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YTBEPXJIAIO
[Tpopexkrop mo yuedHOM
¥ Hay4HOU pabote
" JI.M. UBanoBa
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DOT.02
IlepcoHajbHBII MeHEIKMEHT
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) YrpasieHue 4enoBeYECKUMH pecypcaMu

Krammduxamms Bbakanasp

®opma 0OyueHUs O4YHasA

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
B TOM YHCIIE: 3a4eT

ayAUTOPHBIE 3aHATH 28
CaMOCTOsTebHAs paboTa 44

Pacnpene.ﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp | 8 (4.2)
Ha Kypce>) Hroro
Henens 11 4/6
Bun 3ansuii v | pn | voo PII
Jlexunn 14 (14 |14 | 14
IIpaxruueckue 14114 |14 | 14
B tom uncne uHT. 8 [8 [8 |8
Uroro ayn. 28 128 [28 | 28
KonraxrHas pabora |28 |28 |28 | 28
Cam. pabota 44 (44 |44 |44
Uroro 72172 72|72




[Iporpammy cocTaBui(u):
cm.np., 3aiiyesa H.I1.

[pu pazpaboTke pabouei mporpaMMbl TUCHUIUINHBI (MOoay s) "TlepcoHanbHBIN MEHEHKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 38.03.02 MenemxmenT (npuka3 MunoOpaayku Poccun ot 12.08.2020 . Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpagnenHocts (mpoduiib) YpaBiieHHE YETOBSUCCKAMH PeCypcaMu

, onoOpenHnbIit YuensiM coBetoM @I'EOY BO Uyamickuit 'AY ot 30.08.2024 r., mpotokon Ne 16.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[Ipencenarens MeToAMYECKOH KOMUACCHHU (haKyIabTeTa

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopmupoBaHue y 6aKanaBpoOB TBEPABIX TEOPETHUECKUX 3HAHUH U MIPAKTHIECKUX HABBIKOB ITO3BOJIAIONINX 00ECIEIHTh
s dexTuBHOE HYHKIMOHUPOBAHUE U YIPABICHUE PA3TMIHBIMU COLUATBHBIMU CHCTEMaMH, Yepe3 CAMOMEHEXKMEHT,
HEOOXOANMBIX JUIsl YCTICITHON OpraHU3aliy JIMYHOTO TPyZa MEHeIKepa

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | OT/]

2.1 | TpeboBanusI K MpeIBAPUTETBHOI MOATOTOBKE 00Y4AIOIIEr0Cs:

2.1.1 | MaremaTtnyeckoe MOAETHUPOBAHUE B MEHEPKMEHTE

2.1.2 | OueHka u pa3BUTHE IEPCOHAIIA

2.1.3 | YopaBnenue 6a3aMu JaHHBIX

2.1.4 | DxoHOMWKA ¥ OpTaHU3aIHsl arpapHO HHPPACTPYKTYPHI U arpocepBHca

2.1.5 | Yrpasnenue KoH(QIMKTaMU B OpraHU3AINN

2.1.6 | VpaBieHue epcOHAIOM B YCIOBUSX U3MEHEHUH

2.1.7 | Opranuzanus, HOpMUPOBAaHHE U OIlJIaTa TpyHaa

2.1.8 | Teopus opranu3anuu

2.1.9 | TpynoBoe mpaBo

2.1.10 | KagpoBslit ayauT U J€TONPOU3BOACTBO

2.1.11 | IIpousBoacTBEHHAS IPaKTHKA, HAYIHO-HCCIEA0BATENIBCKAs paboTa

2.1.12 | CraTuctrka

2.1.13 | MapxeTusr

2.1.14 | MaremaTunka

2.1.15 | UudopmaTuka

2.1.16 | CTyneHTsI B cpelie AIIEKTPOHHOTO 00ydeHHUs

2.1.17 | OxoHOMUKa TpyHa

2.2 | JucuMmIMHbI ¥ IPAKTUKH, 1JI51 KOTOPbIX OCBOECHHE JAHHON AMCUMIJIMHBI (MOAYJIAA) HEOOXOAUMO KaK
npeauecTByoIee:

3. KOMIETEHLIMHA OBYYAIOIIET OCSl, ®OPMUPYEMBIE B PE3YJIETATE OCBOEHHUS AU CLIUTLIAHBI
(MOJY.JIST)

VYK-1. Crioco0eH OCyIIECTBIATh MOKUCK, KPUTHYCCKHH aHAIN3 M CHHTE3 HH()OPMALINH, IPUMEHATh CHCTEMHBIA OAXO0/T IS
peIeHNs TIOCTABICHHBIX 3314

YK-1.1 3Haer: MeToIuKu IOUCKa, coopa 1 00pabOTKU HH(OPMAIIMH, METOJT CHCTEMHOTO aHali3a

VK-1.2 YMeeT: npUMeHATh METOAUKH OUCKa, cOopa, 00paboTKi HH(OpPMALIH, CHCTEMHBIN ITOIXO0] JUTS PEIICHHUS MOCTaBICHHBIX
3a7ad U OCYIIECTBIIATh KPUTHIECKUIT aHAIIM3 U CHHTE3 HH(POPMAIIUH, MOTYIEHHOH N3 aKTyaIbHBIX POCCHICKIX U 3apYOeKHBIX
HUCTOYHHUKOB

VYK-1.3 Nmeet HaBbIKK: MTOHCKA, cOOpa 1 00pabOTKU, KpUTUUECKOTO aHANIM3a U CHHTe3a UHPOPMAaLIUH, IJIS1 peIeHHS
MOCTaBJICHHBIX 3a]a4

TIK-9. Cnocoben k Y4aCTUIO B OPTAaHU3AIMUOHHBIX MEPOTIPUATUAX IO IPOBEACHUIO OLICHKU 1 aTTECTAlUU I€pCOHAJIa JId
pcajin3anu npouecca aAMUMHUCTPUPOBAHUA B OpTraHU3alluu

I1K-9.1 3HaeT: OCHOBBI TPYAOBOI'O 3aKOHOAATCIILCTBA, ﬂOKyMeHTOO60pOTa U JOKYMCHTAIlUOHHOTO obecreueHust ATTCCTAIlTMOHHBIX
1 OLICHOYHBIX IIpoHeayp nepcoHaia

TIK-9.2 VMmeeT: opraHu30BBIBaTh, IPOBOJUTH OLIEHKY, ATTECTALMIO IIEPCOHANIA U OCYIIECTBIATh OPraHU3al[IOHHO-
I/IHq)OpMaHI/IOHHOG COMPOBOXKACHNUEC ATTECTAIIMOHHBIX U ONEHOYHBIX TPOUEAYD

TIK-9.3 NmeeT npakTu4ecKuii OMBIT: 00pabOTKH PE3yAbTATOB MIPOBEACHHS OIIEHKH U aTTECTAIlMH MEPCOHANA C MOATOTOBKOM
HpeIoKeHUH 110 3)HEeKTHBHOMY NPUHATHIO YIIPABICHYECKUX PELICHNH U peal3aliiy Ipolecca KaJpoBoro aJMUHUCTPHPOBAHUS

TIK-10. Coco6eH K y4acTHIO B MEPOIPHATHSIX MO PA3BUTUIO NPO(ECCHOHATBHBIX HABBIKOB MTOCTPOCHHUS Kapbephl,
OPUCHTUPOBAHHBIX Ha pEaJIN3aIUI0 POIIECCOB KaIPOBOTO aJIMUHUCTPUPOBAHUS

ITK-10.1 3HaeT: OCHOBBI MPO(ECCHOHANTEHOTO Pa3BUTHS, IPOLIECCOB 00YICHHUS, YIPABICHUS Kapbepol U CIyKeOHO-
npodeccnoHaIFHBIM IPOIBIDKEHIEM ITepcoHaja

TIK-10.2 YMeerT: onpenensts Beqylue MOTpeOHOCTH MEPCOHANA; TUIAHUPOBATh 00y4YeHHE U pa3BUTHE TIepcoHalla OPraHu3allny;
OpraHu30BaTh PabOTy C KaJpOBBIM pe3epBOM; HOPMYIUPOBATH MPEIIOKEHUS IO PA3BUTHIO IEPCOHANA U TIOCTPOEHHIO
npodeccuoHaBHOI Kapbephl

ITK-10.3 MMeeT npaKTHYECKAI OTBIT: aHATUTHYECKOI PabOTHI IO OIIEHKE YPOBHS OOILETO Pa3BUTHS U KBATU(HKAIIMHI ITepCoHala ¢
MOJITOTOBKOH ITPOEKTOB TOKyMEHTOB U pa3paboTKON KapbeporpaMM 10 IIOCTPOEHHIO TPO(EeCCHOHANBEHON Kapbephl

