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[Iporpammy cocTaBui(u):
cm.np., 3aiiyesa Haoeoxcoa Ilemposna

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
HampasnerHocts (mpo¢uib) VYmpaBieHHE YelOBEUSCKUMH pecypcaMmu, OJoO0peHHbIH YueHsiM coBetom @OIBOY BO
Uysamckuii 'AY ot 17.04.2025 r., mpotokon Ne 14.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |ocBOEGHHE TEOPETUYECKMX 3HAHUKM IO OCHOBHBIM BOIPOCAaM JOKYMEHTUPOBAaHUS YINPABICHYECKOM OEATENbHOCTH,
BBIPa0OTaTh MPAKTUYECKHE HABBIKA COCTaBJIEHHS MJOKYMEHTOB U OpraHM3allid JOKyMEHTOOO0OpOTa, NpHOOpeTeHHe
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBaHus K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuil yueT u aHajau3

2.1.2 | [Ipon3BoaCTBEHHAS NIPAKTHKA, HAYIHO-HCCIIEIOBATENbCKas paboTa

2.1.3 | BHeIIHEAKOHOMUYECKHE CBSI3U Hpe,E[HpI/IHTI/Iﬁ arponpoOMBIIIICHHOTO KOMIIJIEKCAa

2.1.4 | NlupopmMannoHHbIe TEXHOJIOTHH B MEHEKMEHTE

2.1.5 | CraTucruka

2.1.6 | MHOCTpaHHBIA A3bIK

2.1.7 | KanpoBblit aynuT U 1EIOMPOU3BOJICTBO

2.1.8 | YueOHast mpakTHKa, HAy9HO-HUCCIEA0BaTENbCKas paboTa (MOTydeHHe IePBUYHBIX HABBIKOB HAyUHO-HCCIE0BATENbCKOH
paboThI)

2.1.9 | lenoBbie KOMMYHUKAIUU

2.1.10 | MapxeTusr

2.1.11 | MeToapl MpUHATHS YIPABIEHYECKUX PEIICHUH

2.1.12 | YuebHas mpaKTHKa, 03HAKOMHUTEIbHAS IPAKTHKA

2.1.13 | DxoHOMHYECKAS TEOpUs

2.1.14 | IIcuxonorus IMYHOCTH U Ipo(ecCHOHATBHOE CAMOOIIpeIeTICHUE

2.1.15 | [Icuxocamoperyssinust 00yJaromerocsi ¢ OrpaHUYCHHBIMEA BO3MOXHOCTSIMHU 310POBBS

2.1.16 | DxoHOMUYECKasT COLUOJIOTHS

2.1.17 | Uctopus (uctopust Poccuu, BceoOImas nCTopust)

2.2 | JMCUMIUTMHBI M MPAKTHKH, /151 KOTOPBIX OCBOEHHE JaHHO! THCIUTIHHBI (MOXYJ/Is1) HE00X0MUMO KaK
npeanIecTByIomiee:

2.2.1 | MaremaTiieckoe MOJISITUPOBAHHE B MEHEIKMEHTE

2.2.2 [ [Ipon3BoCTBEHHAs MPAKTHKA, TEXHOJIOTHYECKAsS (IPOCKTHO-TEXHOJIOTHYECKAs) TIPAKTHKA

2.2.3 | YrpasneHnue 6a3amMu TaHHBIX

2.2.4 | Yrpasnenue puHaHCAMU TIPEINPUATAN

2.2.5 | [Ipon3BoACTBEHHAS MIPAKTHKA, IPSIAUILIOMHAS IPAKTHKA

3. KOMIETEHIIMU OBYYAIOIIET OCSl, §OPMUPYEMBIE B PE3VJILTATE OCBOEHUSI TUCLIATIINHBI
(MOJY.JIS)

YK-4. CniocobeH ocyImecTBIATh AETOBYI0 KOMMYHHKAITHIO B YCTHOH 1 IMIHCBMEHHOW ()opMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccutiickoit ®enepanun 1 THOCTPAHHOM(BIX) S3bIKE(aX)

VK-4.1 3HaeT: IpUHLIKIBI IOCTPOESHUS YCTHOIO U MMCbMEHHOT'O BBICKA3bIBAHUSA HA PYCCKOM U MHOCTPAHHOM SI3bIKAX, IPaBUJIA U
3aKOHOMEPHOCTH JI€JI0BOM YCTHOM U MHUCbMEHHOW KOMMYHUKAILIUU

VK-4.2 Vmeer: MPUMCHATDH Ha MPAKTUKE 1EJIOBYIO KOMMYHHUKAIIUIO B yCTHOﬁ U MUCbMEHHOM (bopMax, MCTOJbI U HABBIKH ACJI0OBOIO
O6H_leHI/I$[ Ha PYCCKOM M MHOCTPAHHOM A3BbIKaX

VK-4.3 lImeeT HaBBIKU: YTCHUS U nepeBoJia TCKCTOB HAa HHOCTPAHHOM S3BIKC B HpO(i)eCCI/IOHaJ'ILHOM 06HICHI/II/I

ITK-3. CniocobeH ocyIecTBIsATh cOOp, MOHUTOPHHT M 00pabOTKy TaHHBIX C MCIOIb30BAHUEM IIEPEAOBBIX HHPOPMAIIMOHHBIX
TEXHOJIOTHH JIJIsl TPOBEICHHSI PACYCTOB SKOHOMUYIECKHX MOKA3aTeIeH

