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YupasiieHue kapbepoi U TaiiM-MeHeIKMEeHT
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) [Ipon3BoACTBEHHBI MEHEPKMEHT

Krammduxamms Bbakanasp

dopma oOydeHHs 04HO-3204YHAS

OO6mas TpyI0eMKOCTh 53ET

YacoB 1o yaeOHOMY IIaHy 180 Bupas! koHTpOIS:
B TOM YHCIIE: 3K3aMeEH
ayAUTOPHBIE 3aHATH 28
CaMOCTOsTebHAs paboTa 116
4acoB Ha KOHTPOJIb 36

Pacnpeneﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp 320
Ha Kypce>) Hroro
Henens 172/6
Bun 3arsaTait v | PO | vmo PIT

Jlexunn 12 (12 |12 |12
IMpakruaeckue 16 (16 |16 |16
B tom uncne uHT. 8 8 8 8
Uroro ayn. 28 |28 |28 [28
KonraxrHas padora |28 |28 [28 |28
Cam. paboTta 116 | 116 | 116 | 116
Yacel Ha KOHTPOJIb 36 |36 |36 |36
Hroro 180 | 180 | 180 | 180




[Iporpammy cocTaBui(u):
KAHO. 3KOH. HaYK, ooy., Abpocumosa M.C.

IIpu paspaborke paboueid TPOTPaMMBI TUCHWIUIMHBI (MOIymsi) "YTpaBieHHE Kapbepoil W TalM-MEHEIKMEHT' B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
Hanpasnernocts (po¢uns) [Ipon3BoacTBEHHBIN MEHEHKMEHT
, onoOpennsIii YuensiM coBetoM @PI'BOY BO Uysamickuii 'AY ot 17.04.2025 r., mpotokoxn Ne 14.

PabGouast mporpamma IUCHUIUIMHBI (MOIYJsSI) TPOXOJIUT COTJIACOBAHME C HCIIOJNB30BAHUEM HWHCTPYMEHTOB JIIEKTPOHHOM
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |3awmoqaeTcs B OCBOCHHMH OOYJAIOIIMMHUCS TEOPETHUCCKHX OCHOB, CYIIHOCTH YIPABICHUS BPEMECHEM, NPHHIMIAX U

Kapbepbl, CIIOCOOHOCTEH K CAaMOOPTaHN3aLMK M CaMO0GPa30BaHMIO.

2. MECTO JUCIIAIIJIMHBI B CTPYKTYPE OOII

uxn (pa3zaen) OITOIT: b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIHLHOM MOATOTOBKE 00y4aI0LIerocs:

2.2 | AucuMmIinHbI ¥ IPAKTUKH, [JI51 KOTOPbIX OCBOEHHE JaAHHOW ANMCUHUIJIMHBI (MOAYJIA) HEOOXOAUMO KAK
npelIecTBYOIIee:

3. KOMIIETEHLY OBYYAIOLLETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIUTIINHBI
(MOZLYJIs)

VK-6. Cnocoben YIpaBJIATbL CBOMM BPEMCHEM, BbICTPANBATL U PEAJIU30BBIBATL TPACKTOPUIO CAMOPA3BUTU Ha OCHOBE IPUHIIUIIOB
06pa3013a1—114>1 B TCUCHUE BCEH KU3HU

YK-6.1 3HaeT: OCHOBHBIE ITpUeMBI 3P PEKTUBHOTO YIIPaBICHHS COOCTBEHHBIM BPEMEHEM, OCHOBHBIC METOTUKU CAMOKOHTPOJISA,
CaMOpa3BUTHS M caMO0OOpa30BaHUs HA IPOTSDKCHUN BCEH JKU3HHU

YK-6.2 YMeer: 3¢ GeKTUBHO TUIAHUPOBATH M KOHTPOJIMPOBATH COOCTBEHHOE BPEMsI, MCIIOIB30BaTh METOIHI CAMOPETYIISIIUH,
CaMOpa3BUTHUS U cCaMOOOyICHUS

VYK-6.3 ImeeT HaBBIKU: YIIPaBICHUsI COOCTBEHHBIM BpEMEHEM, TEXHOJIOTUSAMH MPHUOOPETEHUS, NCTIONb30BaHMsI U OOHOBJICHUS
COLIMOKYIBTYPHBIX U TPO(EeCCHOHANIBHBIX 3HAHMUI

B pe3yabTaTe 0OCBOCHUSA TUCHUILIINHDBI oﬁyqamumﬁcsl JOJIKECH

3.1 |3nars:

3.1.1 |- ocHOBHBIE IpHEMBI 3(h(HDEKTHBHOTO YIIPABIECHHUS COOCTBEHHBIM BPEMEHEM, OCHOBHBIE METOJKI CAMOKOHTPOJIS,
caMopa3BUTHUS K caMO0OPa30BaHUS Ha MIPOTSKEHUU BCEH KU3HH;

3.1.2 | - mopsioK pa3paboTKH OPraHU3AMOHHEIX CTPYKTYP M paclpeeneHus (GyHKINOHAIBHBIX 0053aHHOCTEH, OpraHU3aIiH
B3aMMOJIEHCTBUS MeX 1y paOOTHUKAMH M CTPYKTYPHBIMH ITOJpa3/eIeHUIMH, HOPMbI KOPIIOPATUBHOTO YIPABICHUS U
KOPIOPaTHBHOM Ky/IbTypbl, OCHOBBI HAY4HOH OpTaHU3aLMH TPy, METOAbI HOPMUPOBAHHUS TPYIOBBIX 3aTPaT, CHCTEMEI
OIIIATHI TPY/a, MaTEPHAIBHOTO ¥ MOPAIBHOTO CTHMYJIHPOBAHHS PAOOTHHUKOB,;

3.1.3 | - cogeprkanne mporecca GopMHUPOBaHHUS HeNei TpodecCHOHATBFHOTO ¥ IMYHOCTHOTO Pa3BUTHS, CIOCOOBI €ro peai3aiui
TIPH PEIeHUN MPOPECCHOHATBHBIX

3.14 3a4a4, IoAXO04bl 1 OTPAaHUYCHUS IIPHU UCIIOJIB30BAHUU TBOPUCCKOT'O ITIOTCHIHUAJIA.

