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JloKkyMeHTHpPOBaHHe YIIPABJIEHYECKOM 1esiTeIbHOCTH
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hampasnennocts (mpoduins) MeHeKMEHT opraHu3anuii

Krammduxamms Bbakanasp

dopma oOydeHHs 04HO-3204YHAS

OO6mas TpyI0eMKOCTh 33ET

YacoB 1o yaeOHOMY IIaHy 108 Bupas! koHTpOIS:
B TOM YHCIIE: 3ayer
ayAUTOPHBIE 3aHATH 24
CaMOCTOsTebHAs paboTa 84

Pacnpeneﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp 7 (4.1)
Ha Kypce>) Hroro
Henens 17 1/6
Bun 3arsaTait v | PO | vmo PIT

Jlexunn 8 8 8 8
IMpakruaeckue 16 (16 |16 |16
B tom uncne uHT. 8 8 8 8
Uroro ayn. 24 |24 |24 |24
KonraxrHas pabora |24 (24 |24 (24
Cam. pabota 84 (84 |84 |84
HUroro 108 | 108 | 108 | 108




[Iporpammy cocTaBui(u):
cm.np., 3aiiyesa Haoeoxcoa Ilemposna

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
Hanpasnernocts (podnins) MeHemKMEHT OpraHn3aluit

, ono6pennsiii YuensiM coBetoM PI'BOY BO Uypamickuit 'AY ot 17.04.2025 r., mpotokoxn Ne 14.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |ocBOEGHHE TEOPETUYECKMX 3HAHUKM IO OCHOBHBIM BOIPOCAaM JOKYMEHTUPOBAaHUS YINPABICHYECKOM OEATENbHOCTH,
BBIPa0OTaTh MPAKTUYECKHE HABBIKA COCTaBJIEHHS MJOKYMEHTOB U OpraHM3allid JOKyMEHTOOO0OpOTa, NpHOOpeTeHHe
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBaHus K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuil yueT u aHajau3

2.1.2 | UccnenoBaHue CUCTEM yIPABIEHUS

2.1.3 | [Ipou3BoaCTBEHHAsI TPAKTHKA, HAYIHO-HCCIEN0BaTeNbCKas paboTa

2.1.4 | BHEIIHEOKOHOMUYECKHE CBSI3U MIPEANPUATUN arpOIpPOMBIIUIEHHOIO KOMILIEKCa

2.1.5 | MadopManmoHHBIC TEXHOIOTHH B MEHEIXKMEHTE

2.1.6 | Cratncruka

2.1.7 | UHOCTpaHHBII S3BIK

2.1.8 | YueOHast mpakTHKa, HAy9HO-HUCCIEA0BaTENbCKas paboTa (MOTydeHHe IePBUYHBIX HABBIKOB HAyUHO-HCCIE0BATENbCKOH
paboThI)

2.1.9 | lenoBbie KOMMYHUKAIUU

2.1.10 | MapxeTusr

2.1.11 | MeToapl MpUHATHS YIPABIEHYECKUX PEIICHUH

2.1.12 | YuebHas mpaKTHKa, 03HAKOMHUTEIbHAS IPAKTHKA

2.1.13 | DxoHOMHYECKAS TEOpUs

2.1.14 | IIcuxonorus IMYHOCTH U Ipo(ecCHOHATBHOE CAMOOIIpeIeTICHUE

2.1.15 | [Icuxocamoperyssinust 00yJaromerocsi ¢ OrpaHUYCHHBIMEA BO3MOXHOCTSIMHU 310POBBS

2.1.16 | DxoHOMUYECKasT COLUOJIOTHS

2.1.17 | Uctopus (uctopust Poccuu, BceoOImas nCTopust)

2.2 | JMCUMIUTMHBI M MPAKTHKH, /151 KOTOPBIX OCBOEHHE JaHHO! THCIUTIHHBI (MOXYJ/Is1) HE00X0MUMO KaK
npeanIecTByIomiee:

2.2.1 | MaremaTiieckoe MOJISITUPOBAHHE B MEHEIKMEHTE

2.2.2 [ [Ipon3BoCTBEHHAs MPAKTHKA, TEXHOJIOTHYECKAsS (IPOCKTHO-TEXHOJIOTHYECKAs) TIPAKTHKA

2.2.3 | YrpasneHnue 6a3amMu TaHHBIX

2.2.4 | Yrpasnenue puHaHCAMU TIPEINPUATAN

2.2.5 | ®uHAHCOBBIA aHATIN3

2.2.6 | [Ipon3BoaCTBEHHAS TPAKTHKA, IPEIAUIUIOMHAsSI TPAKTHKA

2.2.7 | YopaBneHue CTOUMOCTbBIO On3Heca

3. KOMIETEHIIY OBYYAIOLETOCSI, POPMUPYEMBIE B PE3YJILTATE OCBOEHMS JUCIUTIINHBI
(MOJY.JIST)

YK-4. CiocobeH ocyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B YCTHOHM 1 IMINCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAaHHOM(BIX) SI3bIKE(aX)

VK-4.1 3Haer: npyUHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAaHUS HA PYCCKOM M HHOCTPAHHOM f3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JEJI0BOH YCTHON U MMCbMEHHOM KOMMYHHUKALIUK

VYK-4.2 YMeeT: mpUMEHSITh Ha MPAKTHKE AETOBYI0 KOMMYHHUKAIIMIO B YCTHON U MUCbMEHHOM (hopMax, METOIbI M HABBIKU JIEJIOBOTO
0OIIEHNs] HA PYCCKOM M MHOCTPaHHOM SI3bIKaX

