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Krammduxamms Bbakanasp

dopma oOydeHHs 3a04Hast

OO6mas TpyI0eMKOCTh 53ET

YacoB 1o yaeOHOMY IIaHy 180 Bupas! koHTpOIS:
B TOM YHCIIE: 3K3aMeEH
ayAUTOPHBIE 3aHATH 12
CaMOCTOsTebHAs paboTa 159
4acoB Ha KOHTPOJIb 9

Pacnpeneneﬂne YacCoB JUCHMILUIMHBI 110 KypCcaM

Kype 2

Bun 3anstuii v | Pl Hroro
Jlexuun 6
IIpaxTuueckue 6 6 6 6
B Tom uuncne uHT. 6 6 6 6
Uroro ayn. 12 (12 |12 |12
Konrakrnas pabora |12 |12 |12 [12
Cawm. paboTta 159 [ 159 | 159 | 159
Yacel Ha KOHTPOJIb 9 9 9 9
Hroro 180 180 | 180 | 180

HPIETPEBETHE CEIIbCKOrO XO3SMCTBA POCCUIICKON ®EIEPALINN



[Iporpammy cocTaBui(u):
KAHO. 3KOH. HaYK, ooy., Abpocumosa M.C.

IIpu paspaborke paboueid TPOTPaMMBI TUCHWIUIMHBI (MOIymsi) "YTpaBieHHE Kapbepoil W TalM-MEHEIKMEHT' B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
Hanpasnernocts (mpodmins) [Ipon3BoaCcTBEHHBIN MEHEMKMEHT, ono0peHHbii YuenboiM coBetoM ®I'BOY BO Uysamckuit 'AY
ot 17.04.2025 r., mpotokon Ne 14,

PabGouast mporpamma IUCHUIUIMHBI (MOIYJsSI) TPOXOJIUT COTJIACOBAHME C HCIIOJNB30BAHUEM HWHCTPYMEHTOB JIIEKTPOHHOM
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |3awmoqaeTcs B OCBOCHHMH OOYJAIOIIMMHUCS TEOPETHUCCKHX OCHOB, CYIIHOCTH YIPABICHUS BPEMECHEM, NPHHIMIAX U

Kapbepbl, CIIOCOOHOCTEH K CAaMOOPTaHN3aLMK M CaMO0GPa30BaHMIO.

2. MECTO JUCIIAIIJIMHBI B CTPYKTYPE OOII

uxn (pa3zaen) OITOIT: b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIHLHOM MOATOTOBKE 00y4aI0LIerocs:

2.2 | AucuMmIinHbI ¥ IPAKTUKH, [JI51 KOTOPbIX OCBOEHHE JaAHHOW ANMCUHUIJIMHBI (MOAYJIA) HEOOXOAUMO KAK
npelIecTBYOIIee:

3. KOMIIETEHLY OBYYAIOLLETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIUTIINHBI
(MOZLYJIs)

VK-6. Cnocoben YIpaBJIATbL CBOMM BPEMCHEM, BbICTPANBATL U PEAJIU30BBIBATL TPACKTOPUIO CAMOPA3BUTU Ha OCHOBE IPUHIIUIIOB
06pa3013a1—114>1 B TCUCHUE BCEH KU3HU

YK-6.1 3HaeT: OCHOBHBIE ITpUeMBI 3P PEKTUBHOTO YIIPaBICHHS COOCTBEHHBIM BPEMEHEM, OCHOBHBIC METOTUKU CAMOKOHTPOJISA,
CaMOpa3BUTHS M caMO0OOpa30BaHUs HA IPOTSDKCHUN BCEH JKU3HHU

YK-6.2 YMeer: 3¢ GeKTUBHO TUIAHUPOBATH M KOHTPOJIMPOBATH COOCTBEHHOE BPEMsI, MCIIOIB30BaTh METOIHI CAMOPETYIISIIUH,
CaMOpa3BUTHUS U cCaMOOOyICHUS

VYK-6.3 ImeeT HaBBIKU: YIIPaBICHUsI COOCTBEHHBIM BpEMEHEM, TEXHOJIOTUSAMH MPHUOOPETEHUS, NCTIONb30BaHMsI U OOHOBJICHUS
COLIMOKYIBTYPHBIX U TPO(EeCCHOHANIBHBIX 3HAHMUI

B pe3yabTaTe 0OCBOCHUSA TUCHUILIINHDBI oﬁyqamumﬁcsl JOJIKECH

3.1 |3nars:

3.1.1 |- ocHOBHBIE IpHEMBI 3(h(HDEKTHBHOTO YIIPABIECHHUS COOCTBEHHBIM BPEMEHEM, OCHOBHBIE METOJKI CAMOKOHTPOJIS,
caMopa3BUTHUS K caMO0OPa30BaHUS Ha MIPOTSKEHUU BCEH KU3HH;

3.1.2 | - mopsioK pa3paboTKH OPraHU3AMOHHEIX CTPYKTYP M paclpeeneHus (GyHKINOHAIBHBIX 0053aHHOCTEH, OpraHU3aIiH
B3aMMOJIEHCTBUS MeX 1y paOOTHUKAMH M CTPYKTYPHBIMH ITOJpa3/eIeHUIMH, HOPMbI KOPIIOPATUBHOTO YIPABICHUS U
KOPIOPaTHBHOM Ky/IbTypbl, OCHOBBI HAY4HOH OpTaHU3aLMH TPy, METOAbI HOPMUPOBAHHUS TPYIOBBIX 3aTPaT, CHCTEMEI
OIIIATHI TPY/a, MaTEPHAIBHOTO ¥ MOPAIBHOTO CTHMYJIHPOBAHHS PAOOTHHUKOB,;

3.1.3 | - cogeprkanne mporecca GopMHUPOBaHHUS HeNei TpodecCHOHATBFHOTO ¥ IMYHOCTHOTO Pa3BUTHS, CIOCOOBI €ro peai3aiui
TIPH PEIeHUN MPOPECCHOHATBHBIX

3.14 3a4a4, IoAXO04bl 1 OTPAaHUYCHUS IIPHU UCIIOJIB30BAHUU TBOPUCCKOT'O ITIOTCHIHUAJIA.