3.2 | YMeTh:

3.2.1 |- adexTuBHO IIIAaHUPOBATH U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI, UCIIONb30BaTh METObI CAMOPETYIISIIUH,
CaMOpa3BUTHUSI U CaMOOOYUEHHUS;

3.2.2 | - BBIABIIATH PE3€PBBI U CO3/[aBaTh YCIOBUS IS CHIDKEHHSI TPYIOEMKOCTH MPOIYKIUH, POCTa IPOU3BOIUTENILHOCTH TPyAa
3a CYeT MOBHIIICHNUS KauecTBa HOPMUPOBAHUS, YCTPAHEHHSI OTEPh pad0vero BpeMEeHH U YIIy4IIeHHS eT0 HCIOIb30BaHuUs,
COBEPIIICHCTBOBAHMS CHCTEMBI OIIIATHI TPY/d, MaTEPHATBHOTO H MOPAIEHOTO CTUMYITPOBAHUS PAOOTHHKOB,

3.2.3 | - hbopMynmupoBaTh MENN JUIHOCTHOTO ¥ MPO(ECCHOHATBHOTO Pa3BUTHS M YCIIOBHSI UX CAMOPEATU3AIHH C YIETOM
VHIMBUAYaIbHO-TMIHOCTHBIX OCOOSHHOCTEH 1

3.2.4 | BO3MOKHOCTEH HCIIOJIb30BAHMS TBOPUECKOTO IIOTEHIMAA.

3.3 | UmeTh HABBIKH ¥ (MJIH) ONBIT JESITETbHOCTH:

3.3.1 | - ynpaBieHUs COOCTBEHHBIM BPEMEHEM, TEXHOJIOTHAMHE IPHOOPETEHUS, UCTIOTIB30BaHUS H OOHOBIICHUS COLMOKYIBTYPHBIX
7 IpoeCCHOHALHBIX 3HAHH;

3.3.2 |- paboTtaTh B KOJUIEKTUBE, BRICTPAaUBATh d((EKTHBHBIC KOMMYHHUKAIMH C KOJIETAMH U PYKOBOJICTBOM C Y4E€TOM HOPM
podeccnoHaIFHOM STHKH U KOPIIOPATHBHON KyIIBTYPHI, IEpEeAaBaTh 3HAHUS U OMBIT, OPraHM3AINH MOBBIIICHHUS YPOBHS
kB (UKAIUY paOOTHUKOB JUIS PEHICHUS! CTPATETHYECKUX U TAKTUYECKUX 3a/1a4;

3.3.3 | - BHageHus mpueMaMy U TEXHOJIOTUAMH (hOPMUPOBAHUS IeJiel cCaMOPa3BUTHS M UX CaMOPEaTI3aIliH, KPUTHICCKOH
OILIEHKU Pe3yNbTaTOB JEATEIBHOCTH MO PEIICHUIO

3.3.4 | npodeccroHaNBHBIX 33/1a4 U UCIIOJIb30BAaHHUIO TBOPUYECKOTO TIOTEHIINAA.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOAYJIA)

Croco0ax YNpaBieHHs BPEMEHHBIM PECypcoM B MPOQECCHOHANBHOMN IeATeIbHOCTH, B3aHMMOICUCTBUS C paboTomaTeseM,
aJanTanyM K PBIHKY Tpyla U (OPMHPOBAHMIO KOMICTCHIMHA, HEOOXOOMMBIX [UIi TPYAOYCTPOWCTBA ¥ MOCTPOCHHUS

HaunmeHnoBaHue pa3/ieioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | Ilpak. | Ilpumeuanue

3aHATHA/ Kype U pPaKT. | moar.