VYK-4.3 meeT HaBBIKA: YTCHUS U nepeBoJia TCKCTOB Ha HHOCTPAHHOM S3BIKC B HpO(I)CCCI/IOHaJ'ILHOM 06mex—mn

TIK-3. CrocoGeH ocyIiecTBasTh cOOP, MOHUTOPHUHT U 00pabOTKY JaHHBIX C UCIOIb30BaHUEM NEPEIOBBIX HH)OPMAITMOHHBIX
TEXHOJIOTHH 1JIsl IPOBEJCHHS PACUETOB S3KOHOMUYECKHX ITOKa3aTeeit

ITK-3.1 3Haet: MeTo 16l cOOpa 1 00PaOOTKH IKOHOMHYECKOW HH(POPMAIIUH, METOBI yIeTa M aHAJIN3a SKOHOMHUYECKUX MoKa3aTenei
XO3SIMCTBEHHOM JeATEIHFHOCTH OPTaHN3AIMHI | €€ TT0Ipa3IeTICHII C yIeTOM OTPAacIeBOIl HAaPaBICHHOCTH S TEIEHOCTH

ITK-3.2 YMeeT: oCymecTBIATs cOOp, MOHUTOPUHT U 00pabOTKY MCXOTHBIX JaHHBIX [UIS COCTaBICHHUS ITPOCKTOB (PHHAHCOBO-
XO3HCTBEHHOM, MPOU3BOICTBEHHOW N KOMMEPUECKOH JeITeIbHOCTH (OM3HEC-TUIAHOB) OpraHU3aIiH

[IK-3.3 MmeeT mpaKTHUECKHU OIBIT: y4eTa U aHai3a SKOHOMUYECKUX MOKa3aTellel eI TeNbHOCTH OPTaHU3allH C
UCIOJIb30BAaHUEM COBPEMEHHBIX TEXHHMYECKHX CPEACTB M MH(POPMALMOHHBIX TEXHOJIOT U

B pe3yJabTaTe 0CBOCHUSA TUCHUILIIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

31 | 3HaTb:




3.1.1

HOPMaTHBHO-METOIMUECKYIO 0a3y AeTI0npon3BoacTBa B Poccuiickoii @enepanmu;

3.1.2

0COOCHHOCTH SI3BIKA U CTHIISI COCTABIICHHS CIIYKEOHBIX TOKyMEHTOB,;

3.13

Cl'[eHI/I(i)I/IKy OpraHu3aluu HH(bOpMaHHOHHO—HOHCKOBOﬁ CHUCTEMbI U KOH-TPOJISI UCTIOJTHCHUA JOKYMCHTOB,

3.14

TpeOOBaHUS K OJIaHKaM CITY)KEOHOTO JTOKYMEHTA;

3.1.5

COCTaB PEKBU3HUTOB OpFaHI/I3aL[I/IOHHO-paCHOpHZ[HTeJ'ILHOfI JOKYMEHTAa-IIUM U IpaBujia ux O(I)OPMJ'ICHI/ISI;

3.1.6

Ha3HauCHUE, CTPYKTYPY U COZIepIKaHUe CUCTEMbI OPTaHU3aLMOHHO -PaCOPSAUTENBHOM JOKyMEHTALUH;

3.1.7

yHU(UIEPOBaHHBIE (POPMBI OPraHU3AHOHHO-PACHIOPIUTEIBHBIX J0-KyMEHTOB;

3.1.8

TIOPAZOK, 3TAallbl 1 OCHOBHBIC TPOUEAYPHI OpTaHU3alun pa60TLI C IOKYy-MEHTaMU,

3.1.9

OTalnbl IBMXXCHUS JOKYMCHTOB B OpraHU3aliiu B IIPOIECCe I[OKyMCHTO-O60pOTa 1 NOPAAOK UX PETUCTPALIUH;

3.1.10

npaBujia pa6OTLI C BXOJAIIUMH, UCXOAAIIUMHA U BHYTPECHHUMH JOKY-MCHTAMU,

3.1.11

0COOCHHOCTH PabOTHI ¢ KaJAPOBBIMH JOKYMEHTaMH, C 00pALICHHAMH TPaXKIaH.

3.2 | YmeTh:

3.2.1

OPraHU30BHIBATH JJOKyMEHTOO00OPOT M JOKYMEHTAJIFHOE COMPOBOXKAECHHE pabOTHI B OpraHax rOCyIapCTBEHHOH U
MYHULIUNAJIBHON BJIACTH U UHBIX OPraHU-3aLUAX;

322
JMYHOMY COCTaBY;

0OpPMIIATh OpraHU3AIOHHBIE, PACIOPAAUTENIBHBIE, CIIPABOYHO--HH(POPMAIIMOHHBIC BUABI JOKYMEHTOB, JOKYMEHTHI T10

323

OpraHM30BBIBATH JOKyMEHTOIIOTOKH B CHCTEME JOKYMEHT0000pOTa, MapIIpyTHl ABIXKEHHS JOKYMEHTOB B OpraHHU3aIIH,
IIOJArOTOBKY JI€]l K IIEpeiaye PEruCTPUPOBAThH JOKYMEHTHI B OPraHU3al1H;

324

OpraHMU30BbIBATH pa60Ty C BXOJAIMMHU U C UCXOAANMU JOKYMCHTaAMU

325

MOATOTABJIMBATH JOKYMEHTEI K IEPEavuC Ha XPaHCHUE B apXUB.

