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JloKkyMeHTHpPOBaHHe YIIPABJIEHYECKOM 1esiTeIbHOCTH
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) YrpasieHue 4enoBeYECKUMH pecypcaMu

Krammduxamms Bbakanasp

dopma oOydeHHs 3a04Hast

OO6mas TpyI0eMKOCTh 33ET

YacoB 1o yaeOHOMY IIaHy 108 Bupas! koHTpOIS:
B TOM YHCIIE: 3auer
ayIUTOPHBIE 3aHATHUS 8
CaMOCTOsTebHAs paboTa 96
4acoB Ha KOHTPOJIb 4

Pacnpeneneﬂne YacCoB JUCHMILUIMHBI 110 KypCcaM

Kypc 5

— Hroro
Bup 3ansTuii I | PO

Jlexumu

IIpaxTuueckue

Uroro ayn.

R 0| N | B
0| 0| N | B

4 4
4 4
B Tom uuncne uHT. 6 6
8 8
8 8

KonTakrnas pabora
Cam. paboTa 9% 196 |96 |96
Yacel Ha KOHTPOJIb 4 4 4 4
Hroro 108 [ 108 | 108 | 108




[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
HanpasnenHocts (po¢uib) YpaBieHHE YeIOBSUECKUMH pecypcaMu
, onoOpennsIii YuensiM coBetoM @PI'BOY BO Uysamickuii 'AY ot 26.03.2024 r., mpotokox Ne 12.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | ocBOEHHE TEOPETUUECKUX 3HAHUN 110 OCHOBHBIM BOIIPOCAM JOKYMEHTHUPOBAHUS YIIPABIEHUECKOH NEeATEIbHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBanusl K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuii yueT 1 aHAIH3

2.1.2 | KazpoBslii aymuT U A€TONPOU3BOJICTBO

2.1.3 | [Ipou3BoaACTBEHHAsI MPAKTHKA, TEXHOJOTHYECKas! (IPOEKTHO-TEXHOJIOTHUECKAs) TPAKTHKA

2.1.4 | BHEIIHEOKOHOMUYECKHE CBSI3U MIPEANPHUATUN arpOIpPOMBIIUIEHHOIO KOMILIEKCa

2.1.5 | UudopmanioHHbIe TEXHOJIOTHH B MEHEIKMEHTE

2.1.6 | [Ipon3BoACTBEHHAS IPAKTHKA, HAYIHO-HCCIIEIOBATENbCKAs paboTa

2.1.7 | YueGHast npakTyKa, HAy4HO-HCCIIENOBATEIbCKas paboTa (MOTydeHHe [IEPBUYHBIX HABBIKOB HAYYHO-HCCIISOBATEIBCKOM
paboTHI)

2.1.8 | JlesnnoBble KOMMYHUKALIUU

2.1.9 | MlHOCTpaHHBIH A3BIK

2.1.10 | MapkeTusr

2.1.11 | Meroapl IpUHATHUS YIPABICHYECKUX PELICHUI

2.1.12 | Cratuctuka

2.1.13 | YuebHas npakThka, 03HAKOMUTEIbHAS PAKTHKA

2.1.14 | IIcuxosorus JIMIHOCTH U IPO(ecCHOHATBHOE CAMOOTIPE/IeTICHIE

2.1.15 | [IcuxocamMoperyssinus 00yJaromerocsi ¢ OrpaHUYCHHBIMHA BO3MOXHOCTSMH 310POBBS

2.1.16 | DxoHOMHUYECKAS COL[HOIOTHS

2.1.17 | OxoHOMUYECKask TEOPUS

2.1.18 | Uctopus (uctopust Poccun, BceoOmast ©CTopust)

2.2 | JucuMJIMHbI ¥ IPAKTUKH, 1JI51 KOTOPbIX OCBOCHHME JAHHON AMCUMIJIMHBI (MOAYJIAA) HEOOXOAUMO KaK
npeauecTpyoLee:

3. KOMIETEHIAY OBYYAIOLETOCSI, POPMUPYEMBIE B PE3YJILTATE OCBOEHMS JUCIUIIINHBI
(MOJY.JIST)

VYK-4. CriocoOeH oCymecTBIATE ISIOBYI0 KOMMYHHKAIIHIO B YCTHOHM M MUCEMEHHOH (popMax Ha TOCYAapCTBEHHOM SI3BIKE
Poccuiickoit denepanun 1 THOCTPAHHOM(BIX) SI3bIKE(aX)

VK-4.1 3Haer: NpUHLIKIBI IOCTPOEHUS YCTHOTO U IUCbMEHHOT'O BBICKA3bIBAHUS HAa PYCCKOM U MHOCTPAHHOM SI3bIKaX, IPaBUJIa U
3aKOHOMEPHOCTH JI€JI0BOM YCTHOM M MUCbMEHHON KOMMYHUKALUU

YK-4.2 YMeeT: npuMeHATH Ha MIPAKTHUKE AEIOBYI0 KOMMYHHUKAIIUIO B YCTHOI U MUCbMEHHON (popMax, METOBI ¥ HaBBIKH JEIOBOTO
OOIIEHNs] HA PYCCKOM M HHOCTPaHHOM SI3bIKaX

VYK-4.3 ImeeT HaBBIKA: YTCHUS U nepeBoZia TCKCTOB HAa HHOCTPAHHOM S3BIKE B HpO(I)eCCI/IOHaJ'ILHOM 06H_ICHI/II/I

TIK-3. CrocoGeH ocyIiecTBIsATh cOOP, MOHUTOPHUHT U 00pabOTKY JaHHBIX C UCIOIb30BaHUEM MEPEIOBBIX HH)OPMAITIOHHBIX
TEXHOJIOTHH IJIsl IPOBEJCHHS PACUeTOB S3KOHOMUYECKHX ITOKa3aTeeit