Paznea 1. CymHocTh, pa3BuTHE U
yIpaBjieHHe Kapbepoi




Tema 1. ITousTre, BUALI M CTaIUN 2 VK-6.1 VK- JI1.1
Kapbepsbl /JIex/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 1. [lorsiTHe, BUABI U CTAAUH 0 VK-6.1 VK- JI1.1
kapsepsl /I1p/ 6.2 YK-6.3 JI1.2J12.1
3132
Tema 1. IlonsaTre, BUALI U CTaIUN 14 VK-6.1 VK- JI1.1 OO6cyxaeHue,
kapbepbl /Cp/ 6.2 VK-6.3 JI1.2J12.1 coo0IeHue,
21092 JIOKIIaJ, 3cce.
Tema 2. CamoolLieHKa U TpohecCHOHATbHAs 2 VYK-6.1 VK- J1.1 IIpobnemuas
opuenraius /JIex/ 6.2 VK-6.3 JI1.2J12.1 JIEKLIUS
2122
Tema 2. CamMooIIeHKa B IPOPECCHOHATBHAS 2 YK-6.1 YK- JI1.1 Huckyccus
opuenranwst /IIp/ 6.2 YK-6.3 JI1.2J12.1
2132
Tema 2. CamooIieHKa 1 PO ecCHOHATbHAS 12 YK-6.1 VK- JIT.1 Ompoc,
opuenrarus /Cp/ 6.2 YK-6.3 JI1.2J12.1 oOcyxeHue,
D132 coo0IIIeHHE,
TOKIaJ,
TBOPYECKIE
3aJlaHusL.
Tema 3. TexHonorus mIaHUPOBAHUS 0 VK-6.1 VK- JI1.1
Kapbepsl /Jlex/ 6.2 VK-6.3 JI1.2J12.1
3132
Tema 3. TexHonorus rIaHUPOBAHUS 2 YK-6.1 VK- JIT.1
kapbepst /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 3. TexHONOTHS TNIAHUPOBAHUS 14 YK-6.1 YK- JI1.1 Omnpoc,
Kapbepbl /Cp/ 6.2 YK-6.3 JI1.2712.1 oOcyxeHue,
D102 cooO1enue,
TOKIIA,
TBOPYECKHE
3aJlaHusL.
Tema 4. PazButue u cuctema yrpaBieHuUs 2 VK-6.1 VK- JI1.1
Kapbepoil B COBPEeMEHHBIX YCIOBHSIX /JIex/ 6.2 YK-6.3 JI1.2J12.1
3132
Tema 4. PazBurtue u cuctema yrpaBJieHuUs 2 YK-6.1 VK- JIT.1
Kapbepoil B COBpeMEHHBIX yenoBusx /I1p/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 4. PazBuTHe 1 cucTemMa ynpaBieHUs 12 YK-6.1 VK- JI1.1 Omnpoc,
Kapbepoil B COBpeMEHHBIX ycIoBHsX /Cp/ 6.2 VK-6.3 JI1.2J12.1 obcyxnenue,
D192 coo01enue,
IOKIaJ,
TBOPYECKHE
3aJaHus.
Tema 5. OpraHuzanioHHOE yIIpaBJICHUE 0 YK-6.1 VK- JIT.1
Kapbepoit /Jlex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 5. OpranuzaliioHHOE YIIpaBIeHNE 2 YK-6.1 YK- JI1.1
Kapbepoit /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 5. OpraHu3anyioHHOE yIIpaBJIeHUE 14 YK-6.1 VK- JI1.1 TBopueckue
Kapbepoit /Cp/ 6.2 YK-6.3 JI1.2712.1 3a/1aHus,
2132 TECTHpPOBaHHE.
Paznen 2. Taiim-MeHeKMeEHT:
ynpasBliieHHe BpeMeHeM
Tema 6. CymHOCTb U COJIEpIKaHUE CUCTEMBI 2 YK-6.1 VK- JI1.1
TaitM-MeHeHkMeHTa /JIex/ 6.2 YK-6.3 JI1.2712.1
3132
Tema 6. CymHOCTb U COJIEpP’)KaHUE CUCTEMBI 2 YK-6.1 VK- JIT.1
TaitM-MeHepkMenTa /T1p/ 6.2 YK-6.3 JI1.2J12.1

0132




Tema 6. CymHOCTb U COJepKaHUE CHCTEMBI 12 VK-6.1 VK- JI1.1 Ob6cyxnenue,
TaiiM-MeHemkMenTa /Cp/ 6.2 VK-6.3 JI1.2J12.1 cooO1enue,
21032 JIOKJIaJI, 3cce.
Tema 7. Bpems B ynpaBieH4YeCKOH 2 VK-6.1 VK- JI1.1 [Ipobnemuas
JIeSITENIbHOCTY U IIPUHIUIIBI €10 6.2 VK-6.3 JI1.2J12.1 JIEKIHS
3¢ PeKTHBHOTO HCTONB30BaHus /JIex/ 21022
Tema 7. Bpems B ynpaBiieH4eCKOU 2 YK-6.1 VK- JIT.1 [enoBas urpa
JIeSITENIbHOCTY U TIPUHITUIIBI €T0 6.2 YK-6.3 JI1.2J12.1
a¢dexTuBHOTO NcTIonb30Banus /IIp/ 2132
Tema 7. Bpems B ynpaBIeHYECKOI 12 VYK-6.1 VK- J1.1 Ompoc,
JIESITEILHOCTU Y TIPUHIUIIBI €70 6.2 YK-6.3 JI1.2J12.1 o0cyx/ieHue,
s dexTuBHOTO Hcnoib3oBanus /Cp/ 2122 cooOImeHue,
TOKIa,
TBOPYCCKIE
3aaHUsL.
Tema 8. Meroapl pallnoHaIM3alU BPEMEHU 0 YK-6.1 VK- JI1.1
COBpEeMEHHOTO MeHekepa /Jlex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobpl pallMOHATM3ALIUU BPEMEHU 2 VK-6.1 VK- JI1.1
coBpeMeHHOro MeHemxepa /IIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobl palluOHAIU3aLIUU BPEMEHU 14 VK-6.1 VK- J1.1 Omnpoc,
coBpeMeHHOro MeHemxepa /Cp/ 6.2 YK-6.3 JI1.2J12.1 obcyxaenue,
21032 cooO1enue,
TOKIIA,
TBOpPYECKHE
3aJaHusl.
Tema 9. TaliM-MEHEIKMEHT KaK Ba>KHBIH 2 YK-6.1 VK- JIT.1
WHCTPYMEHT OpPraHU3alMOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /JIex/ 2132
Tema 9. TaliM-MeHEIKMEHT KaK BaXKHBIH 2 YK-6.1 VK- JI1.1
WHCTPYMEHT OpraHU3aL[IOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /TIp/ 21032
Tema 9. TaliM-MeHEHKMEHT KaK BayKHBIHN 12 VK-6.1 VK- JI1.1 TBopueckue
WHCTPYMEHT OPraHU3allHOHHOIO 6.2 YK-6.3 JI1.2J12.1 3a7aHus,
pasBurust /Cp/ 3132 TECTHPOBaHHE.
Pa3nen 3. Kourpoanb
/Ox3amen/ 36 | YK-6.1 VK- JI1.1
6.2 YK-6.3 JI1.2J12.1
2122

5. ®OHJI OHEHOYHbIX CPEJCTB

5.1. IlpumepHBIii NepevyeHb BONPOCOB K 3a4eTy

He mpexycMoTpeHO yueOHBIM IIIAHOM.