B pe3yjibTaTe 0CBOCHUA TUCHUIIJINHBI OﬁyqammHﬁCﬂ JOJIZKCH




3.1 |3nath:
3.1.1 | - 3HATH ¥ MOHMMATH 3aKOHBI PA3BUTHS HAYKW 00 OpraHM3aIMy TpyAa U yIpasieHus B Poccun 1 3a pybexom;
3.1.2 | - TEXHOJIOTHIO YIIPaBICHUS KU3HEEATETFHOCTHIO M JINYHON Kapbepoid, METOBI YIIPAaBICHHUS COOCTBEHHBIM BPEMEHEM,
OCHOBBI CAMOOPraHU3ALUH 30POBBS;
3.1.3 | - TeopeTHUECKHE OCHOBBI U 3aKOHOMEPHOCTH (PYHKIIMOHHPOBAHUS TIEPCOHATBHOTO MEHEKMEHTA, BKITIOUAs! TIEPEXOTHBIC
IIPOLIECCHI;
3.1.4 | - ocHOBHBIE U CcIIENUATBHBIE METOIBI IEPCOHATBHOTO MEHEKMEHTA B aHalI3e HH(popMaIun B chepe npodeccnoHaIbHOM
JeATeIbHOCTH U IIPU MOCTPOEHUH Kapbephl;
3.1.5 | - mpobemMBbl SKOHOMHYECKOTO U YIPaBICHIECKOTO XapaKTepa MpU aHaIN3e KOHKPETHBIX CUTyalluii, caMoaHause,
IpeAIaraTh COCOObl UX PEIICHHs U OLIEHUBATh OXKHIAeMbIE PE3YIbTATHI;
3.1.6 | - IPUHIMIBI IPUHATHS U peaIn3allii SKOHOMUYECKUX U YIIPABICHYECKUX PELICHUI.
3.2 | Ymerh:
3.2.1 | - opraHu30BBIBaTH CBOH TPy U IJIAHUPOBATH CBOE pabodee BpeMs;
3.2.2 | - ©IMeTh IpeACTaBIeHHE 00 OCHOBHBIX CBOWCTBAaX BPEMEHHU B CYOBEKTHBHOM KapTHHE MHpPa YEITOBEKa, ICHXOIOTHUSCKIX
MEXaHU3MaX BOCIIPHATHS BPEMEHH;
3.2.3 | - ycIIenmHO OpHeHTHPOBATRCS M MPAKTHUECKH PEATN30BEIBATH OCHOBHEBIC ITPABHIIIa M METOMBI IeJIeTIONIaTaHus 1
PacCTaHOBKH MPHUOPHUTETOB ACATENEHOCTH;
3.2.4 |- yMeTh IPOBOANTH OIEHKY AKTYAIEHBIX BPEMEHHBIX PECYPCOB, KOHCTPYHPOBATH U IDTAHUPOBATH IEIH ACSTEINEHOCTH B
pa3BepHYTOI BPEMEHHOI NEPCIIEKTUBE;
3.2.5 | - yMeTh BEIBIATH M aHATU3UPOBATH IPOOIEMHBIE 00IACTH MHIUBHIYAIEHOTO «OCBOCHUS) BPEMEHH;
3.2.6 | - peann30BHIBATH HA IPAKTHKE OCBOCHHBIE B PaAMKax Kypca IIPHUKIAIHBIC METOBI AUAaTHOCTHKH, OIICHKA M aHAJIHN3a
UHIUBHUIYalbHON CUCTEMBI YIIPABICHUS BpEMEHEM;
3.2.7 | - yMeTh aZieKBaTHO paclpenensaTh BPEMEHHBIE PECYPCHI MEKITMIHOCTHOTO U ITPO(ECCHOHAIFHOTO B3aUMOACHCTBHS.
3.3 | AMeTh HAaBBIKH U (HJIH) ONBIT A€SITEJILHOCTH:
3.3.1| - opranusanun pabo4ero MecTa ¥ INIAHUPOBAHUS COOCTBEHHOTO pabOvero BpeMeHH;
3.3.2 | - MacTepcTBOM OpaTOpCTBA;
3.3.3 | - peanuzaunu 3HaHUH 00 OCHOBHBIX BHIAaX JCIOBBIX M HAYYHBIX KOMMYHHKAIMHA, NX 3HAYCHUH B MPO(HECCHOHATBHOM
chepe;
3.3.4| - peanu3anny NPUHLUIIOB YCTICIIHOW CaMONpPe3eHTaLUH;
3.3.5 | - mpaKTHYECKOTO IPUMEHEHHSI METOA0B OOIIEHHS;
3.3.6 | - IpaKTMYECKOIO IPUMEHEHHSI METOJOB BEIECHUS HAYYHOU KOMMYHUKAIIUU.
4. CTPYKTYPA U COJEPKAHUE JUCIUIIJIMHBI (MOIY JIA)
HaunmeHnoBaHue pa3/iesioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | [Ipak. | Ilpumeuanne
3aHATUA/ Kype 1107071 PaKT. | moar.
Paznes 1. Posib mepcoHaibHOTO
MeHeIKMEeHTa B Mpollecce MOCTPOeHHs
Kapbepbl
Tema 1. CymHOCTb U coiepKaHue 8 2 I1K-9.1 TIK- JI.1J12.1 2 0
MepPCOHAIBHOTO MeHeKMeHTa /JIex/ 9.2 I1K-9.3 J12.2
VYK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHOCTS U cofepikaHne 8 0 IIK-9.1 IIK- JI1.1J12.1 0 0
MEepCOHANBHOTO MeHeKkMenTa /I1p/ 9.2 TIK-9.3 2.2
VK-1.1 VK-
1.2 VK-1.3
Tema 1. CymHOCTS U conepxKaHue 8 4 IIK-9.1 IIK- JI1.1J12.1 0 0 Occe
MEepCOHANBHOTO MeHemkMeHTa /Cp/ 9.2 I1K-9.3 J12.2 WnpuBuayaasH
YK-1.1 VK- ble JOMallHUE
1.2 YK-1.3 3a/1aHus
Tema 2. Yrpaienue qrn4aHOI kKapsepoit /JIex/ 8 2 IK-9.1 TIK- JI.1J12.1 0 0
9.2TIK-9.3 2.2
VK-1.1 VK-
1.2 VK-1.3
Tema 2. YrpaBneHue TUIHON Kapbepoit /TIp/ 8 2 TIK-9.1 TIK- JIT.1I2.1 0 0 BricTynnenue
9.2TIK-9.3 2.2 Ha CeMUHape
VK-1.1 VK-
1.2 YK-1.3