3.3 | UMeTh HaBBIKM ¥ (MJ1H) ONBIT JESITETbHOCTH:

33.1

cocTaByieHHsI, 00pabOTKH U pabOTHI C TOKyMEHTAIMEH pa3IMuHOTrO YPOBHS M HANPaBJICHU,

332

COCTaBJIEHHS], IPABKU U PEAAKTUPOBAHUS BUJIOB JOKyMEHTOB, BKIIOUEHHBIX B CUCTEMY OPraHU3al{MOHHO-
PacrnopsIUTENbHON JOKYMEHTALUN;

3.3.3 | cocTaByieHUSI HOMEHKIIATYPBI JI€T;

334

(bopmupoBaHus U 0OPMIICHHS A€Na, OTIHCH AC.

4. CTPYKTYPA U COAEPJKAHHUE JNCLHUILIAHGI (MOLY.JIST)

HaumeHoBaHue pa3/iesioB U TeM /BUJ Cemectp / | YacoB | Komneren- | Jluteparypa | Unrte | Ilpak. | IIlpumeuanue
3aHATHA/ Kypc 107070 pakr. | moar.
Pazpea 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne 7 1 YK-4.1 VK- JI1.1 0 0
npexnpusTuil u opranuszanuii /Jlex/ 42 VK43 JI1.2J12.1
TIK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne 7 2 YK-4.1 VK- JI1.1 0 0
npeanpusTuil u opranuzanuit /IIp/ 4.2 VK-4.3 JI1.2712.1
TIK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHne 7 12 VYK-4.1 VK- JI1.1 0 0 Joxnan,
npeanpusTuii u opranuzanuii /Cp/ 42 VK-43 JI1.2J12.1 TECTHUpPOBAHUE,
IIK-3.1 IIK- 2.2 TBOpYECKast
3.2TIK-3.3 31 pabora
Tema 2. CocraB peKBU3UTOB JOKYMEHTOB U 7 2 YK-4.1 VK- JI1.1 2 0 poOieMHas
npasmiIa ux opopmieHus /Jlex/ 4.2 VK-4.3 JI1.2712.1 JIEKLUS
TIK-3.1 IIK- 2.2
3.21IK-3.3 31
Tema 2. CoctaB peKBH3UTOB JOKYMEHTOB U 7 2 YK-4.1 VK- JI1.1 0 0
npasmia ux opopmierus /T1p/ 4.2 VK-4.3 JI1.2712.1
IIK-3.1 IIK- 2.2
3.21IK-3.3 31
Tema 2. CoctaB peKBU3UTOB JJOKYMEHTOB U 7 12 YK-4.1 VK- JIT.1 0 0 Hoxnan,
npasmia ux opopmierus /Cp/ 4.2 VK43 JI1.2J12.1 TECTHPOBaHHE,
TIK-3.1 IIK- 2.2 TBOpYECKAsI
3.2 TIK-3.3 21 pabora




Tema 3. Opranu3ariioHHO- 7 2 YK-4.1 VK- J1.1 npoOnemMHas
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 JI1.2J12.1 JIEKIHS
cocraBneHus /Jlex/ TIK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 3. OpranuzaioHHO- 7 2 YK-4.1 VK- JI1.1
pacnopsauTeNnbHble TOKYMEHTBI, IpaBUiia UX 42 VYK-43 JI1.2J12.1
cocrasyierus /IIp/ IK-3.1 TIK- J2.2
3.2 TIK-3.3 31
Tema 3. OpraHu3zanioHHO- 7 12 YK-4.1 VK- JI1.1 Hoxnan,
pacnopsauTeNnbHble TOKyMEHTBI, IpaBUila UX 4.2 YK-4.3 JI1.2J12.1 TECTUPOBAHHE,
cocrasienust /Cp/ ITK-3.1 IIK- 2.2 TBOpYECKast
3.2TIK-3.3 €| pabora
Tema 4. THpOpMaITMOHHO — CIIPaBOYHBIE 7 1 YK-4.1 VK- JI1.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 JI1.2J12.1
opopmienus /Jlex/ ITK-3.1 TIK- J2.2
3.2 TIK-3.3 31
Tema 4. lHpopMaImMOHHO — CIIpaBOYHBIE 7 2 YK-4.1 VK- JI1.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 JI1.2J12.1
odpopmnenus /TIp/ TIK-3.1 ITK- J2.2
3.2 TIK-3.3 31
Tema 4. (D OpMaLIHOHHO — CLIPaBOYHEIE 7 12 | VK-4.1 VK- JI1.1 Hoxnan,
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 VYK-4.3 JI1.2J12.1 TECTHUPOBAHUE,
odopmirenns /Cp/ IK-3.1 IIK- 2.2 TBOpYECKast
3.2 TIK-3.3 21 pabota
Tema 5. Ha3znauenue, kiaccuukarms 7 1 YK-4.1 VK- JI1.1
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 4.2 VK-4.3 JI1.2J12.1
cocrasieHus /JIex/ IK-3.1 IIK- 2.2
3.2 TIK-3.3 21
Tema 5. Ha3znauenue, kiaccuukarms 7 2 YK-4.1 VK- JI1.1 KEHCBhI
CITy’KeOHBIX ITUCEM, OCOOEHHOCTH HX 42 VK-43 JI1.2J12.1
cocrasnenus /ITp/ TIK-3.1 I1K- 2.2
3.2TIK-3.3 31
Tema 5. Ha3znauenue, kiaccudukarys 7 12 VK-4.1 VK- JI1.1 Hoxman,
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 42 VYK-43 JI1.2J12.1 TECTHpPOBAHUE,
cocrainenus /Cp/ IIK-3.1 IIK- 2.2 TBOpYECKast
3.21IK-3.3 31 pabota
Tema 6.Opranuzaius paboTsl ¢ 7 1 YK-4.1 VK- JI1.1
nokymeHTamu /JIex/ 4.2 VK-4.3 JI1.2712.1
IIK-3.1 K- 2.2
3.2TIK-3.3 31
Tema 6.0Opranuzaius paboTsl ¢ 7 2 YK-4.1 VK- JIT.1 JlernoBas urpa
nokymenrtamu /IIp/ 4.2 VK-4.3 JI1.2712.1
IIK-3.1 K- 2.2
3.2TIK-3.3 31
Tema 6.Opranuzamus paboTsl ¢ 7 12 VK-4.1 VK- JI1.1 Joxman,
nokymeHnTtamu /Cp/ 4.2 VK-4.3 JI1.2J12.1 TECTUPOBAHUE,
TIK-3.1 IIK- J12.2 TBOpYECKAs
3.21IK-3.3 31 pabota
Tema 7. CocraBneHue u opopmiIeHHE 7 4 YK-4.1 VK- JIT.1
JIOKyMEHTOB I10 THYHOMY cocTaBy /I1p/ 4.2 VK-4.3 JI1.2J12.1
IK-3.1 IIK- 2.2
3.2 TIK-3.3 31
Tema 7. CocraBneHue u opopMiICHUE 7 12 YK-4.1 VK- JIT.1
JIOKyMEHTOB IO JTHYHOMY cocTaBy /Cp/ 4.2 VK-4.3 JI1.2712.1
TK-3.1 IIK- 2.2
3.2 TIK-3.3 31
/3auét/ 7 0 YK-4.1 VK- J1.1
4.2 VK43 JI1.2J12.1
TK-3.1 IIK- 2.2
3.2 TIK-3.3 31