5.2. IIpuMepHblii NepevyeHb BOMPOCOB K IK3aMeHY

10 Kapbepsl.

IIpodeccnorpamma: anamu3 u TpedoBaHUA K GopMupoBanuio. [IpuMeHeHne mpodeccrorpaMM.

1. Ionstus «Kapsepa» u «YnpasieHue kapbepoity. OCHOBHBIE NOIAXOABI K H3ydEeHH
2. Kapeepa kak 0JUH M3 KIIOYEBBIX IMPOLECCOB CAMOPA3BUTHUSL.

3. OCHOBBI IIpoIiECcCa TOCTPOEHUS Kaphephl.

4. Bunsr xapsepsl. ['eraepHable (akTOpsl TOCTPOCHUS Kaphepsl.

5. JInyHOCTHBIE KauecTBa HEOOXOAUMBIE IS KAPhEPHOTO Pa3BUTHS

6. DTarnbl )XU3HU U CTAJUH Kaphephl.

7. THunbl KApbEPHOTO PA3BUTHSI CIIYXKAIIErO

8. OCoOeHHOCTH KaphepHOTO Pa3BUTHA YIIPABJICHIA

9. Camopeanu3sanys U Kapbepa: CXOJICTBO U OTJIMYHUE

10. CamoopraHu3zainusi B KaApbepHOM Tpoliecce

11. BnusHue xapbepHOI Cpenbl Ha pa3BUTHE JIMYHOCTU

12. CaMoOlLIeHKa KaK NepBasi CTYNeHb pa3BUTHS Kapbephbl.

13. TecTupoBaHue Kak METOJ CAMOOLIEHKH.

14. OreHka COCOOHOCTEH W JIMYHBIX Ka4eCTB. AHAJIM3 CHIIBHBIX M CIIA0BIX CTOPOH.
15. Hamnpasnenus npodeccHoHaIbHON OpUEHTAIUN.

16. TuIbl TMYHOCTHON OPUEHTALUH IPH BBIOOPE Kapbephl.

17.

18.

HpO(l)eCCI/IOHa.HLHI)Ie CTaHAAPTHI U UX UCHOJIB30BAHUEC JUIA IJIAHUPOBAHUSA KapbEPhL




19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
Kapbepsbl
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.

OCHOBHBIE CIIOCOOBI MIPOABIKEHUS TI0 KAPHEPHOH JIECTHUIIE.

NunuBuayansHOE TUIaHWPOBaHHUE Kapbepbl Kapheporpamma.

CxeMBbl 3aMeIIeHHs JOJDKHOCTEH. Poramus.

PesepB mepconana Ha BeiIBIOKeHHE. [lopsaaok GpopMupoBaHUs U ydeTa.

[Tpo6nembl MIaHUPOBAHUS KapbEPHI.

AHaJIN3 CHJIBHBIX M CJIA0BIX CTOPOH.

D¢ddexruBHas cuctemMa yrpapleHUsT Kapbepoll Kak KOHKYPEHTHOE MPEHMYIIECTBO B YCIOBHSAX PHIHOYHON SKOHOMHUKH.
Mogenu ynpaBiaeHuUs: ANOHCKAas, aMEPUKAHCKasi, €BPOIECHCKas.

Kaprepa B yclIOBUSIX KPH3UCHBIX SIBJICHUN B SKOHOMUKE.

PestoMe kak MHCTPYMEHT pa3BUTHA Kapbephl (B T.4. HA aHTIIHHCKOM).

Konkypcrl mpodeccrnoHaaIbHOr0 MacTepcTBa M HAYyIHO-MIPAKTHUECKHE KOH(EpEeHIIN KaK WHCTPYMEHT Pa3BHUTHS

MexIyHapoIHbIE CTa)KUPOBKH M BOJOHTEPCKask AEATENBHOCTh KAK MHCTPYMEHT Pa3BUTHS Kapbephbl
3apyOeXHBII OIBIT YIPABICHAS CITY)KeOHOI Kaphepoil.

Cucrema ynpasieHHs Kapbepoi mo 3. Mbyifo.

IToHsATHE M Lenu OpraHU3alMOHHOTO YIpaBleHHs Kapbepoil. CBs3b Kapbephbl C )KU3HEHHBIM IIHKIOM Pa3BUTHS
Kapbepa kak HHCTpYMEHT MOTHUBAIMM CAMOCOBEPIIEHCTBOBaHMS

IlomuTuka ynpasiieHUs KapbepOU.

VHBecTupoBaHue B Kapbephl UHIUBHUIOB.

Kanposslii peseps.

Ienu u 3agaun TaliM-MeHeDKMEHTa. Poib TallM-MEHEPKMEHTa B CaMOOPraHU3aLuy.
Hcroxu TaltM-MEHEI)KMEHTa B 3apyOeKHON TEOpUH U MpPaKTUKE.

Llenenonaranue B TaliM-MEHEIKMEHTE.

OCHOBHBIE HJIEM COBPEMEHHOIO TaliM-MEHEAKMEHTA.

