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DOT.02
IlepcoHajbHBII MeHEIKMEHT
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) YrpasieHue 4enoBeYECKUMH pecypcaMu

Krammduxamms Bbakanasp

®opma 0OyueHUs O4YHasA

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
B TOM YHCIIE: 3a4eT

ayAUTOPHBIE 3aHATH 28
CaMOCTOsTebHAs paboTa 44

Pacnpene.ﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp | 8 (4.2)
Ha Kypce>) Hroro
Henens 11 4/6
Bun 3ansuii v | pn | voo PII
Jlexunn 14 (14 |14 | 14
IIpaxruueckue 14114 |14 | 14
B tom uncne uHT. 8 [8 [8 |8
Uroro ayn. 28 128 [28 | 28
KonraxrHas pabora |28 |28 |28 | 28
Cam. pabota 44 (44 |44 |44
Uroro 72172 72|72




[Iporpammy cocTaBui(u):
Cm.np., 3aiiyesa H.II.

[pu pazpaboTke pabouei mporpaMMbl TUCHUIUINHBI (MOoay s) "TlepcoHanbHBIN MEHEHKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 38.03.02 MenemxmenT (npuka3 MunoOpaayku Poccun ot 12.08.2020 . Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpagnenHocts (mpoduiib) YpaBiieHHE YETOBSUCCKAMH PeCypcaMu

, onoOpenHnbIit YuensiM coBetoM @I'EOY BO Uyamickuit 'AY ot 30.08.2024 r., mpotokon Ne 16.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopmupoBaHue y 6aKanaBpoOB TBEPABIX TEOPETHUECKUX 3HAHUH U MIPAKTHIECKUX HABBIKOB ITO3BOJIAIONINX 00ECIEIHTh
s dexTuBHOE HYHKIMOHUPOBAHUE U YIPABICHUE PA3TMIHBIMU COLUATBHBIMU CHCTEMaMH, Yepe3 CAMOMEHEXKMEHT,
HEOOXOAUMBIX AJIs YCTIEITHON OpraHU3aliK JINYHOTO TPyAa MEHEIKepa

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | OT/]

2.1 | TpeboBanusI K MpeIBAPUTETBHOI MOATOTOBKE 00Y4AIOIIEr0Cs:

2.1.1 | MaremaTtnyeckoe MOAETHUPOBAHUE B MEHEPKMEHTE

2.1.2 | OueHka u pa3BUTHE IEPCOHAIIA

2.1.3 | YopaBnenue 6a3aMu JaHHBIX

2.1.4 | DxoHOMWKA ¥ OpTaHU3aIHsl arpapHO HHPPACTPYKTYPHI U arpocepBHca

2.1.5 | Yrpasnenue KoH(QIMKTaMU B OpraHU3AINN

2.1.6 | VpaBieHue epcOHAIOM B YCIOBUSX U3MEHEHUH

2.1.7 | Opranuzanus, HOpMUPOBAaHHE U OIlJIaTa TpyHaa

2.1.8 | Teopus opranu3anuu

2.1.9 | TpynoBoe mpaBo

2.1.10 | KagpoBslit ayauT U J€TONPOU3BOACTBO

2.1.11 | IIpousBoacTBEHHAS IPaKTHKA, HAYIHO-HCCIEA0BATENIBCKAs paboTa

2.1.12 | CraTuctrka

2.1.13 | MapxeTusr

2.1.14 | MaremaTunka

2.1.15 | OCHOBBI IPOEKTHOI NEATETBHOCTH

2.1.16 | Uudpopmatrka

2.1.17 | CtyneHTHI B cpesie JeKTPOHHOTO 00ydeH s

2.1.18 | OxoHOMUKa Tpyna

2.2 | IucuMILUIMHbBI U MPAKTHKH, JJI51 KOTOPHIX 0CBOEHHE TaHHOM TUCHUIINHBI (MOIYJI51) HEOGX0IUMO KAK
npeauecTByolee:

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3Y.JIBTATE OCBOEHUSI JUCIUILTAHBI
(MOZY.JIsT)

YK-1. CiocoGeH oCyIecTBIATh MOUCK, KpUTUYECKUH aHaIU3 U CHHTe3 HH(popManuy, IPUMEHITh CUCTEMHBII OAX0 IS
pEIICHUS TIOCTaBICHHBIX 33134

VYK-1.1 3naer: MeToauKH Mmoucka, coopa U 06paboTKu HHPOPMAIIUK, METOI CHCTEMHOTO aHAIIN3a

VYK-1.2 YMmeeT: npuMeHSTh METOJUKH OUCKa, cOopa, 00paboTKu HHPOPMAIUU, CHCTEMHBIH MOAXOA A PEIICHUS TOCTaBICHHBIX
33724 ¥ OCYIIECTBIIATh KDUTHUYECKUH aHaIIM3 U CHHTE3 HH(OpPMAINH, ITOJYdEHHON U3 aKTyaJIbHBIX POCCHHCKIX U 3apyOe)HBIX
HCTOYHHUKOB

VYK-1.3 VImeeT HaBBIKH: TIOMCKa, cOOpa U 00paOOTKH, KPUTHIECKOTO aHAIN3a M CHHTE3a HH(GOPMAINH, JUIS peIIeHHS
MOCTaBJICHHBIX 33124

[IK-8. Croco6eH K y4acTHIO B OPraHN3aIlMOHHBIX MEPOTIPUATHAX TI0 IIPOBEICHUIO OLICHKH U aTTECTAINH IIepPCOHaIa JUIs
peasi3aluy mpouecca aJMUHUCTPUPOBAHUS B OpraHU3aLiuK

TIK-8.1 3HaeT: OCHOBBI TPYIOBOTO 3aKOHOJIATENIHCTBA, TOKyMEHTOO0OPOTa H JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs aTTeCTAIIHOHHBIX
Y OLIEHOYHBIX MPOIeAyp NepcoHana

[IK-8.2 Ymeer: OpraHMU30BbIBATH, IPOBOJAUTH OLICHKY, aTTCCTALIUIO IIE€PCOHAIa U OCYIIECCTBJIATH OpraHn3alluOHHO-
I/IH(i)OpMaI_lI/IOHHOC COMMPOBOXKACHUEC aTTCCTAIMOHHBIX U OLICHOYHBIX ITPOLCAYD

ITK-8.3 MmeeT mpaxTHYecKuii ONBIT: 00pabOTKH PE3yNbTaTOB MPOBEACHHS OLCHKH M aTTECTAINH IIepCOHAlIa C IIOATOTOBKOH
HpeIoskeHnit o 3¢ (heKTHBHOMY NIPUHATHIO YIPABICHYECKUX PEIICHUH U peaTi3aliy Ipoecca KaJIpoBoro aaMUHUCTPHPOBAHHUS

IIK-9. Cnoco6eH K y4acTHIO B MEPOIPHATHSX MO PA3BUTHIO MPO(ECCHOHATBHBIX HABBIKOB TOCTPOCHHS KapbepHl,
OPHMEHTHPOBAHHBIX Ha Pean3aLHio IIPOLECCOB KaJPOBOTO aIMUHHCTPUPOBAHUS

IIK-9.1 3HaeT: 0cHOBBI TPO(HECCHOHATBHOTO Pa3BUTHUS, IPOLIECCOB OOYIEHHS, YIIPABICHHS KapbepOoH U CITyKeOHO-
npogeccnoHaIbHBIM POABIKEHHEM TIePCOHaa

[1K-9.2 YMeeT: onpenessaTs BeAylne NOTPEOHOCTH IEPCOHAa; INIAHUPOBATh 00YIEHUE U Pa3BUTHE EPCOHAIA OPraHH3aLH;
OpraHM30BaTh pabOTy C KaJPOBBIM pe3epBOM; GOPMYIUPOBATH IPEIUIOKESHHS 110 Pa3BUTHIO IIEPCOHATIA H ITOCTPOCHUIO
npodeccnoHaIbHOM Kaphepsl

[1K-9.3 NmeeT npaKTUUECKHH OMBIT: aHATUTUYECKON pabOTHI IO OI[EHKE YPOBHS 00IIEro pa3BUTHSA U KBaTH(UKAIINY IIEPCOHANA C
HOATOTOBKOI MPOEKTOB JOKYMEHTOB M Pa3pabOTKO# KapbeporpaMM 10 HOCTPOEHHUIO TPOEeCCHOHANBHOM Kapbephl