Tema 2. YrpasneHue TuuHOH Kapsepoit /Cp/ IK-9.1 TIK- JI.112.1 WnpuBunyansH
9.2 TIK-9.3 2.2 ble JOMaIllHUE
YK-1.1 VK- 3a7aHus
1.2 VK-1.3
Pa3znen 2. TaiiMm - MeHeTXKMEHT
Tema 3. 3HaueHue Qakropa BpEeMEHU H TIK-9.1 TIK- JIT.1I2.1
BBIOODP IPHOPUTETOB JesTeNbHOCTH /JIeK/ 9.2 TIK-9.3 2.2
VYK-1.1 VK-
1.2 VK-1.3
Tema 3. 3HaueHue Gpaxropa BpeMeHH U IIK-9.1 TIK- JI1.1J12.1 Onpoc
BBIOOp MpHOpHUTETOB AestensHocTH /TIp/ 9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 VK-1.3
Tema 3. 3HaueHHe Qakropa BpEeMEHU H TIK-9.1 TIK- JIT.1JI2.1 WnnuBunyansH
BBIOOD IpHOpUTETOB AesitensHocTH /Cp/ 9.2TIK-9.3 2.2 bI€ JOMAIlHUE
VK-1.1 VK- 3aJaHus
1.2 VK-1.3
Tema 4. [InanupoBaHue TMIHON paOOTH U TIK-9.1 TIK- JIT.1JI2.1
JIeNerHpOBaHue MOTHOMOYHi /JIex/ 9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 VK-1.3
Tewma 4. [TnaanpoBaHue THIHON pabOTHI U I1K-9.1 TIK- JI1.1J12.1 Occe
JenerupoBanue mosHomouni /T1p/ 9.2 TIK-9.3 J12.2
VYK-1.1 VK-
1.2 YK-1.3
Tema 4. [InanupoBaHue TMIHON paOOTHI U T1K-9.1 IIK- JI1.1J12.1 WnnuBuayansH
JienerupoBanue mosHomounii /Cp/ 9.2 TIK-9.3 J12.2 bI€ JOMalllHHE
VK-1.1 VK- 3aJaHus
1.2 VK-1.3
Pazpnen 3. Pabouee mecto u
HH(popMalnnoOHHOe o0ecnieyeHne padoThl
MeHeIKepa
Tema 5. Pabouee MecTO ¥ METOBI T1K-9.1 IIK- JI1.1J12.1
palMoHaNN3aluy JINYHOTO TPpyJa 9.2 TIK-9.3 J12.2
MeHekepa /Jlex/ VK-1.1 VK- €|
1.2 VK-1.3
Tema 5. PaGouee MeCTO U METOIBI TIK-9.1 TIK- JIL.1JI2.1 Omnpoc
palMoHaNN3alluy JINYHOTO TPpyaa 9.2 TIK-9.3 J2.2
Mmenepkepa /Tp/ YK-1.1 VK-
1.2 VK-1.3
Tema 5. Pabouee MecTO ¥ METObI T1K-9.1 IIK- JI1.1J12.1 WnpuBuayansH
palMoHaN3alluH JINYHOTO TPpyaa 9.2 TIK-9.3 J2.2 bI€ JOMAIIHUE
Mmenekepa /Cp/ VYK-1.1 VK- 3aJIaHus
1.2 VK-1.3
Tema 6. KoMmmyHuKarmu B paboTe I1K-9.1 TIK- JI.1J12.1
MeHepkepa /Jlex/ 9.2 TIK-9.3 J2.2
VYK-1.1 VK- 21
1.2 VK-1.3
Tema 6. KommyHukammu B pabote IIK-9.1 IIK- JI1.1J12.1 Ompoc
Mmenemkepa /TIp/ 9.2 TIK-9.3 2.2
VYK-1.1 VK-
1.2 VK-1.3
Tema 6. KoMmyHHKaImu B paboTe T1K-9.1 IIK- JI1.1J12.1 WnnuBuayansH
Mmenemkepa /Cp/ 9.2 I1K-9.3 J12.2 pl€ JOMAIIHHE
VYK-1.1 VK- 3alaHUs
1.2 VK-1.3
Paznen 4. Camoopranusanus u
CaMOKOHTPOJIb B padoTe MeHeI:Kepa
Tema 7. Camoopranuzanust 1 3MOIIMOHAIBHO TIK-9.1 TIK- JIT1I2.1
BOJICBBIC PE3ePBbI PAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J12.2
MeHekepa /Jlex/ YK-1.1 VK-

1.2 VK-1.3




Tema 7. Camoopranuzanusi 1 SMOIIMOHAIBEHO T1K-9.1 IIK- JI1.1J12.1
BOJIEBBIE pe3epBbI PAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J2.2
Mmeremkepa /Tp/ VK-1.1 VK-
1.2 VK-1.3
Tema 7. Camoopranuzanysi 1 SMOIIMOHAIBEHO T1K-9.1 IIK- JI1.1J12.1 WupuBuayansH
BOJIEBBIE PE3EPBBI pAOOTOCIIOCOOHOCTH 9.2 TIK-9.3 J2.2 bI€ JOMAIIIHUE
Mmenemkepa /Cp/ VK-1.1 VK- 3aJTaHus
1.2 VK-1.3
Tema 8. Penyranus u umMumx TIK-9.1 TIK- JIT.1I2.1
MeHemkepa /Jlex/ 9.2 TIK-9.3 2.2
VK-1.1 VK- 31
1.2 VK-1.3
Mp/ IIK-9.1 TIK- JI.112.1 BeicTyruienne
9.2 TIK-9.3 2.2 Ha CeMUHape
VK-1.1 VK-
1.2 VK-1.3
Tema 8. Penyranus u umMumx T1K-9.1 IIK- JI1.1J12.1 WnnuBuayansH
Mmenemxkepa /Cp/ 9.2 TIK-9.3 J12.2 pl€ JOMAIIIHHUE
VK-1.1 VK- 3aJaHus
1.2 VK-1.3
Tema 9. CaMOKOHTPOJIb pe3yIbTaTOB JIMYHOM TIK-9.1 TIK- JIT.1I2.1
JIeSITeNTbHOCTH MeHemxkepa /JIex/ 9.2 TIK-9.3 J2.2
VYK-1.1 VK-
1.2 VK-1.3
Tema 9. CaMOKOHTPOIIb PE3yIbTaTOB JIUYHON I1K-9.1 TIK- JI1.1J12.1 o1poc
nesitenbHOCTH MeHemxkepa /TIp/ 9.2 TIK-9.3 J12.2
VK-1.1 VK-
1.2 VK-1.3
Tema 9. CaMOKOHTPOJIb pe3ylIbTaTOB JIMYHOM TIK-9.1 TIK- JIT.1I2.1 WnnuBuayansH
nesiTenbHOCTH MeHemxkepa /Cp/ 9.2 TIK-9.3 J12.2 bI€ JOMAaIlIHHE
VK-1.1 VK- 3aJaHus
1.2 VK-1.3
Paznesn 5. Konrpousb
KOHTPOJIb /3a4éT/ ITK-9.1 TIK- JI1.1J12.1 TECTHPOBaHHE
9.2 TIK-9.3 2.2
YK-1.1 VK-
1.2 VK-1.3

5. ®OH/I OHEHOYHBIX CPEJCTB

5.1. IlpumepHBIii epedyeHb BONPOCOB K 3a4eTy

Bonpock! [uts OlIeHKH 3HAHWH TEOPETHUECKOTO Kypca

1.
2
3
4
5.
6
7
8
9

10
11

12.
13.
14.
15.

16

17.
18.
19.
20.
21.
22.

23

OcHoBHBIE TpeOOBaHUS K IPO(ECCHN COBPEMEHHOTO MEHEIKEPa

. CyIHOCTh ¥ Ha3HAYEHHE ITEPCOHATBHOTO MEHEPKMEHTA
. Mogens QyHKIHIA TepCOHATLHOTO MEHEIKMEHTA
. TexHOJIOTHH TIEPCOHATBHOTO MEHEPKMEHTA

Ha3znauenue u nopsgok GopMupoBaHus Ienu

. Tunonorust TMYHOCTHBIX LiENCH

. CTpykTypa 1 Ha3HauU€HHUE KUZHEHHOTO TUIaHa

. Cucrema SMART u ee cTpykTypa

. TpynoBoe npuTsizanue pabOTHHUKA U €r0 COCTaBIISAIOLINE

. Cramuu 1e10BOM )KU3HH YelIOBEKa

. IaiuBrayanbpHbIe IPU3HAKH MTPEYCIIEBAIONMIETO YEITOBEKA
BHyTtpropranuzaoHHas Kapbepa 1 €€ COCTaBIAIOINE SIEMEHTHI
CTpyKTypa U Ha3HauEHHE pe3loMe

CTpyKTypa 1 Ha3HaUYEHHE COMPOBOTUTEIBHOTO MTUCHMa
CaMomnpe3eHTausi MeHepKepa 1 €€ CTPYKTYPHBIE DJIEMEHTHI

. Haznauenue u Buap1 cobeceqoBaHus

AqanTarys 1 ee 3Tarbl

daxTop BpeMEHU H €ro 3HaUeHUe B paboTe MEHeHKepa

Martpuua ynpaBiieHUs] BpeMEHEM

ITonsaTue u npaBuiia JMYHON CaMOIUCIUILIMHBI U CAMOOPTaHU3aLuN
3aTpaTsl pabo4yero BpeMeH! U UX KiaccuuKamnus

CoxeprxaHue 1 BUABI NESITETBHOCTH PyKOBOAUTEIS

. YrpaBieH4ecKkoe pelieHie 1 0COOCHHOCTH €ro pa3pabOTKH U MPUHATUSL




24. IMpuanun [Mapero u ero UCoab30BaHKUE B IpoOLECCe IPUHATHS YIPABICHIECKOTO PEIICHUS
25. ABB aHanus U ero UCIoJb30BaHHE B MPOLECCE IPUHATHS YIPABIEHUECKOTO PELIEHHS
26. IlpaBuino DitzeHxayepa