ITK-3.1 3Haet: MeToI6I cOOpa ¥ 00PabOTKN SKOHOMHYECKOI HH(pOpMAIINH, METOIBI YIeTa U aHAIN3a SKOHOMUYECKUX ITOKa3aTeeit
XO3SMCTBEHHO JeATETHFHOCTH OPTaHN3AIMHY | €€ TT0APa3/Ie]ICHIH C yIeTOM OTPACIIeBOIl HAPaBJICHHOCTH JICSTEIFHOCTH

[IK-3.2 YMmeer: ocymecTBIsATs cOOP, MOHUTOPHHT B 00pabOTKY HCXOIHBIX JAHHBIX JUIS COCTaBJICHUS IIPOEKTOB (PHHAHCOBO-
XO3HCTBEHHOM, MPOU3BOICTBEHHOW U KOMMEPUECKOH JeITebHOCTH (OM3HEC-TUIAHOB) OpraHU3aIiH

I1K-3.3 MmeeT npakTU4eCcKUii OMBIT: YUeTa U aHAIN3a SKOHOMUYECKUX TIOKa3aTesel AeITeIbHOCTH OpraHu3aliy C
HCIOJIb30BaHUEM COBPEMEHHBIX TEXHHUYECKHX CPEICTB M MH(POPMALOHHBIX TEXHOJIOT U

B pe3yabTaTe OCBOCHUSA TUCHUILIINHDBI oﬁyqamumﬁca JOJIKECH

3.1 |3nars:

3.1.1 | HOpMaTUBHO-METOINIECKYIo Oa3y nenmonpon3BoacTBa B Poccutickoit deneparum;

3.1.2 [ 0coOCHHOCTH SI3BIKA M CTHIIS COCTABIICHUS CITY)KEOHBIX TOKYMEHTOB;




3.1.3

creruduKy OpraHu3anui HHPOPMAIMOHHO-TIONCKOBOW CHCTEMBI U KOH-TPOJISL HCIIOTHEHHS JOKyMEHTOB;

3.14

TpeOOBaHUs K OJJAHKaM CITY>KeOHOTO JTOKYMEHTA;

3.1.5

COCTaB PCKBU3HUTOB OpFaHI/ISaHI/IOHHO-paCHOpﬂZ[HTeHLHOﬁ JAOKYMCHTA-IIMHU U IIpaBujia NX 0(1)OpMJ'IeHI/I$[;

3.1.6

Ha3HA4YCHUC, CTPYKTYPY U COACPIKAHUE CUCTEMbI OPraHU3allMOHHO —pacnopfmnTeanoﬁ JAOKYMCHTAIIUH,

3.1.7

yHEDUIEPOBaHHBIE (HOPMBI OPraHU3AHOHHO-PACIOPSIUTEIBHBIX J0-KyMEHTOB;

3.1.8

MOPSIIOK, STAbl U OCHOBHBIE POLETYPBl OPraHU3aLUH PabOTHI C JOKy-MEHTaMU;

3.1.9

9TambI IBIDKCHUS JOKYMCHTOB B OpPraHH3aI[IH B IIPOIIEcce JOKYMEHT0-000pOTa U MOPSA0K X PETUCTPAIHH;

3.1.10

IpaBujia pa6or1;1 C BXOIAIINMHU, UCXOOAIIUMA U BHYTPEHHUMHA JOKY-MCHTAMU,

3.1.11

0COOCHHOCTH PAabOTHI ¢ KaJAPOBBIMH JOKYMEHTAMH, C 00OpAaIeHIAMH TPaXKIaH.

3.2 | YMeTh:

3.2.1

OPraHU30BbIBATH JOKyMEHTOOOOPOT M JIOKYMEHTAJIBHOE CONPOBOXKACHNE PAOOTHI B OPraHax rocyAapCTBEHHOM 1
MYHHIUNAILHON BIACTH M MHBIX OPTraHH-3alusIX;
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JIMYHOMY COCTaBY;

O(bOpMJ'IHTL OpraHM3alilMOHHBIC, PACIIOPAANUTCIILHBIC, Cl'[paBO'{HO--I/IH(I)OpMaLII/IOHHble BUABI JOKYMCHTOB, IOKYMCHTEI 110

323

OpPTraHU30BbIBATh JOKYMCHTOIIOTOKH B CUCTEME ,HOKyMeHTOO60pOTa, MapumpyTbl ABUXKCHHUS TOKYMEHTOB B OpraHU3alluu,
TIOATOTOBKY €] K TEPEAAYC PETUCTPUPOBATH JOKYMCHTEI B OpTaHU3alnuu,

324

OpPTraHU30BbIBATH pa60Ty C BXOJAIIMMHU U C UCXOAAINIUMHU JOKYMCHTAMU,

3.2.5

noAroTaBJIMBATh JOKYMEHTHI K II€pE€AaUC Ha XpPaHCHUEC B apXHB.

3.3

HNmeTh HABBIKH U (MJIM) ONBIT A€ATEIbHOCTH:

33.1

COCTaBJIEeHHS, 00pabOTKH M PabOTHI ¢ JOKyMEHTAINEH pa3INuyHOTO YPOBHS M HAIIPABJICHHH;

3.3.2
pacnopsauTeNTbHON JOKYMEHTAIUH;

COCTaBJICHUA, ITPABKU U PEAAKTUPOBAHUA BUIOB JOKYMCHTOB, BKJIIOUEHHBIX B CUCTEMY OpraHU3allMOHHO-

3.3.3 | cocTaBiieHUSI HOMEHKIATYpPHI J€7;
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(dhopmupoBaHUs U 0HOPMIICHHS JIeTIa, OTIUCH Jedl.