B pe3yabTaTte ocBOEHHS TUCHUIIUHBI 00Y4AIOIIHUIICH 10JI3KEH

3.1|3uats:
3.1.1 | - 3HaTh U MOHUMATh 3aKOHBI Pa3BUTHUS HayKH 00 OpraHU3alMy Tpyaa U ynpasieHus B Poccun u 3a pyoexxom;
3.1.2 | - TEXHOJOTHIO YIPABIECHUS KU3HEACATENILHOCTIO U IMUHON KaphepOi, METO/IbI yIPaBIEeHHUs] COOCTBEHHBIM BpEMEHEM,
OCHOBBI CAMOOPTaHU3aLMH 310POBbS;
3.1.3 | - TeopeTHYECKUE OCHOBBI M 3aKOHOMEPHOCTH (DYHKIIHOHHPOBAHUS MIEPCOHATBHOTO MEHEPKMEHTA, BKITFOUAs TEPEXOIHBIC
IIPOLIECCHI;
3.1.4 | - oOCHOBHBIC U CHICIUATIBHBIC METOBI IEPCOHAIBHOTO MEHEDKMEHTA B aHaJIH3e HH(popMaIn B chepe npodeccHoHambHOIM
JeATETBHOCTH U ITPH TIOCTPOCHUH Kapbepel;
3.1.5 [ - mpo61eMBI SKOHOMHYECKOTO U YIPaBICHISCKOTO XapaKkTepa Py aHaIN3¢ KOHKPETHBIX CHUTYyalnil, CaMOaHaIn3e,
IIpe/IaraTh CIIOCOOBI MX PEIICHHS M OIICHUBATh OXKHUIAEMBIEC Pe3yIIbTaTH;
3.1.6 | - MpUHINIBI IPUHATHS U PEaIM3alii SKOHOMHUYECKIX U YIPaBICHISCKAX PEIICHHH.
3.2 | YmeTh:
3.2.1 | - opraHU30BBIBaTh CBOW TPYA U IJIAHUPOBAThH CBOE pabouee BpeMs;
3.2.2 | - nMeTh peACTaBIeHHE 00 OCHOBHBIX CBOMCTBAX BPEMEHHU B CYOBEKTUBHOM KapTHHE MHpPA YEI0BEKA, IICUXOTOTHUECKIX
MeXaHU3Max BOCIIPUATHUS BPEMEHH;
3.2.3 | - ycTIenIHO OPUEHTUPOBATHCS U MPAKTUIECKH PEATH30BBIBATH OCHOBHBIE MPABUIIA M METOBI LIEIENONaraHus u
paccTaHOBKU IPUOPUTETOB JESITEIBHOCTH;
3.2.4 | - yMeTh NPOBOJUTH OLIEHKY aKTyaJIbHBIX BPEMEHHBIX PECYPCOB, KOHCTPYHPOBATh U TUIAHUPOBATD LIENH ESTENBHOCTH B
pa3BepHYTON BPEMEHHON NEPCIIEKTUBE;
3.2.5 | - yMEeTh BBISBIATH U aHAJIN3UPOBATH MIPOOIEMHbIE 001aCTH HHANBUAYAIBHOTO «OCBOCHUS BPEMEHH;
3.2.6 | - peanu30BbIBaTh Ha MPAKTHKE OCBOCHHBIE B PAMKaX Kypca MPUKIaJAHbIe METOIbI JUATHOCTUKH, OLICHKH U aHaJIH3a
HMHAMBUAYaJIbHOIN CUCTEMBI YIIPaBICHUS BPEMEHEM;
3.2.7 | - yMeTh aIEKBaTHO pacIpeesIATh BPEMEHHBIC PECYpPChl MEKITMYHOCTHOTO M MPO(PECCHOHAIBHOTO B3aUMO/ICHCTBHSI.
3.3 | UMeTh HaBBIKM M (MJ1H) ONBIT JeSITEIbHOCTHU:
3.3.1 | - opranm3anuu pabodero MecTa i INIAHUPOBaHUS COOCTBEHHOTO pabodyero BpeMeHH;
3.3.2 | - MacTepcTBOM OpaTOpPCTBA;
3.3.3 | - peanu3amyy 3HaHUIH 00 OCHOBHBIX BHIaX JCITOBBIX U HAYIHBIX KOMMYHUKAIMH, HX 3HAYCHUH B TPO(HECCHOHATEHON
coepe;
3.3.4| - peanu3anuyu NPUHLUIIOB YCIICIIHON CaMOIIpe3eHTaluH;
3.3.5 | - mpaKkTH4ecKoro NPHUMEHEHHSI METOA0B OOIICHHS;
3.3.6 | - IpaKTUYECKOT0 MPUMEHEHHS METO/I0B BeICHUSI HAYYHOH KOMMYHHUKALIUH.
4. CTPYKTYPA U COAEPXKAHUE JUCIUIIJINHBI (MOAYJIS)
HaumeHoBaHue pa3/iesi0B U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Unrte | llpak. | Ilpumeuanne
3aHATHA/ Kypce 107071 pakT. | moar.
Pazpnen 1. Poab nepconanbHoro
MEeHe/IKMEeHTa B polecce MOCTPOeHHs
Kapbepbl
Tema 1. CymHOCTb U cofepKaHue 8 2 TIK-8.1 TIK- JIT.1I2.1 2 0
MIEPCOHAIBHOTO MEHEKMeHTa /JIex/ 8.2 TIK-8.3 J2.2
IK-9.1 TIK-
9.2 TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHOCTb U conepxKaHue 8 0 TIK-8.1 IIK- JI1.1J12.1 0 0
MEPCOHANIBHOTO MeHeKkMenTa /I1p/ 8.2 TIK-8.3 2.2
I1K-9.1 TIK-
9.2 TIK-9.3
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHOCTb U cofepKaHue 8 4 TIK-8.1 TIK- JIT.1I2.1 0 0 Occe
MePCOHANIBHOTO MeHekMenTa /Cp/ 8.2 TIK-8.3 J2.2 NupuBuayanbH
TIK-9.1 TIK- bI€ JIOMAIIHHE
9.2 I1K-9.3 3aJaHus
VYK-1.1 VK-
1.2 VK-1.3




Tema 2. YrpaneHue TuuHoOil kapsepoit /JIex/

IK-8.1 TIK-
8.2 TIK-8.3
TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI.112.1
J12.2

Tema 2. YrpasiieHue TUIHOU Kapbepoit /TIp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Beictynienue
Ha CeMUHape

Tema 2. YrpasieHue TuuHo# Kapsepoit /Cp/

IK-8.1 TIK-
8.2 TIK-8.3
TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI.112.1
2.2

WnnuBuayansH
bI€ JIOMAIIHHE
3aJIJaHUS

Paznean 2. TaiiMm - MeHeIKMEHT

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIPHOPUTETOB JAesiTenbHOCTH /JIex/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VK-1.1 VK-
1.2 VK-1.3

J.1J12.1
J12.2

Tema 3. 3HaueHue paxropa BpeMeHH U
BBIOOp NPUOPUTETOB AesitenbHOCTH /ITp/

IK-8.1 TIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J.112.1
2.2

Ompoc

Tema 3. 3HaueHHe QakTopa BpEMEHU H
BBIOOD IIpHOPUTETOB AesiTensHocTH /Cp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J.1J12.1
J12.2

NnnuBuayansH
ble JOMAIITHUE
3a1aHus

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JieNierupoBaHue moyHomouni /Jlex/

IK-8.1 TIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J.112.1
J12.2

Tema 4. [InanupoBaHue TMIHON paOOTHI U
JenernpoBanue nomHomouni /T1p/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J.1J12.1
J12.2

Occe

Tema 4. IInanupoBaHue TUIHON pabOTHI U
JleNlerupoBanue mosHomounii /Cp/

IK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

J.112.1
J12.2

WnnuBunyansH
BI€ IOMAIIHHE
3aJIaHUS

Paznen 3. PaGouee mecTo u
HHpopManHoHHOe obecnieyeHHe padoThl
MeHeIxKepa

Tema 5. Pabouee MecTO ¥ METObI
parMoHaATU3AIMH JIMIHOTO TPyaa
MeHepkepa /Jlex/

IK-8.1 TIK-
8.2 TIK-8.3
I1K-9.1 TIK-
9.2TIK-9.3
VK-1.1 VK-
1.2 VK-1.3

J.112.1
2.2
Ol




Tema 5. Pabouee MeCTO M METO/IBI
palMoHaATU3AIMH JIUIHOTO TPyaa
Mmeremkepa /Tp/

IK-8.1 TIK-
8.2 TIK-8.3
TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI.112.1
J12.2

Ompoc

Tema 5. PaGouee MeCcTO ¥ METOJIBI
panMOHATU3AINY THYHOTO TPYIA
Mmenemxkepa /Cp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

WnpuBunyansH
bl€ JOMAIlIHUE
3aJjaHUsL

Tema 6. KommyHuKamu B pabote
MeHepkepa /Jex/

IK-8.1 TIK-
8.2 TIK-8.3
TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI.112.1
2.2
Ol