5. ®OH/JI OHEHOYHbIX CPEJCTB

5.1. IIpumepHbIii nepeyeHb BONMPOCOB K 3a4YeTy

1. OCHOBHBIE (TEPMHUHBD», «MOHATHA» JOKYMCHTHPOBAHUC




2 Vicropus cTaHOBIIGHHS pa3BUTHUS CHCTEMBI AEIONPON3BOACTBAa B Poccun

3 CiryxObl TOKyMEHTUPOBAHUS YIIPABICHYECKOH JEATENbHOCTH: COCTaB M MX (YHKLIHH
4 OpraHu3amnys IeToIpON3BOICTBA Ha MPENIPUATHIX

5. HopmaTtuBHO-MeTOqM4ecKast 6a3a J1eIompOn3BOACTBA.

6 ®opmatel Oymaru i opopMIIeHUS! TOKYMEHTOB U MX pa3Mepsl

7 Pa3meps! noseit Ha GiaHKax JOKYMEHTOB

8 bnaHku NOKYMEHTOB: HOHSATHE, BUIbl U UX PEKBU3UTHI

9. PexBHU3UTHI TOKyMEHTOB: MOHATHE, COCTAaB M IPaBHUIa X O(QOPMIICHHS

10. VYrioBoe U MpoaOIbHOE PACIOIOKEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kiaccuduramus v QyHKIMH JOKYMEHTOB

12. CocraB ynpaBIeHYECKUX TOKYMEHTOB MPEAIPHSATHH.

13. TekcT AOKyMEHTa, ero CTpyKTypa M TpeOOBaHUS K €ro COCTaBICHHUIO

14. PacnopsanTenbHble JOKYMEHTBI, W3[aBaeéMble Ha NPHUHIMIIAX KOJUIETHAAbHOCTH: BHJBI, PEKBU3UTHI U MPaBUIIA UX
opopMITeHHS

15. PacniopsauTenbHble JOKYMEHTHI, M37aBaeéMble B YCIOBUSIX €AMHOHAYANMS: BHIBI, PEKBU3UTHI, IpaBUIa UX o(opmiieHns
16. JlokyMeHTO000pOT: MOHSTHE, KIacCU(HUKALUS ¥ €0 OpraHu3alys Ha MPEIIPHATHH.

17. IMopsimok pa®oTHl ¢ BXOAAMIMMH, UCXOMAIINMH U BHYTPEHHAMH JTOKyMEHTaMHU

18. Perucrpamms JOKyMEHTOB: BHIBI U MOPSAOK PETHCTPAIMN BXOISIINX, UCXOMAIINX U BHYTPEHHUX JOKyMEHTOB
19. HomenknaTtypa nen: mOHSTHE, BUIbI, PEKBU3UTHI, (hopMUpoBaHHE U OQOpPMIICHUE e

20. OpraHu3anOHHbIC JOKYMEHTHI: MOHSTHE, Ha3HAUCHHE, BU/BI U MPaBUIA UX OQOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHHE, OCHOBHBIC PEKBH3HTHI, TIPaBHIa UX O(GOPMIICHHS
22. CayxeOHbIe (eNI0BbIE) MUCbMA: Ha3HAYEHHE, BUABI MHCEM, PEKBU3HUTHI, IIPaBUIa UX O0(OPMICHUS

23. ITpoTokouisl coBemanui, COOpaHuil U 3acefaHuii: BUIbI, COCTAB PEKBU3UTOB M MOPSIOK UX OPOPMIICHHS

24. JIOKyMEHTHI 11O JTHYHOMY COCTaBY IPEIIPHATHS: Ha3sHaYeHHE, COCTaB, 0COOCHHOCTH PadOTHI ¢ KaJpPOBBIMH
JOKyMEHTaMH

25. [Tpukasel MO TMYHOMY COCTaBY: BUJABI U OCOOCHHOCTH MX O(OPMIICHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUsIMH TPak/iaH

27. CoBpeMeHHBIE TEXHOJIOTHH TOKYMEHTAIMOHHOTO O0ECIeUEeHNs YIPaBICHYECKOH IeITebHOCTH

5.2. IlpuMepHBliil NepedYeHb BOIPOCOB K IK3aMEHY

He npenycMoTpeHO yaeOHBIM IIAHOM

5.3. TeMaTHKa KypCcOBbIX PadoT (KypCOBBIX IPOEKTOB)

He npenycMoTpeHO y4eOHBIM IIITAHOM

5.4. ®OHA OLEHOYHBIX CPEACTB AJIS NPOBeJeHUs TeKYIero KOHTPOJIsI

TeMmbI TOKIaI0B

1.0co06eHHOCTH TUCEMEHHOTO JIETOBOTO OOIIEHHS.