4. CTPYKTYPA U COAEPJKAHUE AUCLUILIAHBI (MOLY.JIST)

HaumeHoBaHue pa3/iesioB H TeM /BH]T Cemectp / | YacoB | Komneren- | Jluteparypa | Unrte | Ilpak. | IIlpumeyanue
3aHATHA/ Kype o PaKkT. | moar.
Paszgen 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHne 7 1 YK-4.1 VK- J1.1J12.1 0 0
TPEANPHUIATAN 1 opranusaruii /Jlex/ 4.2 YK-4.3 J12.2J12.3
TK-3.1 IIK- 31
3.2TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOECIIeueHrEe 7 2 YK-4.1 VK- JI1.1J12.1 0 0
NpeANPHUITUi 1 opranusaui /I1p/ 4.2 YK-4.3 J12.2 J12.3
ITK-3.1 TIK- 21
3.2TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHre 7 12 YK-4.1 VK- JIT.1J12.1 0 0 Hoxnan,
peanpusITaii u opranusaruii /Cp/ 42 VYK-43 JI2.2J12.3 TECTHpPOBAHUE,
IK-3.1 TIK- 21 TBOpYECKAS
3.2TIK-3.3 pabora
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 2 YK-4.1 VK- JIT.1J12.1 2 0 poOeMHast
npasuia ux opopmienus /Jlex/ 4.2 YK-4.3 JI2.2J12.3 JIEKUUS
I1K-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 2 VK-4.1 VK- JIT.1J12.1 0 0
npaBuia ux opopminenus /Ip/ 4.2 VK-4.3 JI2.2J12.3
ITK-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBH3UTOB JOKYMEHTOB U 7 12 YK-4.1 VK- JIT.1J12.1 0 0 Hoxnan,
npasmia ux opopmienus /Cp/ 42 VK43 J12.2J12.3 TECTUPOBAHUE,
TIK-3.1 T1IK- 21 TBOpUECKas
3.2TIK-3.3 pabora
Tema 3. Opranu3zanoHHO- 7 2 YK-4.1 VK- JIT.1J12.1 2 0 poOIeMHast
pacnopsauTeabHble TOKYMEHTBI, IpaBUiia UX 42 YK-4.3 JI2.2J12.3 JIEKIUS
cocraBienus /Jlex/ IK-3.1 IIK- 31

3.2TIK-3.3




Tema 3. OpranuzaioHHO- 2 VK-4.1 VK- JI1.1J12.1
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 JI2.2J12.3
cocrasnienus /IIp/ TIK-3.1 IIK- 21
3.2TIK-3.3
Tema 3. OpranuzaioHHO- 12 YK-4.1 VK- JI.1J12.1 Hoxnan,
pacnopsauTeNnbHble TOKYMEHTBI, IpaBUiia UX 42 VYK-43 JI2.2J12.3 TECTHpPOBAHUE,
cocrasnenus /Cp/ IK-3.1 TIK- 21 TBOpYECKast
3.2TIK-3.3 pabora
Tema 4. IHpopMamMOHHO — CIIpaBOYHBIE 1 YK-4.1 VK- JIL.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 J12.2 J12.3
opopmienus /Jlex/ ITK-3.1 TIK- 31
3.2 TIK-3.3
Tema 4. THpOpMaITMOHHO — CIIPaBOYHBIE 2 YK-4.1 VK- JIT.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 J12.2 J12.3
odpopmnenus /Tlp/ ITK-3.1 TIK- 31
3.2 TIK-3.3
Tema 4. a(hopManinoHHO — CLIpaBOYHBIE 12 | VK-4.1 VK- JI1.1J12.1 Joxnan,
JIOKYMEHTBI, 0COOEHHOCTH UX COCTAaBICHHS U 4.2 VK43 J12.2J12.3 TECTUPOBAHUE,
odopmirenns /Cp/ IIK-3.1 IIK- 31 TBOpYECKast
3.2 TIK-3.3 pabota
Tema 5. Ha3znauenue, knaccuukamms 1 YK-4.1 VK- JIT.1J12.1
CITy’KeOHBIX ITUCEM, OCOOEHHOCTH HX 42 VYK-4.3 J12.2 J12.3
cocrasienus /JIex/ IK-3.1 IIK- 31
3.2 TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 2 YK-4.1 VK- JIT.1J12.1 KEHCBI
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 4.2 VK-4.3 JI2.2J12.3
cocrasnerus /TTp/ TIK-3.1 IIK- 31
3.2 TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 12 VK-4.1 VK- JI1.1J12.1 Hoxman,
CITy’KeOHBIX ITHCEM, 0COOEHHOCTH HX 4.2 VK-4.3 JI2.2J12.3 TECTUPOBAHUE,
cocraienus /Cp/ TIK-3.1 I1K- 31 TBOpYECKast
3.21IK-3.3 pabota
Tema 6.Opranuzamus paboTsl ¢ 1 YK-4.1 VK- JIT.1J12.1
nokymeHTamu /JIex/ 4.2 VK-4.3 JI2.2J12.3
IIK-3.1 IIK- 31
3.2TIK-3.3
Tema 6.Opranuzaius paboTsl ¢ 2 YK-4.1 VK- JIL.1J12.1 JlenoBas urpa
noxymenTtamu /T1p/ 4.2 VK43 J12.2712.3
IIK-3.1 K- 31
3.2TIK-3.3
Tema 6.0Opranuzaius paboTsl ¢ 12 VK-4.1 VK- JI1.1J12.1 Joxman,
nokymenTtamu /Cp/ 4.2 VK-4.3 J12.2 J12.3 TECTUPOBAHHE,
TIK-3.1 IIK- 31 TBOpUECKast
3.21IK-3.3 pabota
Tema 7. CocraBienue u ohopMIIeHHE 4 YK-4.1 VK- JIL.1JI2.1
JOKYMEHTOB 110 JITYHOMY coctaBy /I1p/ 4.2 VK43 J12.2712.3
IK-3.1 IIK- 31
3.2TIK-3.3
Tema 7. CocraBneHue u opopmiIeHHE 12 YK-4.1 VK- JIL.1J12.1 Joxnan,
JIOKyMEHTOB IT0 THYHOMY cocTaBy /Cp/ 42 VYK-43 JI2.2J12.3 TECTHpPOBAHUE,
TIK-3.1 IIK- 21 TBOpYECKAs
3.21IK-3.3 pabota
3auer /3auét/ 0 YK-4.1 VK- J1.1J12.1
4.2 VK43 J12.27J12.3
TK-3.1 IIK- 31
3.2 TIK-3.3