3.2 | YMeTh:

3.2.1 |- adexTuBHO IIIAaHUPOBATH U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI, UCIIONb30BaTh METObI CAMOPETYIISIIUH,
CaMOpa3BUTHUSI U CaMOOOYUEHHUS;

3.2.2 | - BBIABIIATH PE3€PBBI U CO3/[aBaTh YCIOBUS IS CHIDKEHHSI TPYIOEMKOCTH MPOIYKIUH, POCTa IPOU3BOIUTENILHOCTH TPyAa
3a CYeT MOBHIIICHNUS KauecTBa HOPMUPOBAHUS, YCTPAHEHHSI OTEPh pad0vero BpeMEeHH U YIIy4IIeHHS eT0 HCIOIb30BaHuUs,
COBEPIIICHCTBOBAHMS CHCTEMBI OIIIATHI TPY/d, MaTEPHATBHOTO H MOPAIEHOTO CTUMYITPOBAHUS PAOOTHHKOB,

3.2.3 | - hbopMynmupoBaTh MENN JUIHOCTHOTO ¥ MPO(ECCHOHATBHOTO Pa3BUTHS M YCIIOBHSI UX CAMOPEATU3AIHH C YIETOM
VHIMBUAYaIbHO-TMIHOCTHBIX OCOOSHHOCTEH 1

3.2.4 | BO3MOKHOCTEH HCIIOJIb30BAHMS TBOPUECKOTO IIOTEHIMAA.

3.3 | UmeTh HABBIKH ¥ (MJIH) ONBIT JESITETbHOCTH:

3.3.1 | - ynpaBieHUs COOCTBEHHBIM BPEMEHEM, TEXHOJIOTHAMHE IPHOOPETEHUS, UCTIOTIB30BaHUS H OOHOBIICHUS COLMOKYIBTYPHBIX
7 IpoeCCHOHALHBIX 3HAHH;

3.3.2 |- paboTtaTh B KOJUIEKTUBE, BRICTPAaUBATh d((EKTHBHBIC KOMMYHHUKAIMH C KOJIETAMH U PYKOBOJICTBOM C Y4E€TOM HOPM
podeccnoHaIFHOM STHKH U KOPIIOPATHBHON KyIIBTYPHI, IEpEeAaBaTh 3HAHUS U OMBIT, OPraHM3AINH MOBBIIICHHUS YPOBHS
kB (UKAIUY paOOTHUKOB JUIS PEHICHUS! CTPATETHYECKUX U TAKTUYECKUX 3a/1a4;

3.3.3 | - BHageHus mpueMaMy U TEXHOJIOTUAMH (hOPMUPOBAHUS IeJiel cCaMOPa3BUTHS M UX CaMOPEaTI3aIliH, KPUTHICCKOH
OILIEHKU Pe3yNbTaTOB JEATEIBHOCTH MO PEIICHUIO

3.3.4 | npodeccroHaNBHBIX 33/1a4 U UCIIOJIb30BAaHHUIO TBOPUYECKOTO TIOTEHIINAA.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOAYJIA)

Croco0ax YNpaBieHHs BPEMEHHBIM PECypcoM B MPOQECCHOHANBHOMN IeATeIbHOCTH, B3aHMMOICUCTBUS C paboTomaTeseM,
aJanTayd K pBIHKY Tpyaa U (OPMHUPOBAHUIO KOMIICTCHIHMH, HEOOXOOMMBIX IS TPYIOYCTPOMCTBA W MOCTPOCHHUS

HaunmeHnoBaHue pa3/ieioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | Ilpak. | Ilpumeuanue

3aHATHA/ Kype U pPaKT. | moar.