27. Cucrema IaHUPOBAHUS BPEMCHU PYKOBOAUTEINS

28. TemMaTU4eCKUii CIIMCOK JIEN U MPaBHUJIa €r0 COCTABICHUS

29.11a1h cTaauii TUIAHUPOBAHKS PAOOYETO JHS M0 METOTY «AJIBITbDY

30. TexHuyeckue cpeAcTBa IJIAHUPOBAHUSI BDEMEHH

31. [ToHsATHE U Ha3HAYCHUE JENETUPOBAHUS TTOTTHOMOYHIA

32. Ipouecc aenernpoBaHus MOJTHOMOYUI

33. OcHoBHBIE TpaBuiia 3(h(HEKTUBHOTO JEIETUPOBAHS TOJTHOMOYNH

34.Opranuzanus paboyero MecTa U €€ COCTABIISIONIIE

35.Cxema pabouero mecra pyKOBOJIUTES

36.KoMIIIeKT TEXHMYECKUX CPEACTB, OPraHU3alMOHHON TEXHUKH M KaHIIEJIPCKUX IPUHAIEXHOCTEH JUIsl OCHAIEHHs! pabo4ero
MecTa PyKOBOJHTEIS OpTaHU3AINH (TIPEATIPUATHS)

37. ABTOMaTH3UpOBaHHOE pabouee MeCTO U TPeOOBAHHUS K €T0 OCHAIIEHHOCTH

38. [lonsTue, ponk 1 Ha3HaYEeHHE UHPOPMALMOHHOTO 00ECIIeUeHUs B pabOTe MEHEIDKEpa

39. Kitaccudukanms ciry)keOHBIX JOKYMEHTOB

40. [lenoBast KOPPECIOHACHIUS U TIPaBUIIa pabOTHI C HeH

41. Haznauenue, BUIIbI U KIacCU(PHUKALUS JOMAIIHETO apX1UBa

42. Ponb v Ha3Ha4YEHME U KIACCH(HUKAUS 3aMMCHBIX KHIDKEK

43. TIpaBuna 3¢ (HeKTUBHOTO UCTIONB30BaHHS TelleoHa KaK HHCTPYMEHTa paboThl MEHeKepa
44. TlonsATHe U Ha3HAUCHHUE CITY’KeOHOI KOMaHIMPOBKH KaK OCHOBHOTO HAINlPaBJIEHH AENOBOH NeATeTbHOCTH MEHEekKepa
45. YoexneHune: ero BUIbI U CIIOCOOBI OKa3aHUs BO3JCHCTBHS

46. Posts v Ha3HAUEHHE MTOJITOTOBKH K ITyOJTMYHOMY BBICTYIIIICHHIO

47. HazHaueHue U BUABI TEXHUK BBICTYIUICHUS

48. HaBbIku IyOMYHOTO BBICTYILICHUS

49. HaBbIKr ¥ cIOCOOBI MBIIIICHUS

50. Ha3HaueHne u poJb mporecca caMOaHaIn3a B IyOIMYIHOM BBICTYIIIICHIH

51. Ha3HaueHue 1 BUABI BEJICHUS JICIIOBBIX TIEPETOBOPOB

52. IIpouecc MOATOTOBKH K JEIOBBIM NEPEroBopam

53. Crunu BeieHUs EN0BBIX IIEPETOBOPOB

54. Ha3zHaueHue 1 BUIBI I€JIOBBIX COBEIIAHMI

55. Ctpykrypa paboTOCIOCOOHOCTH YeI0BeKa B TEUEHUH JTHS

56. IIpodeccronanbHbBIC KOMIIETEHIIUN CEKpETapsi PyKOBOAUTEIIS B CUCTEME PA3JIMUHBIX YPOBHEH YIpaBIeHUs
57. PaboTocnocoOHOCTh MEHEKEpA B KPUTEPHH €€ (OPMUPOBAHIS

58. TlonsTue u Ha3HAYEHHUS cUXoJoTHUeckoro koMdopra. Kpurepuu ero popmupoBanus

59. AHTHCTHMYJBI pabOTOCIOCOOHOCTH U CITOCOOBI NX HEUTpaIH3aun

60. Pacriops1oK >KU3HEAEATENEHOCTH | €T0 BIMSHUE TPYIOBYIO aKTHBHOCTh MEHEIKEpa

61. OCHOBHBIE KOMIIOHEHTBI IIPOLIECCA CAMOBCIIUTaHUS

62. Tlonarue u Mmoaenu GOpPMUPOBAHHS UMHIKA MEHEIKEpa

63. [lonsATHE ¥ Ha3HAUCHHE aBTOPUTETA B pabOTEe MEHELKEpa

64. Kputepun pacro3HaHus JOXHOTO aBTOpUTETa

65. IloHsTHE CTPYKTYpa KOMIIOHEHTOB JIEIOBOTO CTHIISI MEHEKepa

66. IIpaBuna 1enoBOro 3TUKETA

67. IloHsATHE, BUIB M OPTaHN3AIIMOHHBIC MOMEHTHI COCTAaBIICHUS U TIPOBEIICHUS IETIOBON IPE3eHTAIN
68. Ha3HaueHne ¥ IPHHITUITEI KOHTPOJIS KaK (QyHKIINH IepCOHAIFHOTO MEHEKMEHTA. BHIBI KOHTpOIIS
69. CaMOKOHTPOJIb pa3BUTHS HHANBUIYaJbHBIX KAUECTB MEHEHKEpa

70. CaMOKOHTpPOIb UCHOJIb30BaHUS BDEMEHN MEHEIKEPa

71. AHaM3 ¥ KOHTPOJIb CTPYKTYPHI 3aTpaT pabouero BpeMeHH

72. ConeprxkaHue BUIOB JEATEIBHOCTH PYKOBOIUTEIIS

73. CaMOKOHTPOJb Ka4eCTBa A€IerMpOBaHUs TIOJHOMOYHH

74. CaMOKOHTPOJIb Ka4eCTBa ITyOJIMYHOTO BEICTYILICHUS

75. CaMOKOHTPOJIb PE3yJIbTAaTOB JINYHOM JEATENBHOCTY MEHEIDKEPa

76. Metoap! o1ieHKH 3G (EKTUBHOCTH JIMYHON OpraHU3aluy MEeHekepa

Bormpocs! Ha OLIEHKY TOHUMaHHs/YMEHHUH CTyJeHTa

1. 1. HazoBuTE OCHOBHBIE KauecTBa, KOTOPEIMH JOJDKEH 00J1aaTh XOPOIIHHA MEHEKep

2. Kax BBI NOHUMAaeTe TEPMUH KOMIIETCHTHOCTE?

3. OxapakTepu3yiiTe Ballle TOHUMaHHUE «Kpyra MpaBUD MEeHeIKepa

4. B yeM npeuMylIecTBO CaMOOpraHU3aluy sl MeHekepa?

5. Oxapakrepu3yiTe IMpaMuy IPYII KA4€CTB U KOMIIETEHIUI OPraHU30BaHHOTO YEIOBEKA
6./15151 uero Hy>kHO (POPMYIHPOBATH JTUUHYIO IETH?

7. Kak BbI 0XapaKkTepHu3yeTe ceMb I1aroB BHEAPEHUE 1IENH B JelCTBUE?

8. Kak BBl nOHMMaeTe TepMUH HHBEHTAPH3AIH I1eTei?

9. HazoBuTE OCHOBHBIE XapaKTEPUCTUKHU LIENIeH

10. JlaiiTe Bale onpesenaeHre TEPMUHY Kapbepa

11. Kak Bbl NOHMMaeTe 3HaU€HUE TEPMHHA COLUAIBHO — SKOHOMUYECKUH CTaTyC YeloBeka?
12. Ha3oBuTe UHAMBUYAIbHBIE IPU3HAKH [IPEYCIIEBAIOLIETO YEI0BEKA

13. HazoBUTE OCHOBHBIC HANPABIECHHUS Pa3BUTHS BHYTPHOPraHU3aLUOHHOMN Kapbephl




14. B yem pa3HHIIa MEXTy aKTUBHBIM U TACCUBHBIM IIOUCKOM paboThI?

15. Kakue 3¢(eKTrBHBIE METO/IBI TIOMCKA PAOOTHI BbI 3HAETE?

16. OnummuTe XpOHOJIOTHYECKUN TOPSAIOK COCTABICHUS PE3IOME

17. Kakue mosie3HbIe TOACKA3KU [IPU HAMCAHWU CONIPOBOIUTEIHHOTO MMHChMa BaM H3BECTHBI?

18. HazoBuTEe OCHOBHBIE MpaBHJia HAITUCAHUS 3asBICHUS

19. HazoBuTE OCHOBHBIE 3TNl IPOBEAEHUS COOECEOBaHUs

20. Ha3oBuTE OCHOBHBIE KPUTEPHH, KOTOPEIE, TI0 BallleMy MHEHHIO, CITOCOOCTBYIOT ITOJYIEHHUIO paboThI?
21. Kakue npaBuia yCHeNIHOH afanTaliiyi Ha HOBOM pabo4yeM MecTe BBl MOXKeTe Ha3BaTh?