5. ®OH/JI OHEHOYHbIX CPEJCTB

5.1. IlpumepHbIii nepeyeHb BOMPOCOB K 3a4YeTy

Nk v =

OCHOBHBIE «TEPMUHBI», IIOHATUS» TOKyMEHTHPOBAHUS

Vicropus cTaHOBIIGHHS Pa3BUTHS CHCTEMBI JCIONPON3BOACTBA B Poccun

Cayx0bl JOKYMCHTHPOBAHHS YIIPABICHUCCKON NESATEIFHOCTU: COCTaB U UX (DYHKIUHU
OpraHusanys AeI0NPOU3BOACTBA Ha MPEATPUITHIX
HopmaruBHO-MeToqudecKast 6as3a JeIonpou3BOCTBA.




6 ®Dopmatsl Oymaru Uit 0(OPMIEHHS TOKyMEHTOB U HX Pa3Mephl
7. Pasmepbl mosieit Ha GiiaHKaxX JOKYMEHTOB
8 Branku NOKyMEHTOB: TOHSTHE, BUIBI U WX PEKBU3UTHI

9. PexBH3UTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHUIA X O(QOPMIICHHS

10. VII0BO€ U NMPOJOJIBHOE PACIION0KEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kriaccudukamus v QyHKIMH JOKYMEHTOB

12. CocTraB ynpaB/IEHUECKUX TOKYMEHTOB NPEIIPUSTHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa M TPeOOBaHHMS K €ro COCTaBICHHIO

14. PacnopsianTenbHble JOKyMEHTHI, W3/1aBaeMble Ha NPHHIMIIAX KOJUICTHAILHOCTH: BHJIbI, PEKBU3HUTHI U IPABUIIA X
opopMITCHHS

15. PacniopsanTensHbIe JOKYMEHTHI, N37[aBaeéMble B YCIOBUSX €AMHOHAYANMS: BHIBI, PEKBU3UTHI, IIPaBUiIa X o(opmiIeHHs
16. JIoKyMeHTOOOOPOT: MOHATHE, KIacCU(UKALUSI U €ro OpraHu3alus Ha MPEeANPUITHH.

17. IMopsimox paboTHI ¢ BXOAAMIMMH, UCXOJAIINMU M BHYTPEHHUMH JTOKyMEHTaMHU

18. Perucrpamms JOKyMEHTOB: BHIBI W MOPSIOK PErHCTPAIIMN BXOISIINX, UCXOMAIINX M BHYTPEHHHUX JTOKyMEHTOB
19. HomenknaTypa jmen: MOHSATHE, BUABI, PEKBU3UTHI, (opMHpoBaHHE U 0hOpMIEHHE el

20. OpraHu3aliOHHbIC JOKYMEHTHI: MOHSATHE, Ha3HAUCHHE, BU/bI U MPaBUIA UX O(QOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHNE, OCHOBHBIC PEKBH3HTHI, TPaBHiIa UX O(GOPMIICHUS
22. CryxeOHbIE (eJIOBBIC) NMHCEMA: Ha3HAYEHHE, BUABI MIHCEM, PEKBU3HUTHI, IIPaBMIa UX O0(OPMIICHUS

23. [IpoTokonbl coBelanuii, cCOOpaHUil U 3acefanuil: BUIbI, COCTAB PEKBU3UTOB U MOPSAIOK UX O0()OpMIIEHUS

24. JIOKyMEHTBI 110 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAUEHHE, COCTaB, 0OCOOCHHOCTU PabOTHI C KaJAPOBBIMHU
JIOKyMEHTaMH

25. ITpuKa3bl MO0 TMYHOMY COCTaBY: BHIBI U OCOOEHHOCTH UX O(OPMIECHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUSIMH TPaXk/iaH

27. CoBpeMeHHBIEC TEXHOJIIOTHH TOKYMEHTAIMOHHOTO O0ECIEeUCHNs YIPaBICHYSCKOH MeITeTbHOCTH

5.2. IlpuMepHBIii NepedYeHb BONPOCOB K IK3aMEHY

He npenycMoTpeHO y4eOHBIM IIITAaHOM

5.3. TeMaTHKa KypcOBbIX padoT (KypCOBBIX IPOEKTOB)

He npenycMoTpeHO yIeOHBIM IITIAHOM

5.4. ®oHA OLIEHOYHBIX CPEACTB VISl MPOBEAeHNS TEKYIIEero KOHTPOJIS

Temsl noxnamoB

1.0cobeHHOCTH THCEMEHHOTO AEIOBOTO OOIICHHS.

2.I'OCT P 6.30 - 2003 u ero 0ocoOGEHHOCTH.

3.CucrteMbl JOKyMEHTOB.

