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[Tpopexkrop mo yuedHOM
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YupasiieHue kapbepoi U TaiiM-MeHeIKMEeHT
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noarorosku 38.03.02 MeHe>KMEHT
Hanpasnennocts (npoduis) YrpasieHue 4enoBeYECKUMH pecypcaMu

Krammduxamms Bbakanasp

dopma oOydeHHs 04HO-3204YHAS

OO6mas TpyI0eMKOCTh 53ET

YacoB 1o yaeOHOMY IIaHy 180 Bupas! koHTpOIS:
B TOM YHCIIE: 3K3aMeEH
ayAUTOPHBIE 3aHATH 28
CaMOCTOsTebHAs paboTa 116
4acoB Ha KOHTPOJIb 36

Pacnpeneﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp 320
Ha Kypce>) Hroro
Henens 172/6
Bun 3arsaTait v | PO | vmo PIT

Jlexunn 12 (12 |12 |12
IMpakruaeckue 16 (16 |16 |16
B tom uncne uHT. 8 8 8 8
Uroro ayn. 28 |28 |28 [28
KonraxrHas padora |28 |28 [28 |28
Cam. paboTta 116 | 116 | 116 | 116
Yacel Ha KOHTPOJIb 36 |36 |36 |36
Hroro 180 | 180 | 180 | 180




[Iporpammy cocTaBui(u):
KAHO. 3KOH. HaYK, ooy., Abpocumosa M.C.

IIpu paspaborke paboueid TPOTPaMMBI TUCHWIUIMHBI (MOIymsi) "YTpaBieHHE Kapbepoil W TalM-MEHEIKMEHT' B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
HampasnerHocts (mpo¢uib) VYmpaBieHHE YelOBEUSCKUMH pecypcaMmu, OJoO0peHHbIH YueHsiM coBetom @OIBOY BO
Uysamckuii 'AY ot 17.04.2025 r., mpotokon Ne 14.

PabGouast mporpamma IUCHUIUIMHBI (MOIYJsSI) TPOXOJIUT COTJIACOBAHME C HCIIOJNB30BAHUEM HWHCTPYMEHTOB JIIEKTPOHHOM
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |3awmoqaeTcs B OCBOCHHMH OOYJAIOIIMMHUCS TEOPETHUCCKHX OCHOB, CYIIHOCTH YIPABICHUS BPEMECHEM, NPHHIMIAX U

Kapbepbl, CIIOCOOHOCTEH K CAaMOOPTaHN3aLMK M CaMO0GPa30BaHMIO.

2. MECTO JUCIIAIIJIMHBI B CTPYKTYPE OOII

uxn (pa3zaen) OITOIT: b1.0

2.1 | TpeGoBaHus K NpeABAPUTEIHLHOM MOATOTOBKE 00y4aI0LIerocs:

2.2 | AucuMmIinHbI ¥ IPAKTUKH, [JI51 KOTOPbIX OCBOEHHE JaAHHOW ANMCUHUIJIMHBI (MOAYJIA) HEOOXOAUMO KAK
npelIecTBYOIIee:

2.2.1 | OneHka U pa3BUTUE NIEPCOHAIA

3. KOMIIETEHI[HY OBYYAIOLIETOCSI, ©OPMUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCILUATLIAHBI
(MOJLY.JIST)

YK-6. CnocobeH ynpaBisTh CBOMM BpEMEHEM, BBICTPAUBATh U PEANN30BbIBATh TPAEKTOPHUIO CAMOPA3BUTUS HA OCHOBE IPHHIIUIIOB
00pa30BaHUsl B TEUECHHUE BCEH KU3HU

YK-6.1 3HaeT: OCHOBHBIE ITpUeMbI 3P (PEKTUBHOTO YIIpaBICHHs COOCTBEHHBIM BPEMEHEM, OCHOBHBIC METOTUKUA CAMOKOHTPOJIS,
caMOpa3BUTHS M caMOOOPa30BaHMUs HA IPOTSDKCHUN BCEH JKU3HHU

YK-6.2 YMeeT: 3¢ GeKTUBHO TUIAHUPOBATH U KOHTPOJIMPOBATH COOCTBEHHOE BPEMSsI, HCIIOJIB30BaTh METOIbI CAMOPETYIISIIUH,
CaMOpa3BUTHUS U caMOOOyICHUS

YK-6.3 imeeT HaBBIKU: yIPaBICHUS COOCTBEHHBIM BPEMEHEM, TEXHOJIOTHAMH NPUOOPETEHNUS, UCTIONb30BaHUS H OOHOBIICHUS
COLIMOKYIBTYPHBIX U MIPO(ECCHOHANIBHBIX 3HAHUI

B pe3yJabTaTe 0OCBOCHUSA TUCHUILIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

3.1 |3nars:

3.1.1 |- ocHOBHBIE IpHEMBI 3()(HEKTHBHOTO YIIPABICHHUS COOCTBEHHBIM BPEMEHEM, OCHOBHBIE METOTHKI CAMOKOHTPOJIS,
caMopa3BUTHUS U caMO0OPa30BaHMUS Ha MIPOTSKEHUH BCEH KU3HH;

3.1.2 | - mopsmok pa3pabOTKH OPraHU3AMOHHBIX CTPYKTYP U pachpeneneHus QyHKINOHATBHBIX 00sI3aHHOCTEH, OpraHu3aIiu
B3aUMOJAEHCTBHA MEXIy PaOOTHUKAMH U CTPYKTYPHBIMHU IOAPA3ACICHUSIMU, HOPMBI KOPIOPATHBHOTO YIIPABICHUS U
KOPIIOPaTHBHOM KyJIBTYPbI, OCHOBBI HAyYHON OpraHU3alUH TPy, METOIbI HOPMHPOBAHHUS TPYAOBBIX 3aTPAT, CHCTEMBI
OIINTaThI TpyAa, MaTCPUAJIbHOTO U MOPAJIbHOTO CTUMYJIMPOBAHUA pa6OTHI/IKOB;