22. Ha3oBuTe TUMHYHBIE OIIUOKH, KOTOPBIE JOMYCKAIOT PyKOBOJIUTENHU B MPOLIECCE NIAHUPOBAHUS CBOETO JIMYHOTO BPEMEHU
23.Ha3zoBuTe nocneacTBUs HedQGEKTHBHOTO UCIIOIH30BAHHS BPEMEHH TSI PYKOBOTUTEIIS

24. Yro BKITIOYaET B ceOst TeXHUYECKast paboTa pyKOBOAMUTEIS?

25. Ha3oBute npUMepHY0 HOPMaTHBHYIO CTPYKTYPY 3aTpaT HayalbHUKA OTAENa KaJpoB

26. Kak Bbl IOHUMAaETEe TEPMHUH HEPOpPMATH3yeMble (HECTaHIaPTHBIC) PEIICHHs?

27. Kaxue MeToAbI IPUHATUS YIIPABICHYECKUX PELIEHUN BB 3HAaETE?

28. Oxapaxrepu3yiiTe cxeMy IPUHATHS pELICHUH Ha OCHOBE IMpUHIUIA Dif3eHxayspa

29. Ha3oBuTe OCHOBHBIE IPU3HAKM HEPAIIMOHATIBHO CIIJIAHUPOBAHHOTO pabovero aHs

30. Oxapakrepu3yiite npasmio 60:40 - mpaBmio 3PPEKTUBHOTO IIIAHUPOBAHUS BpEMEHH

31. B uem npeumyIecTBa MUCbEMEHHON (POPMBI IIITAHUPOBAHUS?

32. Kakue pa3HOBUAHOCTH amapaTHBIX IOJTHOMOYHM Bl 3HaeTe?

33. Ha3oBuTe OCHOBHBIE IEWCTBUS PYKOBOAUTENS IIPH NEpegaue NopydeHH

34. Kakue mpaBuia mpu o0ycTpoicTBe padodero mecta (ouca) Bl MOXKeTe Ha3BaTh?

35. TpeboBaHMA K INIAHUPOBKH PabOUUX MECT

36.Kaxkue cpeqcra 00pabOTKH JOKYMEHTOB BbI 3HaeTe?

37. Ha3oBUTE OTIMYUTENBHEIC TIPH3HAKA OPTaHU3AIIMOHHO — PACIIOPAAUTEIBHBIX TOKyMEHTOB

38. Kaxyto poss B paboTe MeHepkepa UMEI0T (PMHAHCOBO — PACHOPSAUTEIIBHbIE JOKyMEHTHI?

39. OnuuTe cxemy paOdOThI C BXOAALUIMMYU JTOKYMEHTaMHU B OpPraHU3allul

40. OnnmuTe cxeMy pabOThI ¢ HCXOASAIIMMY JOKyMEHTaMH B OpPraHU3aluy

41. Kak Bbl IOHMMaeTe 3HaUEHUE TEPMUHA JOMAIHUM apXuB?

42. Ha3oBuTe OCHOBHBIE TpaBuia 3(h(eKTHBHON pabOThI ¢ JOKYMEHTaMU

43. Ha3oBuTe OCHOBHBIE CIIOCOOBI TPEHUPOBKH MAMATH

44. Ha3oBHTE OCHOBHBIC TIPaBHIIa aKTHBHOTO CITYIIAH

45. Ha3oBuTE OCHOBHBIC TIPaBHIIAa IOATOTOBKH K CITY’KEOHOI KOMaHIHPOBKE

46. Ha3oBuTE OCHOBHBIE ITPAaBUJIa MOBEJCHUS B CIYKEOHONH KOMaHIUPOBKE

47. HazoBuTE OCHOBHBIE CIIOCOOBI YIPABICHUS COOECETHUKOM

48. Ha3oBuTe OCHOBHBIC TIpaBHIiIa YOSXKICHNS coOeCceTHIKa

49. Ha3oBuTe OCHOBHBIE (haKTOPBI, KOTOPBIE CIOCOOHBI MOBIHATE Ha PE3yNbTAT YOSKICHUSL

50. Kaxue u3BecTHbIE BAM HHCTPYMEHTHI B IOATOTOBKE K BBICTYINICHUIO BBl MOKETE Ha3BaTh?

51. Yro Taxoe 3armen B CTPYKType ITyOINYHOTO BBICTYIICHHS?

52. Kaxue criocoOBI aKTHBHOTO 3aKTIOUCHHUS B ITyOJIMYHON peyr BBl MOXKETE Ha3BaTh?

53. KakuM KpuTepHsiM JOJDKEH COOTBETCTBOBAThH TEMIT PeUH MPOo(EeCCHOHANIBHOTO opaTopa?

54. HazoBwurte 11100yI0 U3BECTHYIO BaM cXeMy 3()(EKTUBHOTO CaMOaHaJIN3a KaueCTB BBICTYIUICHHS MEHEKepa
55. HazoBwure n3BecTHBIE BaM 3()()EKTHBHBIE TPHEMBI, HCIIOIb3yeMbIe P IPOBEICHHUH JIETIOBBIX IIEPErOBOPOB
56. Kax BbI 0Xapakrepu3yeTe TepMHH IPOOIEMHOE COBEIaHNe?

57. Ha3oBHuTe OCHOBHBIE ITPaBUIIa MOATOTOBKH K JIEIOBOMY COBEILAHHIO

58. Kax mpogoInKnTeTbHOCTh COBEIAHMUS BIHSET Ha ero 3()(eKTHBHOCTH?

59. Kak BbI IOHMMAaETe TEPMHH PEITIAMEHT BBICTYILICHUA?

60. B yem 3akmouaeTcs paboTa cekpeTapsi pyKoBOIUTENS?

61. HazoBHTE OCHOBHBIE MPUHLIUIIBI STUKH CEKPETAPS. PYKOBOAUTES

62. Kaxoe 3HaueHHE OTBOJUTCS PALlOHATFHOMY IINTAHUIO B Ipo1iecce GopMupoBaHus paboTOCIIOCOOHOCTH MEHemKepa?
63. Kakoe 3HaueHHE OTBOJUTCS CHY, KaK HCTOYHHUKY BOCCTaHOBJICHHS pab0OTOCIIOCOOHOCTH MEHemxKepa?
64. Kakue THIIbI paOOTHHUKOB 110 MPU3HAKY OTHOIICHHUS K CBOMM OOS3aHHOCTSIM BBI 3HaeTe?

65. B yem Ha3zHaueHHE TICUXOTPOPHUIAKTUKH?

66. Kaxue metoap! 60psOBI CO CTpeccoM BbI 3HaeTe?

67. Ha3oBuTE OCHOBHBIE METO/BI Pa3BUTHUS 0COOOTO YIIPABIEHUECKOTO MBIIIIEHHS Y PYKOBOIUTEIS

68. Kaxumu nnprpemMaMu UM METOJAMU MOKHO Paclio3HATh JI0KHBIM aBTOPUTET CPEU MOCTOPOHHUX JIHLL?
69. Kax MeHemkepy n3dexaTs cobiaa3Ha GOpMUPOBAHHS M UCIIOIH30BAHHS 3JIEMEHTOB JIOKHOTO aBTOPHUTETA?
70. Kaxue sneMeHTs! pOPMUPOBAHHS UMUIKA BBl MOXKETE Ha3BaTh?

71. Yto a5 Bac BKIIOYAET B Ce0s MOHITHE COBPEMEHHBIN ETOBOM CTUIIH?

72. Kaxue mpaBmiia JeJI0BOTO STHKETa BBl HEYKOCHUTEIBHO COOMIonaere B ObITY?

73. B ueM pa3Hulla MeXay IIpe3eHTalneil OpraHu3aluy 1 caMONpe3eHTauei?

74. Kakoii aneMeHT B A€JI0BOI Mpe3eHTaluH ISl MEHEKEpa CaMblid BXKHBIN C TOUKH 3PEHUS €€ YCIEITHOCTH?
75. Kax BBl IOHMMAaETe 3HAUYEHNE TEPMUHA KPIOYOK BHUMAaHUsI?