TIK-3.1 3naer: MeToIbI COOpa U 0OPAOOTKHM IKOHOMHUECKOW HH(POPMALIUU, METOIBI YIeTa M aHAIN3a SKOHOMHUECKUX MoKa3aTenei

XO3SHUCTBEHHOU JCATCIIBHOCTH OpraHU3allly U €€ noz[pa:sz[enel-mﬁ C YUCTOM OTpaCHCBOﬁ HaImpaBJICHHOCTH ACATCIbHOCTHU

ITK-3.2 YMeer: oCyIIecTBIATs cOOp, MOHUTOPUHT U 00pabOTKY MCXOTHBIX JaHHBIX [UIS COCTaBICHUS MIPOCKTOB (PHHAHCOBO-
XO3SMCTBEHHO, TIPON3BOCTBEHHON M KOMMEPYIECKOH ASTENbHOCTH (OM3HEC-TIIAHOB) OpPTraHU3auT

[1K-3.3 MimeeT mpaKTHUECKHH OIBIT: yd4eTa U aHai3a SKOHOMUYECKUX [OKa3aTeNlel eI TeNbHOCTH OPTaHU3alNH C
UCIIOJIb30BaHUEM COBPEMEHHBIX TEXHUUECKHX CPEACTB U HHOOPMALMOHHBIX TEXHOIOTUI

B pesyibTare 0CBOCHHS TUCHUILUIMHBI 00y4AIOIIMIICS N0JIKEH

3.1 | 3nars:

3.1.1 | HOpMaTUBHO-METOINYECKYIO Oa3y nenonpon3BocTBa B Poccuiickoit ®eneparum;

3.1.2 | 0cOOEHHOCTH SI3bIKA ¥ CTHIISI COCTaBJICHUS CJ'Iy)K€6HBIX JOKYMCHTOB;

313 cneun(bm(y OpraHu3aluu I/IH(i)OpMaL[PIOHHO—HOI/ICKOBOfI CUCTEMBbI U KOH-TPOJIA UCIIOJTHCHUA TOKYMEHTOB,

3.1.4 | TpeboBanus K OIaHKaM CIIy)keOHOTO JOKYMEHTAa,

3.1.5 [ cocTaB peKBU3UTOB OPraHU3ANOHHO-PACIOPAIUTEIPHON JOKYMEHTA-I[UN U IPaBHUIa UX 0(OPMIICHHS;

3.1.6 | Ha3HAUCHUE, CTPYKTYPY U COJEPHKAHUE CUCTEMBI OPTaHU3ALUOHHO -PACHOPSAUTENILHON JOKYMEHTALUY;




3.1.7

yHI(HUIIPOBaHHEIE (OPMBI OPraHU3aNNOHHO-PACIOPSIUTEIBHBIX JO-KyMEHTOB,

3.1.8

TIOPAIOK, OTAallbl 1 OCHOBHBIC TPOUEAYPHI OpTaHU3alun pa60T1)1 C IOKYy-MEHTaMU,

3.1.9

OTalnbl ABMXCHUA JOKYMCHTOB B OpraHU3alli B IIPOILIECCe I[OKyMeHTO—O60pOTa 1 NIOPAAOK UX PETUCTPALIUH;

3.1.10

InpaBujia paGOTLI C BXOJAIIMMH, UCXOAAIIUMMHA U BHYTPECHHHUMH JOKY-MCHTAMU,

3.1.11

0COOCHHOCTH PabOTHI C KJIPOBBIMH JOKYMEHTaMH, C 00pALICHUAMH IPaXKIaH.

3.2 | YmeTh:

3.2.1

OpPTraHU30BBIBATH TIOKyMEHTOOOOPOT U JOKYMEHTAILHOE COTPOBOXKIICHNE paOOTHl B OpraHax TOCyIapCTBEHHON H
MYHUIIMNIAIIBHOMN BJIACTH M UHBIX OPTaHU-3aLUsX;

322
JIMYHOMY COCTaBY;

0OpPMIIATh OpraHU3AIIOHHBIE, PACHOPIAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIMOHHBIC BUABI JOKYMEHTOB, TOKYMEHTHI T10

323

OpraHn30BbBIBATH JOKYMECHTOIIOTOKA B CUCTEME ,HOKyMCHTOO60pOTa, MapupyThbl ABUKEHUA JOKYMEHTOB B OpraHu3aluu,
IOATOTOBKY €I K II€peaavc peruCTpupoBaTb AOKYMCHTEI B OpraHU3alluu;

324

OpraHu30BbIBATH pa60Ty C BXOJAIMMMHU U C UCXOAANMU JOKYMEHTaAMU

325

TMOATOTABIIMBATH JOKYMEHTEI K IEPEIavu€ Ha XpaHCHUE B apXUB.

3.3

HNmeTh HAaBBIKM M (MJ1H) ONBIT JESITEIbHOCTH:

33.1

COCTaBJIEHHS, 00pabOTKH M PadOTHI ¢ JOKyMEHTAINEH pa3IMgHOTO YPOBHS M HAIIPABJICHH;

332
pacnopsauTeNTsHON JOKYMEHTAIINH,

COCTaBJICHUA, IIPABKU U PEAAKTUPOBAHHA BUAOB JOKYMCHTOB, BKJIFOYEHHBIX B CHUCTEMY OpraHMU3allMOHHO-

3.3.3 | cocTaBiieHUs HOMEHKIIATYpPhI JI€T;

334

(bopmupoBaHus U 0pOPMIICHHS A€Na, OTIHCH AC.