3.1.3 | - coneprkanue nporecca GOpMHUPOBaHHUS LeNei TPo(ecCHOHATBFHOTO ¥ IMYHOCTHOTO Pa3BUTHS, CIOCOOBI €ro pean3anum
TIPH PeIeHUH MPOoECCUOHATBHBIX

3.14 3aAa4, IoAXO04bl 1 OTPAaHUYCHUS IIPHU UCIIOJIB30BAHUU TBOPUCCKOT'O ITIOTCHIUAJIA.

3.2 | YMeTh:

3.2.1 | - adpeKxTuBHO MIIAaHUPOBATH U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI, HCIIONb30BAaTh METOIbI CAMOPETYIISIIUH,
CaMOpa3BUTHSI U CaMOOOYIEHHUS;

3.2.2 | - BBIABIATH PE3EPBBI U CO3/aBATh YCIOBHUS JUI CHIKEHUS TPYAOEMKOCTHU MPOAYKLUH, POCTa IPOU3BOAUTENBHOCTH TPYa
3a CYeT ITOBBILICHHS KaueCcTBa HOPMHUPOBAHUSI, YCTPAHEHHS ITOTEPh PAO0OUYEro BPEMEHH U YITydIICHHS €r0 UCIOIb30BaHNUS,
COBEPIIICHCTBOBAHMS CHCTEMBI OIIIATHI TPY/A, MaTEPHATGHOTO M MOPAIEHOTO CTUMYITPOBAHUS PAOOTHHKOB,

3.2.3 | - hbopMynmupoBaTh MENN JUIHOCTHOTO ¥ MPO(ECCHOHATBHOTO Pa3BUTHS M YCIOBHSI UX CAMOPEATU3AIHH C YIETOM
VH/INBUAAYaJIbHO-TMYHOCTHBIX OCOOCHHOCTEH 1

3.2.4 | BO3MOKHOCTEH HCIIOIb30BAHMS TBOPUECKOTO IIOTEHIHAA.

3.3 | UmeTh HABBIKH ¥ (MJIH) ONBIT JESITEIbHOCTH:

3.3.1 | - ynpaBieHus COOCTBEHHBIM BPEMEHEM, TEXHOJOTHAMHE IPHOOPETEHUS, UCTIOIB30BaHUSA M OOHOBIICHUS COLUOKYIBTYPHBIX
1 Ipo(eCCHOHATBHBIX 3HAHHIA;

3.3.2 |- paboTtaTh B KOJUIEKTUBE, BRICTPAaUBATh d((HEKTHBHBIC KOMMYHHUKAIMH C KOJICTAMH U PYKOBOJICTBOM C Y4E€TOM HOPM
podeccnoHaNBFHOM STHKA U KOPIIOPATHBHON KyIIBTYPHI, TIEpeAaBaTh 3HAHUS U OMBIT, OPraHU3aIHH MOBBIIICHHS YPOBHS
kB (UKAUY paOOTHUKOB JUIS PEHICHUS! CTPATETHYECKUX U TAKTUYECKUX 3a/1a4;

3.3.3 | - BHameHus NpueMaMy ¥ TEXHOJIOTUSAME (OPMUPOBAHUS SN CAMOPA3BUTHUS M X CAMOPEATN3AINH, KPUTHIECKON
OIICHKH PE3YJbTATOB AESTENbHOCTH 10 PEIICHUIO

3.3.4 | npodeccroHaNBHBIX 33/1a4 U UCTIOJIb30BAaHHUIO TBOPUYECKOTO TIOTEHIINAIA.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIVIMHBI (MOAYJIA)

Croco0ax YNpaBieHHs BPEMEHHBIM PECypcoM B MPOQECCHOHANBHOMN IeATeIbHOCTH, B3aHMMOICUCTBUS C paboTomaTeseM,
aJanTayd K pBIHKY Tpyaa U (OPMHUPOBAHUIO KOMIICTCHIHMH, HEOOXOOMMBIX IS TPYIOYCTPOMCTBA W MOCTPOCHHUS

HaunmeHnoBaHue pa3ieioB u TeM /BU] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | [Ipak. | Ilpumeuanne

3aHATHA/ Kype 1107071 PaKT. | moar.




