
6.3.1.6 | DnexTpoHHBIN NepruoauYecKUil cipaBouHUK «Cuctema 'apant»
6.3.1.7 | OC Windows 8
6.3.1.8 | OC Windows 10
6.3.2 Tlepevyenb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | OnexrponHas 6nbnMoTeyHas cucreMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBAS MIEKTPOHHAS OHOIHOTEKA.
WnavBuyanbHbBIN HEOTpaHUYEHHBIN TOCTYN yepe3 PUKCHpoBaHHBINA BHeUTHUH [P agpec akanemMun HeorpaHu4eHHOMY
KOJIMYECTBY TOJIb30BATEINCH 13 JIF000# TOYKH, B KOTOPOW MMeeTCst 10CTym K ceth MHTepHeT.http://e.lanbook.com
6.3.2.2 | OnekrponHas 6ubiaroreka rexundeckoro BY3a (OBC «KoHcynbraHT cryneHTay). [TomHOTEKCTOBas AIIEKTPOHHAS
6nbmmoTeka. VHIMBHIya IbHBIH HEOTpaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHEBIN BHemHNMH [P anpec akagemun
HEOTpaHMYEHHOMY KOJIMYIECTBY ITOJIb30BaTeNeH U3 JIF000H TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru
6.3.2.3 | Onexrponno-6ubmmoteynas cucrema ZNANIUM.COM. [TonHOTEKCTOBas NIeKTpOHHAsA OubnroTeka. HAWBUAYaTbHBIH
HEOTpaHMYCHHBII TOCTYI Yepe3 pUKCHpOBaHHBIN BHenHuil [P agpec akajgeMun HEOTPaHUYCHHOMY KOJIMYECTBY
IOJIb30BaTENeH U3 IF000H TOYKH, B KOTOPOH UMeeTcs JocTyn K cetu MuTepHer. http://znanium.com/
6.3.2.4 | DnexrponHas Gubanoreunas cucrema «9BC FOPAUT www.biblio-online.ruy». ITo1HOTEKCTOBAs AMEKTPOHHAS
6nbnoTeka. IHAMBUTyaTbHEIM HEOTpaHWIEHHBIH TOCTYI Yepe3 (GUKCHpOBaHHEIH BHemHMUH [P axpec akamemMun
HEOTPaHMYEHHOMY KOJIMYIECTBY MOJIb30BaTeNeH U3 1000 TOUKH, B KOTOPOIl MMeeTcs TOCTYI K ceTn HTepHeT.
https://www.biblio-online.ru/
6.3.2.5 | OnexrponHsIii nepuogudeckuii cnpaBoyHuk «Crucrema TAPAHT». ITonHOTEKCTOBBIH, 06HOBIsSeMBII. JloCTyI IO
JIOKaJbHOM ceTu akageMuu
6.3.2.6 | HaunonanbHas snekrpoHHast 6ubnuoTeka. JlocTymn mocpeacTBOM UCTIONb30BaHus cetu «MlHTepHeT» Ha 32 TepMHHAaNa
nocryma. https://H36.pd/
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIITIMHBI (MOIY JIS)
Aynuropust Bun pabot Haznauenue OCHaIIEHHOCTh
VYuebHast ayauTopust CCron npenonasarens (1 mrT.), mapra 3-xMecTHast co ckameiikoi (10
mT.), CTyAbs (5 wrt.), cryn npenogasatens (1 wr.), gocka (1 mrT.),
51a TpuOyHa (1 mT.), NeMoHCcTpanroHHOe 000pynoBaHue (DKpaH ¢
anekrpornpuBoaoM Electric Screen (1 wt.), mpoexrop Toshiba (1 mrt.),
HOYTOYK Acer Asp T2370 (1 1mT.)) 1 y4eOHO-HATJISTHBIC TIOCOOHS




YueOHast ayauTopust Cron npenogaBatens (1 mrt.), ctomasl (6 mrt.), cTyabs (18 mrt.), cTyn
npenogasatens (1 mr.), mocka (1 mr.), cron komnbiorepubli (10

45a mT.), cTyabs (10 mT.), IeMOHCTpaIIOHHOE 00pYyIOBaHNEe (KOMIBIOTEP
Intel G32603 3 GHz 3 M (10 mt.), monotHO pynonHoe (1 mrT.)) n
y4eOHO-HaITISAHbIE TIOCOOHS