Paznea 1. CymHocTh, pa3BuTHE U
yIpaBjieHHe Kapbepoi




Tema 1. ITousTre, BUALI M CTaIUN 0 VK-6.1 VK- JI1.1
Kapbepsbl /JIex/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 1. [lorsiTHe, BUABI U CTAAUH 0 VK-6.1 VK- JI1.2J12.1
kapbepsl /TIp/ 6.2 YK-6.3 2122
Tema 1. ITousatre, BUALI M CTaIUN 15 VK-6.1 VK- JI1.2J12.1 Ob6cyxnenue,
Kapbepbl /Cp/ 6.2 YK-6.3 2122 cooO0IIIeHNE,
JIOKIIAJ, 3cce.
Tema 2. CamMooIIeHKa B IPOQEeCcCHOHANbHAS 2 YK-6.1 VK- JI1.2712.1 [IpoGnemuas
opuenranus /Jlex/ 6.2 YK-6.3 2122 JIeKIUs
Tema 2. Camoo1ieHKa 1 IpodecCHOHaNbHAS 2 YK-6.1 VK- JI1.2J12.1 Huckyccus
opuenrarust /TIp/ 6.2 YK-6.3 2122
Tema 2. CamMoOIICHKa B IPOPECCHOHATbHAS 18 YK-6.1 VK- JI1.2J12.1 Ormpoc,
opuenrarus /Cp/ 6.2 YK-6.3 2122 obcyxenue,
cooOIeHue,
JOKITa,
TBOPYECKIE
3a/laHuUsL.
Tema 3. TexHONOTHS TNIAHUPOBAHUS 0 YK-6.1 VK- JI1.2712.1
Kapbepsbl /JIex/ 6.2 YK-6.3 2122
Tema 3. TexHonorus mIaHUPOBAHUS 0 YK-6.1 VK- JI1.2J12.1
kapbepst /TIp/ 6.2 YK-6.3 2122
Tema 3. TexHonorus mIaHUPOBAHUS 18 YK-6.1 VK- JI1.2J12.1 Ormpoc,
kapbepsl /Cp/ 6.2 YK-6.3 2122 obcyxnenue,
COOO0IIECHHE,
JI0KIag,
TBOpPYECKHE
3a[aHusl.
Tema 4. PazBurtue u cuctema yrpaBieHuUs 2 YK-6.1 VK- JI1.2J12.1
Kapbepoil B COBPEMEHHBIX YCIOBHIX /JIek/ 6.2 YK-6.3 21032
Tema 4. PazButue u cuctema yrpaBieHuUs 2 YK-6.1 VK- JI1.2J12.1
Kaphepoil B COBpEeMEHHBIX ycnoBusx /I1p/ 6.2 YK-6.3 0192
Tema 4. PazBuTHe U cucTeMa ynpaBiIeHUs 18 YK-6.1 VK- JI1.2712.1 Omnpoc,
Kapbepoil B COBpeMeHHBIX ycnoBHsX /Cp/ 6.2 VK-6.3 2132 obcyxnenue,
coo01enue,
IOKIaJ,
TBOPYECKHE
3aIaHusL.
Tema 5. OpraHu3aiyioHHOE yIIpaBJICHUE 0 YK-6.1 VK- JI1.2J12.1
Kapbepoit /Jlex/ 6.2 YK-6.3 2122
Tema 5. Opranu3anyioHHOE yIIpaBJIeHUE 0 VYK-6.1 VK- JI1.2J12.1
kapbepoit /IIp/ 6.2 YK-6.3 21022
Tema 5. Opranu3zaliioHHOE YIIpaBiIeHUE 18 YK-6.1 VK- JI1.2J12.1 TBopueckue
Kapbepoit /Cp/ 6.2 YK-6.3 2122 3alaHusl,
TECTHPOBAHHE.
Paznen 2. Talim-MeHeTKMeHT:
ynpaBJjieHHe BpeMeHeM
Tema 6. CyImHOCTb U cOJeprKaHUE CHCTEMBbI 0 YK-6.1 VK- JI1.2J12.1
TaltM-MeHekMeHTa /JIex/ 6.2 YK-6.3 2122
Tema 6. CymHOCTb U COIep’KaHUE CUCTEMBI 0 YK-6.1 VK- JI1.2J12.1
TaiiM-meHepkmeHTa /TIp/ 6.2 YK-6.3 2132
Tema 6. CymHOCTB U COJepIKaHUE CHCTEMBI 18 YK-6.1 VK- JI1.2712.1 Ob6cyxaenue,
TaiiM-MeHemkMenTa /Cp/ 6.2 YK-6.3 2132 coo01ieHue,
JIOKIIAJ, 3cce.
Tema 7. Bpems B ynpaBiieHUeCKOU 2 YK-6.1 VK- JI1.2J12.1
JIESITENTBHOCTH M TIPUHIIHITBI €r0 6.2 YK-6.3 2122
3(h(eKTUBHOTO UCTOIb30BaHus /JIex/
Tema 7. Bpems B ynpapiieH4eCKOU 2 YK-6.1 VK- JI1.2J12.1 JenoBas urpa
JIEeSITENIbHOCTY U TIPUHITUIIBI €T0 6.2 YK-6.3 21 92

a¢dexruBHOTO HcToNb30Banus /I1p/




Tema 7. Bpems B ynpaBIeHYECKOI 2 18 VK-6.1 VK- JI1.2J12.1 0 0 Ompoc,
JIESITENILHOCTU Y TIPUHIUIIBI €10 6.2 YK-6.3 2192 o0cyxeHue,
s dexTuBHOTO Hcnoib3oBanus /Cp/ cooO0IIeHne,
JOKIa,
TBOPYECKHE
3aJaHusL.
Tema 8. MeTo bl palluOHAIN3aLUU BPEMEHU 2 0 VYK-6.1 VK- JI1.2J12.1 0 0
COBpEeMEHHOT0 MeHekepa /JIex/ 6.2 YK-6.3 2122
Tema 8. MeTobl palMOHAIN3aLUU BPEMEHU 2 0 VK-6.1 VK- JI1.2712.1 0 0
coBpeMeHHOro Menemxepa /Ip/ 6.2 YK-6.3 3132
Tema 8. MeTobpl pallnoHAIM3alUNA BPEMEHU 2 18 YK-6.1 VK- JI1.2J12.1 0 0 Ompoc,
coBpeMeHHOro MeHemkepa /Cp/ 6.2 YK-6.3 2122 oOcyxeHue,
coo0IIIeHNE,
JTOKITa,
TBOPYECKIE
3a7aHus.
Tema 9. TaliM-MeHEKMEHT KaK BayKHBIN 2 0 YK-6.1 VK- JI1.2J12.1 0 0
WHCTPYMEHT OpraHU3aI[IOHHOTO 6.2 YK-6.3 0132
passutHs /Jlex/
Tema 9. TaliM-MEHEIKMEHT KaK Ba>KHBIH 2 0 YK-6.1 VK- JI1.2J12.1 0 0
WHCTPYMEHT OPraHU3allMOHHOTO 6.2 YK-6.3 21032
passurus /I1p/
Tema 9. TaliM-MEHEIKMEHT KaK Ba>KHBIH 2 18 YK-6.1 VK- JI1.2J12.1 0 0 TBopueckue
WHCTPYMEHT OPraHU3alMOHHOTO 6.2 YK-6.3 21032 3a/1aHUS,
passutus /Cp/ TECTHpPOBAHHE.
Pazgen 3. KonTpoasb
/Ox3amen/ 2 9 VYK-6.1 VK- JI1.2J12.1 0 0
6.2 YK-6.3 2122

5. ®OH/JI OHEHOYHbIX CPEACTB

5.1. ITpumepHbIii nepeyeHb BOMPOCOB K 3a4YeTy

He npenycMoTpeHO Y4eOHBIM ITTAHOM.