Tema 6. KommyHHKamu B paboTe
Mmenekepa /Tp/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI1.1J12.1
2.2

Orpoc

Tema 6. KommyHuKamu B pabote
Menepkepa /Cp/

IK-8.1 TIK-
8.2 TIK-8.3
TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

JI.112.1
2.2

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Paznen 4. Camoopranusamnus u
CaMOKOHTPOJIb B padoTe MeHeI:Kepa

Tema 7. Camoopranuzanus ¥ 3MOLMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
MeHekepa /Jlex/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-13

JI1.1J12.1
2.2

Tema 7. CamoopraHu3anusi 1 SMOLHOHAIBEHO
BOJIEBBIC PE3ePBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /I1p/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

J.1J12.1
J12.2

Tema 7. Camoopranuzanus ¥ 3MOLIMOHAIIBHO
BOJIEBBIE PE3EPBBI PAOOTOCIIOCOOHOCTH
Mmenemkepa /Cp/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-13

JI1.1J12.1
2.2

WnnuBunyansH
bI€ JIOMAIIHHE
3aJJaHUS

Tema 8. Penyranus u uMuK
MeHepkepa /Jlex/

ITK-8.1 TIK-
8.2 I1K-8.3
IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

JI.1J12.1
J12.2
01

Mp/

TIK-8.1 IIK-
8.2 TIK-8.3
ITK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-13

JI1.1J12.1
2.2

BeicTynnienue
Ha ceMUHape




Tema 8. Pemmyranus u uMuIK 8 4 TIK-8.1 IIK- JI1.1J12.1
Menepkepa /Cp/ 8.2 TIK-8.3 J2.2

TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

WnnuBunyansH
bI€ JIOMAIIIHHE
3aJIJaHUS

Tema 9. CaMOKOHTPOJIb pPe3ylbTaTOB JIMYHOM 8 2 ITK-8.1 ITK- JIT.JI2.1
JIeSITeNIBHOCTH MeHexkepa /JIex/ 8.2 TIK-8.3 J12.2

IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3

Tema 9. CaMOKOHTPOIIb Pe3yAbTaTOB JIHYHOIT 8 2 IK-8.1 TIK- JI.1J12.1
STEbHOCTH MeHemkepa /TIp/ 8.2 TIK-8.3 J2.2

i

TIK-9.1 TIK-
9.21IK-9.3
VK-1.1 VK-
1.2 VK-1.3

ompoc

Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM 8 4 ITK-8.1 IIK- JIT.JI2.1
SATEITFHOCTH MeHexepa /Cp/ 8.2 I1K-8.3 2.2

IS

IK-9.1 TIK-
9.2TIK-9.3
VYK-1.1 VK-
1.2 VK-1.3
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TECTHPOBaHHE

5. ®OHJI OHEHOYHBIX CPEJCTB

5.1. IlpumepHBIii NepedyeHb BONPOCOB K 3a4eTy

Bormpocs! 115t OIIeHKH 3HaHUI TEOPETUIECKOTO Kypca

O 003N DN A~ W —

10
11
12

13.

14

15.
16.
17.
18.

19

20.

21

22.
23.
24.
25.

26

27.

28
29

. OcHOBHBIE TPeOOBaHU K MIPOPECCHU COBPEMEHHOTO MEHEIKEPa
. CyIHOCTh ¥ Ha3HAYEHUE MEPCOHATEHOTO MEHEPKMEHTA

. Moaens QyHKIHI TEpCOHATEHOTO MEHEIKMEHTA

. TexHOJIOTHH NIEPCOHATBHOTO MEHEPKMEHTA

. Hasnauenwue u mopsnok GopMHUpoOBaHUS LETH

. Tunonorust TMYHOCTHBIX LIETeH

. CTpykrypa 1 Ha3HaueHHE )KU3HEHHOTO TUIaHa

. Cucrema SMART u ee crpykrypa

. TpynoBoe npuTs3aHue paOOTHHUKA M €r0 COCTaBJISIONINE

. Ctaauu 1enoBoii )KU3HU YEITOBEKa

. InpuBuayanbpHble IPU3HAKH MTPEYCIIEBAIOLIETO YeTOBEKa

. BHyrpuopranusauroHHas Kapbepa U €€ COCTaBIISIOIUE HIEMEHTBI

CrpykTypa U Ha3HauY€HHE PE3IOMe

. CTpyKTypa 1 Ha3HaueHHEe COMPOBOUTENBHOTO MUCHMa

Camomnpe3eHTalusi MEHePKEpa U €€ CTPYKTYPHBIE JIEMEHThI

Haznauenue u BHIBI cOOSCETOBAHHS

AgnanTanys u ee dTanbl

daxTop BpEMEHH U €ro 3HaueHue B paboTe MeHeHKepa

. Martpuua ynpasieHusi BpeMEHEM

TlonsTHE M TpaBUIIa TUYHON CAMOAMCUUIUIMHBI M CAMOOPTaHU3AINN

. 3aTpatsl pabouero BpeMeHH U UX KIaccuHUKaIys

CoaeprxkaHue 1 BUbI 1ESITENbHOCTU PYKOBOUTENS

YnpaBieHIecKoe pelieHHe i 0COOSHHOCTH €ro Pa3pa0dO0TKH U MPHHSTHS

IIpunnun [Tapeto u ero ucnosab30BaHuE B MPOLIECCE MPUHATHS YIIPABICHYECKOTO peIIeHUs
ABB ananu3 ¥ ero UCHoJIb30BaHUE B MPOIIECCE NPUHATHS YIPABIEHUYECKOTO PELICHUS
. [IpaBuno Diizenxayepa

Cucrema mIaHUPOBAaHUSA BPEMEHU PYKOBOAUTEIS

. TemaTnueckuii CIUCOK Je1 ¥ paBUIIa €r0 COCTaBJIECHUS

1Iate craauii naHupoBaHus pabovero IHS M0 METOLY «AJIBIIBI)




30. Texau4eckue cpeiCcTBa MIAHUPOBAHUS BPEMEHHI

31. IlonATtue 1 Ha3Ha4YEHHE JENETUPOBAHUS TOJTHOMOYMI

32. Ilporuecc aenernpoBaHus MOJHOMOYNH

33. OcHoBHBIe IpaBmiia 3G YEKTUBHOTO JETETUPOBAHUS TOTHOMOYHUI

34.Opranuzanus paboyero MecTa U €€ COCTaBIISIONIIE

35.Cxema pabouero MecTa pyKOBOIAMUTEINS

36.KoMIUTeKT TEXHHIECKUX CPEACTB, OPTAaHU3ANNOHHON TEXHUKH M KaHISISPCKUX ITPUHAUISKHOCTEH IS OCHAICHNS pabodero
MecTa PyKOBOJHUTENS OpraHU3aLUH (TIPEATPUSTHSA)

37. ABTOMaTH3MpPOBAaHHOE pabouee MECTO M TPeOOBAHMS K €r0 OCHAICHHOCTH

38. [TonsATHe, poik U Ha3HAUCHNE HHPOPMAIIMOHHOTO 00eCIIeueHns B paboTe MEHeKepa

39. Kinaccudukanus ciryxeOHBIX JOKYMEHTOB

40. JlenoBast KOppeCHOHACHIMS U TIpaBUIia pabOTHI C HEl

41. Ha3znaueHue, Bu/ibl ¥ KIIACCU(UKALMSA JJOMAIITHETO apXUBa

42. Ponts v Ha3HAUEHHE U KIACCH(UKAIIS 3aIMCHBIX KHIDKEK

43. IIpaBuna 3¢ PeKTUBHOTO UCTIONB30BAaHUS TenehoHa KaKk HHCTPYMEHTa pabOThl MEHeKepa

44. TlonsaTHe U Ha3HAUYEHHUE CITY)KEOHOI KOMaHIUPOBKH KaK OCHOBHOT'O HalpaBJIeHHs AENOBOH JeATEIbHOCTH MEHEKepa
45. YoexxneHne: ero BUABI M CIIOCOOBI OKa3aHMS BO3ICHCTBI

46. Posts 1 Ha3HAYEHHE MTOJITOTOBKH K IIyOJTMIHOMY BBICTYIIIICHHIO

47. Ha3HayeHre U BU/bI TEXHHUK BBICTYIUICHUS

48. HaBbIk# yOJIMYHOTO BBICTYIUICHHS

49. HaBbIke ¥ criocOObI MBIIIICHHS

50. Ha3HaueHue u poib mpolecca caMOaHalInu3a B MyOINYHOM BBICTYIIIICHHH

51. HazHaueHue U BUABI BEJICHUS JETIOBBIX IEPETOBOPOB

52. Ilponiecc MOArOTOBKY K A€JI0BBIM IIEPETOBOPAM

53. Crunu BeeHUs IENOBBIX IIEPETOBOPOB

54. HazHaueHue 1 BUIBI IEJIOBLIX COBEILIAHUI

55. Crpykrypa pabOTOCIIOCOOHOCTH YENIOBEKA B TEUCHUH JIHS

56. IIpodeccnoHanbHbIE KOMIIETEHIINN CEKPETapsi PYKOBOJIUTENS B CHCTEME Pa3IMIHBIX YPOBHEH YITpaBICHUS
57. PaboTocnocoOHOCTh MEHEKEPa 1 KPUTEPUH €€ (OPMUPOBAHUS