4.0Opranu3aliOHHO-NIPABOBbIE JOKYMEHTBI.
5.PacniopsinuTtenbHble JOKYMEHTBHI.
6.1HpOpMaMOHHO-CIIPAaBOYHbIE JOKYMEHTHI.

7.PexBu3uTH fOKyMeHTOB. O0s3aTeNbHEIC H (haKyTbTaTHBHEIE.
8.PexBU3HTEI 1aTa, TIOAINICH B POCCHICKOM U 3apyOS:KHOM JOKYMCHTOBEICHHH.
9. DTUKeTHbIE acHEKTHI JeI0BOTO MUCHMA.

10.2KaHpbl MUCBMEHHOTO JICIIOBOTO OOIICHHS.

11. 3aronoBok u Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoAUTENBHOE MUCBMO K JOKyMEHTaM.
13.1{upKynsipHbIC TUCHMA.

14.IIpuxka3ssl.

15.ITucbmMo-n1oATBEPIKICHUE.

16.TenedonorpamMma.

17.bnanxu.

18.Tpadapets, popMymsapsl, ITa0IOHBL.

19. IpereH3noHHas nepenucka.

20. Kommepueckuii 3anpoc.

Temartuka scce

ba3a maHHBIX

bnank noxymenra

JenoBast nepemnucka. DTHKA U MpaBUIia
JlokymeHTOO00pOT

JIOKyMEHTOOOOPOT Ha KOMITBIOTEPE

JIOKyMeHTBI U UX Ki1acCH(pUKaIHs

JIOKYyMEHTBI 1O JTHYHOMY COCTaBY

JIOKyMEHTBI TIO JTMYHOMY COCTaBY M WX OCHOBHEIC BHJBI
Enunas rocymapcrBenHast cucteMa aenomnpousBojcrsa (EI'CJI)
10. 3ammra JOKYMEHTOB

11. 3amuTa 3JeKTPOHHBIX JOKYMEHTOB

12. UsroroBienne qOKyMEHTa Ha KOMIIBIOTEPE

XN bW~




13. HudopmannoHHO-cIIpaBoYHas paboTa M0 JOKYMEHTaM Ha KOMIIBIOTEpE
14. HHdopManmoHHO-CIIpaBOYHbBIC JOKYMEHTHI
15. Hcropus pa3zButns cryx0 mokymeHTanun B Poccum
16. Knaccuduxammm nOKyMEHTOB
17. KoHTponb ncnosHeHus: 10KyMEHTOB
18. HasnaveHme 1 OCHOBHBIC BUIBI HH(OPMAIIOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE TOKYMEHTHI 110 JOKYMEHTAaIIMOHHOMY OOECIICUCHHIO YIIPABICHUS
20. OOBeKT 1 TpeAMeT JIeNONPOU3BOACTBA
21. Opranu3anuu paboThl ¢ TOKYMEHTAMHU
22. OpraHu3aoHHas CTPYKTypa HepcoHaia, 00ecrednBalonero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3anoHHbIE JOKyMEHTHI, X HA3HAYCHUE U BUBI
24, OCHOBHBIE IPUHLIUIIBI OPraHU3alUuU paboTHI ¢ TOKYMEHTaMHU
25. [lepBHUuHBIl JOKYMEHT
26. [Iucemo, BUIBI TTHCEM
27. IloaroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO
28. [IpaBuia BHYTpEHHETO TPYHAOBOTO PaclopsKa
29. [Tpuxka3
30. Perucrpanus noKyMeHTOB
31. PexBU3UTHI TOKYMEHTOB
32. Pone nHOpManuy B cOBpeMEHHBIX OOIIECTBEHHBIX OTHOIICHHSX
33. CucreMa opraHM3allMOHHO-PACIIOPAJUTENBHON NTOKYMEHTALUN
34, Cnoco0bl 3aKkperuieHus] THPOPMALUU Ui JOKYMEHTAalHOHHOTO HCIIOJIb30BaHUS
35. CranpapTu3anus B CHCTEMax JEIONPOU3BOJCTBA
36. CrpykTypa OpraHu3anu
37. TexHonorust XpaHeHUus JOKyMEHTOB
38. YHuduuupoBaHHas cucTeMa JOKYMEHTALUU
39. YcraB npeanpusTus
40. ®dopmupoBaHue U 0OopMIICHHE JIET
6. YHAEBHO-METOINYECKOE U UH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIIMHbBI (MOAYJIS)
6.1. Pexomennyemas auteparypa
6.1.1. OcHoBHas JIUTEpaTYypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI1.1 | JIeonosa C. JI. JloKyMeHTHpOBaHUE YIIPaBICHYECKOH e TEIIbHOCTH: Mocksa: PTY DINEKTPOH
[Mpakrukym: yaeObHOE TTOCOOHE MUPDA, 2022 HBIH
pecypce
6.1.2. lonoTHUTeIBHAS JIUTEPATypa
ABTOpBI, COCTaBUTENHU 3arnaBue WznatensctBo, roa | Komuu-Bo
JI2.1 [Maxosenxuii B. B. JIoKyMEHTHpOBaHHE YIIPABICHUECKOI! e TeIbHOCTH: yueOHOe M.: KonocC, 2005 45
nocooue
JI2.2 |Ilomos B. H. JIOKyMEHTHpOBaHHE YIIPABICHYECKON ACATEILHOCTH: yIeOHOe Hosocubupck: DINEKTPOH
mocooue CI'VBT, 2019 HBIH
pecype
JI2.3 | Koponesa T. A. JIoKyMEeHTHpOBaHKE YIIPAaBICHYECKON AEATENbHOCTH: yieOHOe Cankr-IlerepOypr: | Dnexrpon
nocooue CIIoI'MKuT, 2020 HBIH
pecype
6.2. IlepeueHs pecypcoB HH(POPMAIHMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH "UHTepHeT"
91 | Kypnan "denonpounzBoacrso"
6.3.1 Ilepeyens nporpaMMHOro odecrneyeHus
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier
6.3.1.3 | Access 2016
6.3.1.4 | Project 2016
6.3.1.5 | Visio 2016
6.3.1.6 | VisualStudio 2015
6.3.1.7 | Office 2007 Suites
6.3.1.8 | GIMP
6.3.1.9 | MozillaFirefox
6.3.1.1 | MozillaThinderbird