76. HazoBute NopsioKk AEUCTBUM IIpU MIOATOTOBKE K IIPE3E€HTALUN

77. Kakue 0CHOBHBIE 3a1a41 IIEPCOHAIBHOTO MEHEKMEHTA pelIaeT (QYHKIHUS CaMOKOHTPOIb?

78. Oxapaxrepu3yiiTe CTpyKTYpy KOHTPOJIBHON MaTpUIIbl «Y MEHUE MEHEKepa yIpaBIlIsaTh CAMUM OO0
79. OxapakrepusyiTe CTPyKTYpy MaTpHUIlbl «AHAJIN3 OCHOBHBIX IOTJIOTUTENEH BPEMEHM»

80. Oxapakrepu3yiTe KIacCH(PHUKAINIO 3aTpaT pabodero BpeMeHH MeHeKepa

81. HazoBuTe mpuMepHbIe HOPMATHUBBI 3aTpaT TPyJa y pyKOBOAUTENEH U CHEIHATICTOB




82. Kaxumu crioco6amMu MOKHO IIPOBECTH CAMOKOHTPOIIb PaO0TOCIOCOOHOCTH MeHekepa?

5.2. IIpumepHblii NepevyeHb BOMPOCOB K IK3aMeHY

HE MPELYCMOTPEHO

5.3. TemaTuka KypcoBbIX paGoT (KypcOBBIX NPOEKTOB)

HE IPeIyCMOTPEHO

5.4. ®oHJ O1IEHOYHBIX CpeacTB AJisl MPOBEICHUS TEKYLIE€ro KOHTPOJIs

6. YA EBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOAYJIS)

6.1. Pexomenayemas auteparypa

6.1.1. OcHoBHas JUTEpaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Komnu-Bo

JI1.1 | Pe3nux C. /1., ITepcoHaBHBIN MEHEIKMEHT: YUCOHUK Mocksa: UTHOPA, | Dnexrpon
Bounapenko, B. B., 2020 HBIH
Vnanos ®. E., pecypce
Yemesos U. C.,
Pesnuka C. J1.

6.1.2. JlonosiHuTEIBHAS JIUTEPATypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Komnu-Bo

JI2.1 |BacunbeBa U.H., Opranu3zanus AeJ0npOr3BO/ICTBA U IIEPCOHATILHBIN M.: By3oBckuit 0
Kemanucxmii I'. C. MEHEUKMEHT: yaeOHoe mocobue yaebHuK, 2004

JI2.2 | Apxanrensckuii I'. TaiiM-MeHeKMEHT: yaeOHOe TTocoOue Mocksa: AnpiHa | DJIEKTPOH
A., Jlykamenko M. [Mabnumep, 2016 HBIN
A., Tenernna T. B., pecypc
Bexreper C. B.

6.2. IlepeueHsb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH "UHTepHeT"
31 | Moii 6usHec
6.3.1 Ilepeyensb NporpaMMHOro odecrnedeHus

6.3.1.1 | OC Windows XP

6.3.1.2 | MozillaFirefox

6.3.1.3 | 7-Zip

6.3.1.4 | MozillaThinderbird

6.3.1.5 | CnpaBounas npaBoBas cuctema KoncynsranTtllitoc

6.3.1.6 | DnexkTpoHHBIN NepruoANYECKU cripaBouHUK «Cuctema ['apanT»

6.3.1.7 | OC Windows 8

6.3.1.8 | OC Windows 10

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | HanmonansHas 3nekrpoHHas 6ubnmoreka. JlocTyn mocpecTBOM UCHOIb30BaHus cetu «HTepHeT» Ha 32 TepMUHAIa
nocryna. https://H36.pd/

6.3.2.2 | OnexrponHsIit nepuoandeckuii cnpaBoyHuk «Crucrema TAPAHT». ITonHOTEKCTOBBIH, 06HOBIsEMBII. JloCTyI IO
JIOKaJbHOM ceTH akageMuu

6.3.2.3 | Dnexrponnas 6Guénuoreunas cucrema « 95C KOPAUT www.biblio-online.ruy. IT0MHOTEKCTOBAs ATEKTPOHHAs
oubnmoTeka. THIMBUIYaTbHBIA HEOTPAHUICHHBIN TOCTYN Yepe3 GUKCcHpoBaHHBIN BHeIIHUH [P anpec akagemMun
HEOTpaHMYEHHOMY KOJIMYIECTBY ITOJI30BaTeNel U3 1000 TOUKH, B KOTOPOIT HMeeTcs TOCTYI K ceTn IHTepHeT.
https://www.biblio-online.ru/

6.3.2.4 | Onexrponno-6ubmmoteunas cucrema ZNANIUM.COM. [TonHOTEKCTOBAs NIeKTpOHHAs OnOnnoTeka. VHINBU YA TbHBIH
HEOrpaHMYEHHBIN AOCTYN uepe3 GUKCUPOBaHHBINA BHeHUM [P agpec akaneMun HEOrpaHUYEHHOMY KOJIMYECTBY
MOJIb30BaTeNel U3 JIF000H TOYKH, B KOTOPOI UMeeTcs TocTym K ceti MuTepHer. http://znanium.com/

6.3.2.5 | OnekrponHas 6ubiaroreka rexundeckoro BY3a (OBC «KoHcynbraHT cryneHTay). [TomHOTEKCTOBas AIIEKTPOHHAS
6nbmoTeka. VHIMBHIya IbHBIN HEOTpaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHEBIN BHemHNUH [P anpec akagemun
HEOTPaHMYEHHOMY KOJIMYIECTBY ITOJI30BaTeNeH U3 JIF000H TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru

6.3.2.6 | OnexrponHas OHONMMOTEUHAs cUcTeMa U3naTenbeTBa «JlaHby. [TomHOTEKCTOBas 3MIEKTPOHHAS OHOIHOTEKA.

VHnuBHayanbHBIN HEOrpaHHYCHHBIH JOCTYN Yepe3 PUKCHpOBaHHBIN BHemHUH [P anpec akageMun HEOrpaHUYCHHOMY
KOJIMYECTBY TIOJIb30BATEINCH U3 JIF00O0# TOYKH, B KOTOPOW MMeeTCst TOCTyH K ceth MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHHUIIIMHBI (MOAY JIS)




Aynutopus Bun pabot Haznauenwne OcHaIEHHOCTh

Y4eOHast ayauTopust CCron npenogasarens (1 mrt.), mapra 3-xmMecTHas co ckameiikoit (10
1IT.), CTYAbs (5 mT.), cTyn npenogasarens (1 wr.), nocka (1 wr.),

51a TpuOyHa (1 mT.), TeMOHCTpannoHHOEe 000pynoBaHHe (JKpaH ¢
anekrporpuBogoM Electric Screen (1 mit.), mpoexrop Toshiba (1 mt.),
HOyTOYK Acer Asp T2370 (1 wmT.)) u yueOHO-HANIAJHBIE TOCOOUS

YuebHast ayauTopust Cron npenogasatens (1 mwr.), cronsl (6 mr.), crynbs (18 mwrT.), cTyn
npenogasatens (1 wr.), qocka (1 mT.), cron komnbrorepHsii (10

4523 mrt.), cTyabst (10 WIT.), AEMOHCTpAIIMOHHOE 00pyIOBaHHE (KOMITBIOTED
Intel G32603 3 GHz 3 M (10 wr.), monoTHO pynoHHoe (1 mT.)) u
y4eOHO-HATJISTHBIC TTOCOOUs

VY4eOHas aymuTOpHs Cron npenogasatens (1 mwr.), cromnsl (17 wrt.) (3-XMeCTHBIX - 6, 2-
XMECTHBIX - 11), crymbs (38 mT.), cTyn npernogaBarens (1 mT.), qocka
38a (1 mrt.), TpubyHa (1 WT.), AEMOHCTPAIMOHHOE 000pYIOBaHUE (IKPaH
pynoHHBbIH HacTeHHbli (1 mt.), mpoekrop Acer (1 wrt.), HOyrOyk Acer
(1 wT.)) 1 yaeOHO-HATISATHBIE TOCOOHS