58. [lonsiTie u Ha3Ha4YeHMs cUXoIoruyeckoro komdopra. Kpurepun ero popmupoBanus

59. AHTHCTHMYITBI pabOTOCIOCOOHOCTH U CITIOCOOBI MX HEUTpaIH3auu

60. Pacniopsi0K )U3HEAEATEIBHOCTH U €T0 BIUSHUE TPYAOBYIO aKTHBHOCTh MEHEIKEPA

61. OcHOBHBIE KOMITOHEHTHI IPOLIECCa CAMOBOCITUTAHUS

62. Ilonsrtie u Mojenn GopMUPOBAHUS HMUIKA MEHEIDKEPa

63. ITonsiTre M HA3HAUCHHE aBTOPUTETA B pabOTe MEHEIKepa

64. Kputepun pacrno3HaHHUS JIOKHOTO aBTOPHUTETA

65. IloHsTHE CTPYKTYpa KOMIIOHEHTOB JET0BOTO CTHUIISI MEHEKepa

66. IlpaBuma 1enoBOTO 3TUKETA

67. IlonsTre, BUABl U OpraHU3alMOHHBIE MOMEHTBI COCTABIICHUS U IIPOBENEHUS JEI0BOI IPE3eHTALUU
68. Ha3HaueHMe U IPUHIUIIBI KOHTPOJIS KaK (PyHKI[MM epCOHANBHOTO MEHEKMEHTa. BUIbl KOHTpOIIs
69. CaMOKOHTpPOIb Pa3BUTUSI HHAWBHYaJIbHBIX KA4eCTB MEHEKEPA

70. CaMOKOHTPOJIb MCIIOIH30BAHMS BpEMEHH MEHeIKepa

71. AHanu3 ¥ KOHTPOJIb CTPYKTYPHI 3aTpaT pabouero BpeMeH!

72. ConeprxaHue BUIOB JEATEIbHOCTH PYKOBOIUTEINS

73. CaMOKOHTPOJIb KayecTBa JIEJIETUPOBAHUS IIOJTHOMOYMIM

74. CaMOKOHTPOJIb Ka4eCTBA ITyOJIMIHOTO BEICTYIICHUS

75. CaMOKOHTPOJIb Pe3y/IbTaTOB JINYHOM JeSITENbHOCTH MEHEIKepa

76. Metonp! oneHK! 3 (EKTHBHOCTH JINYHOI OpraHU3alMy MEHEIKepa

Bomnpocs! Ha OIeHKY HOHIMaHHSA/yMEHHH CTy/IeHTa

1. 1. Ha3oBuTE OCHOBHBIE Ka4eCTBa, KOTOPBIMH JIOJDKEH 00JIa1aTh XOPOIIHI MEHEIKEP

2. Kak BbI IOHUMAETe TEPMHUH KOMIIETEHTHOCTh?

3. OxapakTepu3yiiTe Ballle IOHUMaHUE «Kpyra MPaBU MEeHeKepa

4. B ueM npeuMyIECTBO CAMOOPraHU3aluu Ul MeHeKepa?

5. Oxapaxrepu3yiiTe MupaMu Ly TPYII Ka4eCTB M KOMIIETEHLIUI OPraHW30BaHHOTO YEI0BEKa
6.J17151 4ero HykHO (JOPMyIHPOBATH JIUUHYIO LIEIb?

7. Kak BbI 0XapakrepusyeTe ceMb I1aroB BHEAPEHUE 1eH B JelcTBUE?

8. Kak BBl mOHMMaeTe TepMUH HHBEHTAPH3ALIH IeTIei?

9. HazoBUTE OCHOBHBIE XapaKTEPUCTUKY LiENEH

10. MaiiTe Balie onpeaencHue TEPMUHY Kapbepa

11. Kak Bbl TOHMMAaeTe 3HAUYEHNE TEPMUHA COLMATBHO — SKOHOMUYECKUH CTaTyC YeaoBeKa?
12. HazoBuTe MHAMBUYAIbHbIE IPU3HAKH [IPEYCIIEBAIOLIETO YEI0BEKA

13. HazoBuTE OCHOBHBIC HANIPABICHHUS PA3BUTHS BHYTPHOPraHU3aLUOHHOMN Kapbephl

14. B uem pa3HHIla MEX/y aKTUBHBIM M [TACCUBHBIM MTOWCKOM pabOThI?

15. Kakwe 3¢ pekTrBHBIC METOIBI TOUCKA paOOTHI BB 3HaeTE?

16. OnuimTe XpOHOIOTUYECKUN OPSIOK COCTABICHUS PE3IOME

17. Kakue nonesHble MOACKAa3KU IPU HAMMCAHUU COMIPOBOIUTEIBHOTO MUChMa BaM H3BECTHBI?




18. HazoBuTe OCHOBHBIC IIPaBHJIa HAIMCAHUS 3asBICHUS

19. HazoBuTE OCHOBHBIE 3TaNbI IPOBEAEHUS cOOECEJOBaHMs

20. Ha3oBuTE OCHOBHBIE KPUTEPHH, KOTOPEIE, TI0 BallleMy MHEHHIO, CITOCOOCTBYIOT ITOJIY4EHHUIO paboThI?
21. Kaxue npaBuia ycIeIHOM afanTaIii Ha HOBOM pabodeM MeCTe BBl MOXKETE Ha3BaTh?

22. Ha3oBuTe TUMHYHBIE OMUOKH, KOTOpPBIE JOMYCKAIOT PYKOBOJUTENH B MpoLiecce MIIaHUPOBAHUS CBOETO JIMYHOTO BPEMEHU
23.HazoBuTe nocnenctaus HedQGEKTHBHOTO MCIOJIB30BAHUS BPEMEHH ISl PYKOBOIUTEILS

24. Yro BKIIIOYAET B ceOsT TEXHUYECKAst pab0Ta pyKOBOIUTENS?

25. Ha3oBuTe npuMepHY0 HOPMaTHBHYIO CTPYKTYPY 3aTpaT HayaJbHUKA OTAENa KaJpoB

26. Kak BBl TOHUMAaETe TEPMHUH HePOpMaTH3yeMble (HECTaHAAPTHBIC) peIIeHHs?

27. Kaxue MeToabl IPUHATHUS YIIPABICHYECKUX PELIEHUH BbI 3HaeTe?

28. Oxapakrepu3yiTe cXeMy IPHHATHS PEIICHNI Ha OCHOBE NPHUHIMIIA DH3eHXay3pa

29. HazoBuTe OCHOBHBIE PU3HAKH HEPAILIMOHAIBFHO CINIAHUPOBAHHOTO pabovero JHs

30. Oxapakrepu3yiite npasuiio 60:40 - mpaBuiio 3PPEKTUBHOTO MIIAHUPOBAHUS BPEMEHH

31. B gem npenmyIecTBa MMCEMEHHON (GOPMBI ITTAHUPOBAHUS?

32. Kaxue pa3HOBUIAHOCTH alNapaTHBIX MOTHOMOYUI! BbI 3HaeTe?

33. Ha3oBuTe OCHOBHBIE IEUCTBUS PYKOBOAUTENS IIPH Mepeaue NopydeHui

34. Kakue mpaBuia mpu o0ycTpoicTBe padodero mecta (odurca) BBl MOXKETE Ha3BaTh?

35. TpeGoBaHMA K INIAHUPOBKHA PabOYMX MECT

36.Kaxue cpeacrsa o0pabOTKH JOKYMEHTOB BbI 3HaeTe?