Vcroxu TaltM-MEHEKMEHTA B TEOPUH M MPAKTHKE POCCHHCKUX HCCIEAOBATENICH B OOJIACTH YIPaBICHU.
Kateropust «BpeMs» B MEHEIKMEHTE.

Ponb dakropa BpeMeHU B JIEATEIBHOCTH MEHEIKEpA.

Bpems n peanmzarist ynpaBiIeHUIECKHX (YHKIHIA.

TunuuHele OMMOKK B MPOIECCE YIIPaBIEHUS BPEMEHEM, UX aHAIU3.

OcCHOBHBIE PUHLMITB 3(Q(PEKTHBHOTO HMCIIOIb30BAHUS BPEMEHH.

[paBuna MUYHON OPraHM30BAaHHOCTH M UX POJH B 3(G(PEKTHBHON AEATENEHOCTH.
CaMOMEHEIKMEHT.

3HaveHne, 0COOEHHOCTH U BBl IPUHUMAEMBIX PEIICHUH (B YIIpaBIE€HUH MPOEKTaMH).
[Ipouecc mpuHATHS pPELICHUN U TaliM-MEHEKMEHT.

Mertoabl IPUHATHS PELICHUI U BIUSHUE HA HUX IPUHIUIOB TaliM-MEHEDKMEHTA.

OcHOBBI 3()()EKTUBHOTO YIIPABIECHHUS BPEMEHEM.

Cucrema NIaHUPOBAHUS JIMYHOTO TPYAA.

TexHuka MIaHUPOBAHMS JIMYHOTO BPEMEHH.

IInan u pacnopsaok IHS.

Bunpl taiiM-MeHeKMEHTa, UX XapaKTepUCTHKA.

JInyHbIi TaliM-MEHEKMEHT, €r0 XapaKTepUCTHKA.

JInuHbIi TaliM-MEHEIKMEHT U MIPOU3BOJUTEIHLHOCTD Tpyaa

TaiiM MEHEIPKMEHT KaK OCHOBAa COBEpPLIEHCTBOBAHUS IPOLIECCA U3MEHEHUIN B OpraHU3ALMHU.
Jloruka BHeIpeHMs: KOPHOPATUBHOTO TalM-MEHEIKMEHTA.

KopriopaTuBHbIH CTaHAApT OpraHU3allMy BPEMEHU IIEpCOHAJIA.

MecTo TaliM-MEHEPKMEHTA B CHCTEME YIPaBICHUS OU3HECOM.

5.3. TemaTuka KypcOBbIX padoT (KypCOBBIX NPOEKTOB)

He mpexycMOTpeHO yaeOHBIM INTAHOM.

5.4. ®oHA OLEHOYHBIX CPEACTB JJIf NPOBEICHUS TEKYIEro KOHTPOJISI

Tewmsl pedpepaToB

A e Al B

Kapbepa Kak mporecc JMYHOCTHOTO M MPO(ECCHOHATBEHOTO Pa3BUTHS YEIOBEKa.
BEI160p Kapbephl: CYIIHOCTh M XapaKTEPHCTHKH.

ITnanupoBaHue Kapbephl: CYIIHOCTh, XapaKTePUCTUKU

Peanusanust kapbepbl: CyIIHOCTb, XapaKT€PUCTHKU.

AHanu3 ¥ KOpPPeKIHs Kapbepbl: CYITHOCTb, XapaKTEPHCTHKH.

IpodeccnoHanu3M: NCUXOIOTUYECKOE, YIPABICHUECKOE U ONEPALOHAIBHOE COIEPKAHME.
IMpodeccuonanusm u Kapsepa.

KapeepHblif NOTEHIMAN INYHOCTH.

KapbepHoe mpoCTpaHCTBO dEIOBEKa.

TexHonorus caMOMapKeTUHTa.

IepconanbHOe pe3toMe Kak CpeICTBO CaMOMAapKeTHHTa, TeXHHUKa €0 COCTaBIICHHUS.
IToBOpPOTBI U KPU3UCHI Kapbephl: CYIIHOCTh U MPUYKHBI.

CrpaTernu oBeneHUs pabOTHHKA B CUTYAIIUAX IOBOPOTA M KPH3HCA KAPbEpHI.
IMotepst paboTHI U Kapbepa.

Apanranust K HOBOMY MeCTy paOOTHI

TexHOTOTHS WHAWBUIYaJIbHOTO KOHCYABTHPOBAHHS IO Kapbepe.




17.

TexHonorus rpynnoBoro KOHCYJIbTUPOBAHUS II0 Kapbepe.