4. CTPYKTYPA U COAEPJKAHHUE ANCLHUILIAHGI (MOLY.JIST)

HaumeHnoBaHue pa3jeoB U TeM /BH] Cemectp / | Haco | Komneren- | Jluteparypa | Unrte | llpak. | Ilpumeuanne
3aHsaTUs/ Kypc 107071 pakT. | moar.
Pazpgean 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne 5 1 YK-4.1 VK- JI1.1J12.1 0 0
npexnpusTuil u opranmzanuii /Jlex/ 4.2 VK43 2.2
TIK-3.1 IIK- 31
3.2TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHne 5 14 [ YK-4.1 VK- JI1.1J12.1 0 0 Joxnan,
npeanpusTuii u opranuzanuii /Cp/ 42 VK-43 J12.2 TECTHUpPOBAHUE,
IIK-3.1 IIK- 31 TBOpYECKast
3.2TIK-3.3 pabora
Tema 2. CoctaB peKBH3UTOB JJOKYMEHTOB U 5 2 YK-4.1 VK- JIT.1J12.1 2 0 poOIeMHasT
npasmiIa ux opopmieHus /Jlex/ 4.2 VK-4.3 2.2 JIEKLUS
TIK-3.1 IIK- 31
3.21IK-3.3
Tema 2. CoctaB peKBH3UTOB JOKYMEHTOB U 5 14 YK-4.1 VK- JIL.1J12.1 0 0 Hoxnan,
npasmia ux opopmienus /Cp/ 4.2 VK43 2.2 TECTHPOBaHME,
IIK-3.1 IIK- 31 TBOpUECKast
3.21IK-3.3 pabota
Tema 3. OpranuzanoHHO- 5 1 YK-4.1 VK- JIL.1J12.1 0 0
pacropsiAUTENBHBIE TOKYMEHTHI, IPAaBUJIa UX 42 VYK-43 J12.2
cocraBnenus /Jlex/ IIK-3.1 IIK- 31
3.21IK-3.3
Tema 3. OpranuzaioHHO- 5 14 VK-4.1 VK- JI1.1J12.1 0 0 Joxman,
pacopsiAUTENBHBIE TOKYMEHTHI, IPAaBHIIa UX 42 VYK-43 J12.2 TECTUPOBAHNE,
cocraienus /Cp/ IIK-3.1 IIK- 91 TBOpYECKAsI
3.2 TIK-3.3 pabora
Tema 4. UIH)OPMAITMOHHO — CIIPABOYHBIC 5 14 YK-4.1 VK- JIL.1J12.1 0 0 Joxnan,
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 VYK-4.3 J12.2 TECTUPOBAHNUE,
odpopmnenus /Cp/ IK-3.1 IIK- 31 TBOpYECKast
3.2TIK-3.3 pabota
Tema 5. Haznauenue, kiaccuduranus 5 2 VK-4.1 VK- JI1.1J12.1 2 0 KEHCHI
CITY>KeOHBIX ITHCEM, 0COOCHHOCTH X 4.2 VK-4.3 2.2
cocrasnenus /ITp/ TIK-3.1 IIK- 21

3.2TIK-3.3




Tema 5. Ha3nauenue, knaccuukanus 5 14 VK-4.1 VK- JI1.1J12.1 0 0 Joknan,
CITY)KEOHBIX ITHCEM, OCOOCHHOCTH HX 42 VYK-43 J2.2 TECTHPOBAHUE,
cocrasienus /Cp/ [IK-3.1 K- 31 TBOpYECKast
3.21IK-3.3 pabora
Tema 6.0Opranu3zarust paboTHI ¢ 5 2 YK-4.1 VK- JI.1J12.1 2 0 JlenoBas urpa
nokymentamu /TIp/ 42 VYK-4.3 2.2
IK-3.1 TIK- 31
3.2TIK-3.3
Tema 6.0Opranu3zamust paboTsI ¢ 5 14 YK-4.1 VK- JIL.1J12.1 0 0 Hoxnan,
nokymentamu /Cp/ 4.2 VYK-4.3 2.2 TECTHPOBAHHUE,
ITK-3.1 TIK- 21 TBOpUECKas
3.2TIK-3.3 pabora
Tema 7. CocraBinenue u ohopMiieHHE 5 12 YK-4.1 VK- JIT.1J12.1 0 0 Hoxnan,
JIOKyMEHTOB 110 THYHOMY cocTaBy /Cp/ 4.2 VK-4.3 2.2 TECTUPOBAHHE,
ITK-3.1 TIK- 21 TBOpUECKast
3.2TIK-3.3 pabora
3auer /3auét/ 5 4 VYK-4.1 VK- JI1.1J12.1 0 0
4.2 YVK-4.3 2.2
IIK-3.1 IIK- 31
3.2TIK-3.3

5. ®OHJI OHEHOYHBIX CPEJACTB

5.1. IlpumepHbBlii NepevyeHsb BONMPOCOB K 3a4eTy

L. OCHOBHBIE «TEPMHUHBI», «HOHSATHM) TOKyMEHTUPOBAHUS

2. Vcropus cTaHOBIEHUS pa3BUTHUs CHUCTEMBI AENONpon3BoacTBa B Poccun

3. Coayx0Bl TOKYMCHTHPOBAHHS YIIPABICHUECKOH IESATEIFHOCTH: COCTaB U MX (DYHKIUH

4. OpraHu3aiys IeIoIpOn3BOACTBA Ha MPEAIPUATHIX

5. HopmatuBHO-MeTOMueckast 6a3a AeI0MpOU3BOJICTBA.

6. ®dopmatsl Oymaru it opopMIIEHHST JOKYyMEHTOB M MX Pa3Mepsbl

7. Pasmeps! moseli Ha GlaHKAaX JOKYMEHTOB

8. braHku NOKYMEHTOB: HOHSTHE, BUIBI U UX PEKBU3UTHI

9. PeKBU3UTHI IOKYMEHTOB: IIOHATHE, COCTAaB M NPaBHiIa UX 0(OPMIICHUS

10. VYTII0BOE M MPOIOIFHOE PACIIONOXKEHHE PEKBH3UTOB HA JOKYMEHTaX

11. Knaccnduxamms u GyHKINN JOKYMEHTOB

12. CocraB ynpaBleHUECKUX JTOKYMEHTOB MpEINpPUSTHIHA.

13. TekcT MOKYMEHTa, €ro CTpyKTypa M TpeOOBaHHUS K €ro COCTAaBICHUIO

14. PacmiopsiainTenbHbBIe TOKYMEHTHI, N37aBaeMble Ha IIPHHIUIIAX KOJUICTHAJIBHOCTH: BH/BI, PEKBH3HUTHI M ITpaBHIIa UX
odopmIeHHs