VYuebHast ayauTopust Cron npenogasatens (1 wr.), cronst (17 wr.) (3-XMeCTHBIX - 6, 2-
XMECTHBIX - 11), ctymbst (38 mT.), cTym nperonaBarens (1 mT.), qocka
38a (1 mrt.), Tpubyna (1 wT.), AEMOHCTpPAIIMOHHOE 000pyIOBaHue (IKpaH
pynoHHBIH HacTeHHbIH (1 wT.), mpoekTop Acer (1 wT.), HOYTOYK Acer
(1 wr.)) u yaueGHO-HaTIISAAHBIE TTOCOOUS

INomemenue s KommblorepHast TEXHHKA C BO3MOXKHOCTBIO MOIKITIOYEHHS K CETH
caMoCTOATeNbHOM paboThl | "VHTepHeT" U 0OecreyeHHeM IOCTyIIa B DIIEKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTENbHYIO Cpeay Opranu3anuu(19 mr.),
ctodbl (17 1IT.), KOMIIBKOTEPHBII CTOJI 6-U MECTHBIH (3 IIT.), CTYbsS
yaeHmdeckre (34 mr.), crynps n/m (18 mT.), cremmaxu ¢
muTepatypoii, Buaeoysenmmantens Optelec Wide Screen (1 mt.)
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8. METOANYECKHUE YKA3ZAHUSA J1JIS1 OBYYAIOIIIUXCSA IO OCBOEHUIO JUCIUITIJIMHBI (MOAYJIS)

Mertoauka U3ydeHHs Kypca IpeaycMaTpUBAeT Hapsmy ¢ JISKIHAMHI U CEMHHApaMH1 IPAKTHYECKHUE 3aHATHS, OPTaHU3AIHIO
CaMOCTOATEIbHON PabOTHI CTYAEHTOB, IPOBEAECHNE KOHCYIbTAIUi, PyKOBOJACTBO HOKIAaJaMU CTYIEHTOB AJsI BRICTYILUICHUS Ha
Hay4HO-IIPAKTHYECKUX KOH(DEPEHINX, OCYIIECTBICHNE TEKYILET0, IPOMEXYTOYHOTO X HTOTOBOTO (hOPM KOHTPOJIS.

Cucrema 3HaHUH N0 AucHUIUIHHE «IlepcoHATBHBIN MEHEDKMEHT» (opMHpyeTcs B X0/Ie ayTUTOPHBIX U BHEAYJUTOPHBIX
(caMOCTOSITENBHBIX) 3aHATHH. VICIIONB3ys TEKIMOHHBII MaTepuall, y4eOHUKU U yaeOHbIe TI0COOUS, JOMOIHUTENBHYIO TUTEPaTypy,
HPOSIBIISISL TBOPUYECKUH MOJX0J, MATUCTPAHT TOTOBUTCS K IPAKTUYECKUAM 3aHSATUAM, pPacCMaTPHUBasi X KaK MOMOTHEHHE,
yniIyOJIeHUe, CHCTEMaTH3alns CBOMX TEOPETUUECKHUX 3HAHUH.

Jn1s1 0CBOCHUS TUCIUIUIMHEI CTYAEHTaMH HEOOXO0IMMO:

1. ITocemaTs NeKUUH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHUJI€ U3/1araloTCsl OCHOBBI AUCUUILTHHBL: JAIOTCS ONpeeIeH s
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTYACHTBI; PACKPHIBAIOTCS 3aKOHOMEPHOCTH IOBEAEHNS SKOHOMHYECKUX CyOBEKTOB.
CTyIeHTy BaKHO ITOHATH, YTO JIKINS eCTh cBoeoOpasHas TBopUueckas (popMa caMOCTOSTeNHOM padoTsl. Hamo meITaTecs cTaTh
AKTUBHBIM COYJaCTHHKOM JICKI[HH: TyMaTh, CPABHUBATh H3BECTHOE C BHOBD IIOIY4aeMBIMH 3HAHUSIMU, BOMTH B JIOTHKY U3JI0KCHUS
MaTtepHalla JEKTOPOM, CIIEIUTh 33 XOI0M €ro MbICIICH, 3a ero apryMeHTalleH, HaX0AUTh B Hell kaxyluecs BaMm ciaboctu. Bo
BpeMsI JIEKIIMH MOYKHO 33J1aTh JIEKTOPY BOIIPOC, XKETaTeIbHO B IINCbMEHHON (hopMe, 9YTOOBI HE MEIIaTh M He HApYIIAaTh JIOTHKH
nposexeHus Jeknun. Cirymast JJeKnuio, ciaeayeT 3adhUKCHPOBaTh OCHOBHEIC HJICH, ITOJIOXKEHHS, 00001IeHns, BEIBOABL. PaboTta Hax
3aMHCBIO JISKI[UH 3aBeplIaeTcsa goma. Ha cBexxyro ronoy (1oxa ere JeKIHs B aMsITH) HaJl0 YTOUHUTH TO, YTO 3aIHCaHO,
000raTUTH 3aIMCh TEM, YTO HE yNAJIOCh 3a()MKCHPOBATh B XOJI€ JIEKIUH, 3a[IMCATh B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, J10
KOHIIa IOHATE. Ba)XHO cOOTHECTH MaTepHal JIEKIUN ¢ TEMOH y4eOHOH IIPOrpaMMBI H YCTAHOBHUTH, KaKHE €€ BOIPOCH HAIIIIH
OCBEII[EHUE B IPOCIYLIAHHOH JeKuu. Toraa none3Ho o0pamarses U K yueOHUKY. JIekius i yaeOHHK He 3aMEeHSIOT, a JOIOIHSIIOT
ApyT apyra.