5.2. IlpuMepHBIii NepeyeHb BOMPOCOB K IK3aMeHY

XNk~

Kapbepbl
30.

IMonsTus «Kapbepa» u «YnpasneHue kapbepoity. OCHOBHBIE MOIXOAbI K U3Y4EHUIO Kapbephl.
Kappepa kak 0JWH M3 KIIOYEBBIX MPOLIECCOB CAMOPA3BUTHSL.

OCHOBEI TIporiecca MOCTPOEHHS Kapbepshl.

Bunpl xapbepsl. ['enaepHbie (aKTOpbl MOCTPOSHHS KapbEephl.

JInYHOCTHBIE KayeCTBa HEOOXOAUMBIE IJIs1 KAPEPHOTO Pa3BUTHS

DTamsl )KU3HA U CTAJAUU Kaphepsl.

THITBI KAPbEPHOTO PA3BUTHUS CITY)KAIETO

Oco0OEHHOCTH KaphepHOTO Pa3sBUTHS yNpaBiIeHLA

Camopeanusanys U Kapbepa: CXOJICTBO M OTJINYHUE

Camoopranm3aiys B KapbepHOM IIpoIiecce

BnusiHue xappepHO# cpepl Ha pa3BUTHE JIMYHOCTU

CamooleHKa Kak MepBasi CTyleHb Pa3BUTHS Kapbephl.

TecTupoBaHHE KaK METOJ CAMOOIICHKH.

OreHKka CIOCOOHOCTEN M JIMUHBIX Ka4eCTB. AHAIM3 CUIBHBIX U CIA0BIX CTOPOH.
Hamnpagnenust npodeccHoHaIbHOW OpHEHTAIHH.

Tunbl TMYHOCTHOM OPHEHTALMH TP BBIOOPE Kapbephl.

IMpodeccnorpamma: ananu3 u TpedoBaHUS K GopMuposanuio. [IpumeHeHne npodeccrorpamMm.
IMpodeccuonanpHble CTaHAAPTH U UX UCIOIB30BaHME IS ITAHHPOBAHUS Kapbephl

OcHOBHBIE cIIOCOOBI ITPOJBHKEHUSI IO KapbEPHOI JIECTHHIIE.

WunuBuayansHOe TIaHWpOBaHUE Kapbepbl Kapbeporpamma.

CxeMBbl 3aMelleHns JOJLKHOCTeER. Poramms.

Peseps nepconana Ha BbBIKeHHe. [Topsiiok GpopMupoBaHus U ydyeTa.

[Tpo6nembl IIIaHUPOBAHUS KAPhEPHI.

AHanM3 CHIBHBIX U CIa0BIX CTOPOH.

O¢dexruBHasT cucTeMa yIpaBICHUS Kapbepoil Kak KOHKypEHTHOE MPEHMYIIECTBO B YCIOBHUSX PHIHOYHOI 3KOHOMUKH.
Mogenu ynpaBieHus: INOHCKasl, aMEpUKaHCKasi, eBpoIeiickast.

Kaprepa B ycIOBHAX KPH3HUCHBIX SBICHHI B YKOHOMHKE.

Pe3tome kak MHCTPYMEHT Pa3BUTHS Kapbepsl (B T.4. HA aHITIHHCKOM).

KoHKypchl IpodeccnoHaIbHOr0 MacTepcTBa U HaydyHO-NPAKTHUECKHE KOH(EPEHIMH KaK MHCTPYMEHT Pa3BUTHS

MesxayHapoaHble CTaXKUPOBKU M BOJIOHTEPCKAsl AEATENbHOCTh KAK MHCTPYMEHT PAa3BUTUS Kapbepbl




31. 3apyOeXHBII OIBIT yIpaBJICHUS CIIyKeOHOI Kaphepoil.

32. Cucrema ynpapieHusl Kapbepoit mo 3. Mbaiio.

33. IToHsATHE W HeMH OPraHU3AIIOHHOTO YIPaBIeHHs Kapbepoil. CBs3b Kaphephbl ¢ )KU3HEHHBIM ITHKIOM Pa3BHTH
34. Kapbepa kak MHCTpYMEHT MOTUBAILMHM CAMOCOBEPLICHCTBOBAHUS

35. [lonutrka ynpasieHUs Kapbepoi.

36. WuBectupoBaHue B Kapbepbl WHIAUBUIOB.

37. KanpoBsrit peseps.

38. Henu u 3apaum TaliM-MeHemKMeHTa. Ponp TaliM-MeHeKMEHTa B CaMOOpTraHU3alllu.
39. Hcroku TaiiM-MEHEIKMEHTa B 3apyOS)KHOH TEOPUM U NPAKTHUKE.

40. Llenenomaranue B TaliM-MEHEIKMCHTE.

41. OCHOBHBIE HJIEU COBPEMCHHOTO TalfM-MEHE)KMEHTA.

42. Hctoku TaliM-MeHEeIKMEHTa B TEOPUU M MPAKTHKE POCCHMCKUX MCClenoBareneil B 00JacTH YIpaBIeHHS.
43. Kareropust «Bpemsi» B MEHEIKMEHTE.