18. OCOOCHHOCTH YITPABICHUS Kaphepoil MEHEIKEPOB.
19. Crienmguka yrpapieHHs Kapbepoid MOJOABIX CIICIHATNCTOB.
20. I'ennepHble acneKTbl pa3sBUTHS KAPHEPHL.
21. VYnpasieHnue Kapbepoil OTAETbHBIX KaTeropuil pabOTHHKOB.
22. Ucropus craHoBieHus taiiM-MeHepkMeHTa a Poccuu.
23. TaliM-MEHEKMEHT, €r0 3Ha4eHHE B INTAHMPOBAHUU PaOOTHI.
24. IMornoturenu Bpemenu. Crioco6sI MUHUMH3ANH HeA(P()EKTUBHBIX PACXOJ0B BPEMEHH.
25. XpoHOMETpaK KaK CHCTEMa ydeTa M KOHTPOJS pPacxXoJOB BPEMEHH.
26. Ananm3 nmuaHoH 3¢ dekrnBHOCTH. Kitaccudukanus pacxoqoB BpeMEHH.
27. KonrtekcTHOE mIaHUpOBaHUE.
28. Metoa CTPYKTYpUPOBAaHHOTO BHUMAHHMS M TOPU30HTHI IJIAHUPOBAHUSL.
29. CucreMa IJIaHUPOBAHUSI Ha OCHOBE METOJIa CTPYKTYPUPOBAHHOTO BHUMAHUSL.
30. Cytp 0030pa 3a/1a4 B TaliM-MEHEKMEHTE, HHCTPYMEHTHI CO3JIaHus 0030pa.
31. PaccraHoBKa IPUOPUTETOB B TalM-MEHEIKMEHTE.
32. 3akon Ilapero. Mcnonb3oBanue npunnuna 80/20 nmpu opraHu3aliy TUIAHUPOBAHUS JTUYHOTO BPEMEHH.
33. ABC-xponomerpax. [Ipuopuresanus 3anay Ha 3Tare yd4era pacxo/l0B BPEMEHHU.
34. I'pamoTHOE pacmpenencHue pabodeii Harpy3Kd Kak OCHOBA ycrexa H 3((eKTHBHON pabOTHI.
35. PaborocrnocobHOCTh YenoBeka U OHOPUTMBL. BiusHUe CYyTOUHBIX PUTMOB Ha pacnpezaeneHue pabouell HarpysKu.
36. [paBuna opranu3ayy 3pGEKTHBHOTO OTABIXA.
37. Mertoabl caMOHAaCTpOMKM Ha pelleHHe 3aad.
38. CamomoTuBanus kKak 3pQeKTUBHOE pelIeHne OOIBIIMX TPYJOEMKUX 3a/4ad.
39. JleHb ¥ MOBBILICHUE JTUYHON 3 (PEKTHBHOCTH.
40. KopropaTtuBHbIii TaiiM-MEHEIKMEHT.
41. Kopniopatusaele TM-cTanaapTsl.
42. I'ubxoe u xecTKoe IIaHupoBaHue BpemeHu Ha MS Outlook.
43. ba3oBble HaBbIKM TalM-MEHEKMEHTA.
44. IMpranabl He3(HEKTUBHOCTH B OPTaHMU3AIMN JIMTYHOTO BPEMEHH.
45. IIpyHIUNBI TEKyLIEro IUIAHUPOBAHMA.
46. «Martpuna DitzeHxayspa.
47. MHoOTr03a1a4HOCTh KaK MHCTPYMEHT MEHEIKMEHTA.
48. IIpeumyiecTsa U OCHOBHBIE IPUHIMIBI JEIETUPOBAHUS.
49. [cuxonornueckue MpuIMHBI HEIYHEKTUBHOTO TaiiM- MEHEKMEHTA.
50. Mo3roBoii mTYpM B MPAKTHKE TalM- MEHEIKMEHTA.
6. YA EBHO-METOJANYECKOE 1 TH®OPMAIIMOHHOE OBECIHHEYEHUE JUCIUIIJIMHBI (MOIYJIS)
6.1. Pexomenayemas Jqureparypa
6.1.1. OcHoBHas JIUTEPATYypa
ABTOpBI, COCTaBUTENHN 3arnaBue WznarensctBo, ron | Komuu-Bo
JI1.1 | Eropenxko A. O., TaiiM-MeHeIKMEHT: yueOHHK Cankr-TletepOypr: | DiekTpoH
Koskuna B. O. Jlans, 2024 HBIH
pecype
JI1.2 |Kynenuna E. E., YnpasneHne nepcoHanoM: yaebHoe mocodue Kemeposo: OnexkTpoH
T'onogacrosa H. H. KysI'TY umenn HBIN
T.®. T'opbauesa, pecypc
2023
6.1.2. JlononHUTE/IbHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3arnaBue W3natenscrBo, rox | Komnu-Bo
JI2.1 | Tumodeesa H. C. TaiiM-MeHeKMEHT: yaeOHOoe TTocoOue Ynan-VYno: DNEeKTpoH
Bypsarckas [CXA HBIN
um. B.P. pecypc
®umumiona, 2022
6.2. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH "UHTepHeT"
D1 | MuHHCTEpCTBO ceNbcKoro Xo3siicTBa YyBarnickoi Pecrydmuku
D2 | MuHHCTEpCTBO CEeNbCKOTO X03sicTBa Poccuiickoit denepannn

6.3.1 IlepevyeHnb MpPOrpaMMHOro odecrevdeHust

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 | BusinessStudio 4.0

6.3.1.4| Visio 2016

6.3.1.5 | VisualStudio 2015

6.3.1.6 | GIMP




6.3.1.7 | MozillaFirefox

6.3.1.8 [ MozillaThinderbird

6.3.1.9|7-Zip

6.3.1.1 | CnpaBouHas npaBoBas cucrema KoncynsrantlLitoc

6.3.1.1 | DnexrpoHHBIl neproauYeckuil cnpaBouHuK «Cucrema I'apant»

6.3.1.1 | OfficeStandard 2010

6.3.1.1 | LibreOffice

6.3.1.1 | OC Windows Vista

6.3.1.1 [ OC Windows 7

6.3.1.1 | OC Windows 8

6.3.1.1 | OC Windows 10

6.3.1.1 | Ubuntu (Mint)

6.3.1.1 | OpenOffice 4.1.1

6.3.1.2 | mequanpourpsiatens VLC

6.3.2 TlepeyeHb HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | DnexrpoHHbIN Ieproamdeckuit cripaBouHUK «Crctema [APAHTY. [TomHOTEKCTOBEIN, 00HOBIseMBIiA. JlocTyn 1Mo

JIOKAJIbHOM CETU aKaJIeMUN

6.3.2.2 | OnexrponHas 6nbnmoTeyHas cucreMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBAS 3MEKTpOHHAS OHONMMOTEKA.