37. Ha3oBuTe OTIHYUTENbHbBIE TPU3HAKH OPTaHU3AILMOHHO — PACIIOPAAUTENBHBIX TOKyMEHTOB

38. Kakyto posib B paboTe MeHepkepa MMEIOT (PHHAHCOBO — PACTIOPSAUTENbHBIE TOKYMEHTBI?

39. OnummuTe cxeMmy paboThI ¢ BXOIAIUMHU JOKyMEHTaMH B OpraHU3alul

40. Onummre cxemy paboThl C HCXOASIIUMU JOKyMEHTAMH B OpTraHH3aI[K1

41. Kak Bbl NOHUMaeTe 3HaY€HUE TEPMHUHA JOMAIIHUN apXUB?

42. Ha3oBuTe OCHOBHBIE TpaBriIa 3(h(HEKTHBHON pabOTHI C JOKYMEHTaMH

43. Ha3oBUTE OCHOBHBIE CLIOCOOBI TPEHUPOBKH MaMSITH

44. Ha3zoBuTe OCHOBHBIE NIPaBHIa AKTUBHOTO CITyLIAHHS

45. Ha3oBHTE OCHOBHBIE TIPaBHIIAa TIOATOTOBKH K CITY’KEOHOI KOMaHIHPOBKE

46. Ha3oBuTe OCHOBHBIE IIPaBUiIa OBEICHNUS B CIIY>KEOHOI KOMaHIHPOBKE

47. HazoBuTe OCHOBHBIE CLIOCOOBI YIPaBICHHS! COOECEAHUKOM

48. Ha3oBuTe OCHOBHBIC TIpaBHIiIa YOSXKICHNS coOeceTHIKa

49. Ha3oBuTe OCHOBHBIE (haKTOPBI, KOTOPBIE CIOCOOHEI MOBIHATH HAa PE3YNbTAT YOSKICHUSL

50. Kaxue u3BecTHbIE BAM HHCTPYMEHTHI B IOATOTOBKE K BBICTYINICHUIO BB MOKETE Ha3BaTh?

51. Yo Takoe 3a1ien B CTPYKType MyOIMYHOTO BBICTYIIIICHUS?

52. Kaxue criocoOBI aKTHBHOTO 3aKTIOUCHHUS B ITYOJIMYHON pedyr BBl MOYKETE Ha3BaTh?

53. KaxumM KpUTepusiM JOJIKEH COOTBETCTBOBATH TEMII P4 NMPOGeCCHOHANBHOTO opaTopa’?

54. HazoBwure J1100yI0 U3BECTHYIO BaM cXeMy 3()(EKTUBHOTO CaMOaHaJIN3a KaueCTB BBICTYIICHHS] MEHEDKepa
55. HazoBwure n3BecTHBIC BaM 3()()eKTHBHBIE TPHEMBI, HICIIOJIb3yeMbIe TIPH TPOBEICHHUH JITIOBBIX IIEPETOBOPOB
56. Kax BbI oXapakrepu3yeTe TepMHH IPOOJIEMHOE COBEIaHue?

57. Ha3zoBuTE OCHOBHBIE [TpaBUJIa MOATOTOBKH K J€I0BOMY COBEILIAHUIO

58. Kak IpoioiKUTEIbHOCTh COBEIIAHUS BIMACT Ha €ro 3 QEeKTUBHOCTH?

59. Kak BbI IOHMMAaeTe TEPMUH PEITIAMEHT BBICTYILICHUA?

60. B uem 3axmogaeTcs paboTta cekperapsi pyKOBOAUTENS?

61. HazoBuTE OCHOBHBIE MPUHLIUIIBI STUKH CEKPETAPS. PYKOBOAUTES

62. Kaxoe 3Ha4eHHE OTBOJUTCS PALlMOHATFHOMY IINTAHUIO B Ipo1iecce GopMupoBaHus paboTOCIIOCOOHOCTH MeHemKepa?
63. Kakoe 3HaueHHE OTBOJUTCS CHY, KaK HCTOYHHKY BOCCTaHOBIJICHHS pab0TOCIIOCOOHOCTH MEHemxKepa?
64. Kakue Tunbsl pabOTHUKOB IO MPU3HAKY OTHOIIEHHSI K CBOUM O0S3aHHOCTSIM BBHI 3HaeTe?

65. B 1em Ha3HaueHME NICUXONPOPHUIAKTUKA?

66. Kaxue mMetoap! 60psOBI CO CTpeccoM BhI 3HaeTe?

67. Ha3oBUTE OCHOBHBIE METOABI Pa3BUTHUS 0COOOTO YIIPABIEHUECKOTO MBIIIIEHHS Y PYKOBOTUTEIS

68. Kaxumu npremMaMu UM METOJAMU MOKHO paclio3HATh JI0XKHBIM aBTOPUTET CPeu MOCTOPOHHUX JIHLL?
69. Kax MeHemkepy n3dexaTs codiaa3Ha GOpMUPOBAHHS M UCIIOIB30BAHHS 3JIEMEHTOB JIOKHOTO aBTOpHTETA?
70. Kaxue smeMeHTs pOPMHUPOBAHIS UMHIKA BBl MOJKETE Ha3BaTh?

71. Yto ans Bac BKIIOYAET B Ce0sl MOHITHE COBPEMEHHBIN 1€I10BON CTUIb?

72. Kakue npaBuiia JeJI0BOTO 3THKETA Bbl HEYKOCHUTENBHO COOIIONAETe B ObITY?

73. B ueM pa3HuIla MeXay Mpe3eHTalreil OpraHu3aluy 1 CaMOINpe3eHTaue?

74. Kaxoif >7IeMeHT B JAENOBO MIPe3eHTAlUH I MEHEIKepa CaMBblii BaXKHBIN ¢ TOUKH 3PEHHS €€ YCIEIIHOCTH?
75. Kax BBl NOHMMaETe 3HAUCHUE TEPMUHA KPIOYOK BHUMAHUs?

76. HazoBute nopsioKk AeUCTBUN IPU MMOATOTOBKE K IPE3EHTALUI

77. Kaxuie OCHOBHBIC 3a1a4H IIEPCOHAIBHOTO MEHE/KMEHTA pelIaeT QyHKIHU CAMOKOHTPOIb?

78. Oxapakrepu3syiTe CTpyKTYpY KOHTPOJIBHOM MaTpUIlbl «YMEHHE MEHeKepa YIpaBIsTh CaMUM co00i»
79. Oxapaxrepu3yiiTe CTpYKTYpY MaTpHIbl « AHAIN3 OCHOBHBIX MOITIOTUTENEH BPEMEHI)

80. Oxapakrepu3yiiTe KI1acCH(PHUKAIHIO 3aTpaT pabovero BpeMeH! MeHeKepa

81. HazoBuTe mpuMepHBIe HOPMATHUBEI 3aTpaT TPyAa y PYKOBOAUTENEH U CHIEIHATIICTOB

82. Kakimu crioco6amMu MOXHO MPOBECTH CAMOKOHTPOJIb pab0TOCIOCOOHOCTH MeHekepa?

5.2. IlpuMepHBIii NepeyeHb BONMPOCOB K IK3aMeHy

HE IPEeIyCMOTPEHO




5.3. TemaTuka KypcoBbIX paGoT (KypcOBBIX POEKTOB)

He IPeIycMOTPEHO

5.4. ®oHJ O1IEHOYHBIX CpeacTB AJisd MPOBEICHUS TEKYLIE€ro KOHTPOJIs

Temartuka scce

1. Pa3paboTKa TEXHOIOTHI OBBIICHUS d(PPEKTHBHOCTH JIMYHOM PabOTHI 1EIOBOH MOJIOICKH

2. AHaM3 IPHOPHUTETOB B )KU3HEOPHUEHTHPYIONIUX KATETOPUSIX POCCHIICKUX CTYICHTOB

3. CoBpeMeHHBIE TEXHOJIOTHH (POPMHUPOBAHUS U PeaH3alNH IUIaHa XKU3HU U Kapbephl IeNOBbIX Jtoneil Poccun

4. Pa3zpaboTka TEXHOJIOTUU TTOUCKA U MOJTY4YEHHUS pabOThI

5. Anamu3 3 QeKTHBHOCTH (YCIIENTHOCTH) METOA0B TPYAOYCTPOHUCTBA CTYICHTOB M MOJATOTOBKA CBOZA MPABHJI IO IOUCKY U
HOJYJIEHHIO pabOoTHI

6. MoaennpoBaHue MOPTpeTa BHITYCKHUKA C TOUKU 3peHuUs TpeOoBaHui paboTonarens

7. TexHOJIIOTUY pa3BUTHsI TBOPUYECKON JIMYHOCTH

8. [ToBpImeHNe TPUBIEKATENEHOCTH CTY/ICHTa KaK OJUH U3 (PaKTOPOB KOHKYPEHTOCIOCOOHOCTH

9. CemeiiHoe 6maromnoy4re Kak pakrop KOHKYpEHTOCIOCOOHOCTH MOJIOIOTO ToKoJieHus Poccuun

10. Metons! OpMUPOBAHUSI HABBIKOB PEANEHON OPraHM3aTOPCKON ISSITEIbHOCTH B BY3€

11. IToATOTOBKA MOJIOAEKH K YIIPABICHYECKOH NEeITEIHHOCTH B IIEpHO]] 00yICHHUS B By3e

12. ®axrops! GOPMHUPOBAHUS )KUZHEHHOTO yCTIeXa MOJIOAOTO MoKoieHus: Poccun

13. IlyTu pacmupeHust JMYHOTO KPYro3opa Kak 0uH U3 (haKTOpOB KOHKYPEHTOCIIOCOOHOCTH CTYIEHUECKON MOJIOIEKU
14. Mogenb KauecTB U >KU3HEHHBIX OPUEHTUPOB CTYIEHTa EPBOKYPCHUKA