44. Ponp daxropa BpeMeHH B IEATETHHOCTH MEHEIKEpa.

45. Bpems u peanmzaiiust ynpaBIeHUECKUX (YHKIHIA.

46. TunuuHble OMIMOKA B MPOLIECCE YIIPABICHHUS BPEMEHEM, WX aHAIHU3.

47. OCHOBHBIE TIPUHIHUITH 3()(EKTHBHOTO HCIIONIH30BAaHHS BPEMEHH.

48. ITpaBuna MMYHON OPraHM30BaHHOCTH M UX POJIH B 3((PEKTUBHON AEATENEHOCTH.

49. CaMOMEHEIKMEHT.

50. 3HaveHHe, 0COOCHHOCTH W BHJIbI IPUHUMAEMbBIX PEIICHUH (B YIIPaBICHUU MPOCKTAMH).
S1. IIponecc npuHsTUS pelieHUH U TaliM-MEHEKMEHT.

52. MeTo1bl IPUHATHS PELIEHU U BIUSHUE Ha HUX MPUHLUIIOB TaMM-MEHEIKMEHTA.

53. OCHOBBI 3()()EKTUBHOTO YIIPABJICHHUS BPEMCHEM.

54. CucreMa IIaHUPOBAHHUS JIMYHOTO TPyAa.

55. TexHuka MIaHUPOBAHMS JIMYHOTO BPEMEHH.

56. [Tnan u pacnopsaok IHS.

57. Buasl TaliM-MeHEKMEHTA, UX XAPAKTEPUCTHUKA.

58. JInuHbIl TaliM-MEHEIDKMEHT, €r0 XapaKTepUCTHKA.

59. JInyHbIi TaliM-MEHEeKMEHT U IPOU3BOJUTEIBLHOCTh Tpyaa

60. TaiiM MEHEI)KMEHT KaK OCHOBA COBEPLICHCTBOBAHMS IpoLiecca U3MEHEHHUH B OpraHU3allMu.
61. Jloruka BHeApeHUs] KOPIOPATUBHOTO TaliM-MEHEJKMEHTA.

62. KopriopaTuBHBIl CTaHAApT OpraHU3allMy BPEMEHU IIEPCOHAIIA.

63. Mecto TaliM-MEHEIP)KMEHTa B CUCTEME YNpaBlIeHHs OHU3HECOM.

64. TloHaTne «Kapbepay, e€ posb B MOBEIMICHIH () ()EKTHBHOCTH.

5.3. TeMaTHKa KypCcOBBIX padoT (KypCOBBIX IPOEKTOB)

He npemycMoTpeHO yIeOHBIM ITTAHOM.

5.4. ®oHA OLIEHOYHBIX CPEACTB /ISl MPOBEAeHNS TEKYIIEro KOHTPOJIS

Temsl pedpepaton

L. Kapsepa kak mporecc THYHOCTHOTO U MPOQECCHOHANBHOTO PA3BUTHS YENIOBEKA.

2. Br160p Kapbephbl: CYIIHOCTh U XapaKTEPUCTHKH.

3. IInanupoBaHue Kapbephl: CYIIHOCTb, XapaKTEPUCTUKU

4. Peanu3zanus xapbepbl: CyIMIHOCTb, XapaKTEPUCTUKH.

5. AHanu3 U KOPPEeKIsl Kapbepbl: CYIIHOCTb, XapaKTePUCTHUKU.

6. [Tpodeccnonanus3M: NCUXOJIOTHYECKOE, YIPABICHUECKOE U ONCPaLIOHAIBHOE COAEpKaHueE.
7. IIpodeccnonamusm u Kapsepa.

8. KapbepHblil moTeHIMAA TMYHOCTH.

9. KapbepHoe npocTpaHCTBO 4enoBeKa.

10. TexHoMmOTHSI CaMOMapKETHHTA.

11. IlepcoHanbHOE pe3lOME KaK CPENCTBO CaMOMAapKETHHIA, TEXHUKA €r0 COCTABJICHUSL.
12. [ToBOPOTHI U KPU3UCHI Kapbhephl: CYIIHOCTb M MPUYMHBI.

13. CrpaTeruu nosefieHHs pabOTHUKA B CUTyallUAX TOBOPOTA U KPU3UCA Kapbephl.

14. [Totepst paboOTHI M Kapbepa.

15. ApmanTanus K HOBOMY MECTy paboTHI

16. TexHOTOTUS MHAMBUIYaIbHOTO KOHCYABTUPOBAHHS IO Kapbepe.

17. TexHon0rUA TPYNMOBOr0 KOHCYJIBTHPOBAHUS IO Kapbepe.

18. OCOOEHHOCTH YITPaBIEHUST Kaphepoi MEHEIKEPOB.

19. Crennduka yrnpapiaeHHS Kapbepoid MOJOABIX CIIEIUATNCTOB.

20. I'enaepHble acmeKThl pa3sBUTHUs Kapbephl.

21. VYupapneHue Kapbepoil OTIENbHBIX KaTeropuid pabOTHHKOB.

22. Ucropus cranoBieHus taitM-mMeHekKMeHTa a Poccuum.

23. TaillM-MEHEIKMEHT, ero 3HaueHHE B TJIAHUPOBAHUHU PAOOTHI.

24. IMornorurenu Bpemenu. CrocoObl MUHUMH3AUN HEI(Q(EKTUBHBIX PAacX0JOB BPEMEHH.
25. XpoHOMETpaXX KaK CHCTEMa ydeTa U KOHTPOJIS PacXoJOB BPEMEHH.