0




6.3.1.1

7-Zip

6.3.1.1

Cnpasoynas npaBoBas cuctema KoncynsrantlLitoc

6.3.1.1

DNeKTPOHHBIH MepuoIniecKuii cipaBoyHrK «Cucrema ["'apant»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: Ipennpusrtue 8. Cenpckoe x03s#cTBO. KOMIUIEKT [Tt 00y4eHHs B BEICIINX U CPEIHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJIUE»

6.3.1.2

Mezauanpourpeisaress VLC

6.3.2 TlepevyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

OneKkTpoHHbIH nepuonueckuii crpaBogHnk «Cuctema TAPAHTY. ITonHOTEKCTOBEIH, 00HOBIAEMBIH. JlocTyn Mo
JIOKaJILHOM CETH aKaJeMUH

6322

OnexTpoHHas OubIMOTEUHasl CHCcTeMa n3faTenbeTBa «Jlanpy. [TomHOTEKCTOBAs 3IeKTpOHHAs OHOIHOTEKA.
VHnuBHayanbHBINA HEOrpaHHYCHHBIH JOCTYN Yepe3 (UKCHpOBaHHBIN BHemHUH [P anpec akageMun HEOrpaHUYCHHOMY
KOJIMYECTBY TIOJIb30BATEINCH U3 JIF00O0# TOYKH, B KOTOPOW MMeeTCs TOCTyH K ceth MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

Aynutopust Bug padot Hasnauenue OCHAaIIICHHOCTb

45a

Cron npenogasarens (1 wmr.), cronsl (6 wT.), cTyabs (18 wT.), cryn
npenoxaBatens (1 mr.), mocka (1 mT.), cronm KommbiorepHbIH (10
VYyebHast ayauTopHst mrt.), crynbs (10 mrT.), TeMOHCTpanMoHHOe 00pyaOBaHUE (KOMITBIOTED
Intel G32603 3 GHz 3 M (10 mr.), monoTHo pynoHHoe (1 mT.)) u
y4eOHO-HaTITHBIC TTOCOOns

35a

Cron mpenonasatens (1 mr.), cromsr (30 mT.), crymbs (60 mit.), cTyI
npenoxaBatens (1 mr.), mocka ayguropras (1 mT.), TpuOyna (1 mrT.),
Jlex VY4eOHast aynuTopus JEMOHCTpallMOHHOe oOopynoBaHue (Oemast JakoBas  MAarHUTHO-
MapkepHas ngocka (1 mrt.), mpoekrop Toshiba (1 mT.) W y4eOHO-
HaJISTHBIE TTOCOOHS

2306

JleMoHCTpallMOHHAsT  TeXHWKa  (MHTepakTHBHas  Jocka  Hitachi
Starboard FX-63 D (1 mr.), Hoyroyk Acer Asp T2370 (1 mir.),
npoektop Toshiba (1 mr.)), crom nommpoBaHHBIH (3 INT.), CTOX
yaenmdeckuit (7 mrt.), cton kKommbiorepHsrit (11 mT.), crym (20 mT.),
CTYNbsl, KOMITBIOTCPHAsE TEXHHKA C BO3MOXKHOCTBIO IOAKIIOYCHUS K
cetn "HUuTtepHer" wu obecreueHWeM JOCTya B  JIEKTPOHHYIO
nHGOPMaTMOHHO-00pa30BaTEIbHYIO cpeay opranu3anyu (10 mr.)

ITomerienne st

CP .
CaMOCTOSATETIBHON PabOTHI




KommbiloTepHast TeXHHKAa € BO3MOXKHOCTHIO MOJKITIOUEHHS K CETH
"UnTepuer” u  olecrieyeHHMEM  JOCTynla B 3JEKTPOHHYIO
[Homemenue qst MHPOPMAIIMOHHO-00pa30BaTeNbHyl0  cpeay opranmsamuu(19 mr.),
CaMOCTOSTEIbHOM paboThl | CTONBI (17 IIT.), KOMIIBIOTEPHBIH CTON 6-M MECTHBIH (3 IUT.), CTYIbA
yuenuueckue (34 wr.), cryapst w/m (18 mT.), cremnaxu ¢
maTepatypoi, Buaeoysennuutenb Optelec Wide Screen (1 mit.)