2.'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.

3.CucreMbl JOKyMEHTOB.

4.0praHu3annOHHO-TIPABOBEIC JOKYMEHTEIL.
5.PacniopsinuTenbHble JOKyMEHTBHI.

6.} opMannoHHO-CIIPaBOYHEIE TOKyMEHTEL.

7.PexBu3uTh foKyMeHTOB. O0s3aTeNbHbIC U (haKyTbTaTHBHEIE.
8.PexBu3uTHI AaTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM TOKYMEHTOBEICHHU.
9. DTUKETHbIE ACIEKTHI 1€I0BOTO MHUChMa.

10.2KaHpbI MHCHMEHHOTO JISTIOBOTO OOIICHUS.

11. 3arooBoK 1 Ha3BaHWE BUA JOKyMEHTA.
12.ConpoBoAUTENBHOE MUCBMO K JOKyMEHTaM.
13.1{upkynsipHbIe TUCHMA.

14 .IIpuxa3ssl.

15.ITucbMo-noATBEPIKICHHUE.

16.TenedonorpamMma.

17 .bnanku.

18.Tpadapetsl, popMymnsapsl, ITA0IOHBL.

19. IIpereH3noHHas nepenucka.

20. Kommepueckuii 3anpoc.

Tematuka scce

baza manHBIX

bnank noxymenra

JlenoBas nepenucka. JTUKa W MpaBuia
JlokymMeHT0000pOT

JIoKyMeHTOOOOPOT Ha KOMIIBIOTEPE
JIOKyMEHTBI U UX KIacCH(pUKaIHs
JIOKyMEHTBI TIO JITYHOMY COCTaBYy

Nounkwbe—




I[OKyMGHTI)I IO JINYHOMY COCTaBy U UX OCHOBHBIC BU/IbI

9. Enunas rocymapcrBennas cucrema nenornpousBojictea (EI'CJI)
10. 3ammura J0KyMEHTOB
11. 3amuTa >IEKTPOHHBIX TOKYMEHTOB
12. WzroToBneHue TOKyMEHTa Ha KOMITBIOTEpE
13. HNupopmannoHHO-cripaBo4Hast paboTa o JOKyMEHTaM Ha KOMIIBIOTEpE
14. WudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Hcropus pa3zsutus ciyx6 mokymeHTauun B Poccun
16. Kraccuduxanuu 10KyMEHTOB
17. KoHTposp ncnonHenus JOKyMEHTOB
18. Ha3nadeHune 1 OCHOBHBIE BB HH(POPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE TOKYMEHTHI 10 JOKYMEHTALIMOHHOMY OOECIEUeHHIO YIPaBICHUS
20. OOBEKT M TIPEAMET JIEIOTIPOU3BOICTBA
21. Oprasu3anun paboTHl ¢ JOKYMEHTaMH
22. OpraHu3anoHHas CTPYKTypa HepcoHana, 00ecleunBaromero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3aloHHbIE JTOKyMEHTBI, X HA3HAYEHUE U BUJBI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3alUH PAOOTHI C JOKYMEHTaMH
25. IlepBuyHBIA OOKYMEHT
26. [TuceMo, BHABI MHCEM
27. IToaroTtoBka TOKyMEHTOB K apXMBHOMY XpPaHEHHIO
28. [IpaBuna BHyTpEeHHET0 TPYIOBOTO pacropsiaka
29. [Ipuxka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI JOKYMEHTOB
32. Ponp nHGOpMAIK B COBPEMEHHBIX OOIIECTBEHHBIX OTHOIICHHIX
33. CucreMa OopraHM3alMOHHO-PACTIOPAIUTENBHON TOKYMEHTALUN
34. CrnocoOsl 3aKperuieHuss MHPOPMAIUU ANl JIOKYMCHTALOHHOTO HCIIOJIb30BaHUS
35. CranpapTu3anus B CUCTEMAaxX AENOIPOU3BOJCTBA
36. CrpyKkTypa OpraHHM3aIuu
37. TexHonorust XpaHeHUs] TOKyMEHTOB
38. YHuduupoBaHHas cUCTeMa JOKYMEHTAIINU
39. VYcras npeanpustus
40. dopmupoBanue U opopMIIeHHE e
6. YHAEBHO-METOINMYECKOE U UH®OPMAILIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAYJIS)
6.1. Pexomennyemas auteparypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI1.1 |Koponesa T. A. JIoKyMEeHTHpOBaHHE YIIPABICHYCCKOH N TeIBHOCTH: yaeOHOe Cankr-IlerepOypr: | DmexrpoH
nocobue CII6I'MKwuT, 2020 HBII
pecypc
JI1.2 | Jleonosa C. JI. JIoKyMEeHTHpOBaHKE YIIPABICHYECKON AEATENbHOCTH: Mocksa: PTY DNeKTpoH
[pakrrkym: yaeOHOE TOCOOHE MUPDA, 2022 HBIN
pecypc
6.1.2. JlononHUTE/IbHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3arnaBue W3natenscrBo, rox | Komnu-Bo
JI2.1 |Makoseukuii B. B. JIoKyMEHTHpOBaHHE YIIPABICHUECKOH NeATeIbHOCTH: yaeOHOe M.: KonocC, 2005 45
nocobue
JI2.2 |Ilomos B. H. JIoKyMEHTHpOBaHHE YIPABIEHUECKOI! e TeTbHOCTH: yueOHOe HoBocubupck: OnexTpoH
rocooue CI'YBT, 2019 HBII
pecypc
6.2. IlepeueHsb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH "UHTepHeT"
21 | XKypnan "enonponsBoacto"https://www.top-personal.ru/officeworks.html