26. Amnanus muaHo# 3¢ dexruBHOCTH. Knaccugukanys pacxoloB BpeMEHH.

27. KoHTekcTHOE TIaHupoBaHUE.

28. MCTO)I CTPYKTYPUPOBAHHOI'O BHHMAHHWA U TOPU30HTHI IINIAHUPOBAHMS.




29.

Cucrema TUTAaHUPOBAHMA HAa OCHOBE METOJIa CTPYKTYPUPOBAHHOI'O BHUMAHUA.

30. Cytb 0030pa 3a/1a4 B TaiiM-MCHEPKMEHTE, MHCTPYMEHTBI CO31aHMsi 0030pa.
31. PaccraHoBKa IPUOPUTETOB B TalM-MEHEIKMEHTE.
32. 3akoH Ilapero. Ucnons3oBanue npuxnuna 80/20 mpu opraHn3anyyl INTAHHPOBAHUS JTMYHOTO BPEMEHH.
33. ABC-xponomerpax. [Ipuopuresanns 3aaay Ha dTane yuyera pacxoJOB BPEMEHH.
34. I'pamoTHOe pacmpeneneHue pabodeil Harpy3Kn Kak OCHOBa ycriexa M 3(GQEeKTUBHON pabOThI.
35. PaboTocrocoOHOCTE YenoBeka 1 OMOPUTMBI. BinsHIE CyTOUHBIX PUTMOB Ha paclperiesieHHe padodell Harpy3KH.
36. IMpaBuna opranu3amuu 3¢ ¢GEKTUBHOTO OTABIXA.
37. Meroapl caMOHAaCTPOMKN Ha peLIEHUE 3a/4ad.
38. CamoMoTHBanus Kak d(QQEeKTHBHOE pelIeHne OOJBIINX TPYJOEMKUX 3a/ad.
39. JleHb 1 MOBBIICHUE THYHON 3((EKTHBHOCTH.
40. KoprniopaTuBHBIii TaiiM-MEHEIKMEHT.
41. Kopnoparusasie TM-cTannapTsl.
42. I'nbxoe u xecTkoe IUTaHUpoBaHHWE BpeMeHn Ha MS Outlook.
43, ba3oBbie HaBBIKM TaliM-MEHEI)KMEHTA.
44. IMprunHb! HEI)HEKTHBHOCTH B OPraHU3aIMU JIMYHOTO BPEMEHH.
45. IIpUHIMNBI TEKYIIEro IUIAaHUPOBAHMUA.
46. «Martpuna Dii3eHxay3pay.
47. MHoro3aga4HoCcTh KaK MHCTPYMEHT MEHEI)KMEHTA.
48. ITpenMymecTBa ¥ OCHOBHBIE NPUHLIUIBI AEIETUPOBAHMS.
49. INcuxonornyeckue MpUINHBI HE3(P(HEKTHBHOTO TaiM-MEHEIKMEHTA.
50. Mo3roBoii IITYpM B IIPAKTUKE TalM- MEHEKMEHTA.
6. YHAEBHO-METOJUYECKOE U THOOPMALIMOHHOE OBECIIEYEHUE JUCHUIIINHBI (MOAY JIS)
6.1. PexoMeHayemas IuTepaTypa
6.1.1. OcHoBHas UTEpPaTypa
ABTOpBI, COCTaBUTENN 3armaBue WznarenscTBo, ron | Komna-Bo
JI1.1 | Eropenxo A. O., TaiiM-MeHEKMEHT: Y4eOHUK Cankr-IlerepOypr: | Dnekrpon
Koxwuna B. O. Jlanb, 2024 HBIA
pecypc
JI1.2 | Kynenuna E. E., VYrpasieHue nepcoHaioM: yaeoHoe mocooue Kemepogo: DINEKTPOH
Tlomodacrosa H. H. KysI'TY umenn HBII
T.®. I'opbauesa, pecype
2023
6.1.2. JlonosiHuTEIBHAS JIUTEPATYpPa
ABTOPBI, COCTaBUTEIH 3arnaBue W3znatensctBo, roa | Konnd-Bo
JI2.1 | Tumodeesa H. C. TaiiM-MeHeKMeHT: yueOHoe ocolue Vnan-Yo: DINEKTPOH
Bypsitckas [CXA HBIH
uMm. B.P. pecypc
Dununmosa, 2022
6.2. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKALMOHHOM ceTu ""UnTepHeT"
D1 | MuHHCTEpCTBO cenbcKoro xo3siicTBa YyBarmickoi Pecrydmuku
32 | MUHHCTEPCTBO celbCcKoro xo3siicTBa Poccuiickoit deneparmu
6.3.1 IlepeyeHb MPOrpaMMHOro odecnedeHnst
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier
6.3.1.3 | BusinessStudio 4.0
6.3.1.4| Visio 2016
6.3.1.5 | VisualStudio 2015
6.3.1.6 | GIMP
6.3.1.7 | MozillaFirefox
6.3.1.8 | MozillaThinderbird
6.3.1.9|7-Zip
6.3.1.1 | CpaBouHas npaBoBas cucrema KoncynsrantlLitoc
0
6.3.1.1 | DnexrpoHHBIN neproauyeckuii cnpaBouHukK «Cucrema I'apant»
1
6.3.1.1 | OfficeStandard 2010




6.3.1.1 | LibreOffice

6.3.1.1 | OC Windows Vista

6.3.1.1 | OC Windows 7

6.3.1.1 | OC Windows 8

6.3.1.1 | OC Windows 10

6.3.1.1 | Ubuntu (Mint)