Pa3gen 1. CymiHocTs, pa3BuTue
ynpaBJjieHHe Kapbepoii

Tema 1. IlonsaTHe, BUALI U CTaIUN 2 VK-6.1 VK- JI1.1
Kapbepsbl /JIex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 1. ITousatre, BUALI M CTaIUN 0 VK-6.1 VK- JI1.1
kapbeps! /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 1. TlonsTHe, BUIBI U CTaIUU 14 YK-6.1 VK- JI1.1 O6cyxnenue,
kapsepsl /Cp/ 6.2 YK-6.3 JI1.2J12.1 cooOIenue,
2192 JIOKJIaJI, dcce.
Tema 2. CaMooIIeHKa B IPO(eCCHOHATbHAS 2 YK-6.1 VK- JIT.1 [Ipobnemuas
opuenrarus /JIex/ 6.2 YK-6.3 JI1.2712.1 JICKITAS
2122
Tema 2. CamoolLieHKa U TpohecCHOHATbHAs 2 VK-6.1 VK- J1.1 Huckyccus
opuenrarust /TIp/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 2. CamoolieHKa 1 Tpo(ecCHOHATbHAs 12 VK-6.1 VK- JI1.1 Omnpoc,
opuenranus /Cp/ 6.2 YK-6.3 JI1.2712.1 obcyxnenue,
2192 COOOIICHHE,
JIoKIaj,
TBOPYECKHE
3a[aHusL.
Tema 3. TexHONOTHS INIAHUPOBAHUS 0 YK-6.1 VK- JI1.1
Kapbepsbl /JIex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 3. TexHonorus MIaHUPOBAHUS 2 VK-6.1 VK- JI1.1
kapbepsl /TIp/ 6.2 VK-6.3 JI1.2J12.1
3132
Tema 3. TexHonorus mIaHUPOBAHUS 14 YK-6.1 VK- JIT.1 Ormpoc,
kapbepbt /Cp/ 6.2 YK-6.3 JI1.2712.1 obcyxenue,
21052 cooO1LeHue,
JOKITa,
TBOpPYECKHE
3aJlaHMsL.
Tema 4. PazBuTHe U cucTemMa ynpaBiIeHUs 2 YK-6.1 VK- JI1.1
Kapbepoil B COBPEMEHHBIX YCIOBHIX /JIek/ 6.2 YK-6.3 JI1.2J12.1
2122
Tema 4. PazButue u cuctema yrpaBieHuUs 2 VK-6.1 VK- JI1.1
Kapbepoil B COBpeMEHHBIX ycinoBusx /I1p/ 6.2 YK-6.3 JI1.2J12.1
2132
Tema 4. PazBurue u cuctema yrpaBieHuUs 12 YK-6.1 VK- JIT.1 Ormpoc,
Kapbepoil B COBpeMEHHBIX yCIoBHIX /Cp/ 6.2 YK-6.3 JI1.2J12.1 oOcyxeHue,
D152 coo0IIeHune,
JOKIaJ,
TBOPYECKIE
3a7aHus.
Tema 5. OpraHnu3anyioHHOE yIIpaBJIeHUE 0 YK-6.1 YK- JI1.1
Kapbepoit /Jlex/ 6.2 VK-6.3 JI1.2J12.1
3132
Tema 5. OpraHu3anyioHHOE yIIpaBJICHUE 2 YK-6.1 VK- JI1.1
kapbepoit /TIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 5. OpranuzaliioHHOE YIIpaBIeHNE 14 | YK-6.1 YK- J1.1 TBopueckue
Kapbepoit /Cp/ 6.2 YK-6.3 JI1.2712.1 3aJIaHus,
21032 TECTUPOBAHNE.
Paznen 2. Talim-MeHeTKMEHT:
ynpaBJjieHHe BpeMeHeM
Tema 6. CymHOCTb U COJep>KaHUE CHCTEMBbI 2 YK-6.1 YK- JI1.1
TalM-MeHekMeHTa /JIex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 6. CymHOCTb U COZIep/KaHUE CUCTEMBI 2 YK-6.1 YK- JI1.1
TaitM-MeHepKMenTa /T1p/ 6.2 YK-6.3 JI1.2J12.1

0132




Tema 6. CymHOCTb U COJepKaHUE CHCTEMBI 12 VK-6.1 VK- JI1.1 Ob6cyxnenue,
TaiiM-MeHemkMenTa /Cp/ 6.2 VK-6.3 JI1.2J12.1 cooO1enue,
21032 JIOKJIaJI, 3cce.
Tema 7. Bpems B ynpaBieH4YeCKOH 2 VK-6.1 VK- JI1.1 [Ipobnemuas
JIeSITENIbHOCTY U IIPUHIUIIBI €10 6.2 VK-6.3 JI1.2J12.1 JIEKIHS
3¢ PeKTHBHOTO HCTONB30BaHus /JIex/ 21022
Tema 7. Bpems B ynpaBiieH4eCKOU 2 YK-6.1 VK- JIT.1 [enoBas urpa
JIeSITENIbHOCTY U TIPUHITUIIBI €T0 6.2 YK-6.3 JI1.2J12.1
a¢dexTuBHOTO NcTIonb30Banus /IIp/ 2132
Tema 7. Bpems B ynpaBIeHYECKOI 12 VYK-6.1 VK- J1.1 Ompoc,
JIESITEILHOCTU Y TIPUHIUIIBI €70 6.2 YK-6.3 JI1.2J12.1 o0cyx/ieHue,
s dexTuBHOTO Hcnoib3oBanus /Cp/ 2122 cooOImeHue,
TOKIa,
TBOPYCCKIE
3aaHUsL.
Tema 8. Meroapl pallnoHaIM3alU BPEMEHU 0 YK-6.1 VK- JI1.1
COBpEeMEHHOTO MeHekepa /Jlex/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobpl pallMOHATM3ALIUU BPEMEHU 2 VK-6.1 VK- JI1.1
coBpeMeHHOro MeHemxepa /IIp/ 6.2 YK-6.3 JI1.2712.1
2122
Tema 8. MeTobl palluOHAIU3aLIUU BPEMEHU 14 VK-6.1 VK- J1.1 Omnpoc,
coBpeMeHHOro MeHemxepa /Cp/ 6.2 YK-6.3 JI1.2J12.1 obcyxaenue,
21032 cooO1enue,
TOKIIA,
TBOpPYECKHE
3aJaHusl.
Tema 9. TaliM-MEHEIKMEHT KaK Ba>KHBIH 2 YK-6.1 VK- JIT.1
WHCTPYMEHT OpPraHU3alMOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /JIex/ 2132
Tema 9. TaliM-MeHEIKMEHT KaK BaXKHBIH 2 YK-6.1 VK- JI1.1
WHCTPYMEHT OpraHU3aL[IOHHOTO 6.2 YK-6.3 JI1.2J12.1
passutus /TIp/ 21032
Tema 9. TaliM-MeHEHKMEHT KaK BayKHBIHN 12 VK-6.1 VK- JI1.1 TBopueckue
WHCTPYMEHT OPraHU3allHOHHOIO 6.2 YK-6.3 JI1.2J12.1 3a7aHus,
pasBurust /Cp/ 3132 TECTHPOBaHHE.
Pa3nen 3. Kourpoanb
/Ox3amen/ 36 | YK-6.1 VK- JI1.1
6.2 YK-6.3 JI1.2J12.1
2122