2. ITocemaTh mpakTHYECKHIE 3aHATHA, K KOTOPBIM CJIEIyeT TOTOBUThCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAaKTHICCKOMY
3aHATHIO BRIJAET MIPEToAaBaTeNb. 3aJaHue BKIIOIACT B ce0sl OCHOBHBIE BOIPOCHI, 3a/Ja4H, TECTHI U pedepaTsl s
CaMOCTOATENbHON paboThI, TuTepaTypy. CeMHUHapCKUe U MPaKTHUECKHUE 3aHATHS HAUMHAIOTCS C BCTYUTEIBHOTO CI0Ba
IpernojaaBaTens, B KOTOPOM Ha3bIBAIOTCS LIENb, 33Jja4l U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHNs 3aHATHH Ipeno1aBaTellb
3aJjaeT OCHOBHBIC 1 JIOTIOJTHUTEILHBIE BOIIPOCH], OPraHU3yeT MX o0cyxaeHue. Ha mpakTHIecknx 3aHATHAX pemaroTcs 3a/1a4qy,
pa30uparoTcs TECTOBBIE 3aJaHHS U 3aJJaHUS, BBIIAHHbIE AT CAMOCTOATEIBHON pabOThI, 3aCIyIINBAIOTCA pedepaTUBHEIC
BbICTyIUIeHUs. CTYEHTBI, IPOIMYCTUBIINE 3aHATHE, WX HE NTOJrOTOBUBIINECS K HEMY, IIPUITIALIAIOTCSA Ha KOHCYIIBTALUIO K
nperoiaBarento. [Ipakrinyeckoe 3aHATHE 3aKAaHIMBACTCS ITOIBEICHUEM HTOTOB: BEIBOIAMH IO TEME M BEICTABICHHEM OIICHOK.

3. CucreMaTH9eCcKu 3aHUMAThCS CaMOCTOSTENBHOH paboToH, KoTOpast BKIIIOYAeT B ce0s N3ydeHNe HOPMATHBHBIX JOKYMEHTOB,
MaTepuanoB yueOHUKOB U CTaTel U3 SKOHOMUYECKOH JINTepaTyphl, PellieHne 3a1ad, HallucaHle JOKIa0B, pedepaTos, 3cce.
3aiaHust 4711 CAMOCTOSITENBHOM paOOTHI BBIIAIOTCS IIPEHOAABATEIIEM.

4. ITox pyKOBOACTBOM IIPEMOIaBATENS 3aHUMAThCS HAyIHO-UCCIIENOBATENBCKOH pabOTOH, 4TO MPEeAIoIaraeT BHICTYILICHUS C
JOKIalaMH Ha HAyYHO-IIPAKTUYIECKUX KOH(EPEHIUAX 1 MyOIHKAIIHIO TE3HCOB U CTaTeH 110 UX pe3yabTaTaM.