123 CP

CCron mpenogaBatens (1 mrt.), mapra 3-xMecTHast co ckameiikoit (10
mr.), cTyabst (5 mT.), ctyn mpemoxaasatens (1 mr.), mocka (1 mir.),
Sla Y4eOHast aynuTopust Tpubyna (1l 1mT.), HOEeMOHCTpanuoHHOE oOopynoBaHue (DkpaH c
anekrpornpuBoaoM Electric Screen (1 mT.), mpoekrop Toshiba (1 mir.),
HOyTOYK Acer Asp T2370 (1 mt.)) 1 yueOHO-HATIIAAHBIE TOCOON

8. METOMYECKHE YKA3AHUA /IS OBYYAIOIIIUXCS 11O OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

Meroauka M3ydeHHsl Kypca NpeaycMaTpUBaeT Hapsimy C JICKIMSIMH W NPAKTHICCKUMH 3aHATHSAMHU, OPTAHU3AIHI0 CaMOCTOSTEIHLHOM
paboOThl CTYIEHTOB, NPOBEICHUE KOHCYIbTAIMH, PYKOBOACTBO AOKIAJaMH CTYHEHTOB JUIS BBICTYIUICHHS HA HAay4YHO-TIPAKTHUECKHX
KOH(EpeHINAX, OCYIIECTBICHHE TEKYILIET0, IPOMEXYTOUYHOTO (HOPM KOHTPOJIS.

Cucrema 3HaHUH IO IUCHHUIDIMHE «JlOKyMEHTHpOBAaHHE YIPABICHYECKOW AEATENEHOCTH» (OPMHUPYETCS B XOAE AayAUTOPHBIX N
BHEAyIUTOPHBIX  (CAMOCTOSITENBHBIX) 3aHATHH. VICONB3ys JICKIMOHHBIH  MaTepuan, Yy4eOHMKM H  ydeOHbIE IOCOOHS,
JOMOTHUTENBHYIO JUTEPATypy, MPOSBIAs TBOPUECKUH IOAXOJI, CTYyAEHT TOTOBHUTCS K MPAKTUUECKUM 3aHATHSM, paccMaTpHUBas UX
KaK TIOTIOJIHeHNE, YIITYOJICHNE, CHCTEMATH3aINI0 CBOMX TCOPETHICCKIX 3HAHHH.

Jn1s 0CBOCHUS TUCIUILIMHEI CTYAEHTaMHI HEOOXO0IMMO:

1. TlocemaTp neKIUM, Ha KOTOPBIX B CXKAaTOM M CHCTEMHOM BHJE W3/IaraloTCsl OCHOBBI IHUCIMIUIMHBL: JAIOTCA OMNpeNeNeHUs
MOHSTUH, 3aKOHOB, KOTOpBIE IOJDKHBI 3HATh CTYAEHTBI; PACKPHIBAIOTCS 3aKOHOMEPHOCTU MOBENEHUS JKOHOMHUYECKHX CYOBEKTOB.
CTyneHTy BaKHO IIOHATB, YTO JIEKIMS €CTh cBoeoOpasHas TBOpUeckas (opMa caMOCTOSTENBHOM paboThl. Hamo meITaThes crath
AKTUBHBIM COYJAaCTHHKOM JICKI[MH: IyMaTb, CPABHHUBATH M3BECTHOE C BHOBbH IIOJy4a€MBIMHU 3HAHHUSIMH, BOHTH B JIOTHKY W3JIOKCHUS
MaTepuana JIEKTOpOM, CIEAUTh 33 XOJOM €ro MbICIEH, 3a ero apryMeHTalued, HaXOAUTh B HeW Kaxymuecs BaM crnaboctu. Bo
BpeMsI JIGKIMM MOKHO 3aJaTh JIEKTOPY BOIIPOC, XKENAaTeIhHO B IHUCEMEHHOH (opme, 4TOOBI He MeEIIaTh M HE HapyIIaTh JIOTHUKA
nposeneHus Jexiuu. CIymmas JISKIUIo, cIeayeT 3a(HUKCHpOBATH OCHOBHBIC HJIEH, MOJOXKEHMs, 0000meHNs, BBIBOABL. Pabora Han
3alHChI0 JIEKIMU 3aBepliaeTca aoma. Ha cBexyro ronoBy (IOKa eIlle JeKuMs B MaMITH) Hafo0 YTOUHHTh TO, YTO 3alllCaHO,
000raTUTH 3aIMKCh TEM, YTO HE YAAlIOoCh 3a(UKCHPOBATH B XOAE JICKIWH, 3alMCaTh B BHJE BOIPOCOB TO, YTO HAJ0 HPOSCHUTH, JO
KOHIIA TIOHATh. BakHO COOTHECTH Martephan JIeKIMH C TeMOW ydeOHOH MporpaMMBI W YCTaHOBHTH, KaKHe €€ BOIPOCH HAILIH
OCBEII[CHHE B MPOCIYIIAaHHOW JIeKiuH. Torna mone3Ho oOpamaTses U K yueOHHKY. Jlekuust u ydeOHHK HE 3aMEHSIOT, a JOTIOJHSIOT
ApyYT apyra.

2. Iocemare MpakTHYeCKHe 3aHATHS, K KOTOPBIM CIIEIyeT TOTOBHTHCS M aKTHMBHO Ha HUX paboTaTh. 3aJaHHe K MPaKTHIECKOMY
3aHATHIO BBIAACT MIpeNoJaBaTeNb. 3aJaHUE BKIOYaeT B ce0S OCHOBHBIE BOINPOCHI, 3aJadM, TECTRI M pedepaTsl Uit
CaMOCTOATENbHON paboThl, MuTepaTypy. IIpakTudeckue 3aHITHS HAUYMHAIOTCS C BCTYNUTENBHOTO CIIOBA IIPENOJaBaTels, B KOTOPOM
Has3bIBAIOTCS LENb, 3aJa4d M BONPOCHl 3aHATHS. B mpolecce NpoBeleHHs 3aHATHH TpernojaBaTelb 3aJaeT OCHOBHBIE U
JIOTIOJTHATENBHBIE BOIPOCHL, OpraHM3yeT WX oOcyxkneHne. Ha mpakThdeckmx 3aHATHAX peImaroTcs KOHKPETHBIE 3aJadd o
JIeTIONPOU3BOJICTBY, pa30MpPAIOTCS TECTOBBIC 3aJaHMS W 3aJaHUS, BBIJAHHBIE I CAaMOCTOSATEIBHOM pabOThI, 3aCIyIIMBAIOTCS
pedepatuBHble BBICTyIUIeHHS. CTYIEHTBI, INpPONYCTHBIIME 3aHATHE, WJIM HE IOJATOTOBHMBINMECS K HEMy, NPHITIAIIAIOTCS Ha
KOHCYIBTallMI0 K TpenojaBaTenro. [IpakThdeckoe 3aHATHE 3aKaHYMBACTCS IIOJBEICHHEM WTOTOB: BBIBOJAMH [0 TeMe U
BBICTABJICHHEM OIICHOK.