5. ®OHJI OHEHOYHbIX CPEJCTB

5.1. IlpumepHBIii NepevyeHb BONPOCOB K 3a4eTy

He mpexycMoTpeHO yueOHBIM IIIAHOM.

5.2. IIpuMepHblii NepevyeHb BOMPOCOB K IK3aMeHY

10 Kapbepsl.

IIpodeccnorpamma: anamu3 u TpedoBaHUA K GopMupoBanuio. [IpuMeHeHne mpodeccrorpaMM.

1. Ionstus «Kapsepa» u «YnpasieHue kapbepoity. OCHOBHBIE NOIAXOABI K H3ydEeHH
2. Kapeepa kak 0JUH M3 KIIOYEBBIX IMPOLECCOB CAMOPA3BUTHUSL.

3. OCHOBBI IIpoIiECcCa TOCTPOEHUS Kaphephl.

4. Bunsr xapsepsl. ['eraepHable (akTOpsl TOCTPOCHUS Kaphepsl.

5. JInyHOCTHBIE KauecTBa HEOOXOAUMBIE IS KAPhEPHOTO Pa3BUTHS

6. DTarnbl )XU3HU U CTAJUH Kaphephl.

7. THunbl KApbEPHOTO PA3BUTHSI CIIYXKAIIErO

8. OCoOeHHOCTH KaphepHOTO Pa3BUTHA YIIPABJICHIA

9. Camopeanu3sanys U Kapbepa: CXOJICTBO U OTJIMYHUE

10. CamoopraHu3zainusi B KaApbepHOM Tpoliecce

11. BnusHue xapbepHOI Cpenbl Ha pa3BUTHE JIMYHOCTU

12. CaMoOlLIeHKa KaK NepBasi CTYNeHb pa3BUTHS Kapbephbl.

13. TecTupoBaHue Kak METOJ CAMOOLIEHKH.

14. OreHka COCOOHOCTEH W JIMYHBIX Ka4eCTB. AHAJIM3 CHIIBHBIX M CIIA0BIX CTOPOH.
15. Hamnpasnenus npodeccHoHaIbHON OpUEHTAIUN.

16. TuIbl TMYHOCTHON OPUEHTALUH IPH BBIOOPE Kapbephl.

17.

18.

HpO(l)eCCI/IOHa.HLHI)Ie CTaHAAPTHI U UX UCHOJIB30BAHUEC JUIA IJIAHUPOBAHUSA KapbEPhL




19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
Kapbepsbl
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.

OCHOBHBIE CIIOCOOBI MIPOABIKEHUS TI0 KAPHEPHOH JIECTHUIIE.

NunuBuayansHOE TUIaHWPOBaHHUE Kapbepbl Kapheporpamma.

CxeMBbl 3aMeIIeHHs JOJDKHOCTEH. Poramus.

PesepB mepconana Ha BeiIBIOKeHHE. [lopsaaok GpopMupoBaHUs U ydeTa.

[Tpo6nembl MIaHUPOBAHUS KapbEPHI.

AHaJIN3 CHJIBHBIX M CJIA0BIX CTOPOH.

D¢ddexruBHas cuctemMa yrpapleHUsT Kapbepoll Kak KOHKYPEHTHOE MPEHMYIIECTBO B YCIOBHSAX PHIHOYHON SKOHOMHUKH.
Mogenu ynpaBiaeHuUs: ANOHCKAas, aMEPUKAHCKasi, €BPOIECHCKas.

Kaprepa B yclIOBUSIX KPH3UCHBIX SIBJICHUN B SKOHOMUKE.

PestoMe kak MHCTPYMEHT pa3BUTHA Kapbephl (B T.4. HA aHTIIHHCKOM).

Konkypcrl mpodeccrnoHaaIbHOr0 MacTepcTBa M HAYyIHO-MIPAKTHUECKHE KOH(EpEeHIIN KaK WHCTPYMEHT Pa3BHUTHS

MexIyHapoIHbIE CTa)KUPOBKH M BOJOHTEPCKask AEATENBHOCTh KAK MHCTPYMEHT Pa3BUTHS Kapbephbl
3apyOeXHBII OIBIT YIPABICHAS CITY)KeOHOI Kaphepoil.

Cucrema ynpasieHHs Kapbepoi mo 3. Mbyifo.

IToHsATHE M Lenu OpraHU3alMOHHOTO YIpaBleHHs Kapbepoil. CBs3b Kapbephbl C )KU3HEHHBIM IIHKIOM Pa3BUTHS
Kapbepa kak HHCTpYMEHT MOTHUBAIMM CAMOCOBEPIIEHCTBOBaHMS

IlomuTuka ynpasiieHUs KapbepOU.

VHBecTupoBaHue B Kapbephl UHIUBHUIOB.

Kanposslii peseps.

Ienu u 3agaun TaliM-MeHeDKMEHTa. Poib TallM-MEHEPKMEHTa B CaMOOPraHU3aLuy.
Hcroxu TaltM-MEHEI)KMEHTa B 3apyOeKHON TEOpUH U MpPaKTUKE.