IMomemnienne s KoMmrmprorepHas TeXHHKa ¢ BO3MOYKHOCTBIO ITOIKITIOYEHHS K CETH
camocTosTenbHON paboThl | "MHTepHET" U 0OecneyeHneM JOCTYIa B 3JIEKTPOHHYIO
rHPOPMAIMOHHO-00pa30BaTeNbHyI0 cpeay opranuzanuu(19 mwr.),
ctonbl (17 mT.), KOMIBIOTEPHBINA CTOJN 6-1 MECTHBIN (3 IIT.), CTYNbA
yaeHmdeckre (34 mr.), ctyaps /M (18 mr.), cremmaxku ¢
nuTepatypoii, Bugeoysenuautens Optelec Wide Screen (1 mt.)
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8. METOAUYECKHUE YKA3ZAHUSA J1JIS1 OBYYAIOIIUXCS IO OCBOEHUIO JUCIUITIJIMHBI (MOAYJIS)

Mertoauka U3ydeHHs Kypca IpeaycMaTpUBaeT Hapsmy ¢ JICKIHAMHI U CeMUHApaMHU IPaKTHYECKHUE 3aHATHS, OpPTaHU3AIHIO
CaMOCTOSATENbHON PabOTHI CTYAEHTOB, IPOBEICHNE KOHCYAbTAIUMH, PyKOBOJACTBO AOKIAaJaMU CTYIEHTOB sl BBICTYIICHUS Ha
HAYIHO-TIPAKTHIECKIX KOH(PEPEHIHSX, OCYIIECTBICHHE TEKYIIETO, IPOMEXYTOYHOTO X HTOTOBOTO (hOpM KOHTPOJISL.

Cucrema 3HaHUH 1o AucnuIUInHe «IlepcoHaTBHBIN MEHEPKMEHT» (opMHpyeTcs B X0/1e ayTUTOPHBIX U BHEAYJUTOPHBIX
(caMOCTOSITEeNbHBIX) 3aHATHH. VICIONB3Ysl JTEKIIMOHHBINA MaTepual, yueOHUKU U ydeOHbIe TOCOOus, TOTIOIHUTEILHYIO TUTEPATYPY,
HPOSIBIISIs TBOPYECKUH MOJIX0J, MATUCTPAHT FTOTOBUTCS K MPAKTUYECKAM 3aHATUAM, PAaCCMATPHUBas X KaK MOMOJTHEHHE,
yIITyOJIeHUEe, CHCTEMATH3AINSI CBOMX TEOPETHIECKUX 3HAHHH.

Jln1s 0CBOCHUSI TUCIMILUINHEI CTYAEHTaMHU HEOOXO0IUMO:

1. Iocemate NeKIUK, HAa KOTOPBIX B CKATOM U CHCTEMHOM BHJIE H3JIaratoTcsi OCHOBBI JUCHUIUIMHBI: JAOTCS OMpeieNIeHUs
MOHATHH, 3aKOHOB, KOTOPBIE JOJDKHBI 3HATH CTYJCHTHI; PACKPBIBAIOTCS 3aKOHOMEPHOCTH MOBE/ICHNS SKOHOMHYECKHUX CYOBEKTOB.
CTyneHTy BayKHO ITOHATH, YTO JIEKIHUS €CTh cBoeoOpasHast TBopueckas hopMa caMOCTOSTeNIbHOM padoTsl. Hamo meITaThCs CTATh
AKTUBHBIM COYYaCTHHKOM JICKI[H: TyMaTh, CPABHUBATh H3BECTHOE C BHOBb [OIY4aeMbIMH 3HAHUSIMU, BOMTH B JIOTHKY U3JI0KCHUS
MaTtepHalla JEKTOPOM, CIEIUTh 3a XOI0M €ro MbICIICH, 3a ero apryMeHTalleH, HaX0AUTh B Hell kaxyiuecs BaMm ciaboctu. Bo
BpeMsI JIEKIIMH MOYKHO 33J1aTh JIKTOPY BOIIPOC, KETAaTeIbHO B IINCbMEHHON (hopMe, 9YTOOB! He MEIIaTh M He HAPYIIAaTh JIOTHKH
npoBeneHus jekun. Ciymias JeKIHIo, CIeAyeT 3aQUKCHPOBAaTh OCHOBHBIE UJIEH, TIOJIOKEHUS, 00001eHN s, BEIBOBL. PaboTa Hax
3aIUChIO JIEKIUH 3aBepIuaercs joMa. Ha cBexyro ronoBy (1oka elre JIeKIUs B TaMATH) HaJ0 yTOYHUTB TO, YTO 3aMHCaHo,
000TaTHUTH 3aIHCh TEM, YTO HE yIAN0Ch 3aUKCHPOBATH B XOJI€ JIEKIINH, 3aIIHCaTh B BUIE BOIIPOCOB TO, YTO HAJIO MPOSICHUTE, 10
KOHIIa OHATh. BaXXHO COOTHECTH MaTepHall JEKIUU ¢ TeMOH y4eOHOH IIPOrpaMMBI H YCTAHOBHUTH, KAKHE €€ BOIPOCH HAIIIH
OCBEII[EHUE B IPOCIYLIAHHOM JeKuu. Toraa none3Ho oopamarscst U K yueOHuKy. JIekiys 1 yueOHHK He 3aMEeHSIOT, a JOIONHSIIOT
ApyT apyra.

2. ITocemaTh MpakTHYECKHE 3aHATHSA, K KOTOPBIM CJIEIyeT TOTOBUTHCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAaKTHIECKOMY
3aHATHUIO BBIAACT IpenoiaBaTellsb. 3alaHie BKII0YAeT B ce0s1 OCHOBHBIE BOTIPOCHI, 3aa4H, TECTHI U pedepaTsl AT
CaMOCTOATENbHON paboThI, TuTepaTypy. CeMHUHApCKHE U MPAKTHUYECKHUE 3aHATHS HAUMHAIOTCS C BCTYMUTEIBHOTO CI0Ba
TperoiaBaTelts, B KOTOPOM Ha3bIBAIOTCS IIENb, 3a]]a9H U BOTIPOCH 3aHATHA. B mporecce mpoBeaeHNs 3aHATHIA IPeTo1aBaTelb
3aJjaeT OCHOBHBIC 1 IOTIOITHUTEIIFHBIE BOIIPOCH], OpPraHU3yeT MX o0cyxaeHne. Ha mpakTudecknx 3aHATHAX peIaroTcs 3a/1a4y,
pa30uparoTcs TECTOBBIE 3aJaHHs U 3aJJaHUS, BBIIAHHbIE ATl CAMOCTOATEIbHON pabOThI, 3aCIyIINBAIOTCA pedepaTUBHEIE
BBICTyIUIEHUs. CTYEHTBI, IPOMYCTUBIINE 3aHATHE, WX HE NTOJrOTOBUBIINECS K HEMY, PUITIALIAIOTCSA HA KOHCYIBTAIHIO K
npernoaBartento. [Ipakringeckoe 3aHATHE 3aKAaHIMBACTCS ITOIBEICHHEM HTOTOB: BEIBOIAMH 10 TEME M BBICTABIEHIEM OIICHOK.

3. CucreMaTH4eCKu 3aHUMAThCSA CaMOCTOSTENBHON paboToH, KOTOpast BKIIIOUAeT B ce0s N3ydeHHe HOPMATUBHBIX JOKYMEHTOB,
MaTepHalloB YUeOHHKOB M CTaTeH M3 3KOHOMUYECKOI JINTEpaTyphl, pelieHHe 3a1a4, HallMcaHue J0KIano0B, pedeparos, scce.
3a1aHuA AT CAMOCTOSATENIBFHOM paObOTHI BBIIAIOTCS MPENOaBaTeIIeM.

4. Ilox pykOBOJCTBOM IIPEIIOaBATENs 3aHUMAThCS HAyTHO-HICCIIEJOBATENbCKOI pab0TOH, 9TO MPEANOIaraeT BEICTYINICHHUS C
JOKIaflaMH Ha HAy4HO-IIPAKTUYECKUX KOH(MEPEHIUAX 1 MyOIUKAIMIO Te3HCOB U CTaTeH 10 UX pe3yabTaTaM.