6.3.1 Ilepeyens NporpaMMHOro odecrneyeHus

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5| Visio 2016

6.3.1.6 | VisualStudio 2015




6.3.1.7

Office 2007 Suites

6.3.1.8

GIMP

6.3.1.9

MozillaFirefox

6.3.1.1

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CrpasouHas npaBoBas cucrema Koncynsrantllnroc

6.3.1.1

OEeKTpOHHBIH nepuoauueckuil cripapoyHuk «Cucrema I'apant»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: IIpennpusitue 8. Cenbckoe x035icTBO. KommekT 11st 00y4eHusl B BBICHIMX U CPETHHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJTUE»

6.3.1.2

MenuanpourpsiBarens VLC

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

OnexTpoHHas OMOINOTEYHAs cCHCTeMa H3aTenbeTBa «JlaHby. [lomHOTEKCTOBAs AIIEKTpOHHAsE OUOIHOTEKA.
VHnuBuayanbHBIN HEOTpaHMYCHHBIH JOCTYN Yepe3 GUKCHpOBaHHBIN BHEeNHNMI [P anpec akagemMun HeOTpaHUICHHOMY
KOJIMYECTBY MOJIb30BaTENEH 13 MI000# TOUKH, B KOTOPOH MMeeTcst AoCTyn K cetu MHTepHet.http://e.lanbook.com

6.3.2.2

DNeKTpOoHHEIH nepruoaudeckuii cripaBoyHuk «Cucrema TAPAHTY. [TonHoTeKCTOBBIHN, 00HOBIsIEMBIH. JloCTyI IO

JIOKaJILHOM CETH aKaJeMUH

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIITIMHBI (MOAY JIS)

Aynuropus Bug pabot

Haznauenwne

OcHaIEHHOCTh

Cron mpenogasatens (1 mrt.), cromsr (30 mrT.), crynbs (60 mit.), cTyn
npenonasatens (1 wmr.), nocka aynutopHas (1 wr.), Tpubyna (1 mr.),

35a Jlex VYueOHast aynuropust JEMOHCTpallMOHHOe  oOopynoBanue (Oenmast JakoBas  MAarHUTHO-
MapkepHass focka (1 mr.), mpoekrop Toshiba (1 mT.) m ydebHO-
HaIISIIHBIE TOCOOUS
JleMOHCTpalliOHHasT ~ TeXHWKa  (MHTepakTuBHas  jgocka  Hitachi
Starboard FX-63 D (1 mrt.), HOyrOyk Acer Asp T2370 (1 mrt.),
TMomermerne s npoekrop Toshiba (1 mr.)), cronm nommpoBaHHBIH (3 1mNT.), CcTOX
236 CP yaeHuueckut (7 wr.), cron xommblotepHbiit (11 mrt.), crya (20 mr.),

CaMOCTOSITeTILHOM pa60TbI

CTyNbsl, KOMIIBIOTEpHAs TEXHHUKA C BO3MOXKHOCTBIO TMOJIKIIOYEHHS K
cetm "MuTepHer" wu oOecriedyeHMEM IOCTyma B 3JIEKTPOHHYIO
nH()OPMaAIMOHHO-00pa30BaTeNbHYIO cpeay opranu3anuu (10 mr.)




KommbiloTepHast TeXHHKAa € BO3MOXKHOCTHIO MOJKITIOUEHHS K CETH
"UnTepuer” u  olecrieyeHHMEM  JOCTynla B 3JEKTPOHHYIO
[Homemenue qst MHPOPMAIIMOHHO-00pa30BaTeNbHyl0  cpeay opranmsamuu(19 mr.),
CaMOCTOSTEIbHOM paboThl | CTONBI (17 IIT.), KOMIIBIOTEPHBIH CTON 6-M MECTHBIH (3 IUT.), CTYIbA
yuenuueckue (34 wr.), cryapst w/m (18 mT.), cremnaxu ¢
maTepatypoi, Buaeoysennuutenb Optelec Wide Screen (1 mit.)

123 CP

CCron mpenogaBatens (1 mrt.), mapra 3-xMecTHast co ckameiikoit (10
mr.), cTyabst (5 mT.), ctyn mpemoxaasatens (1 mr.), mocka (1 mir.),
Sla Y4eOHast aynuTopust Tpubyna (1l 1mT.), HOEeMOHCTpanuoHHOE oOopynoBaHue (DkpaH c
anekrpornpuBoaoM Electric Screen (1 mT.), mpoekrop Toshiba (1 mir.),
HOyTOYK Acer Asp T2370 (1 mt.)) n yueOHO-HATIIAAHBIE TOCOON

Cron mpemopmasatens (1 wr.), cronsl (6 mrt.), ctyabs (18 mT.), cTyn
npenogaBatens (1 wmr.), mocka (1 mir.), cron kxommbrorepHbid (10
45a YuebHast ayauTopust mrt.), cTynbs (10 mT.), TEMOHCTpAIMOHHOE 00pyIOBaHUE (KOMITBIOTED
Intel G32603 3 GHz 3 M (10 mT.), mosmotHO pymnoHHOoe (1 T.)) m
y4eOHO-HATTISAHBIE TIOCOOHS

8. METOAMYECKUE YKA3ZAHUS JJI51 OBYYAIOLIMXCSI 110 OCBOEHMIO U CIIUTIIMHBI (MOAY.JIST)

Mertoauka u3ydeHHs Kypca IpeaycMaTpuBaeT Hapsiay C JISKUUSIMHU W MPAKTUYECKUMHU 3aHATHUAMH, OPTaHU3aIMI0 CaMOCTOSATENbHON
paboThI CTYACHTOB, MPOBEJACHUE KOHCYAbTALMH, PYKOBOJCTBO IOKITAJaMH CTYICHTOB JJIsi BBICTYIUICHHS HAa HAYJYHO-TIPAKTHUYECKUX
KOH(EPEHIHSX, OCYIIECTBICHUE TEKYIIIET0, TPOMEKYTOTHOTO (HOPM KOHTPOJISL.