Llenenonaranue B TaliM-MEHEIKMEHTE.

OCHOBHBIE HJIEM COBPEMEHHOIO TaliM-MEHEAKMEHTA.

Vcroxu TaltM-MEHEKMEHTA B TEOPUH M MPAKTHKE POCCHHCKUX HCCIEAOBATENICH B OOJIACTH YIPaBICHU.
Kateropust «BpeMs» B MEHEIKMEHTE.

Ponb dakropa BpeMeHU B JIEATEIBHOCTH MEHEIKEpA.

Bpems n peanmzarist ynpaBiIeHUIECKHX (YHKIHIA.

TunuuHele OMMOKK B MPOIECCE YIIPaBIEHUS BPEMEHEM, UX aHAIU3.

OcCHOBHBIE PUHLMITB 3(Q(PEKTHBHOTO HMCIIOIb30BAHUS BPEMEHH.

[paBuna MUYHON OPraHM30BAaHHOCTH M UX POJH B 3(G(PEKTHBHON AEATENEHOCTH.
CaMOMEHEIKMEHT.

3HaveHne, 0COOEHHOCTH U BBl IPUHUMAEMBIX PEIICHUH (B YIIpaBIE€HUH MPOEKTaMH).
[Ipouecc mpuHATHS pPELICHUN U TaliM-MEHEKMEHT.

Mertoabl IPUHATHS PELICHUI U BIUSHUE HA HUX IPUHIUIOB TaliM-MEHEDKMEHTA.

OcHOBBI 3()()EKTUBHOTO YIIPABIECHHUS BPEMEHEM.

Cucrema NIaHUPOBAHUS JIMYHOTO TPYAA.

TexHuka MIaHUPOBAHMS JIMYHOTO BPEMEHH.

IInan u pacnopsaok IHS.

Bunpl taiiM-MeHeKMEHTa, UX XapaKTepUCTHKA.

JInyHbIi TaliM-MEHEKMEHT, €r0 XapaKTepUCTHKA.

JInuHbIi TaliM-MEHEIKMEHT U MIPOU3BOJUTEIHLHOCTD Tpyaa

TaiiM MEHEIPKMEHT KaK OCHOBAa COBEpPLIEHCTBOBAHUS IPOLIECCA U3MEHEHUIN B OpraHU3ALMHU.
Jloruka BHeIpeHMs: KOPHOPATUBHOTO TalM-MEHEIKMEHTA.

KopriopaTuBHbIH CTaHAApT OpraHU3allMy BPEMEHU IIEpCOHAJIA.

MecTo TaliM-MEHEPKMEHTA B CHCTEME YIPaBICHUS OU3HECOM.

5.3. TemaTuka KypcOBbIX padoT (KypCOBBIX NPOEKTOB)

He mpexycMOTpeHO yaeOHBIM INTAHOM.

5.4. ®oHA OLEHOYHBIX CPEACTB JJIf NPOBEICHUS TEKYIEro KOHTPOJISI

Tewmsl pedpepaToB

A e Al B

Kapbepa Kak mporecc JMYHOCTHOTO M MPO(ECCHOHATBEHOTO Pa3BUTHS YEIOBEKa.
BEI160p Kapbephl: CYIIHOCTh M XapaKTEPHCTHKH.

ITnanupoBaHue Kapbephl: CYIIHOCTh, XapaKTePUCTUKU

Peanusanust kapbepbl: CyIIHOCTb, XapaKT€PUCTHKU.

AHanu3 ¥ KOpPPeKIHs Kapbepbl: CYITHOCTb, XapaKTEPHCTHKH.

IpodeccnoHanu3M: NCUXOIOTUYECKOE, YIPABICHUECKOE U ONEPALOHAIBHOE COIEPKAHME.
IMpodeccuonanusm u Kapsepa.

KapeepHblif NOTEHIMAN INYHOCTH.

KapbepHoe mpoCTpaHCTBO dEIOBEKa.

TexHonorus caMOMapKeTUHTa.

IepconanbHOe pe3toMe Kak CpeICTBO CaMOMAapKeTHHTa, TeXHHUKa €0 COCTaBIICHHUS.
IToBOpPOTBI U KPU3UCHI Kapbephl: CYIIHOCTh U MPUYKHBI.

CrpaTernu oBeneHUs pabOTHHKA B CUTYAIIUAX IOBOPOTA M KPH3HCA KAPbEpHI.
IMotepst paboTHI U Kapbepa.

Apanranust K HOBOMY MeCTy paOOTHI

TexHOTOTHS WHAWBUIYaJIbHOTO KOHCYABTHPOBAHHS IO Kapbepe.




17.

TexHonorus rpynnoBoro KOHCYJIbTUPOBAHUS II0 Kapbepe.