WnavBuyanbHbBI HEOTpaHUYEHHBIN TOCTYN yepe3 PUKCHpoBaHHBINA BHeUTHUH [P agpec akanemMun HeorpaHU4eHHOMY
KOJIMYECTBY TOJIb30BATEINCH U3 JIF000# TOYKH, B KOTOPOW MMeeTCst 10CTym K ceth MHTepHeT.http://e.lanbook.com

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIS)

Aynuropust

Bun pabot

Haznauenue

OcHAaIEHHOCTD

57a

VYueOHast aynutopust

Cron mpenopgaBatenst (1 mT.), cTOdbl ydeHHUYeckue (23 IIT.), CTynbs
(53 mr.), cryn mpenomaBatens (1 wr.), mocka (1 mr.), TpudOyHa (1
IT.), JAEMOHCTPAIlMOHHOE O0OpyHOBaHME (IIPOCKIMOHHBIA AKPaH
LUMIEN (1 mr.), mpoekrop Acer (6 mT.), MOHOOIOK Acer Aspire
C22-963 (1mT.)) W yueOHO-HATISAIHBIE TOCOOUS

123

ITomemmenue ans
CaMOCTOSATETIFHON PabOTHI

KoMmmprotepHasi TEXHWKa C BO3MOXKHOCTBIO ITOJKIIOYEHHS K CETH
"Unrepuer” n  obecrieueHneM JIOCTyna B DJIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHyl0 cpeay opranumzamuu(l9 mr.),
cronbl (17 mT.), KOMIBIOTEPHBIA CTOJ 6-U MECTHBIN (3 IIT.), CTYNbA
yaenmdeckue (34 1mT.), crymes wwm (18 1mT.), cremmaxkm c
nuTepatypoii, Bugeoysenmantens Optelec Wide Screen (1 mit.)

66a

YuebHast aynuTOpus

Cron mpenogasatens (1 mr.), cronsl (16 mrt.), crynbs (30 mit.), cTyn
npenogaBatens (1 mrT.), mocka (1 wr.), TpuOyHa (1 mT.), DkpaH
PyJIOHHBIA HacTeHHBIH (1 mmT.)

236

ITomemenue ais
CaMOCTOSATETTFHOM PabOTHI

JleMoHCTpallMOHHAasT  TeXHWKa  (MHTepakTHBHas  Jocka  Hitachi
Starboard FX-63 D (1 mrt.), HOyrOyk Acer Asp T2370 (1 mt.),
npoekrop Toshiba (1 1mT.)), cToM MOIMPOBaHHBIA (3 1INT.), CTOJN
yaenngeckuii (7 mrT.), cTos KommbioTepHbId (11 mt.), cryn (20 mrt.),
CTYAbs, KOMIIBIOTEPHAs TEXHUKA C BO3MOXKHOCTBHIO MOIKIIOUEHHS K
cetu "HHTepHer" wu obOecriedeHHEM JIOCTya B 3JIEKTPOHHYIO
nHGOPMaMOHHO-00pa30BaTEeIbHYIO cpey opranu3anud (10 mr.)

8. METOMYECKHUE YKA3AHUS U151 OBYYAIOIUXCSA 11O OCBOEHUIO JTUCHUIIJIMHBI (MOAY JIS)

Crenmdukoll 0YHO-3209HOM (OPMBI OOYUEHHS SBISETCS NpeoOiajgaromiee KOJMYECTBO YacOB CaMOCTOSTENBHOH padoTHI mO
CPaBHEHHMIO C AayAWTOPHBIMH 3aHATHSAMH, IO9TOMY METOAMKA H3y4eHHs Kypca MpeayCMaTpHUBAaeT HapsAmay C JIeKIUSIMH §
3aHATHSMH, OPTaHHU3ALMI0 CaMOCTOSATENBbHOW pabOThl CTYAGHTOB, NPOBEACHHE KOHCYIbTAlUH, PYKOBOJICTBO
JOKIAJaMH CTYICHTOB IUISl BBICTYIUICHUS Ha HAYYHO-NIPAKTHYCCKUX KOH(MEPEHIMSX, OCYIIECTBICHHE TEKYIIEro, IPOMEKYTOYHOTO

NPaKTHYECKUMHU




(hopM KOHTpOIS.

CTyneHThl, HM3y4alllye AWCHUIUIHHY «YTpaBlICHHE Kapbepodl M TalM-MCHEIDKMEHT», JOJDKHBI 001aJaTh HaBBIKAMH DPabOOTHI C
y4eOHOW  JIUTEpaTypol ©  JOPYTMMH  HH(MOPMAIHMOHHBIMA HCTOYHHKAMHU  (CTATHCTHYECKUMH  COOpHHMKAMH, MaTepUalaMu
JKOHOMHYCCKHX HCCIICAOBAHUM, CTAThSIMU W3 TEPUOJUYCCKUX HW3/IaHWU, HAYYHBIMH PabOTaMH, OMYOIMKOBAHHBIMH B CICHHAIBHBIX
W3JaHUSX WM T.II.) B TOM 4YHCIE, WHTEPHET-caiiTaMH, a TakkKe BIaJeTh OCHOBHBIMH METOJAMH, TEXHUKOH M TEXHOJOrWeH cbopa u
00paboTKu HH(pOPMAIIHH.