15. PacniopsianTenbHble JOKyMEHTHI, W3/1aBaeMble B YCIIOBUSIX €IMHOHAYAINS: BUIbI, PEKBU3UTHI, IIpaBmila UX o(opMIeHHs
16. JloKyMeHT0000pOT: MOHATHE, KIaCCH(UKAIINS U €ro OpraHHM3aIls Ha TPEIIPHSITHH.

17. IMopsimok paboTEI ¢ BXOASMIMMH, UCXOMAIINMH U BHYTPEHHUMH JTOKyMEHTaMHU

18. Perucrpanus HOKyMEHTOB: BHUIBI U MOPSAOK PETHCTPAIMU BXOISIIUX, UCXOAAIIUX U BHYTPEHHUX JOKyMEHTOB
19. HomeHwiaTypa nen: MOHATHE, BUABI, PEKBU3HUTHI, (OPMHUPOBaHHE U 0(GOPMIICHUE /eI

20. OpraHu3anoHHbIe TOKyMEHTHI: MOHSATHE, Ha3HAUEHHE, BUIBI M IPaBUiIa MX O(QOPMIICHHS

21. HudopmMannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHUIBI, HA3HAUEHHE, OCHOBHBIC PEKBU3UTHI, IPaBUIa X O(GOPMIICHUS
22. CrnyxeOHble (IeJ0BbIe) MMChMa: Ha3HAYEHHUE, BUBI MUCEM, PEKBH3HTHI, MPaBHiIa UX OPOPMIICHHUS

23. IIpoToxois! coBemanuii, coOpaHUi M 3acefaHUii: BHIBI, COCTAB PEKBU3UTOB H MOPSIOK HX O0(QopMIICHUS

24. JIOKyMEHTHI IO TMYHOMY COCTaBY IPEIIPHATHS: Ha3HAYEHHE, COCTaB, 0COOEHHOCTH PabOTHI C KaJPOBBIMH
JOKyMEHTaMH

25. Ipykasbl 10 JIMYHOMY COCTaBY: BHJBI U OCOOCHHOCTH MX OQopMiIeHHs

26. Bupsr 1 mopsiiok paboThl ¢ THCBMaMH 1 0OpaIIeHUIMH TpaXxIaH

27. CoBpeMeHHbIEe TEXHOJIOTHH TOKYMEHTAlMOHHOTO OOECHEeUEHNs YIpPaBICHIECKOH NeITeIbHOCTH

5.2. IIpumepHblii NepevyeHb BOMPOCOB K IK3aMeHY

He npenycMoTpeHo yaeOHBIM IIIaHOM

5.3. TemaTuka KypcOBbIX padoT (KypcOBBIX NPOEKTOB)

He npenycMoTpeHO yaeOHBIM IIIAHOM

5.4. ®oHA OLEHOYHBIX CPEACTB /JIf NPOBEICHUS TEKYIIero KOHTPOJISI

Tembl TOKITag0B

1.0co0eHHOCTH THCBMEHHOTO JICIOBOTO OOIICHHSI.
2.'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.
3.CucreMsl JOKYMEHTOB.
4.0Opranu3aOHHO-TIPABOBbIE JOKYMEHTBHI.
5.PacnopsiiuTenbHbBIE TOKyMEHTHI.




6.MadopMannOHHO-CIIPaBOYHbIE JOKyMEHTEI.

7.PexBu3uthl 1okyMeHTOB. O0s3aTeNbHBIC H (haKyTbTaATUBHEIC.
8.PeKBU3HTEI 1aTa, TIOAIICH B POCCHIICKOM 1 3apyOS)KHOM JOKYMCHTOBEICHHH.
9. DTHKETHBIE aCHEKTH JeJI0BOTO MUCHMa.

10.2)KaHpbl NHCHMEHHOTO ETOBOTO OOIIEHUS.

11. 3aronoBok 1 Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBOAUTENBHOE MUCBMO K JOKyMEHTaM.
13.[{upKyaspHbIE MUCHMA.

14.ITpuka3ssl.

15.ITucbmMo-noATBEPIKACHHE.

16.Teneonorpamma.

17.bnanku.

18.Tpadapetsl, HhopMyIsapbl, N1a0IOHBI.