18. OCOOCHHOCTH YITPABICHUS Kaphepoil MEHEIKEPOB.
19. Crienmguka yrpapieHHs Kapbepoid MOJOABIX CIICIHATNCTOB.
20. I'ennepHble acneKTbl pa3sBUTHS KAPHEPHL.
21. VYnpasieHnue Kapbepoil OTAETbHBIX KaTeropuil pabOTHHKOB.
22. Ucropus craHoBieHus taiiM-MeHepkMeHTa a Poccuu.
23. TaliM-MEHEKMEHT, €r0 3Ha4eHHE B INTAHMPOBAHUU PaOOTHI.
24. IMornoturenu Bpemenu. Crioco6sI MUHUMH3ANH HeA(P()EKTUBHBIX PACXOJ0B BPEMEHH.
25. XpoHOMETpaK KaK CHCTEMa ydeTa M KOHTPOJS pPacxXoJOB BPEMEHH.
26. Ananm3 nmuaHoH 3¢ dekrnBHOCTH. Kitaccudukanus pacxoqoB BpeMEHH.
27. KonrtekcTHOE mIaHUpOBaHUE.
28. Metoa CTPYKTYpUPOBAaHHOTO BHUMAHHMS M TOPU30HTHI IJIAHUPOBAHUSL.
29. CucreMa IJIaHUPOBAHUSI Ha OCHOBE METOJIa CTPYKTYPUPOBAHHOTO BHUMAHUSL.
30. Cytp 0030pa 3a/1a4 B TaliM-MEHEKMEHTE, HHCTPYMEHTHI CO3JIaHus 0030pa.
31. PaccraHoBKa IPUOPUTETOB B TalM-MEHEIKMEHTE.
32. 3akon Ilapero. Mcnonb3oBanue npunnuna 80/20 nmpu opraHu3aliy TUIAHUPOBAHUS JTUYHOTO BPEMEHH.
33. ABC-xponomerpax. [Ipuopuresanus 3anay Ha 3Tare yd4era pacxo/l0B BPEMEHHU.
34. I'pamoTHOE pacmpenencHue pabodeii Harpy3Kd Kak OCHOBA ycrexa H 3((eKTHBHON pabOTHI.
35. PaborocrnocobHOCTh YenoBeka U OHOPUTMBL. BiusHUe CYyTOUHBIX PUTMOB Ha pacnpezaeneHue pabouell HarpysKu.
36. [paBuna opranu3ayy 3pGEKTHBHOTO OTABIXA.
37. Mertoabl caMOHAaCTpOMKM Ha pelleHHe 3aad.
38. CamomoTuBanus kKak 3pQeKTUBHOE pelIeHne OOIBIIMX TPYJOEMKUX 3a/4ad.
39. JleHb ¥ MOBBILICHUE JTUYHON 3 (PEKTHBHOCTH.
40. KopropaTtuBHbIii TaiiM-MEHEIKMEHT.
41. Kopniopatusaele TM-cTanaapTsl.
42. I'ubxoe u xecTKoe IIaHupoBaHue BpemeHu Ha MS Outlook.
43. ba3oBble HaBbIKM TalM-MEHEKMEHTA.
44. IMpranabl He3(HEKTUBHOCTH B OPTaHMU3AIMN JIMTYHOTO BPEMEHH.
45. IIpyHIUNBI TEKyLIEro IUIAHUPOBAHMA.
46. «Martpuna DitzeHxayspa.
47. MHoOTr03a1a4HOCTh KaK MHCTPYMEHT MEHEIKMEHTA.
48. IIpeumyiecTsa U OCHOBHBIE IPUHIMIBI JEIETUPOBAHUS.
49. [cuxonornueckue mpuYUHBL HEI(H(HEKTUBHOTO TaM-MEHEIKMEHTA.
50. Mo3roBoii mTYpM B MPAKTHKE TalM- MEHEIKMEHTA.
6. YA EBHO-METOJANYECKOE 1 TH®OPMAIIMOHHOE OBECIHHEYEHUE JUCIUIIJIMHBI (MOIYJIS)
6.1. Pexomenayemas Jqureparypa
6.1.1. OcHoBHas JIUTEPATYypa
ABTOpBI, COCTaBUTENHN 3arnaBue WznarensctBo, ron | Komuu-Bo
JI1.1 | Eropenxko A. O., TaiiM-MeHeIKMEHT: yueOHHK Cankr-TletepOypr: | DiekTpoH
Koskuna B. O. Jlans, 2024 HBIH
pecype
JI1.2 |Kynenuna E. E., YnpasneHne nepcoHanoM: yaebHoe mocodue Kemeposo: OnexkTpoH
T'onogacrosa H. H. KysI'TY umenn HBIN
T.®. T'opbauesa, pecypc
2023
6.1.2. JlononHUTE/IbHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3arnaBue W3natenscrBo, rox | Komnu-Bo
JI2.1 | Tumodeesa H. C. TaiiM-MeHeKMEHT: yaeOHOoe TTocoOue Ynan-VYno: DNEeKTpoH
Bypsarckas [CXA HBIN
um. B.P. pecypc
®umumiona, 2022
6.2. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIMOHHOM ceTH "UHTepHeT"
D1 | MuHHCTEpCTBO ceNbcKoro Xo3siicTBa YyBarnickoi Pecrydmuku
D2 | MuHHCTEpCTBO CEeNbCKOTO X03sicTBa Poccuiickoit denepannn

6.3.1 IlepevyeHnb MpPOrpaMMHOro odecrevdeHust

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 | BusinessStudio 4.0

6.3.1.4| Visio 2016

6.3.1.5 | VisualStudio 2015

6.3.1.6 | GIMP




6.3.1.7

MozillaFirefox

6.3.1.8

MozillaThinderbird

6.3.1.9

7-Zip

6.3.1.1

CnpaBoyHas npaBoBas cucteMa Koncynprantllitoc

6.3.1.1

DNEKTPOHHBIN MEePUOINUEcKHil cripaBouHUK «Crucrema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.1

OC Windows 10

6.3.1.1

Ubuntu (Mint)

6.3.1.1 | OpenOffice 4.1.1

6.3.1.2 | mequanpourpsiatens VLC

6.3.2 TlepeyeHb HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | OnexrponHas 6mbnmoTeyHas cucremMa u3naTenbeTsa «Jlaney. [lonHOTEKCTOBAS 3MEKTpOHHAS OHONMMOTEKA.