15. Metobl BeicOK03(p(peKTHBHOTO 00OYIEHUS B POCCHICKOM BY3€

16. ®opMupoBaHUE TONTOBPEMEHHBIX AEIOBBIX CBsI3ei Kak BaXKHBIH (haKTOp KOHKYPEHTOCIIOCOOHOCTH PYKOBOAUTEIS
(cnenmanucra)

17. UccnenoBanune (hakTopoB, BIMSIONINX Ha KU3HEHHOE BE3CHUE U yAady B paboTe IeI0BOT0 YeI0BeKa

Tematuka pedepaton

. Onpenernenne poiy ¥ 3HAYCHHS (paKTOpa BpeMEHH B pabOTe PYKOBOIUTEIS U CIICIIHAINCTA

. MccrnenoBanue u ONTHMU3aIMs 3aTpaT paboyero BpeMeH! COBPEMEHHOTO PYKOBOAUTENS

. AHanmm3 noTeps pabouero BpeMeH! PYKOBOIMUTEINS

. TexHONIOTHH TEKYIIEro, CPEIHECPOTHOTO M MEPCIIEKTHBHOTO ITAHUPOBAHHS ACATEINEHOCTH PYKOBOIUTEIS

. Pa3paboTKa NpHHIMIIOB COCTaBIICHUS paclopsIka pabodero AHS PyKOBOAUTENEH 1 CIIEIHAIIICTOB

. 3ydeHue conepikaHus yrpaBieHUECKOro Tpy/a (Ha OCHOBE aHaIn3a 3aTpat pabouero BpeMeHH PYKOBOJUTEIIS)

. Pa3paboTka mpakTHYeCKUX PEKOMEHAAINH 0 palldoOHAIN3alNH JIMYHOTO TPYy/Aa PYKOBOIAUTEINS C IIOMOIIBIO €XEHEISIbHUKA
. OnrTnMu3ays IWIAHNPOBAHUS JTMIHOW paOOTHI MPEANPHHAMATEIIS C TIOMOIIBIO SKeHEeIeITbHIKA

. AHanu3 ypoBHS OpraHU3AIIH JIMYHOTO TPyAa PYKOBOIUTENS (CIenHaIICTa)

. MonenupoBaHue anropuT™a MOCTAaHOBKU U PEasTM3aLM1 XKU3HEHHBIX Lieei

. PazpaboTka cucteMbl peKOMEHAAIHH 110 OTPEISIICHUIO H OTITHMAIEHOMY HCITONIb30BAaHHIO HHIUBHIYaIbHBIX CIOCOOHOCTEH
. AHann3 GaxTopoB, BIMSAIOMNX HAa CAMOYIPaBIICHHE INIHON Kapbepoi MeHeKepa

. Pe3epBbI nHTEHCHPUKALIMY AET0BOH Kapbepbl MOJIOIOTO PYKOBOAMTEIS (CIIEIUATHCTA)

. Pone npennpusituii pabotonareneii B popMUpOBAHIN KOHKYPEHTOCIIOCOOHOCTH OYAyIINX PYKOBOIHUTENEH (CHEHAINCTOB)
. Pa3zpaboTka cucTeMBl peKoMEeHAAIHI 110 OCBOCHUIO HOBOH pabOTHl W aJalTAaIliX B TPYAOBOM KOJUICKTHBE

. TexHOMOTHM TOCTIKEHHS BBICOKOTO KauecTBa PabOTHI PYKOBOIUTENS.

. AHanM3 3prOHOMHUYHOCTH PabOYMX MECT PYKOBOAUTEINEH U CHELHAINCTOB

. Pexomenmanmu mo 3¢ (heKTHBHBIM ITOATOTOBKE M IIPOBEICHUIO CITY)KEOHOH KOMaHUPOBKH

. Pa3zpaboTka npakTHdecKknx peKOMEHJannii pyKOBOIUTEIIIO MO MCKYCCTBY YOCXKICHHS

. Ananu3 3¢ peKTUBHOCTH MyOTUYHBIX BRICTYIICHUI PYKOBOAUTEIEH

. PexoMeH1ainy 110 MOATOTOBKE M MPOBECHUIO JCJIOBBIX IEPETOBOPOB

. AHaNM3 IPaKTUKU TTPOBEICHUS JETOBBIX COBEIIAaHUH

. AHamm3 3¢ (heKTHBHOCTH PabOTHI CEKpeTapst PyKOBOIUTEIIS

. BHespeHne TMYHBIX CTaHAAPTOB B PA0OTy PyKOBOAUTENS (CHIELHANINCTa)

. Cucrema mH(MOPMAITOHHOTO 00ECIICYCHHS ICSTEIFHOCTH PYKOBOANUTENS U CICI[HATIHNCTA

. Pa3zpaboTka cructeMsl opranu3anuy padboTel pyKOBOJHUTEIS U CIICIIHAIIUCTA C IOKyMEHTaMH

. CucreMa 1 METObI IEPCOHATILHOTO YIIpaBJeHus1 HHopMaruen

. Cucrema ynpaBieHHs IMYHBIMH apXUBaMHU

. Pexomenmammm o opMHpoBaHHIO COOCTBEHHOTO UMUK PYKOBOIUTEIIS (CIIECIIHAIINCTA).

. JInuHast mpe3eHTanus pyKOBOAUTENS (CIEUAINCTA)

. dopMupoBaHue pernyranny Kak BaXHeHunil (pakrop KOHKYpEHTOCIIOCOOHOCTH Ha PhIHKE TpyAa

. D¢ dexTrBHOE yIpaBIeHNE YETOBEUSCKUM KAIIUTAIOM JINYHOCTH Yepe3 HelpepbIBHOE 00pa3oBaHMe U JINYHOE Pa3BUTHE
. IIpodeccrnonanbHbIE TPUBEIYKA PYKOBOAUTENS (CIICIMAIIIICTA)

. Meropl HHTEHCH(HUKALMK JIMYHOTO TPYZa MEHeKepa

. Pa3paboTKa IpakTHYECKUX PEKOMEHAAIMI 110 CaMOOPraHU3aINH 30POBbs PyKOBOAUTENS (CHEHAINCTA)

. Pa3zpaboTka npakTHyecKuX peKOMEHIalnii 10 MOBBIIICHHIO Pa00TOCIIOCOOHOCTH PYKOBOHUTENS (CIICIIMAINCTA)

. Pa3zButne u ucrnons3oBanue B pabOTEe SMONMOHAIBFHO — BOJIEBOTO MTOTEHIIHAIIA PYKOBOIUTEIIS (CIIEIHAINCTA)

. PexoMeHiaumm 1o rurueHe yMCTBEHHOTO TpPy/Zia PyKOBOAUTENS (CHeLHanncTa)

. Obo01mIeHne OTIbITA pa3BUTHS HAYIHOH OpTaHMU3aIMK YIIpaBIeHIeCKoTo Tpyna B Poccrn.

. Obo0meHne ombITa pa3sBUTHS HAYIHOW OPraHN3aIMy YIPABICHIECKOTO TPY/Ia 32 PyOEKOM.
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6. YHAEBHO-METOAUYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOAYJISA)

6.1. Pexomengyemas iureparypa

6.1.1. OcHoBHas 1UTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue W3narenscrBo, rox | Komuu-Bo
JI1.1 | Pe3nux C. [I., ITepcoHaTBbHBIN MEHEIKMEHT: YIEOHNK Mocksa: UTHOPA, | Dnexrpon
Bonnapenko, B. B., 2020 HBIH
Vnanos @. E., pecypc
Yemesos U. C.,
Pesnuka C. J1.
6.1.2. lononHUTE/IbLHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3armaBue WznarenscTBo, ron | Komnu-Bo
JI2.1 |BacunseBa M.H., Opranu3anus 1eJI0IpOU3BOCTBA U NEPCOHAIBHBIN M.: By3oBckuit 0
Kemuunckuii I'. C. MEHEPKMEHT: yueOHoe ocodue yue6HuK, 2004
JI2.2 | Apxaunrenbsckuii I'. TaiiM-MeHeKMeHT: yueOHoe Tocolue MockBa: AnbnuHa | DJIEKTPOH
A., Jlykamenko M. [Ma6mumep, 2016 HBII
A., Tenernna T. B., pecypc

Bexrepes C. B.