5. IIpu BO3HHUKAIOMIMX 3aTPYJHEHUSAX IPU OCBOCHUU TUCHUILIHUHBI «IlepcoHaNbHBIN MEHEIKMEHT», I HEYCIEBAIOIUX CTYICHTOB
U CTYJCHTOB, HE TTOCEIIAONINX 3aHATHS, IPOBOIATCS eXKEeHeIeTbHBIC KOHCYIBTAINH, Ha KOTOPHIE MPUIIIAIIAIOTCS HEYCIICBATOIIIEC
CTYAEHTHI, a TAIOKE CTYJCHTHI, HCITBITHIBAOIINE TOTPEOHOCTH B MTOMOIIY IIPETIOaBATEIS IPH H3YIEHHH AUCIIUTIINHEL

IIpu n3ydyenuun nucuuiuingbl «IlepcoHanbHbI MEHEA)KMEHT) CIIEAYET YCBOUTh:

- TEOPETHYECKIE OCHOBBI M 3aKOHOMEPHOCTH (D)YHKIMOHHPOBAHHMSI IEPCOHAILHOTO MCHE/DKMEHTA;

- TEOPETHIECKHE OCHOBHI M 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHHMS IIEPCOHATBHOTO MEHEDKMEHTA;

- OCHOBHBIE CBOICTBA BPEMEHHU B CYOBbEKTUBHOM KapTHHE MHpPa YEIOBEKa U IICHXOJIOTHYECKUX MEXaHN3MaX BOCHPHUATUS BPEMCHU;
- OCHOBBI OpraHM3aIy pabouero MecTa U MIaHUPOBAHUS COOCTBEHHOTO pabodero BpeMeHuy;

- IPUHINTIBI YCIICITHOH CaMOTIPE3CHTAIINH ¥ METO/IBI BEJCHHS HAYIHOH KOMMYHHKAIIHH;

- METOJIBI INATHOCTHKY, OIICHKU W aHAIN3a HHAWBUIYaIbHON CHCTEMBI YIPABICHHS BPEMCHEM.

PexomeHpaIuu mo noAroToBKe K JeKusaM. [Ipu moAroToBke k 04epeAHOMY JEKIIMOHHOMY 3aHSATHIO HEOOXOIUMO:

1. MakcumansHO ogpoOHO pa3paboTaTh MaTepHal, U3/IaraBIInics Ha PEeIbIIYyIEeM JEKIIMOHHOM 3aHITHH, IPH 3TOM BBIJIEIUThH
Han0oJiee BayKHYIO YacTh H3JI0)KEHHOTO MaTepuaia (OCHOBHBIE OTPEACNICHNS 1 (HOPMYIIbI).

2. ITocrapaThcs 3aIIOMHUTH OCHOBHBIE ()OPMYIIBL.

3. ITocTapaTbcst MAaKCUMAIBHO YETKO c(OPMYNUPOBATh (IOATOTOBUTE) BONPOCHI, BOSHUKIINE NIPU pazbope MaTepuaa npeablrymen
JIEKIUH.




4. CpaBHHTS JICKIIHOHHBIN MaTepHa C aHAJIOTHYHBIM MaTEPUAJIOM, U3TI0KEHHBIM B JTUTEPAType, HOMBITAThCS CAMOCTOSTENEHO
HaWTH OTBET Ha BO3HUKIINE PH MOATOTOBKE BOIIPOCHI.

KenarenpHo:

1. 3ygas nmutepaTypy, 03HAKOMUTCS C MATEPHATIOM, H3JI0KEHUE KOTOPOTO TNIAHUPYETCSI Ha MPEACTOSIIEH JICKITHH.

2. Onpeznenuts HauOoJIee TPYAHYIO AJIs Balllero IOHUMAaHMS YacTh MaTepuaja U IONBITaThCs chOPMYINPOBATH OCHOBHBIE BOIPOCHI
0 3TOM YacTH.

W3zydenne Hanboee BaXKHBIX TEM HIIM pa3/iesioB yaeOHOM MUCIMIUINHEI 3aBEPIIAlOT IIPAKTHUYECKHE U Tab0opaTOpHBIE 3aHATH,
KOTOpbIE 00ECIeYNBaIOT: KOHTPOJIb MOATOTOBIEHHOCTH CTYACHTA; 3aKpeIUIeHHe yaeOHOro MaTeprana; IpuoOpeTeHe OnbITa
YCTHBIX ITyOJIMYHBIX BBICTYIUICHUH, BE/ICHUS IMCKYCCUH, B TOM YHCIIE apIyMEHTAallUH 1 3allJUThI BbIABUTAEMBbIX TTOJIOXKEHUH 1
Te3ucoB. JlabopaTopHOMY 3aHSTHIO IIPEIIECTBYET CAMOCTOSTETIbHAS paboTa CTYCHTa, CBA3aHHAS C OCBOCHHEM MaTepHaa,
MOJTYIEHHOTO Ha JIEKIHUSAX, ¥ MaTePUAJIOB, H3JI0KEHHBIX B YIeOHMKAX U yIeOHBIX MOCOOMSX, a TaloKe IUTEpaType,
PEKOMEH/IOBaHHOI IPeTIo/IaBaTeieM.