5. IIpy BO3HHUKAIOMIMX 3aTPYJHEHUSAX IPH OCBOCHUU TUCUUILINHBI «IlepcoHaNbHBIA MEHEIKMEHT», Il HEYCIIEBAIOIUX CTYIEHTOB
Y CTY[CHTOB, HE MOCEIAONINX 3aHATHS, IPOBOAATCS eXeHeIeTbHbBIe KOHCYIBTAINH, Ha KOTOPBIE MPUIIIAIIAIOTCS HEYCIICBATOIIIE
CTYHEHTBL, a TalOKe CTYJCHTHI, HCIIBITHIBAOIINE TOTPEOHOCT B TOMOIIY IIPETIOfaBaTels TP H3YICHHH AUCLIUIIINHEL

IMTpu n3ydennu gucuuminHbl «llepcoHanbHBI MEHEKMEHT)» CIEAyeT YCBOUTb:

- TEOPETHIECKUE OCHOBBI M 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHMS IIEPCOHATBHOTO MEHEIDKMEHTA;

- TEOPETHIECKHE OCHOBBI 1 3aKOHOMEPHOCTH (PyHKITMOHUPOBAHHMS IIEPCOHAIFHOTO MEHEKMEHTA;

- OCHOBHBIE CBOICTBA BPEMEHHU B CYOBbEKTUBHOM KapTHHE MHpa 4el0BeKa U ICHXOJIOTHYECKUX MEXaHU3MaX BOCHPHUATUS BPEMEHU;
- OCHOBBI OPTaHU3aIMN PabOYero MecTa 1 INIaHUPOBAHUSI COOCTBEHHOTO pab0vero BpeMeHH;

- IPUHINIIBI YCTICITHOH CaMOTIPE3EHTAIINH ¥ METO/IBI BEJCHIS HAYIHOH KOMMYHHKAIIHH;




- METO/IbI ANATHOCTUKY, OIICHKU U aHAIN3a HHAWBUIYaIbHOM CHCTEMBI YIPABICHUS BPEMEHEM.

PexoMenanmy no noAroToBKe K JeKUUsM. [Ipy IOAroTOBKE K 04epeJHOMY JIEKIIHOHHOMY 3aHATHIO HEOOXO0JUMO:

1. MakcuMansHO ToIpoOHO pa3paboTaTh MaTepHa, H3IaraBIIMACs Ha MIPEAbIIYIIEM JICKIIMOHHOM 3aHATHH, TIPH 3TOM BEBIIEITUTH
HanboJiee BayKHYIO YaCTh M3JI0KEHHOTO MaTeprala (OCHOBHBIE OTIPENeNICHUS U (POPMYIIBI).

2. ITocrapaThbCs 3alIOMHUTH OCHOBHBIE (POPMYIIBL.

3. IloctapaTbest MAKCUMaJIBHO YETKO ChOpMyITpOBaTh (II0ArOTOBUTE) BOIPOCHI, BO3HUKIINE IIPH pa3dope MaTepuaia IMpeablaymen
JICKIIHH.

4. CpaBHHTS JICKIIMOHHBIN MaTepHal C aHAJIOTHYHBIM MaTEPUAJIOM, U3JI0KEHHBIM B JTUTEPAType, HOMBITAThCA CAMOCTOSTENEHO
HaWTH OTBET Ha BO3HUKIINE IPH MOATOTOBKE BOIIPOCHI.

KenarenpHo:

1. U3yuas nurepatypy, 03HAKOMHUTCS ¢ MATEPHUAJIOM, H3JI0KEHHE KOTOPOTO ITAHUPYeTCs Ha MPEACTOAIICH TeKIHH.

2. Onpeznenuts HauOoJIee TPYAHYIO A1 BaLllero IOHUMAaHMS YacTh MaTepuaja U MONBITaThcs chOPMYINPOBATH OCHOBHBIE BOIPOCHI
0 3TOM YacTH.

Wzydenne Hanbosee BaXKHBIX TEM WIIM pa3/iesioB yaeOHOM MUCIMIUINHEI 3aBEPIIAlOT IIPAKTHYECKHE U Tab0opaTOpHBIE 3aHATH,
KOTOpPbIE 00ECIeYNBAIOT: KOHTPOJIb MOATOTOBIEHHOCTH CTYACHTA; 3aKpeIUIeHHe yaeOHOro MaTeprana; IpuoOpeTeH e OnbITa
YCTHBIX ITyOJIMYHBIX BBICTYIUICHUH, BE/ICHUS IMCKYCCUH, B TOM YHUCIIE apIyMEHTAallUH 1 3allJUThI BBIABUTAEMBbIX ITOJIOXKEHUH 1
Te3ucoB. JlabopaTopHOMY 3aHITHIO IIPEIIECTBYET CAMOCTOSTETIbHAS paboTa CTYICHTa, CBA3aHHAS C OCBOCHHEM MaTepHaa,
MOJYIEHHOTO Ha JIKIUSIX, 1 MaTePUAJIOB, H3JI0KEHHBIX B YIeOHNKAX U yIeOHBIX TOCOOMSX, a TaloKe JIUTEpaType,
PEKOMEH/IOBaHHOM NPeTIo/IaBaTeieM.

PexoMeHamMy O MOATOTOBKE K IIPAKTHYECKUM 3aHATHSAM. [Ipi MOArOTOBKE K IPAKTHYECKUM 3aHSTHIM HEOOXOANMO:

1. BeIyanTh OCHOBHBIE (DOPMYITBI 1 OTIPEIETICHUS, COIepIKAIINecs B JIEKIHOHHOM MaTepHae.

2. YTO4YHUTH 00JIaCTh IPUMEHUMOCTU OCHOBHBIX (DOPMYIT B OTIPEAEIICHHUIA.

3. IIpuioXuTh MaKCUMyM YCHIIMH IJIsl CAMOCTOSITEIEHOTO BBIITOJIHEHNUS JOMAIIHETO 3a/laHusl.

4. MakcrMabHO 4eTKO c(hOPpMHUPOBATh IPOOIEMBI (BOIIPOCH!), BOHHUKIINE P BHITOJTHEHIH JOMAIITHETO 3a1aHHs.

XKenarenpHo:

1. [IpuaymaTh HHTEpPECHBIE HA HAII B3MJISL IPUMEPHI U 3a]1a4M (CHTYALMH) JUISl PACCMOTPEHHS X HA MPEICTOSIIEM IIPAKTHYECKOM
3aHATHH.

2. ITombITaThCS BBIIOJIHAUTE TOMAIITHEE 3aJaHNe, ICIOIb3Ys METOABI, OTJINYHBIE OT TeX, KOTOPHIE M3JI0KEHHI IIPENoaBaTeeM Ha
JEeKIUAX (1a00paTOPHBIX 3aHATHIX). CPAaBHUTH IOJyYCHHBIC PE3YNIbTATHL

TpeboBanus, npebsABIIsIEMbIE K BHIIOJHEHUIO KOHTPOJIBHBIX 3a1aHui. [Ipy BBIIIOJIHEHMU KOHTPOJIBHBIX 3aJ1aHUH CIIeIyeT:

1. IToy4nTh YeTKHT OTBET Ha BCE BOIIPOCHI, CO/IEpIKAIIMecs B KOHTPOJIGHOM 3a/IaHHH.

2. MakcuMaIbHO YETKO M3JTI0KUTH CTIOCO0 BBITOJIHEHUSI KOHTPOIBHOTO 3aIaHHUS.

3. OdopmHuTh 3a7aHUE B COOTBETCTBUHU C MPEABSBICHHBIMU TPEOOBAHUSIMH.

4. ITo BO3MOXHOCTH, OCYIIECTBUTH IIPOBEPKY MOJIYYCHHBIX PE3YNIBTATOB.

ITo cormacoBaHmIO ¢ IpeNoaBaTeIeM WM TI0 €T0 3aJaHUIO CTYICHTH MOTYT TOTOBUTH pedepaTsl IO OTASIBHBIM TeMaM
JqucturHbL. OCHOBY IOKIAZI0B COCTABIISET, KaK IPaBUIIO, COJepKaHNe MOATOTOBIEHHBIX CTyieHTaMu pedeparos. KagecTso
y4eOHO pabOTHI CTYAEHTOB MPENO/IaBaTeNb OLIEHUBACT [0 PE3y/IbTaTaM TECTHPOBaHMs, 3aueTa. TecTHpOBaHNE OPraHN30BbIBACTCS
B KOMITBIOTEpPHBIX Ki1accaX. Bce BOIIPOCH TecTHpoBaHUS 00CYKIAIoTCS Ha JIEKINOHHBIX U MPAKTHYCCKAX 3aHATHAX. [loroToBKa K
3a4eTy MpeAnoaraeT u3ydeHne KOHCIEKTOB JICKIHH, peKOMEHYeMOH JTUTepaTypsl M IPYTUX NCTOYHUKOB, TOBTOPEHHE
MaTepHaJIOoB MPAKTUYECKUX 3aHTHHI.

IIPAJIOXKXEHHUSA

Ipunoxenne 1 (MY xk @OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