6.2. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH ""UnTepHeT"

21 Moii 6usnec

6.3.1 IlepeyeHb MPOrpaMMHOro odecnevdeHunst

6.3.1.1 | OC Windows XP

6.3.1.2 | MozillaFirefox

6.3.1.3|7-Zip

6.3.1.4 | MozillaThinderbird

6.3.1.5 | CnpaBounas npaBoBas cuctema Koncynsrantllinroc

6.3.1.6 | OnexTpoHHBII nepuoaUYecKuil cripaBoyHUK «Crcrema ['apaHT

6.3.1.7 | OC Windows 8

6.3.1.8 | OC Windows 10

6.3.1.9 | SuperNovaReaderMagnifier

6.3.2 TlepeueHb MHGOPMAIMUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | HaunonanbHas snekrpoHHast 6ubnnoTeka. JIocTym mocpeacTBOM UCTIONb30BaHus ceTh «HTepHeT» Ha 32 TepMuHAaa
noctyma. https://H36.pd/

6.3.2.2 | Dnexrponnslii nepuoanyeckuil cnpaBouHuk «Cucrema APAHT». I[TonmHOTEKCTOBBIH, 00HOBIsIeMbIid. JJocTyn 1o
JIOKAJIbHOH CEeTH aKaJleMHH

6.3.2.3 | DnexrponHas Gubanoreunas cucrema «95C FOPAUT www.biblio-online.ruy». ITo1HOTEKCTOBAs AMEKTPOHHAS
6nbmoTeka. IHAWBUTyaTbHEIM HEOTPaHWIEHHBIH TOCTYI Yepe3 (GUKCHpOBaHHEIH BHeHMH [P anpec akamemMun
HEOTPaHMYEHHOMY KOJIMYIECTBY ITOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs TOCTYI K ceTn IHTepHeT.
https://www.biblio-online.ru/

6.3.2.4 | Onexrponno-6ubmmoteynas cucrema ZNANIUM.COM. [TonHOTEKCTOBas NIeKTpOHHAsA OubnrnoTeka. HAWBUAYaTbHBIH
HEOrpaHWYCHHBIH JOCTYI Yyepe3 PUKCHPOBAHHBIA BHEIHMM [P afpec akameMun HEOrpaHUIEHHOMY KOJIMIECTBY
MOJIb30BaTeNed U3 IF000M TOYKH, B KOTOPOI UMeeTcs TocTym K cetr MaTepHer. http://znanium.com/

6.3.2.5 | Dnexrponnas oubauoreka Texunueckoro BY3a (OBC «KoHcynbTaHT cTynenTta). [lolHOTEKCTOBAsI AIEKTPOHHAS
6nbmmoTeka. VHIMBHIya IbHBIH HEOTpaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIHN BHemHNMH [P anpec akagemun
HEOTpaHHYEHHOMY KOJIMYECTBY IOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs TOCTYI K ceTu IHTepHeT.
http://www.studentlibrary.ru

6.3.2.6 | DnexrpoHHast OnbIMOTEUHas cucreMa u3aaTensbcTBa «Jlanpy. IlodHOTEKCTOBAs 2IEKTpOHHAs ONOIHOTEKA.
WHuauBuaya bHBIAH HEOTPAaHHYCHHBIN TOCTYN Yepe3 GUKCHPOBaHHBIN BHETHUH P afapec akameMun HEOTpaHUICHHOMY
KOJIMYECTBY TIOJIH30BATEINEH 13 JIF000# TOYKH, B KOTOPOW MMeeTCs TOCTyI K ceth MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHUE JUCHUIIIMHBI (MOAY JIS)

AynuTopust Bun pabot Hasnauenue OCHaIIEHHOCTh

VY4eOHas aymuTOpHs CCron npenonasarens (1 mr.), mapra 3-xmectHas co ckameiikoi (10
mT.), CTYAbs (5 mT.), cTyn npenogasarens (1 mrt.), nocka (1 mrT.),

51a TpubyHa (1 mrt.), TeMoHcTpannoHHOe 000pynoBaHHe (DKpaH ¢
anekrpornpuBoaoM Electric Screen (1 mir.), mpoekrop Toshiba (1 mit.),
HOYTOYK Acer Asp T2370 (1 mT.)) 1 yaeOHO-HATIITHBIE TIOCOOHS




YueOHast ayauTopust Cron npenogaBatens (1 mrt.), cronst (6 wr.), crynbs (18 mwrT.), cTyn
npenogasatens (1 wr.), qocka (1 mrT.), cron komnbrorepHbiid (10

45a mT.), cTyabs (10 mIT.), ZemMoHcTpanoHHOE 00pyIOBaHHE (KOMITBIOTED
Intel G32603 3 GHz 3 M (10 mwr.), monoTHO pynoHHOoe (1 mT.)) 1
y4eOHO-HaITISAHbIE TIOCOOHS

VYuebHast ayauTopust Cron npenogasatens (1 mwr.), ctomnsl (17 mr.) (3-XMECTHBIX - 6, 2-
XMECTHBIX - 11), crymbs (38 mmT.), cTyn npernogaBarens (1 mT.), JocKa
38a (1 wr.), TprbyHa (1 mT.), TeMOHCTpanMOHHOE 000pyIOBaHHE (IKPAH
pynoHHBIH HacTeHHbIH (1 wT.), mpoekrop Acer (1 mrt.), HOyTOyK Acer
(1 mT.)) 1 yueOHO-HATISATHBIE TOCOOUS

INomemenue s KommblorepHast TEXHHKA C BO3MOXKHOCTBIO MOIKITIOYEHHS K CETH
caMoCTOATeNbHOM paboThl | "VHTepHeT" U 0OecreyeHHeM IOCTyIIa B DIIEKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTENbHYIO cpeay opranu3anuu(19 mr.),
ctoibl (17 1mIT.), KOMIBIOTEPHBINA CTOJ 6-M MECTHBIN (3 WIT.), CTYIIbA
yaeHmdeckue (34 mr.), ctyaps /M (18 mr.), cremmaxku ¢
nuTepaTypoii, Bugeoysenmautens Optelec Wide Screen (1 mr.)
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8. METOANYECKHUE YKA3ZAHUSA J1JIS1 OBYYAIOIIIUXCSA IO OCBOEHUIO JUCIUITIJIMHBI (MOAYJIS)

Merouka U3y4eHHs Kypca IIpeaycCMaTpUBACT HapsAy C JICKIMSIMUA U TIPAKTHYECKIMU 3aHATHAMH, OPTaHU3aIHI0
CaMOCTOATEIbHON PabOTHI CTYAEHTOB, IPOBEAECHNE KOHCYIbTAIUi, PyKOBOJACTBO HOKIAaJaMU CTYIEHTOB AJsI BRICTYILUICHUS Ha
Hay4HO-IIPAKTHYECKUX KOH(EPEHINX, OCYIIECTBICHNE TEKYILETO, TPOMEXYTOYHOTO (POpM KOHTPOJIS.

Cucrema 3HaHUH N0 AucHUIUIHHE «IlepcoHATBHBIN MEHEDKMEHT» (opMHpyeTcs B X0/Ie ayTUTOPHBIX U BHEAYJUTOPHBIX
(caMOCTOSITENBHBIX) 3aHATHH. VICIIONB3ys TEKIMOHHBII MaTepuall, y4eOHUKU U yaeOHbIe TI0COOUS, JOMOIHUTENBHYIO TUTEPaTypy,
HPOSIBIISISL TBOPUECKHH MOJXO0, CTYICHT TOTOBUTCS K IPAKTHYECKUM 3aHATHSIM, PACCMATPHBas NX Kak ITONOJIHEHHUE, yriTyOJIeHHE,
CHCTEMATH3AIMIO CBOMX TEOPETHICSCKUX 3HAHHH.