19. IIpereH3u0OHHAs NEPENUCKA.

20. Kommepuecknit 3ampoc.

Tematuka scce

1. Basza maHHBIX
2. bnank noxymeHra
3. JenoBas nepenucka. DTUKA U MpaBUiia
4. JlokyMeHT0000pOT
5. JloKyMEeHTOOOOPOT Ha KOMIIBIOTEpPE
6. JIOKyMEHTHI ¥ MX KTacCH(HKAIHS
7. JIOKyMEHTBI IO JINYHOMY COCTaBYy
8. JIOKyMeHTBI IO TMYHOMY COCTaBY U UX OCHOBHBIE BHJBI
9. Enunas rocynapcrBennas cucrema nenornpousBojictsa (EI'CJI)
10. 3ammura JOKYMEHTOB
11. 3ammra >JIeKTPOHHBIX JOKyMEHTOB
12. H3roroBneHue JOKyMEHTa Ha KOMIBIOTEPE
13. WudopmannoHHO-CIIpaBoYHAsT paboTa 110 JOKYMEHTaM Ha KOMITBIOTEpe
14. HudopmMannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Uctopus pazButus cuyx0 noxymeHtanuu B Poccun
16. Kraccuduxanuu 10KyMEHTOB
17. KoHTposp ucnonHenus JOKyMEHTOB
18. Ha3nadeHue 1 OCHOBHBIE BB HH(OPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopMaTuBHBIE JOKYMEHTBI 110 JOKYMEHTAlUOHHOMY OOECTIEUEHUIO YIIPaBICHHS
20. OOBEKT U TpeIMET JIeNONIPON3BOICTBA
21. OpraHu3anuu paboTsl ¢ JOKYMEHTaMH
22. OpraHu3alMoHHas CTPYKTypa MepcoHana, o0ecrneyrBaroero paboTy ¢ J0KyMeHTaMu
23. OpraHu3aloOHHbIE TOKyMEHTBI, X HA3HAYEHUE U BUJBI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3alUH PAOOTHI C TOKYMEHTaMH
25. IlepBuuHBIi OOKYMEHT
26. [TuceMo, BUABI MUCEM
27. IlonroToBka HOKYMEHTOB K apXUBHOMY XPaHEHHIO
28. IIpaBuna BHYTPEHHETO TPYAOBOIO PacloOpsIKa
29. [Tpuka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI TOKYMEHTOB
32. Pons ua(OpManuM B COBPEMEHHBIX OOIIECTBEHHBIX OTHOMICHHUAX
33. Cucrema OpraHu3allMOHHO-PACTIOPSAAUTENBHON JOKYMEHTAUU
34, Crioco0bl 3aKperuieHus] HHPOPMALUU TS TOKYMEHTAIIMOHHOTO HCIIOJIb30BaHHS
35. CranyapTu3alys B CUCTEMax JeJONpOU3BOICTBA
36. CTpyKTypa OpraHu3aliu
37. TexHonorust XpaHeHUsI TOKYMEHTOB
38. YHudunupoBaHHas cHCTeMa JOKyMEHTAIIHN
39. VYcraB npeanpusTus
40. ®dopmupoBanue U 0hopMIICHHE eI
6. YHEBHO-METOJUYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIIMHBI (MOAY JIS)
6.1. Pexomenayemas aureparypa
6.1.1. OcHoBHas 1UTEpPaTypa
ABTOPBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komud-Bo
JI1.1 |Koctsirosa JI. A. JIoKyMEeHTHpOBaHNE YIIPAaBICHYECKON AEATENBHOCTH: y1eOHOe M.: MUCuC, 2012 | Dnexrpon
nocooue HBIH
pecypc




6.1.2. lono/THNTe/ILHAS JJUTEPATYPa

ABTOpBIL, COCTaBUTENN 3arnaBue

W3znarenscTBO, TOA

Komnu-Bo

J12.1

Bacuneesa .H.,

Kemuuuckuii I'. C. MEHEPKMEHT: yueOHoe nocobue

Opranuzanus IeI0TPOU3BOACTBA U MEPCOHATBHBIN

M.: By3oBckuit
yuebnuk, 2004

0

2.2

Kyznenos U. H.

ACJIONPONU3BOJACTBO: y‘-le6HI/IK

JloKyMeHTallMOHHOE 00eCIIeUeHUE YIPAaBICHUS U

M.: FOpaiir, 2010

6.2. Ilepeuennb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH "MHTepHeT"
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Kypnan "Ienonpounsoacrso”

6.3.1 IlepevyeHsb MpPOrpaMMHOro odecrevdeHust

6.3.1.1

OC Windows XP

6.3.1.2

SuperNovaReaderMagnifier

6.3.1.3

Access 2016

6.3.14

Project 2016

6.3.1.5

Visio 2016

6.3.1.6

VisualStudio 2015

6.3.1.7

Office 2007 Suites

6.3.1.8

GIMP

6.3.1.9

MozillaFirefox

6.3.1.1
0

MozillaThinderbird

6.3.1.1
1

7-Zip

6.3.1.1
2

CmpaBouHas npaBoBas cucrema Koncynsrantllinroc

6.3.1.1
3

DNEeKTpOHHBIN MepuogndYecKuii cripaBoyHUK «Crcrema [apaHT

6.3.1.1
4

OfficeStandard 2010

6.3.1.1
5

OfficeStandard 2013

6.3.1.1
6

LibreOffice

6.3.1.1
7

OC Windows Vista

6.3.1.1
8

OC Windows 7

6.3.1.1
9

OC Windows 8

6.3.1.2
0

OC Windows 10

6.3.1.2
1

Ubuntu (Mint)

6.3.1.2
2

Project Expert 7 Holding

6.3.1.2
3

OpenOffice 4.1.1

6.3.1.2
4

1C: Ilpemnpusrue 8. Cenbckoe x03s1cTB0. KoMmiekT it 00y4eHns B BEICIINX U CPEIHUX Y 3.