6.3.1.1 | OpenOftice 4.1.1

6.3.1.2 | mequanpourpsiBaTens VLC

6.3.2 IlepeyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | OnexrponHas 6nbnMoTeyHas cucremMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBAS 3MEKTpOHHAS OHONMMOTEKA.
WnavBuyaabHBIA HEOTpaHUYEHHBIN TOCTYN Yyepe3 PUKCHpOBaHHBINA BHeUTHUH [P agpec akaneMun HeorpaHU4eHHOMY
KOJIMYECTBY TOJIb30BATEINEH 13 JIF000# TOYKH, B KOTOPOW MMeeTCst 10CTym K ceTh MHTepHeT.http://e.lanbook.com

6.3.2.2 | DnekrpoHHbIi nepuoanueckuii cipaBoyHUK «Cructema TAPAHTY. [TonHOTEKCTOBBIH, 00HOBIsIeMBbIN. JlocTym 1Mo
JIOKQJILHOM CETH aKaJIeMUH

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIS)

Aynutopust Bug padot Hasnauenue OCHAIIICHHOCTb

Cron npenonasarens (1 wr.), cronsl (16 wr.), cryass (30 mrT.), cTyn
66a VYueOHast aynuropust npenonaBatens (1 mr.), mocka (1 mr.), TpuOyHa (1 mT.), DxpaH
pyIOHHBIM HacTeHHBIH (1 mT.)

KommbioTepHast TeXHHKAa € BO3MOXKHOCTHIO MOJKITIOUEHHS K CETH
"UnTepuer” u  olecriedeHHMEM  JOCTynla B JJIEKTPOHHYIO
[Homemenue qst “HPOPMAIIMOHHO-00pa30oBaTeNbHyl0  cpeay opranmsamuu(19 mr.),
CaMOCTOSTEIbHOM paboThl | CTONBI (17 INT.), KOMIIBIOTEPHBIH CTON 6-M MECTHBIH (3 IUT.), CTYIbA
yuenuueckue (34 wT.), cryaes w/m (18 mT.), cremnaxu ¢
maTepartypoii, Buaeoysennuntenb Optelec Wide Screen (1 mit.)

123

Cron mpenomaBatens (1 mr.), cTosel ydeHWdeckue (23 IOT.), CTYIbA
(53 mwr.), cryn mpenogasarenst (1 mwr.), mocka (1 mir.), TpuOyHa (1
57a YaeOHast aynuTopust mIT.), JAEMOHCTPAllMOHHOE O0OpyHoBaHUE (IIPOEKIMOHHBIA OKpaH
LUMIEN (1 mr.), mpoekrop Acer (6 mT.), MOHOOJNIOK Acer Aspire
C22-963 (1mrt.)) ¥ yd4eOHO-HATJISIAHBIC TOCOOHS

JleMoHCTpallMOHHAsT  TeXHWKa  (MHTepakTHBHas  Jocka  Hitachi
Starboard FX-63 D (1 mr.), HOoyroyk Acer Asp T2370 (1 mr.),
npoektop Toshiba (1 mr.)), crom nommpoBaHHBIH (3 INT.), CTOX
yaenmdeckuit (7 mrt.), cton KommbiorepHsri (11 mT.), crym (20 mT.),
CTYNbsl, KOMITBIOTEPHAsE TEXHHKA C BO3MOXKHOCTBIO IMOAKIIOYCHUS K
cetn "HUuTtepHer" wu obecheueHWeM JOCTYa B  JJIEKTPOHHYIO
nHGOPMaTMOHHO-00pa30BaTEeIRHYIO cpeay opranu3anyd (10 mr.)

ITomemmenue aus
CaMOCTOSATETIFHON PabOTHI
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8. METOMYECKHE YKA3AHUSA U151 OBYYAIOIUXCSA 11O OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

Cnenuduxoii 3a04HOH (hopMBbI 00yUeHUs SBISIETCSA MpeoOianaromee KOIMIECTBO YaCOB CaMOCTOSITENIbHONW pabOThI 110 CPaBHEHHUIO C
AyIUTOPHBIMM 3aHATHSIMH, IIO3TOMY METOJIUKA M3ydeHHs Kypca IpedycMaTpUBaeT HapsIy C JEKIUSIMH U IPAKTHYCCKUMHU
3aHATHAMH, OPraHM3alMI0 CaMOCTOSITENIBHOW pabOTHlI CTYAEHTOB, NPOBEICHUE KOHCYIbTAlUIl, PYKOBOJACTBO IOKIAAaMH CTYACHTOB
JUTS BEICTYIUICHHS Ha HAYYHO-IIPAKTUIECKIX KOH(PEPEHIIHAX, OCYIIECTBICHHE TEKYIIET0, MPOMEKYTOUYHOTO (hOPM KOHTPOJISL.

CTyneHTsl, W3y4alolye ANCHUIUINHY «YTpaBlICHHE Kaphepod M TaHM-MEHEKMEHT», MOJDKHBI 00JamaTe HaBBIKAMH pPabOTHl C
y4eOHOH  JuTepaTypol W  JIpYrUMH WHGOPMALMOHHBIMH HCTOYHHUKAMHM  (CTaTUCTUUYECKUMH COOpPHHUKAMH, MaTepHuajaMu
9KOHOMHUYECKUX MCCIIE[IOBAaHUH, CTaThsIMU U3 NMEPHOJMUYECKUX HW3/IaHWH, HAydHBIMH paboTaMH, OIMyOJIMKOBAHHBIMH B CIELMAIBHBIX
W3JaHMAX W T.0I.) B TOM YHCIIe, HHTEpHET-caiiTaMM, a TalkKe BJaJeTh OCHOBHBIMH METOJAMH, TEXHHKOH W TEXHOJOTWEeH cOopa n
00paboTKu HHPOPMAIHN.