WHnuBuayanbHBIN HEOTpaHHUCHHBIH JOCTYN Yepe3 (GUKCHpOBaHHBIN BHenTHUI [P anpec akageMun HEOrpaHUUECHHOMY
KOJIMYECTBY TOJIb30BATEINEH M3 JII000# TOYKH, B KOTOPOH MMeeTCs I0CTym K ceTh MHTepHeT.http://e.lanbook.com

6.3.2.2 | Dnexrponuslii nepuoanyeckuil cnpaBouHuk «Cucrema APAHT». [TonmHOTEKCTOBBIH, 00HOBIsIeMbIid. JlocTyn 1Mo

JIOKQJIbHOM CETU aKajeMUH

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MOAY JIS)

Aynuropust

Bun pabot

Haznauenue

OcHAaIEHHOCTD

236

ITomernenne aisa
CaMOCTOSATENFHON pabOTHI

JleMOHCTpalliOHHas ~ TeXHWKa  (MHTepakTuBHas jgocka  Hitachi
Starboard FX-63 D (1 mrt.), HOytOyk Acer Asp T2370 (1 mrt.),
npoekrop Toshiba (1 1mT.)), cronm moiaMpoBaHHBIA (3 INT.), CTOJX
yaenuueckuit (7 wr.), cron xommbrotepHbii (11 mrt.), ctyn (20 mwr.),
CTYJbs, KOMIIBIOTEPHAs TEXHUKA C BO3MOXKHOCTBIO MOIKIIOUEHUS K
cetm "HMHTepHer" wm oOecriedyeHHEM JOCTya B SJIEKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTENbHYIO cpeay opranu3anuu (10 mr.)

57a

YuebHast ayauTopust

Cron mpenopgaBatenst (1 mT.), cTONBl ydeHUYeckue (23 IIT.), CTyNbs
(53 mwr.), cryn npenonaBarenst (1 mr.), gocka (1 mrT.), TpuOyna (1
mMT.), JE€MOHCTpPAIlMOHHOE O00OpyIoBaHWe (TIPOCKIMOHHBIN OSKpaH
LUMIEN (1 mr.), mpoekrop Acer (6 mrT.), MOHOOIOK Acer Aspire
C22-963 (1mT.)) u yueOHO-HAMIAIHbIE MOCOOUS

123

ITomemenue i
CaMOCTOSATENBHON PabOTHI

KommbloTepHast TeXHMKa C BO3MOKHOCTBIO IIOJKIIOUCHUSI K CETH
"Unrepuer” n  obecrieueHneM JIOCTyna B DJIEKTPOHHYIO
nH(GOPMAIMOHHO-00pa30BaTeNbHYI0 cpefy opraHumsanuu(l9 mrt.),
ctonbl (17 mT.), KOMIBIOTEPHBINA CTOJ 6-U MECTHBIN (3 IIT.), CTYNbs
yaennmgeckue (34 mr.), crymes 1wm (18 mr.), cremmaxum ¢
suTepaTypoii, Buaeoysemantens Optelec Wide Screen (1 mit.)

66a

YuebOHast aynuTOpus

Cron mpenogasatens (1 mrt.), cromsr (16 mrt.), crynmbs (30 mit.), cTyn
npenogaBatens (1 imrt.), mocka (1 mr.), TpuOyna (1 mT.), DkpaH
PYJIOHHBIA HacTeHHBIH (1 1mT.)

8. METOMYECKHUE YKA3AHUS U151 OBYYAIOIUXCSA 11O OCBOEHUIO JTUCHUIIJIMHBI (MOAY JIS)

Crenmdukoll 0YHO-3209HOM (OPMBI OOYUEHHS SBISETCS NpeoOiajgaromiee KOJMYECTBO YacOB CaMOCTOSTENBHOH padoTHI mO
CPaBHEHHMIO C AayAWTOPHBIMH 3aHATHSAMH, IO9TOMY METOAMKA H3y4eHHs Kypca MpeayCMaTpHUBAaeT HapsAmay C JIeKIUSIMH §
3aHATHSMH, OPTaHHU3ALMI0 CaMOCTOSATENBbHOW pabOThl CTYAGHTOB, NPOBEACHHE KOHCYIbTAlUH, PYKOBOJICTBO
JOKIAJaMH CTYICHTOB IUISl BBICTYIUICHUS Ha HAYYHO-NIPAKTHYCCKUX KOH(MEPEHIMSX, OCYIIECTBICHHE TEKYIIEro, IPOMEKYTOYHOTO

NPaKTHYECKUMHU




(hopM KOHTpOIS.

[IpenonaBarens B mpolecce ayJMTOPHBIX 3aHATHH OCBEIAET OCHOBHBIC KIIIOYEBBIE TEMbl AMCHUIUIMHBL M 0OpallacT BHHUMaHUE
CTYAEHTOB Ha TO, YTO OHH JOJDKHBI BCIIOMHUTE U3 PaHee ITOJTydeHHBIX 3HAHHH.

CTyneHTsl, H3yJalolye AUCHUIUINHY «YTpaBlICHHE Kaphepod M TaHM-MEHEIKMEHT», MOJDKHBI 001agaTh HaBBIKAMH pPabOTHL C
y4eOHOH  JuTepaTypol W JIpyrUMH HHGPOPMALMOHHBIMH HCTOYHHUKAMHM  (CTaTUCTUUYECKUMH COOpPHUKAMH, MaTepHuajamu
9KOHOMHUYECKUX MCCIIEIOBAaHUH, CTaThsIMU U3 NMEPHOJMUYECKUX HW3/laHWH, HAydHBIMH paboTaMH, OIMyOJIMKOBAHHBIMH B CIELMAJIBHBIX
W3JaHMAX W T.0I.) B TOM YHCIIe, HHTEpHET-caiiTaMM, a TalkKe BJaJeTh OCHOBHBIMH METOJAMH, TEXHHKOH W TEXHOJOTWeH cOopa n
00paboTKu HHGOPMAIIHN.