6.3.1.2
5

«ITanopama 3EMJIEJIEJIE»

6.3.1.2
6

MequanpourpsiBatens VLC

6.3.2 [lepeuenb NHGOPMANHOHHBIX CPABOYHBIX CHCTEM

6.3.2.1

noctyma. https://H36.pd/

HanunonaneHast anekTpoHHas 6ubaroTeka. JJocTyn mocpeacTBOM UCTIONb30BaHus ceTu «VHTepHeT» Ha 32 TepMUHAaIa

6.3.2.2

JIOKQJIbHOM CETU aKajeMUH

DneKTpoHHbIH nepuonudeckuii cipaBoyHuk «Cucrema TAPAHTY. [TonHoTekcToBBIN, 00HOBIsIEMBIH. JloCTyI IO




6.3.2.3 | OnexrponHas cucreMa «['ocunanchy. [ToTHOTEKCTOBASI ANIEKTPOHHAS CUCTEMA, TOCTOSTHHO TOTIOTHSAEMAsL.
VHnuBHIyanbHBINA HEOrpaHHUYCHHBIH JOCTYN Yepe3 (pUKCHpOoBaHHBIN BHemHUH [P anpec akagemun u3 j1r000# TOUKH, B
KOTOpO#t nMeeTcs moctym k cetn iHTepHeT. http://www.gosfinansy.ru/
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6.3.2.5 | Dnexrponnas 6uénuoreunas cucrema « 95C FOPAUT www.biblio-online.ruy». IToMHOTEKCTOBAs HTEKTPOHHAs
Oubnuoreka. IHIMBHTyaIbHBIM HEOTpaHUYEHHBII H0oCTyN Yepe3 GUKCHpoBaHHBIN BHeHU [P anpec akagemun
HEOTPaHMYEHHOMY KOJIMIECTBY ITOJI30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn MHTepHeT.
https://www.biblio-online.ru/

6.3.2.6 | Onexrponno-6ubmmoteunas cucrema ZNANIUM.COM. [TonHOTEKCTOBAs NIeKTpOHHAs OnOnnoTeka. VHINBUIyaTbHBIH
HEOTpaHMYEHHBIN JOCTYI uepe3 PUKCUPOBaHHBIN BHeHUM [P agpec akaneMun HEOrpaHUIEHHOMY KOJIMYECTBY
MOJIb30BaTeNel U3 JF000H TOYKH, B KOTOPOI MMeeTcs ToCTym K ceTi MuTepHer. http://znanium.com/

6.3.2.7 | OnexrponHas oubnanoreka Texunueckoro BY3a (ObC «Koncynbrant ctynenrtay). [lonHoTekcToBast 2EKTpOHHAs
O6nbmmoTeka. VHIMBHIya IbHBINH HEOrpaHUUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIN BHemHNMH [P anpec akagemun
HEOTPaHIMYEHHOMY KOJIMIECTBY ITOJIB30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru

6.3.2.8 | OnexrponHas 6nbnuoTeyHas cucreMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBas MIEKTPOHHAS OHOIHOTEKA.
VHnuBHayanbHBIN HEOrpaHHYCHHBIH JOCTYN Yepe3 GUKCHUpOBaHHBIN BHemHUH [P anpec akageMun HEOrpaHUYCHHOMY
KOJIMYECTBY TIOJIb30BATEINCH U3 JIF00O0# TOYKH, B KOTOPOW MMeeTCst 1OCTyH K ceth MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

Aynutopust Bug padot Hasnauenue OCHAIIICHHOCTb
YueOHas ayquTopust Croun npeniogasatens (1 wr.), croist (6 mWT.), cTyibs (18 mrt.), cTyn
npernogaBatens (1 mr.), mocka (1 mrt.), cron kommbroTepHBIi (10
45a mT.), cTyabs (10 mT.), IeMOHCTpaIIOHHOE 00pYyIOBaHNE (KOMIBIOTEP

Intel G32603 3 GHz 3 M (10 wmt.), mosnotHO pynonHoe (1 mT.)) u
y4eOHO-HATIISTHBIC TTOCOOUS

VYdeOHas aymuTOpHs Cron npeniogasatens (1 wr.), crosst (30 wrt.), crynbs (60 wrt.), CTYIN
npenoxaBatens (1 mrt.), rocka aymuropHas (1 mrr.), TpudyHa (1 mT.),
35a Jlex JeMOHCTpalnoHHOe 00opynoBaHue (Oenas 1JakoBasi MarHUTHO-
MapkepHas gocka (1 mrT.), mpoekrop Toshiba (1 mit.) u yaeOHo-
HaTJBSITHBIE TIOCOOHS

ITomemmenue ans JleMOHCTpaIioHHas TeXHHKa (MHTepakTHBHas nocka Hitachi
caMmocTroaTenbHOM paboTsl | Starboard FX-63 D (1 mt.), HOyrOyk Acer Asp T2370 (1 mt.),
npoekrop Toshiba (1 1t.)), cToa moMMpoOBaHHbBIH (3 IIT.), CTOMT
236 CP yaeHndeckuii (7 mrT.), cron koMmbrotepHbd (11 mt.), cryn (20 mr.),
CTYJbSI, KOMIIBIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUCHNUS K
cetu "MHTepHeT" M 0becriedeHneM JOCTyIa B SIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa3oBaTeNbHyI0 cpeny opranu3amnuu (10 mT.)

IMomemenue s KommnblorepHast TEXHHKA C BO3MOXKHOCTBIO MOIKITIOYEHHS K CETH
caMoCTOoATeNbHOM paboThl | "MHTepHeT" U oOecreueHHeM I0CTyIa B SIICKTPOHHYIO
nHPOPMAIIMOHHO-00pa30BaTeNbHYIO cpeay opranuzaunu(19 mr.),
ctodbl (17 1IT.), KOMITBEOTEPHBII CTOJI 6-1 MECTHBIH (3 IIT.), CTYbsS
yaeHmdeckre (34 mr.), cryaps /M (18 mT.), cremraxu ¢
nuTepatypoii, Bugeoysenmantens Optelec Wide Screen (1 mt.)