CamocrosiTenbHas paboTa CTYIEHTOB 3a04HOM (hopMbl 0OyueHHMs NOJDKHA HAaYMHATHCS C O3HAKOMIICHHS ¢ pabouell mporpaMmoii
JUCIUIUIAHBI, B KOTOPOM TEpeYnCIIeHBl OCHOBHAS W JONOJHHUTENBHAs JIATEpaTypa, Y4eOHO-METOIMUYECKHEe 3aJaHhs HeoOXOIMMBIC
JUTSL M3Y9EHUS AUCIUTUIINHEI M pa0OTHI HA IPAKTHUECKUX 3aHATHAX.

[IpenonaBaTens B mpouecce ayIUTOPHBIX 3aHSATHUH OCBEIIAET OCHOBHBIC KIIOYEBBIE TEMbl IMCLUIUIMHBI M 00pallaeT BHUMaHHE
CTY/ICHTOB Ha TO, YTO OHM JOJDKHBI BCIIOMHMTb M3 paHee IOJIydCHHBIX 3HAHMH. l3ydeHHe KaKIOH TeMbl CIeAyeT HauMHaTh C
BHIMATEIBHOTO O3HAKOMIICHHS ¢ HabopoM BompocoB. OHM OPHEHTHPYIOT CTYIEHTa, MOKa3bIBAIOT, YTO OH JOJDKEH 3HATh IO JaHHOU




Teme. CrefyeT MMeTh B BUAY, YTO Y4eOHHMK WIIM ydeOHOEe MOCOOHMe MMEET CBOIO JOTHKY MOCTPOEHHMS: OJHH aBTOPHI Oojee IIHPOKO,
a gpyrue OoJsiee y3KO paccMaTpHBAIOT Ty WM HHYyI0 mpoOsiemy. Ilpu m3ydenun o060 Tembl pabouell HPOrpamMMBbl CleIyeT
MIOCTOSTHHO OTMEYaTh, KaKWe BOIPOCH! (I[yCTh B WHON JIOTHUECKON MOCIIENOBAaTEIBHOCTH) PACCMOTPEHBI B TaHHOH TIiaBe ydeOHUKA,
yaebHOrO mocoOusi, a kakue omymieHsl. Ilo 3aBepmieHHH paOOTHI HAJ y4eOHHUKOM [OJDKHA OBITh SICHOCTH B TOM, KAKUE TEMBI,
BOIIPOCHI MPOrpaMMbl y4eOHOTO Kypca BBl YK€ M3YYWIHM, a Kakue MpPEJCTOUT H3Y4UThb MO JPYrMM MCTOYHHKAM. B ciydae
BO3HHKIIHNX 3aTPYJHEHNI B IIOHMMAaHHMU Y4eOHOTO MaTepHuajia ClieqyeT OOpaTHThCS K JPYTMM HMCTOYHHKAM, TA€ H3JI0KEHHE MOXKET
OKa3aThes 00JIee JOCTYITHBIM.

[loHumanue u ycBOEHHE COJCp)KaHMS Kypca HEBO3MOXHO 0e3 4eTKOro 3HaHMS OCHOBHBIX TEPMHUHOB H HOHSTHUI, HCIONB3yeMBIX B
JaHHOHM JUCLUILIMHE 10 KaKIAOW KOHKPETHOW Teme. /Il 3TOro CTYAEHT JOJDKEH MHCIOIb30BAaTh OIPEACICHUS HOBBIX TEPMHHOB,
KOTOPBIC TaBATUCh Ha JIEKIUH, a TAKKe B PEKOMEHIOBAHHBIX YIEOHBIX 1 MH(GOPMAMOHHBIX MaTepraax.

CoBpeMeHHBIE CPECTBA CBSA3M MO3BOJIIOT CTPOHMTH B3aMMOOTHOIICHHUS C NPENOJaBaTeIeM U BO BPEMs CaMOCTOSITENIBHOI paboThI ¢
HOMOIIbIO MHTEPHET-BUJICO-CBA3M, a HE TOJBKO BO BpeMs AyJUTOPHBIX 3aHATHH M KOHCYyIbTaumil. s NpOAyKTHBHOTO OOIICHUS
CTYIICHTY HEOOXOAMMO BIAJETh HAaBbIKAMH JIOTWYHOIO, IIOCJIENOBATENBHOTO M MOHATHOTO M3JIO0XEGHUS CBOETO  BOIpOCA.
XenatenbHo, 4TOOBI CTYyAEHT 3apaHee HAIMCAT JIEKTPOHHOE MHCHMO, B KOTOPOM IEPEUUCITMI HHTEPECYIONINE €TO BOMPOCHI MIIH
BOIIPOCHI, M3y4e€HHE KOTOPBIX IPEICTAaBISAECTCS €My 3aTPyAHHTENBHBIM. OTO JacT BO3MOXKHOCTH IIPEHNOJAaBaTENI0 ONEPaTUBHO
OTBETHTH CTY/ICHTY 110 HHTEPHET-CBSI3H 1 00Jiee KaYeCTBEHHO MOJrOTOBHUTHCS K MOCIEAYIOIINM 3aHATHAM.

HeoOxomMo OTMETHTB, 9TO CaMOCTOSITENbHas paboTa ¢ JIUTEpPaTypoll W MHTEPHET-MCTOYHHKAMH HE TOJBKO MOJIe3Ha KaK CPENCTBO
Oomee mIIyOOKOTO H3y4eHMS JIIOOOH IUCHHUIUIMHBI, HO M SBISIETCd HEOTHhEMJIEMOW dYacThio Oymymed mnpodeccHoHaIbHON
JIeATEIbHOCTH BBITYCKHUKA OaKajaBpHaTa.

INPAJIOXKEHHUSA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