3. CucremaTHuecKd 3aHUMAThCS CaMOCTOSITENBHON pPaboTOH, KOTOpas BKIIOYAaeT B ceOsl M3ydeHHE HOPMATUBHBIX JOKYMEHTOB,
MaTepHalioB Y4eOHHKOB M CTaTeil N3 SKOHOMHYECKOH JMTEpaTyphl, pelleHHWEe 3ajad, HalucaHue JOKIaloB, pedeparos, 3cce.
3aaHus AT CAMOCTOSATETIFHOM pabOTHI BEIIAIOTCS TPENOaBaTeIIeM.

4. Tlom pyKOBOACTBOM TIPEIOJABATENS 3aHMMAThCS HAYIHO-HCCIENAOBATENBCKONM paboTOH, YTO MpeAmojaraeT BHICTYIUICHHS C
JOKIaJJaMH Ha HayYHO-IIPAKTHYECKHX KOH(EPEHIMSX 1 IMyOIMKALIMIO TE3UCOB M CTATEH 0 UX Pe3ylIbTaTaM.

5. Ilpn BO3HMKArOIIMX 3aTPYAHEHMSAX IIPH OCBOCHHH JAWCHUIUTHHBEI «JlOKYMEHTHpOBaHHE YIPaBICHYCCKOH IESTEIBHOCTHY», IS
HEYCIIEBAIOINX CTYJCHTOB M CTYACHTOB, HE MOCEHIAIOMNX 3aHATHSA, NPOBOJATCS €XKEHEHCNbHBIC KOHCYNbTallMd, Ha KOTOPBIE
NPUIIAIIAIOTCS HEYCHCBAIONINE CTYACHTBI, a TakKe CTYJACHTHI, HCIBITHIBAIOIAE IOTPEOHOCTh B IMOMOINM IPENofaBaTeNs IIpu
U3Y4EHUH OUCLIUILIUHEL.

ITpyn n3ydeHnn qUCHUIUIAHEI « JIOKyMEHTHPOBAaHHE YIIPABICHUECKOH eI TETbHOCTI CIIEIyeT YCBOUTD:

- JTOKYMEHTHPOBaHHOE 00ecnedeHe MPEANPHATHIA I OpTaHU3aIHi;

- COCTaB PEKBU3UTOB JOKYMEHTOB M IIPaBMJIa UX 0pOPMIICHHS;

- OpraHM3alIOHHO-PACTIOPAIUTENBHBIE JOKYMEHTBI, TPaBUJIa HX COCTaBIICHUS;

- OpraHu3anuio paboThl ¢ TOKYMEHTaMHU.

TpebGoBaHMs, IpeAbABIAEMbIE K BBITIOJIHCHUIO KOHTPOJIBHBIX 3aJaHui. [IpH BBIMOIHEHNU KOHTPOIBHBIX 3alaHUN CIEyeT:

1. ITosryduTh 4ETKUH OTBET Ha BCE BOIPOCHI, COAEPIKALIIECS B KOHTPOJILHOM 3aJaHUH.

2. MakcuMaIbHO YETKO M3JI0KUTH CTIOCO0 BBITTOJHEHUS] KOHTPOIBHOTO 3aIaHMS.

3. Ocopmuts 3a7aHNE B COOTBETCTBUH C IIPEABIBICHHBIME TPEOOBAHUAMI.

4. ITo BO3MOXHOCTH, OCYLIECTBUTH IIPOBEPKY NOTYyIEHHBIX PE3YIbTATOB.

Ilo cormacoBaHWIO € TIperojaBaTeNeM WM II0 €ro 3aJaHuI0 CTYIEGHTBI MOTYT TOTOBHUTH pedeparsl IO OTHENBHBIM TeMaM
qucnuiuinHBl. OCHOBY JOKIIAJIOB COCTaBISICT, KaK IIPaBHIIO, COJIEPKAHME ITOJTOTOBICHHBIX CTyIeHTaMH pedepatoB. KauecTBo
ydeOHOH  pabOTBl CTYAEGHTOB IpENoAaBaTelb OIEHMBAeT IO pe3ylbTaTaM TECTHPOBaHMA U  3adeTa. ecTHpOBaHHE
OpPraHM30BBIBAETCS B KOMIIBIOTEPHBIX KIaccaX. Bce BONpPOCH TeCTHpOBaHUS OOCYXKIAIOTCS Ha JEKIHOHHBIX W HPaKTHYECKHX
3aHATHAX. [loAroTOBKA K 3adeTy MperdrojiaraeT W3ydeHHe KOHCIEKTOB JIEKIMH, PEKOMEHAYeMOH JHTepaTypsl M JIpyrux
HCTOYHHKOB, IOBTOPEHUE MATEPHATIOB MPAKTUYECKUX 3aHATHI.




MNPAJIOXKXEHUSA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