CucremMa 3HaHUU MO AUCHMIUIMHE «J{OKYMEHTHPOBAaHHE YIPAaBIEHUECKON MESITENbHOCTH» (OPMHUPYETCS B XOAE AyIUTOPHBIX U
BHEAYAMTOPHBIX  (CAMOCTOSITETIbHBIX)  3aHsATHHA. VIcmonb3ys JIGKUMOHHBIM  Marepuan, Yy4eOHMKM W ydeOHble TocoOws,
JIOTIOJTHUTEIIBHYIO JTUTEPATYPY, TPOSBIISASA TBOPUYCCKHHA IOJMXOJM, CTYICHT TOTOBHTCS K MPAKTHICCKHM 3aHSATHAM, PacCMaTpUBas HX
KaK IMOTIOJTHEHHE, YITYOJIeHHe, CHCTEMATH3AIHIO0 CBOMX TEOPETUIECKAX 3HAHHH.

71 0cBOEHUS IUCIMIUIMHBI CTYJEHTaMH HEOOXOJUMO:

1. Tlocemarp JneKMHM, HAa KOTOPBIX B CXKATOM M CHCTEMHOM BHUJE H3J1araloTcs OCHOBBI JUCHMILUIMHBL JIAIOTCS OIpPEICIICHUS
MOHATHUH, 3aKOHOB, KOTOPBIE JOJDKHBI 3HATh CTYIEHTHI; PACKPHIBAIOTCS 3aKOHOMEPHOCTH MOBEJCHUS JKOHOMHUYECKUX CYOBEKTOB.
CTyaeHTy Ba)XHO MOHSTH, YTO JIEKUHUS €CTb CBOeoOpas3Has TBopueckas (opma camMocTosTenbHOH paboTel. Hamo meiTathbes craTh
aKTUBHBIM COYYaCTHHUKOM JICKIIMU: yMaTh, CPABHWBATh M3BECTHOE C BHOBH IMOJIy4aCMBIMU 3HAHUSMH, BOWTH B JIOTHKY H3JI0KCHUS
MaTepuaia JICKTOPOM, CJICIUTh 33 XOJOM €ro MBICICH, 3a €ro apryMeHTalueld, HaXOJWTh B HEll Kaxymuecs BaM ciaboctu. Bo
BpeMsl JISKIIMA MOJKHO 3aJ1aTh JIEKTOPY BOIIPOC, XKEIAaTENbHO B TMHCHhMEHHOW (hopMme, 4TOOBI HE MENIaTh W HE HApyIaTh JIOTHKA
npoBeneHus Jiekuuu. Ciymas JIeKnuio, cienyeT 3aHUKCHpOBAaTh OCHOBHBIE MIEH, IMOJIOKEHHs, 0000mIeHus, BoIBOAb. PaboTa Haf
3alKMChI0 JISKIIMKM 3aBepluaercss jaoMa. Ha cBexyro rosoBy (TOKa emie JIeKnus B NaMsATH) HAJO0 YTOYHHTH TO, YTO 3allKCaHo,
000TaTHTH 3aMKCh TEM, YTO HE YNAIOCh 3a)UKCHPOBATH B XOJE JICKIMH, 3alHCaTh B BHUJE BOIPOCOB TO, YTO HAJO MPOSCHUTH, JIO
KOHIIa TMOHATh. BakHO COOTHECTH MaTepuan JEKIHMH C TeMOW y4eOHOH MporpamMMmbl M YCTAaHOBUTH, KaKWE€ €€ BOIPOCHI HAIIH
OCBEILIEHUE B TPOCIYIIAHHOW JIeKuU. Toraa moyiesHo oOpamiarbes U K ydeOHUKy. Jlekiuss U ydeOHMK He 3aMEHSIOT, a JOTOJIHSIOT
Apyr Apyra.

2. Tlocemarp mpakTUYecKHe 3aHITHS, K KOTOPHIM CIEAyeT TOTOBUTHCS W AKTHBHO Ha HUX paboTarh. 3aJaHue K MPAKTHIECKOMY
3aHSATHIO BBIJACT IMpenojaBaTeNb. 3alJaHHE BKIOYaeT B ce0sS OCHOBHBIE BOINPOCHL, 3aJaud, TeCcThl U pedeparsl AL
CaMOCTOATENBLHON paboThl, JuTepaTypy. [IpakTHueckue 3aHATHS HAYMHAIOTCSA C BCTYIHUTEIBHOIO CJIOBA MPEMOAaBaTelNs, B KOTOPOM
Ha3bIBAIOTCS 1€, 3aJ]a4d M BOMPOCHI 3aHATHI. B Tpoliecce MpOBEACHUS 3aHATHH TIPENojaBaTellb 3a7aeT OCHOBHBIE U
JIOTIOJTHUTEIbHBIE BOIMPOCHl, OpPraHM3yeT HX oOcykneHune. Ha mnpakTHYecKMX 3aHATHAX PELIAIOTCS KOHKPETHBIE 3aJadyd I10
JIEIOTIPOU3BOACTBY, pa30HpaloTCsi TECTOBblE 3aJaHMs M 3aJaHMs, BbIIAHHBIE Ui CAMOCTOSITEIbHON palOThI, 3acIyLIMBAIOTCS
pedepatuBHble BbICTYIUICHHs. CTYICHTBI, MPONYCTHBINUE 3aHITHE, WJIA HE IOATOTOBUBIIMECS K HEMY, NPUNIANIAIOTCS Ha
KOHCYNIbTAIIMIO K TpernojaaBaTento. IIpakrimueckoe 3aHSATHE 3aKaHYMBAETCS IIOJIBEJIGHHEM WTOTOB: BBIBOJAMH 110 TeME U
BBICTaBJICHHEM OIICHOK.