123 CP

YueOHast ayauTopust CCron npenogasarens (1 mT.), mapra 3-xmecTHast co ckameikoi (10
WT.), cTyAbs (5 wrT.), cTyn npenoaasarens (1 mrT.), nocka (1 mrT.),

51a TpuOyHa (1 1T.), AEMOHCTpAIIOHHOE 000pyHoBaHue (DKpaH C
anekrporpuBoaoM Electric Screen (1 mit.), mpoekrop Toshiba (1 mT.),
HoyTOYK Acer Asp T2370 (1 mit.)) u yaeOHO-HATISAHBIE TOCOOUS

8. METOIMYECKHUE YKA3AHUA /IS OBYYAIOIIIUXCA 11O OCBOEHHUIO JUCHHUIIJIMHBI (MOAY JISA)

Mertoauka U3ydeHHs Kypca IIpeaycMaTpUBaeT Hapsay ¢ JISKIHSAMH U IPAKTHYECKUMH 3aHSITUSMHU, OPTaHU3aUI0 CAMOCTOSTEIbHON
PabOTHI CTYICHTOB, IPOBEACHNE KOHCY/IBTALlMH, PyKOBOACTBO JOKIAIaM1 CTYACHTOB JUISl BEICTYIICHHS Ha HAYYHO-TIPAKTHYECKUX
KOH(EPEHIHAX, OCYIIECTBICHNE TEKYIIET0, MPOMEXYTOUYHOTO (HOPM KOHTPOJIS.

Cucrema 3HaHUH O AUCIUILINHE «/]OKyMEHTHPOBAHNE YIIPABIEHUCCKOH NEATEIPHOCTI» (POPMHUPYETCs B XO1€ ayTUTOPHBIX U
BHEAyIUTOPHBIX (CAMOCTOATENbHBIX) 3aHATUH. Mcnonb3ys JeKIMOHHBINA MaTepHal, ydeOHUKU 1 yueOHbIe TOCoOus,
JIOTIOJIHUTEbHYIO JIUTEPATYPY, IPOSBIISIS TBOPUECKUN MOAXO0J, CTYAEHT FOTOBUTCS K IPAKTUYECKUM 3aHATHIM, pacCMaTpUBas UX
KaK TIOTIOJTHeHNE, YITYOJICHNE, CHCTEMATH3AINI0 CBOMX TEOPETHIECKIX 3HAHHH.

Jlns 0CBOGHUS TUCIMIUIUHBI CTYAEHTaMH HEOOXO0IUMO:

1. ITocemaTs NeKUUH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHUJI€ U3/1araloTCsl OCHOBBI AUCIUILTHHBL AAIOTCS ONpeeIeH s
TIOHATHH, 3aKOHOB, KOTOPBIE JOJDKHBI 3HATH CTYJCHTHI; PACKPBIBAIOTCS 3aKOHOMEPHOCTH MOBE/ICHNS SKOHOMHUYECKHUX CyOBEKTOB.
CTyneHTy BaKHO ITOHATH, YTO JIEKIHUS €CTh cBOeoOpasHast TBopueckas hopMa caMOCTOSITeNbHOM padoTsl. Hamo meITaThCs CTATh
AKTUBHBIM COYYaCTHHKOM JIEKI[HH: TyMaTh, CPABHUBATh H3BECTHOE C BHOBb MOIY4aeMbIMH 3HAHUSIMU, BOMTH B JIOTHKY U3JI0KEHUS
Martepuana JEKTOpOM, CICANTH 3a XOJ0M ero MBICIIEH, 3a ero apryMeHTalyel, HaX0JUTh B Hell Kaxymuecs BaM cinaboctu. Bo




BpeMsI JIEKIIMU MOKHO 33J]aTh JIEKTOPY BOIPOC, KENaTeIbHO B MIUCbMEHHON (hopMe, 9YTOOBI He MEIIaTh U He HAPYIIATh JIOTHKH
npoBeeHus Jiekuuy. Cirymias JeKIuro, cieayer 3aUKCHPOBaTh OCHOBHBIC UJIEH, OJIOKEHHUs!, 000011eHus, BbIBOIbI. PaboTa Haj
3aMKCBHIO JIEKIMH 3aBepIuaeTcs Joma. Ha cBexyro ronoBy (ToKa ere JISKIXS B ITaMsATH) HaJl0 YTOYHHUTH TO, YTO 3aIIMCaHo,
000TaTUTh 3aIUCh TEM, YTO HE yHAIOCh 3a(UKCHPOBATH B XOJI€ JIEKINH, 3aIMCaTh B BUAE BOIPOCOB TO, YTO HAO MPOSICHAUTS, 10
KOHIIa OHATh. BaXkHO COOTHECTH MaTepHal JEKIUU ¢ TeMOH ydeOHOH MPOrpaMMBbl U YCTAHOBUTH, KaKUe €€ BOIMPOCH! HAILIH
OCBEIIIEHUE B IPOCITYIIaHHOM Jiekiuuu. Toraa mosie3Ho oopamaThest U K yaeOHUKy. JIeKus 1 y4eOHUK He 3aMEHSIOT, a JOIOJIHSIOT
Apyr Apyra.

2. ITocemaTs npaKTHUECKHE 3aHATHSA, K KOTOPBIM CIEIyeT TOTOBUThCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAKTHIEeCKOMY
3aHSATHIO BBIIACT NIPEMO/IaBaTellb. 3alaHne BKIIOYaeT B ce0sl OCHOBHBIC BOIIPOCHI, 3a/1a4H, TECThI U pedepaTsl 1Ist
CaMOCTOATENBHOM paboThl, TUTEpaTypy. IIpaKkTnueckue 3aHATHS HAUUHAIOTCS C BCTYIHUTENBHOTO CII0BA MPEIOaBaTENs, B KOTOPOM
Ha3BIBAIOTCS IIENTb, 33JJa9H U BOIIPOCHI 3aHATHA. B mpouecce mpoBeaeHus 3aHATHH IperofaBaTellb 3ajacT OCHOBHBIC H
JIONIOTHUTENbHBIE BOIIPOCHI, OPraHu3yeT UX obcyxaeHne. Ha mpakTuuecKkux 3aHATUSAX PEIAtOTCsl KOHKPETHBIE 3a1a41 10
JIEIIOTIPOU3BO/ICTBY, Pa30MpPAIOTCsl TECTOBBIC 3aJaHHS U 3aJlaHUs], BBIJAHHbIC JUIS CAMOCTOSITENIBHON PabOThI, 3aCIIYIINBAIOTCS
pedepaTrBHBIE BEICTYIUICHUS. CTYICHTHI, IPOITYCTHBIINE 3aHATHE, MIIM HE ITOJTOTOBUBINHECS K HEMY, IPHTTIAIIAIOTCS Ha
KOHCYJBTALMIO K IIpernoaaBaTento. IIpakruueckoe 3aHATHE 3aKaHYMBACTCS [I0{BEJCHHEM HTOTOB: BEIBOJAAMH IO TEME U
BBICTAaBJIEHHEM OLIEHOK.