Jn1s1 0CBOCHUS TUCIUIUIMHEI CTYAEHTaMH HEOOXO0IMMO:

1. Iocemate NeKIUK, HAa KOTOPBIX B CKATOM M CHCTEMHOM BHJIE H3JIaratoTcsi OCHOBBI JUCHUILIMHBIL: JA0TCS OMpeNeeHUs
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTYACHTBI; PACKPHIBAIOTCS 3aKOHOMEPHOCTH IOBEAEHNS SKOHOMHYECKUX CyOBEKTOB.
CTyIeHTy BaKHO ITOHATH, YTO JIKINS eCTh cBoeoOpasHas TBopUueckas (popMa caMOCTOSTeNHOM padoTsl. Hamo meITaTecs cTaTh
AKTUBHBIM COYJaCTHHKOM JICKI[HH: TyMaTh, CPABHUBATh H3BECTHOE C BHOBD IIOIY4aeMBIMH 3HAHUSIMU, BOMTH B JIOTHKY U3JI0KCHUS
MaTtepHalla JEKTOPOM, CIIEIUTh 33 XOI0M €ro MbICIICH, 3a ero apryMeHTalleH, HaX0AUTh B Hell kaxyluecs BaMm ciaboctu. Bo
BpeMsI JIEKIIMH MOYKHO 33J1aTh JIEKTOPY BOIIPOC, XKETaTeIbHO B IINCbMEHHON (hopMe, 9YTOOBI HE MEIIaTh M He HApYIIAaTh JIOTHKH
nposexeHus Jeknun. Cirymast JJeKnuio, ciaeayeT 3adhUKCHPOBaTh OCHOBHEIC HJICH, ITOJIOXKEHHS, 00001IeHns, BEIBOABL. PaboTta Hax
3aMHCBIO JISKI[UH 3aBeplIaeTcsa goma. Ha cBexxyro ronoy (1oxa ere JeKIHs B aMsITH) HaJl0 YTOUHUTH TO, YTO 3aIHCaHO,
000raTUTH 3aIMCh TEM, YTO HE yNAJIOCh 3a()MKCHPOBATh B XOJI€ JIEKIUH, 3a[IMCATh B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, J10
KOHIIa IOHATE. Ba)XHO cOOTHECTH MaTepHal JIEKIUN ¢ TEMOH y4eOHOH IIPOrpaMMBI H YCTAHOBHUTH, KaKHE €€ BOIPOCH HAIIIIH
OCBEII[EHUE B IPOCIYLIAHHOH JeKuu. Toraa none3Ho o0pamarses U K yueOHUKY. JIekius i yaeOHHK He 3aMEeHSIOT, a JOIOIHSIIOT
ApyT apyra.

2. ITocemaTh mpakTHYECKHIE 3aHATHA, K KOTOPBIM CJIEIyeT TOTOBUThCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAaKTHICCKOMY
3aHATHIO BRIJAET MIPEToAaBaTeNb. 3aJaHue BKIIOIACT B ce0sl OCHOBHBIE BOIPOCHI, 3a/Ja4H, TECTHI U pedepaTsl s
CaMOCTOATEIBHON pabOTHI, TUTEpaTypy. [IpakTudeckue 3aHATHS HAUWHAIOTCS C BCTYNUTENBHOTO CI0BA MPEMoaaBaTens, B KOTOPOM
Ha3bIBAIOTCS 1IENb, 33JJa4H U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHNs 3aHATHH IpenoiaBaTellb 3aJaeT OCHOBHBIE U
JIOTIOJTHUTEBHBIE BOTIPOCHI, OPTaHU3yeT UX o0cykaeHne. Ha mpakTndeckix 3aHATHAX PEIIAOTCs 3aa4ur, pa30UpatoTCst TECTOBBIC
3aJaHUs U 3a[JaHUs, BBIIAHHBIE TSI CAMOCTOSATEIBHON PabOThI, 3aCIyIINBAIOTCA pedepaTUBHEIE BEICTYIIeHHS. CTyNeHTHI,
HPOIYCTUBIINE 3aHATHE, WX HE NTOJrOTOBUBIINECS K HEMY, IPUITIAIIAIOTCSA HAa KOHCYIbTAIMIO K penogasatento. [Ipakrudeckoe
3aHATHE 3aKaHYMBACTCS ITOJIBEICHUEM HTOTOB: BEIBOJAMH 10 TEME U BEICTaBJICHHEM OIICHOK.

3. CucreMaTH9eCcKu 3aHUMAThCS CaMOCTOSTENBHOH paboToH, KoTOpast BKIIIOYAeT B ce0s N3ydeHNe HOPMATHBHBIX JOKYMEHTOB,
MaTepuanoB yueOHUKOB U CTaTel U3 SKOHOMUYECKOH JINTepaTyphl, PellieHne 3a1ad, HallucaHle JOKIa0B, pedepaTos, 3cce.
3aiaHust 4711 CAMOCTOSITENBHOM paOOTHI BBIIAIOTCS IIPEHOAABATEIIEM.

4. ITox pyKOBOACTBOM IIPEMOIaBATENS 3aHUMAThCS HAyIHO-UCCIIENOBATENBCKOH pabOTOH, 4TO MPEeAIoIaraeT BHICTYILICHUS C
JOKIalaMH Ha HAyYHO-IIPAKTUYIECKUX KOH(EPEHIUAX 1 MyOIHKAIIHIO TE3HCOB U CTaTeH 110 UX pe3yabTaTaM.

5. IIpu BO3HHUKAIOMIMX 3aTPYJHEHUSAX IPU OCBOCHUU TUCHUILIHUHBI «IlepcoHaNbHBIN MEHEIKMEHT», I HEYCIEBAIOIUX CTYICHTOB
U CTYJCHTOB, HE TTOCEIIAONINX 3aHATHS, IPOBOIATCS eXKEeHeIeTbHBIC KOHCYIBTAINH, Ha KOTOPHIE MPUIIIAIIAIOTCS HEYCIICBATOIIIEC
CTYAEHTHI, a TAIOKE CTYJCHTHI, HCITBITHIBAOIINE TOTPEOHOCTH B MTOMOIIY IIPETIOaBATEIS IPH H3YIEHHH AUCIIUTIINHEL

IIpu n3ydyenuun nucuuiuingbl «IlepcoHanbHbI MEHEA)KMEHT) CIIEAYET YCBOUTh:

- TEOPETHYECKIE OCHOBBI M 3aKOHOMEPHOCTH (D)YHKIMOHHPOBAHHMSI IEPCOHAILHOTO MCHE/DKMEHTA;

- TEOPETHIECKHE OCHOBHI M 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHHMS IIEPCOHATBHOTO MEHEDKMEHTA;

- OCHOBHBIE CBOICTBA BPEMEHHU B CYOBbEKTUBHOM KapTHHE MHpPa YEIOBEKa U IICHXOJIOTHYECKUX MEXaHN3MaX BOCHPHUATUS BPEMCHU;
- OCHOBBI OpraHM3aIy pabouero MecTa U MIaHUPOBAHUS COOCTBEHHOTO pabodero BpeMeHuy;

- IPUHINTIBI YCIICITHOH CaMOTIPE3CHTAIINH ¥ METO/IBI BEJCHHS HAYIHOH KOMMYHHKAIIHH;

- METOJIBI INATHOCTHKY, OIICHKU W aHAIN3a HHAWBUIYaIbHON CHCTEMBI YIPABICHHS BPEMCHEM.

TpebGoBaHUs, NpebABIAEMbIE K BHITIOJIHEHUIO KOHTPOJIBHBIX 3aaHuil. IIpy BBIMOIHEHUU KOHTPOJIBHBIX 3alaHUN CIeyeT:

1. IomyyuTs YeTKHii OTBET HAa BCE BOMPOCHI, COAEPIKAIINECT B KOHTPOIBHOM 3a1aHHU.

2. MakcuMaIbHO 9ETKO M3JI0KUTH CTIOCO0 BBITOJIHEHHUS KOHTPOIBHOTO 3aIaHHS.

3. Ocopmuts 3a7aHNE B COOTBETCTBUH C IIPEABIBICHHBIME TPEOOBAHUAMH.

4. ITo BO3MOXHOCTH, OCYLIECTBUTH IIPOBEPKY NOTYyIEHHBIX PE3YIbTATOB.

ITo cormacoBaHMIO ¢ MPENOAaBaTENIEM I IO €ro 33aHHIO CTYACHTHI MOTYT TOTOBUTE pedepaTsl 10 OTACTBHBIM TeMaM




JUCHUIIIINHBI. OCHOBy JAOKJIaJ0B COCTABJISACT, KaK IMTPABUJIO, COACPIKAHNEC MOATOTOBICHHBIX CTYACHTAMUN pe(pepaTOB. KauectBo
y‘{C6H0171 paGOTLI CTYACHTOB IIPCroaaBaTCiib OLCHUBACT 110 PE3yJIbTaTaM TECTUPOBAaHUA, 3a4UCTa. TeCTHpOBaHI/Ie OpPraHU30BbIBACTCA
B KOMIIBIOTCPHBIX KJlacCax. Bcee BOIIPOCHI TCCTUPOBAHHUSA O6CY}K}IaIOTC$[ Ha JICKHMOHHBIX U MIPAKTUYCCKUX 3aHATHAX. HO,E[]"OTOBKEI K

3aueTy IpeAoJaracT U3y4eHle KOHCIIEKTOB JICKLIUI, pEKOMEHIYEMOU JINTEPATYPbl U APYrUX UCTOYHUKOB, IOBTOPEHUE
MaTEPHUAJIOB [IPAKTUYECKUX 3aHATUH.

IMPAJIOXKEHHUSA
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JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