PexoMeHamy 1o MOATOTOBKE K IIPAKTHYECKUM 3aHATUSAM. [IpH MOAr0TOBKE K IPAKTHYECKUM 3aHSATHIM HEOOXOANMO:

1. BIyauTh OCHOBHEIE (QOPMYIIBI B ONIPEACIICHHNS, COePIKAIIecs B JICKIIMOHHOM MaTepHale.

2. YTO4YHUTH 00JIaCTh IPUMEHUMOCTU OCHOBHBIX ()OPMYIT H OTIPEAEICHHUIA.

3. IIpuioXunTh MaKCUMyM YCHIIMH IJIsl CAMOCTOSITEIEHOTO BBIITOJIHEHNUS JOMAIIIHETO 3a/laHusl.

4. MakcrMabHO 4eTKO c(hOpMHUPOBATh IPOOIEMBI (BOTIPOCH!), BOHHUKIINE P BHITOJHEHIH JOMAIITHETO 3a1aHHs.
XKenarenpHo:

1. TIpumymaTs MHTEpECHBIE Ha HALT B3IJIS IIPUMEpPBI M 33/1au¥l (CUTYall1) A1 PACCMOTPEHHUS MX Ha IPEACTOSIIEM NPaKTHIECKOM
3aHATHUH.

2. ITombITaThCSA BBITIOJIHAUTE TOMAIITHEE 3aJaHNe, ICIOIb3Ys METOABI, OTJINYHBIE OT TeX, KOTOPHIEC M3JI0KEHHI IIPENoaBaTeeM Ha
JEeKIUAX (1ab0paTOPHBIX 3aHATHSIX). CPAaBHUTH IIOJIyYCHHBIE PE3YNIbTATHL

TpeboBanus, npebsABIsIEMbIE K BHITOJHEHUIO KOHTPOJIBHBIX 3alaHuid. [Ipy BBIIIOJIHEHUU KOHTPOJIBHBIX 3aJ1aHUH CIIeIyeT:

1. IToyryduTh YeTKHiA OTBET HA BCE BOIPOCH, COJCPIKAIIIECS B KOHTPOJIEHOM 3aJaHUH.

2. MakcuMaIbHO 9ETKO M3JTI0KUTH CTIOCO0 BBITOJIHEHUSI KOHTPOIBHOTO 3aIaHHUS.

3. OdopmHuTh 3aaHUE B COOTBETCTBUHU C MPEABSBICHHBIMU TPEOOBAHUSIMH.

4. ITo BO3MOXHOCTH, OCYIIECTBUTH IIPOBEPKY MOJIYYCHHBIX PE3Y/IBTATOB.

ITo cormacoBaHmIO ¢ IpeNoaBaTeIeM WM TI0 €T0 3aJaHUIO CTYICHTHI MOTYT TOTOBUTH pedepaTsl IO OTASIBHBIM TeMaM
JqucHurHbL. OCHOBY TOKIAZI0B COCTABIISET, KaK IPaBUIIO, COJepKaHNe MOATOTOBIEHHBIX CTyAeHTaMu pedeparos. KagecTso
y4eOHO pabOTHI CTYAEHTOB IIPENO/IaBaTeNb OLEHUBACT [0 PE3y/IbTaTaM TECTHPOBaHMs, 3aueTa. TecTHpOBaHNE OPraHN30BbIBACTCS
B KOMITBIOTEpPHBIX Ki1accaX. Bce BOIIPOCH TecTHpoBaHUs 00CYKIAIoTCS Ha JIEKINOHHBIX U MPAKTHYCCKAX 3aHATHAX. [loroToBKa K
3a4eTy MpeAnoaraeT H3ydeHne KOHCIEKTOB JICKIHH, peKOMEHYeMOH JTUTepaTypsl M IPYTUX NCTOYHUKOB, TOBTOPEHHE
MaTepHaJIOB MPAKTUYECKUX 3aHITHHI.

IIPAJIOXKEHHUSA

IIpunoxenune 1 (MY k @OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