CamocrositenbHas paboTa CTYICHTOB OYHO-3a04HOM (opMbl OOy4eHMS JOJDKHA HAuMHATBCI C O3HAaKOMJICHHS ¢ paboueii
MpOTpaMMON JHCHUIUTMHEL, B KOTOPOW IIepEeYHCICHBl OCHOBHAs M [ONOJHWTEIbHAS JIMTEpaTypa, ydeOHO-METOAWYECKUe 3aJaHHs
HE0OXOIUMBIE JUTS M3YdEeHHS AUCIUIUTNHEI U pabOTh! Ha MPAKTHUCCKUX 3aHATHIX.

W3ydeHne KaXkao# TeMbl cledyeT HAauMHATh C BHUMATEIbHOTO O3HAKOMIJIEHHS ¢ HaOopoM BompocoB. OHH OPHEHTHUPYIOT CTYICHTA,
MIOKa3bIBAIOT, YTO OH JIOJDKEH 3HATh 110 AaHHOW Teme. CiemyeT MMETh B BHAY, YTO y4eOHMK MM ydeOHOe IocoOHe MMEET CBOIO
JIOTUKY TIOCTPOCHUS: OIHM aBTOPHI Oojiee MIMPOKO, a Apyrue Oojiee y3KO paccMaTpUBAIOT Ty WM MHYIO npobiemy. Ilpm m3ydenun
mo0oii TemMbl pabodell TporpaMMbl  CleAyeT TOCTOSHHO OTMEYaTh, KakKde BOMPOCHl (MyCTh B HMHOM  JIOTHYECKOM
MOCJIEZI0BATENBHOCTH) PAaCCMOTPEHbI B JaHHOW IIaBe ydeOHWKa, ydeOHOro mocoOwus, a Kakue omymieHbl. [lo 3aBepuieHnu paboThI
HaJl y4eOHHKOM JOJDKHA OBITH SICHOCTH B TOM, KaKHe TEMBI, BOIIPOCHI IIPOTPaMMBI y4eOHOTO Kypca BBl YK€ H3YUHIHM, a Kakue
HPEICTONT W3YYWTh IO APYTMM HCTOYHHKAM. B cilydae BO3HUKIIMX 3aTPyJHEHHH B MOHHMAHHM Y4eOHOTO MaTepHana CIexyeT
00paTUThCA K APYTHM HUCTOUYHHUKAM, TIe H3JI0XKEHHE MOKET OKa3aThCs Ooiee JOCTYIHBIM.

[TonnMaHMe M yCBOGHHE COJICPXKAHHS Kypca HEBO3MOXKHO 0€3 YETKOTO 3HAaHHUs OCHOBHBIX TEPMHHOB M IOHSATHH, MCIIOJIb3YeMBIX B
JMAHHOW IHCIMIUIMHE 10 KaKIOW KOHKPEeTHOH Teme. [ 3TOro CTyAEHT IOJDKEH MCIONB30BATH ONPENETNCHHS HOBBIX TEPMHHOB,
KOTOpBIE 1aBAJIUCh Ha JIEKIUH, a TAKKe B PEKOMEHIOBAHHBIX YIEOHBIX M HH(GOPMAIMOHHBIX MaTepHanax.

CoBpeMEeHHBIC CPEACTBA CBSI3U IO3BOJISIOT CTPOUTH B3aMMOOTHOLIECHHS C IPEMOJaBaTEIeM M BO BPEMsl CAMOCTOSITENIBHOW paboThI C
TIOMOIIBI0O MHTEPHET-BUACO-CBA3M, a HE TOJBKO BO BpEMs ayJUTOPHBIX 3aHATHH M KOHCYIbTAIMi. [ mpoIyKTHBHOTO OOIICHMS
CTyHEHTy HEOOXOAMMO BIAJeTh HABBIKAMH JIOTHYHOTO, IIOCICIOBAaTENbHOTO ¥ TIOHATHOTO W3JIOKCHHS CBOETO BOIPOCA.
JKenarenpHo, UTOOBI CTY[AEHT 3apaHee HaMMCal IEKTPOHHOE MHChMO, B KOTOPOM MEPEUMCIMI MHTEPECYIOIHE €ro BOIMPOCHI WIN
BOMPOCHI, HM3y4€HHE KOTOPBIX MPEICTABISETCS €My 3aTPyAHUTENbHBIM. OTO JacT BO3MOXKHOCTH IPENOJABATENI0 ONEPATHBHO
OTBETUTH CTYACHTY IT0 HHTEPHET-CBSA3M 1 00JIee KAUeCTBEHHO TOATOTOBUTHCS K ITOCIIEAYIONINM 3aHATHAM.

Heo6xoauMo OTMETHTH, YTO CaMOCTOATENbHAs paboTa ¢ JIUTepaTypod M MHTEPHET-UCTOYHMKAMU HE TOJBKO IOJIE3HA KaK CPEACTBO
Oosee TIIYOOKOTO HM3ydeHHs JIIOOOM JUCLMIUIMHBI, HO M SIBISICTCS HEOTHEMJIEMON wacTblo Oynmymiell mpodeccHoHanbHOI
JIeATeIILHOCTH BBIITYCKHHKA OaKaiaBpuara.

IIPUJIOXKEHUA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