CamocrositensHass paboTa CTYIEGHTOB OYHO-3309HON (OPMBI OOyYeHHS [ODKHA HAYMHATBCS C O3HAKOMIICHHS C paboucii
OpOrpamMMOi JUCHUILUTHHBL, B KOTOPOW IEPEYHCICHBI OCHOBHAS U [OMOJHUTEIbHAS JHTEpPaTypa, y4eOHO-METOAUYECKUE 3aJaHHs
HEOOXOTUMBIE JUTS M3Y4CHHS AUCLIUTUTUHEL U pabOThl Ha TIPAKTHYCCKUX 3aHATHSIX.

IpernofaBarens B MpOIECCE AYIMTOPHBIX 3aHATHNA OCBEIIA€T OCHOBHBIC KIIOUCBBIC TEMBI JUCHUIUIMHBI M 0OpaliaeT BHHMaHHE
CTYJICHTOB Ha TO, YTO OHHU JIOJDKHBI BCIIOMHHUTH W3 PaHEe IOJyYCHHBIX 3HAHUHA. V3ydeHuWe KaKIOo# TEeMbI CIleMyeT HAYHUHATH C
BHHMATEIBHOTO O3HAKOMIICHHUsSI ¢ HabopoM BompocoB. OHU OPHEHTUPYIOT CTYIEHTA, MOKAa3bIBAKOT, YTO OH JOJDKEH 3HATh MO JaHHOU
teme. Criefyer MMeETh B BHAY, YTO YYCOHHK WIIM ydeOHOE MOCOOHME MMEET CBOIO JIOTHKY IOCTPOCHHS: OJIHH aBTOPHI OOJiee IIHPOKO,
a apyrue Oojiee y3KO pacCMaTpUBAKOT Ty HIH HHYKO mpoOiemy. Ilpw w3ydeHun 1000 TeMbl paboueit MpOrpaMMbl CICLyeT
MOCTOSIHHO OTMEYaTh, KAKKE BOMPOCH! (IyCTh B MHOW JOTMYECKON MOCIIEIOBATEIBHOCTH) PACCMOTPCHBI B IaHHOH INaBe y4eOHUKA,
y4eOHOro mocoOusi, a kKakue omymieHbl. [lo 3aBepuieHUM paOOTHI HaJ Y4eOHHUKOM [OJDKHA OBITh SICHOCTH B TOM, KaKUE TEMBI,
BOIPOCHI TMPOTrPaMMbl Y4eOHOTO Kypca BBl YK€ HM3YYWIIH, a KaKde IMPEACTOMT H3y4dTh II0 JAPYIHM KCTOYHHKaM. B ciydae
BO3HHUKIIHNX 3aTPYJHCHHUI B MOHUMAHWH Y4EOHOTO MaTepHaia CIeAyeT OOpaTUThCS K JPYrdM HCTOYHHKAM, TIE HU3I0KCHUE MOMKET
OKa3aTbcs 0oJiee JOCTYIHBIM.

IToHMaHMe W YCBOGHHE COJCPIKaHUS Kypca HEBO3MOXHO 0€3 YeTKOro 3HaHMS OCHOBHBIX TCPMUHOB M TOHSATHI, HCIONB3yeMBIX B
JAHHOW HCIMIUIMHE 10 KaKIOW KOHKPETHON Teme. J[Is 3TOro CTYIEHT [MOJDKCH HCIIOJIBb30BATh ONPEICICHHUS HOBBIX TEPMHHOB,
KOTOPBIC IaBAJIUCh HA JICKIUH, & TAKKE B PEKOMCHIOBAHHBIX YICOHBIX H HH(POPMAIIMOHHBIX MaTepUaiaXx.

CoBpeMeHHBIC CPE/ICTBA CBS3U IMO3BOJIIIOT CTPOHMTH B3aMMOOTHOILICHHUS C NPENOJaBaTeIeM W BO BPEMsl CaMOCTOSTENIBHOI paboThI ¢
MIOMOIIbI0 WHTEPHET-BUICO-CBSI3M, & HE TOJBKO BO BPEMS AyJUTOPHBIX 3aHATHHA M KOHCYJAbTAlMi. [ MpOIYKTHBHOTO OOIICHHMS
CTYJICHTy HEOOXOAMMO BIAJECTh HABBIKAMH JIOTHYHOTO, IIOCICAOBATEILHOIO ¥ TOHSATHOTO H3JIOKCHHS CBOCTO BOIMPOCA.
JKenarenpHO, YTOOBI CTYACHT 3apaHee HAIKCal JICKTPOHHOE MHChMO, B KOTOPOM MEPEUYHCINI MHTEPECYIOIHE €ro BOMPOCHI MU
BOIIPOCHI, HM3y4E€HHE KOTOPBIX IPEICTABISCTCS €My 3aTPyIHUTENBHBIM. JTO JacT BO3MOXKHOCTH IIPENOJABATENIO OIEPATHBHO
OTBETUTH CTYJICHTY [0 HHTEPHET-CBA3HU U 00JIee KAUECTBCHHO TOATOTOBUTHCS K ITOCIIEAYIONIAM 3aHATHSIM.

Heo6x0auMO OTMETUTH, YTO CAMOCTOSTEIbHAS PaboTa ¢ JIUTEPaTypOd M HMHTEPHET-UCTOYHHKAMHU HE TOJBKO IOJIC3HA KaK CPEACTBO
Oonee rIyOOKOTO W3ydeHMs JIOOOW IUCHHMIUIMHBI, HO M SIBISIETCS HEOTBHEMIICMOW 4YacThio Oynmymed mnpogeccHOHaIbHON
JICSATEIILHOCTH BBIITYCKHHUKA OaKajaBpuara.

IIPUJIOXKEHUA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