3. CucTeMaTH9eCcKd 3aHUMAaThCS CaMOCTOSTENBHOH paboTo, KoTopast BKITIIOYaeT B ce0st M3ydeHHEe HOPMATHBHBIX JOKYMEHTOB,
MaTeprasoB yUeOHUKOB M CTaTel M3 SKOHOMUYECKON JINTEPATypPhl, PEIIeHNe 3a1ad, HallHCaHIe JOKIaZ0B, pedepaTos, 3cce.
3afaHus AT CAMOCTOSATENBHON PabOTHI BBIIAIOTCS NPENO/aBaTeIEM.

4. ITox pyKOBOACTBOM IIPENOIaBATENS 3aHUMATHCS HAyIHO-HUCCIIEJ0BATENbCKOH pabOTOH, 4TO MpeIoIaraeT BbICTYIUICHUSI C
JIOKIIalaMH Ha HayIHO-TIPAKTHIECKUX KOH(PEPESHINAX U IyOIMKAIIIIO TE3MCOB U CTaTeH TI0 UX pe3yIbTaTaM.

5. IIpy BO3HUKAIOMIMX 3aTPYAHEHUSAX IPH OCBOCHUHU JUCIHUILUIUHBI «JJOKyMEHTUPOBAHUE YIIPABICHUYECKON IESTeTbHOCTIY, IS
HEYCIEBAOIUX CTYJEHTOB U CTYIEHTOB, HE MOCEIIAIOIIUX 3aHATHS, IPOBOAATCS €KEHEIebHbIE KOHCYIbTAIH, HA KOTOPbIE
TPUTIIAIIAIOTCS HEYCTICBAIOIINE CTYICHTHI, a TAIOKE CTYACHTHI, HCIBITHIBAIONIIE IIOTPEOHOCT B IOMOIIIN TIPETIOfaBaTeNs Ipn
W3Y4CHUH OUCIHTUINHEL

IIpu u3ydeHnn TUCHUIIIHHBI «JJOKyMEHTHPOBaHUE YIPABICHYECKOH AESTENBHOCTIY CIEIYeT YCBOUTH!

- IOKyMEHTHPOBaHHOE 00ECIeUeHHE MPEIPUATHI U OpraHU3aLUiH;

- COCTaB PEKBU3UTOB JJOKYMEHTOB U ITPaBHIIa HX 0(hOPMIICHUS;

- OpraHU3aIIOHHO-PACHOPAAUTENIBHBIE JOKYMEHTHI, IPAaBUIIa UX COCTaBIICHNUS,

- OpPraHU3aIHIo PAOOTHI C JOKYMEHTAMH.

TpebGoBaHMsA, IPEeIBABIIACMBIC K BRITIOJHECHHIO KOHTPOJIBHBIX 3aJaHUH. [IpH BEIIOTHEHNH KOHTPOJIBHBIX 3a/IaHUN CIIEIyeT:

1. IlonyuuTs 4eTKUH OTBET HA BCE BOIIPOCHI, COAEPKALUECA B KOHTPOIbHOM 3a1aHUH.

2. MakcuManbHO YETKO U3J0KUTh CTIOCOO BBIMOJHEHUS] KOHTPOIBHOTO 3aJaHHUSI.

3. OdopmuTh 331aHNE B COOTBETCTBHUH C IIPEIbSBICHHBIMU TPEOOBaHUSIMH.

4. ITo BO3MOXHOCTH, OCYIIECTBUTH IIPOBEPKY NOTYIEHHBIX PE3yIbTAaTOB.

o cormacoBaHmIO ¢ penoaBaTeIeM WK 0 €ro 3aJaHUI0 CTYICHTHI MOTYT TOTOBUTH pedepaTsl 0 OTASIbHBIM TeMaM
JucuuILIMHbL. OCHOBY JIOKIIAJ0B COCTABIISIET, KAK IPaBUIIO, COJIEPKaHHUE MOATOTOBICHHBIX CTyAeHTaMH pedepaToB. KadectBo
y4eOHO pabOTHI CTYAEHTOB IIPENOaBaTENb OLICHUBACT MO PE3YNIbTATaM TECTUPOBAHMS U 3a4eTa. TecTUpoBaHUE
OPTaHM30BHIBAETCS B KOMIBIOTEPHBIX KIaccax. Bee BOMPOCH TecTHpOBaHHS 00CYKIAIOTCS Ha JICKIIMOHHBIX M MPAKTHIECKIX
3aHATUAX. [IoATOTOBKA K 3a4eTy IpernonaraeT H3ydeHie KOHCIEKTOB JIEKIHi, peKOMEHIyeMOH TUTepaTypsl U APYIUX
UCTOYHMKOB, IOBTOPEHUE MATEPUAIIOB MPAKTUYECKUX 3aHATUH.

INPAJIOXKEHHUSA

IMpunoxenue 1 (MY x ®OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