3. CucreMaTHYeCcKH 3aHHUMATLCS CAMOCTOSATEIBHON pabOTOM, KOTOpas BKIIOYAeT B ceOs H3y4eHHE HOPMATHUBHBIX JTOKYMEHTOB,
MaTepHalioB Y4eOHMKOB W CTaTed M3 SKOHOMHYECKOW JIMTEpaTyphl, pEIIeHHe 3ajad, HalucaHhe JOKIaloB, pedepaToB, dcce.
3aganHus A7l CAaMOCTOATENILHONW paOOThI BBIJAIOTCS MIPETOIaBaTeIIeM.

4. Tlon pyKOBOACTBOM IMpenoJaBaTelsl 3aHUMATbCs HAayYHO-HCCIENOBATENbCKOW pPabOTOM, YTO MpeamnosiaraeT BBICTYIUIEHHS C
JIOK/TaJIaMH Ha HAYIHO-TIPAKTUICCKUX KOH(PEPEHIIUSAX U IMTyOJUKAIIUIO TE3UCOB M CTATEH MO UX pe3yIbTaTaM.

5. Tlpy BO3HHKAIOMNX 3aTPyAHEHHUSX IPH OCBOCHUHW TUCIUIUIMHBI «JlOKYMEHTHpPOBAaHWE VYIPaBICHYECKOH MAESTENBHOCTHY», IS
HEYCIIEBAIOMIMX CTYJEHTOB M CTYACHTOB, HE IMOCCIIAIONINX 3aHATUS, NPOBOAATCS €KEHEAENbHble KOHCYIbTALlUH, Ha KOTOPBIE
MIPUTTIAIIAIOTCS HEYCIIEBAIONIME CTYACHTBI, & TaKKe CTYACHTHI, HCIBITHIBAIONIHNE MOTPEOHOCTh B TIOMOINM MPENOJaBaTeNs MPH
W3yYEeHUH JUCIUTLTHEL.

IIpu n3ydeHNn JUCIUILTUHEI « JJOKyMEHTUpOBaHHE YIIPABICHUECKOU AEATEILHOCTI CIEIyeT YCBOUTD:

- TOKyMEHTUPOBaHHOE 0OecredeHue NpeanpusITUil 1 OpraHU3aLHii;

- COCTaB PEKBU3UTOB IOKYMCHTOB M TIPaBWIIa UX 0(OPMIICHYS;

- OpraHM3alMOHHO-PACTIOPSAUTENBHBIE JOKYMEHTHI, TPABHJIA UX COCTABIICHUS;

- OpraHu3auuio paboThl ¢ TOKYMEHTAMHU.

TpeboBaHws, IPEABLABIIEMbIC K BBITOJHEHUIO KOHTPOJIBHBIX 33 JaHui. [IpH BBIMOTHEHHH KOHTPOJILHBIX 3aJaHUH CIIeIyeT:

1. [TomyunTh YeTKNUH OTBET HA BCE BOIIPOCHI, COJIEPKAIIMECS B KOHTPOJILHOM 3a/laHUH.

2. MakcuMalibHO YETKO U3JI0KUTH CIOCO0 BBHIMTOTHEHUS! KOHTPOJIBHOTO 3a1aHUsL.

3. OdopMuTh 3aaHNE B COOTBETCTBHHU C MPEABIBICHHBIMU TPEOOBAHUIMH.

4. TTo BO3MOKHOCTH, OCYIIIECTBUTH MPOBEPKY IMOJTYICHHBIX PE3yIIbTATOB.

ITo cormacoBaHuio C TMpemojaBaTelieM WIM 1O €ro 3aJaHHui0 CTYACHTHl MOTYT TOTOBUTH pedeparbl MO OTAENbHBIM TeMaM




quctumnHel. OCHOBY MOKIAJOB COCTaBNIseT, KaK IIPaBHUJIO, COJEpXKaHHE IOJTOTOBICHHBIX CTyleHTaMH pedepatoB. KauecTBo
y4eOHOH  paboThl CTyAEHTOB IpenojaBaTelb OLEHMBAacT MO pe3ydbTaTaM TECTUPOBAaHMS M 3adera. |eCTUpOBaHHUE
OpPTaHM30BHIBACTCS B KOMITBIOTEPHBIX Klaccax. Bce BOMPOCH TECTHPOBAHUS OOCYKIAIOTCS Ha JEKIMOHHBIX W IPaKTHYECKIX
3aHaTusAX. [loAroTroBka K 3aueTy MpeAronaracT W3ydeHUE KOHCIEKTOB JIGKIMM, PEKOMEHIYeMOM JIUTepaTypbl U ApPYrux
UCTOYHUKOB, [IOBTOPEHUE MATEPUANIOB IIPAKTUYECKUX 3aHATUH.

INPAJIOXKEHHUSA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



